Student Guidelines for Requesting Reasonable Accommodations
1. Contact the ADA Coordinator at your campus as soon as possible to begin the process by scheduling a meeting. 
2.  Complete a Student Request for Accommodations form (found on the website) and submit to the ADA Coordinator, along with the required supporting documentation, which may include:
· An Individualized Education Plan (IEP) or a 504 Plan. Additional documentation may be requested if the plan was not in effect immediately prior to the date when the student exited high school.
· A plan or record of service for the student from a private school, a local educational agency, a state educational agency, or an institution of higher education provided under a Section 504 Plan.
· A record of evaluation from a relevant licensed professional finding that the student has a disability. This documentation must:
                     > Clearly state the diagnosed disability;
                     > Describe the functional limitations resulting from the disability;
                     > Be signed and dated by an evaluator qualified to make the diagnosis (include NPI number and license number of certification and area of specialization);
                     > Be current (within five years for learning disabilities and one year for psychiatric disabilities (unless of a permanent nature);
                     > Include complete educational, developmental, and medical history relevant to the disability for which testing accommodations are being requested; and
                     > Include a list of all test instruments used in the evaluation report and relevant subtest scores used to document the stated disability.
· A plan or record of disability from another institution of higher education.
· Documentation of a disability due to military service in the uniformed services.
Processing A Request: 
The student will meet with their campus ADA Coordinator, at which time supporting documents will be reviewed, and an interactive process (dialogue) will take place. Additional information may be requested if necessary. Every effort will be made to honor a request for a reasonable accommodation unless it is determined that doing so would pose an undue hardship or fundamentally alter any coursework
Approved Requests:
If the request is approved:
· An Accommodation Letter is prepared on your behalf, and you are responsible for providing it to applicable faculty
· Faculty will provide the approved accommodations;
· You can expect accommodations to be implemented in an effective and timely manner; if not, you should contact the ADA Coordinator as soon as possible.
Denied Requests:
If the request is denied:
You may appeal the decision by contacting the District ADA Coordinator within 10 business days upon receipt of the written denial.
The District ADA Coordinator will review the appeal, in consultation with the Chancellor (or designee), to determine if the original decision is upheld or repealed.
QUESTIONS / APPEALS
Student appeals or questions regarding the IECC ADA Policy and/or the American with Disabilities Act should be directed to the District ADA Coordinator:
Libby McVicker
Title IX/District ADA Coordinator
Illinois Eastern Community Colleges
305 N. West Street
Olney, IL  62450
Ph: 618-393-3491
