Detailed Self-Service Registration Guide

You must have an active Entrata account and met with your advisor to register

If you experience problems, check your popups for this site.

Step 1: Go to IECC.EDU and click MylECC /ink or go to https://my.iecc.edu/e4/ and log in to Entrata
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& Logout
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Step 2: Click the Students menu item.
Step 3: Click Student Survey and Complete the Survey.
Step 4: Click the Register Now button to begin by completing the Student Responsibility Agreements.
Step 5: On the Verify Student Profile Information form, agree to each Student Responsibility Agreement
item by clicking the corresponding red box. The box will turn green with a white checkmark indicating
it’s been selected. Once all boxes are checked, complete your submission by clicking Click here to

complete submission button.
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You must accept all items on this form prior to using Online Registration.
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Step 6: The page will reload. Click the Register Now button again (background changed to green).

Registration

Register Now

Spring 2020

Online registration allows you access to
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Step 7: The Registration landing page appears and click Register for Classes

Student - Registration

Registration

- Prepare for Reqistration

u complete pre-registration requirements

View Registration Information

View registration status, update studentterm data, and
.+ andmanage your schedule

Plan Ahead
— Give yourselfa head start by building plans. When you're
= ready to register, you'l be able to load these plans

View your past schedules and your ungraded classes.

Register for Classes
Search and register for your classes. You can also view

Browse Classes
Looking for classes? In this section you can browse
classes you find interesting

Step 8 Select the applicable term by using the drop-down arrow menu and enter Alternate Pin
provided by your Advisor and Click the Continue button.

Student

Select a Term

SPRING 2023

Alternate PIN®

Continue

Registration

Terms Cpen for Registration

Select a Term

Step 9: If your advisor created a Plan for you, click on the Plans tab to view. If your advisor assigned a
Block for you, you will be taken directly to the Block tab (skip Step 11 and proceed to Step 12). If you
do not have a Plan or Block, you may use the Enter CRNs tab and enter CRNs individually, or you may
search for courses under the Find Classes tab.

Plans

Blocks

CRNs

Student Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs Plans

Enter Your Search Griteria
Term: FALL 2019

Subject

Course Number ]

Keyword [

Campus

Schedule Type

| search | Clear » Advanced Search

Register for Classes

Select Your Block Option
Term: SPRING 2020
® suggested Block: FCC EDS SEM 2

Title Details

CONDUCTOR INST, SERV& METER ~ EDS 2202, 400

EMPLOYMENT SKILLS GEN 2207, 4H0

FLAGGING AND TRAFFIC CONTROL ~ EDS 1210, 400

FUSING, SUBSTATION & VOLT REG EDS 2204, 400

CRN

60177

60175

60180

60179

Register for Classes

Find Classes Enfer CRNs Plans Schedule and Options

Enter Course Referej Numbers (CRNs) to Register
Term: SPRING 2020
cruli |

+Add Another CRN (EEETRET LT
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Step 10: Add classes to the Summary by clicking the corresponding Add buttons. If registering from a
plan, you have the option to select the Add All button; review carefully first to ensure it reflects the
plan you made with your advisor. Courses that have been added by any method will appear in the
Summary near the bottom of the page. Notice the Status is Pending, meaning your registration is
pending and you are not yet registered.

Student Registration Select a Term Register for Classes

Register for Classes

Find Classes Enter CRNs m Schedule and Options.

Register from a plan.
Term: SPRING 2020

- B TesT Created by: You (Preferre) —
Tite Details Hours RN Schedle Type Instructor Grade Mods Note 2.
GENERAL BIOLOGY I LSC 1102, 2H0 4 51022 HYBRID BERGBOWER, SARAH (Primary STANDARD LETTER Q View Sections ) (@ Add <:
INTRODUCTION TO CERAMICS ART 1116, 200 3 60732 LaB i, (ermary STANDARD LETTER Q View Sections Add
BUSINESS LAW 1 BUS2101, 2H0 3 50305 HYBRID URFER KRISTI (Primary) STANDARD LETTER Q View Sections Add
Records: 3

Step 11: Click the Submit button under Summary to register. If you encounter an error* that prevents
your registration, note the error, and reference the Common Registration Errors guide available at
https://www.iecc.edu/register under the Registration Help tab. This guide provides the action for you
to take based on the error encountered.

Student Registration Select a Term Register for Classes
Register for Classes

Find Classes Enter CRNs m Schedule and Options

Register from a plan.
Term: SPRING 2020

- B TEST Created by: You (Preferred)
Add All

Tile Details Hours CRN Schedule Type Instructor Grade Mode Note -3
GENERAL BIOLOGY Il LSC 1102, 2H0 4 61022 HYBRID BERGBOWER, SARAH (Primary STANDARD LETTER Q View Sections Add

AMIC ART 1116, 20 X YAMATO, MARI (Primary ANDA ” - "
INTRODUCTION TO CERAMICS ART 1116, 200 3 60732 LAB SANDY HEATHER STANDARD LETTER Q View sections ) (3 Add

BUSINESS LAW 1 BUS 2101, 2HO 3 60806 HYBRID URFER, KRISTI (Primary) STANDARD LETTER Q View Sections Add

Records: 3

Summary Tuition an o Fees

(CSISTR (2 schedule Detaiis

Class Schedule for SPRING 2020

Tile Details Hours  CRN Sehedule Typ: Status Action -3
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am o 3 60805 HYBRID Penaing

2 60732 La8 Peraing

4 61022 HYBRID Perding
gam

ol Hours | Registered: 0| Billing: 0| CEU: 0 | Min: 0 | Max-0

Panels ~ Conditional Add and Drop ‘Submit

*An error message will appear in two places, under Status in the Summary and near your name next to

the Notifications area. If you want to proceed with registering for other courses, select Remove and
Submit.
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Step 12: After clicking the Submit button, the course status changes from Pending to Registered and
will turn from grey to green. To review your tuition and fees, click the Tuition and Fees link located in

the Summary.

Student

Title

6am
7am
gam
gam
10am

11am

Panels ~ |

Find Classes

Registration Select a Term Register for Classes

Register for Classes

Enter CRNs m Schedule and Options

Register from a plan.
Term: SPRING 2020

~ B TEST

Details

GENERAL BIOLOGY Il LSC 1102, 2HO
INTRODUCTION TO CERAMICS ART 1116, 200

BUSINESS LAW 1 BUS 2101, 2HD

VRN S= Schedule Detais

Class Schedule for SPRING 2020

sunday Monday Tuesday Wednesday

Hours

4

3

3

61022

60732

60806

Thursday

Schedule Type

HYBRID

LAB

HYBRID

Friday

Saturday

Instructor Grade Mode

BERGBOWER, SARAH (Primary) STANDARD LETTER

YAMATO, MARI (Primary}
SANDY, HEATHER

STANDARD LETTER

URFER, KRISTI (Primary) STANDARD LETTER
Summary
Title Details Hours
“*  BUSINESSLAW1 BUS 2101, 2HO 3

 INTRODUCTION TO CERAMICS  ART 1116, 200

. GENERALBIOLOGY I LSC 1102, 2H0

»

Total Hours | Registered: 10 | Billing: 10 | CEU: 0 | Min: 0 | Max: 2

2

CRN

60308

60732

51022

Mote

‘ & Save Successful

Created by: You (Freferre

(@ view sections ) (@ ada )

(@ view Sections ) (

B Add )

(@ view sections ) (I3

Schedule Typ: Status l

HYBRID

LAB

HYBRID

Registered

Registered

Registered

- ‘AHGAH ‘

%%

Records: 3

Tuition and Fees
Action k.
None
None

None

Conditional Add and Drop Submit

Step 13: Your registration is complete. Don’t forget to log out when you are finished by clicking on
your profile (top of page) and click Sign Out.

Student

sign Out

NOTE: You can print your schedule at any time by going to Entrata and clicking the Students, to the
right of Course Schedule click on Print Schedule.

If you need assistance, please contact the Registration and Records Office located in Student Services

at your college.

Frontier Community College

fecregistration @iecc.edu

Lincoln Trail College
teregistration@iecc.edu

Olney Central College

occregistration@iecc.edu

Wabash Valley College
wweregistration@iecc.edu

B618-842-3711

B618-544-8657

618-395-7777

618-262-8641
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