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IECC offers the following programs and certificates:
TRANSFER PROGRAMS

ASSOCIATE IN ARTS, ASSOCIATE IN SCIENCE, OR ASSOCIATE IN SCIENCE AND ARTS DEGREE
Contact an academic advisor to develop a program guide leading to your major.

THE ASSOCIATE IN GENERAL STUDIES DEGREE AND CERTIFICATE IN GENERAL STUDIES
are designed for students who wish to explore their individual interests within an academic structure.

FCC - AAS Degree
Associate Degree in Nursing*
Automotive Technology
Construction Technology
Executive Office Professional
Fire Science
Graphic Arts & Design
Health Informatics
Information Systems Technology
Paramedicine
Paraprofessional Educator
Sport Management
CERTIFICATE PROGRAMS OF

ONE YEAR OR LESS
Advanced Suppression Specialist
Automotive Service Specialist
Auto Light Repair Tech
Basic Fire Suppression Tech
Basic Nurse Asst. Training Program
Construction Technician
Electrical Distribution Systems Certificate
Emergency Medical Responder
EMT
Entrepreneurship
Fire Service Administrator
Graphic Design
Health Careers
Information Systems Technology
Light Vehicle Diesel Service
Medical Receptionist
Office Assistant
Paramedic
Paraprofessional Educator
Phlebotomy

CAREER AND TECHNICAL PROGRAMS

LTC — AAS Degree
Associate Degree in Nursing*
Broadband Telecom
Certified Medical Assistant
Computer Telephony
Construction Technology
Corrections Parole Officer
Corrections/Youth Supervisor
Industrial Management
Office Management
Paraprofessional Educator
Petroleum Drilling Technology
Process Technology
Sport Management

CERTIFICATE PROGRAMS OF
ONE YEAR OR LESS

Basic Nurse Asst. Training Program
CompTIA Hardware A+
CompTIA Network+
Computer Security & Forensics
Computer Telephony
Construction Technician
Electronic Medical Records
Emergency Management Systems
Entrepreneurship
Health Careers
Interconnect Technician
Manufacturing Skills
Medical Assistant
OSP Technician
Paraprofessional Educator
Petroleum Drilling Technology
Pharmacy Technician
Process Technology
Sport Grounds Maintenance
Supervisory Skills
Welding
Workplace Skills

OCC - AAS Degree
Accounting
Administration of Justice
Associate Degree in Nursing*
Automotive Service Technology
Collision Repair Technology
Culinary Arts
Human Resource Assistant
Industrial Maintenance Technology
Information Systems Technology
Medical Office Assistant
Office Administration
Paraprofessional Educator
Radiography
Sport Management
CERTIFICATE PROGRAMS OF
ONE YEAR OR LESS
Auto Service Technology | & II
Automotive Repair Technician
Baking and Pastry Arts
Basic Cook
Basic Nurse Asst. Training Program
Cosmetology
Cosmetology Teacher
Entrepreneurship
Health Careers
IMT: Levels I, 11, 1l
Industrial Maintenance HVAC |
Information Systems Technology
Light Vehicle Diesel Service
Massage Therapy
Medical Coding Associate
Medical Transcription
MS Office Specialist
Nail Technology
Office Administration
Paraprofessional Educator
Phlebotomy
Professional Bookkeeper
QuickBooks
Residential HVAC
Welding
Welding and Cutting

*Olney Central College offers the
Associate Degree in Nursing at FCC, LTC,
OCC and WVC.

WVC - AAS Degree
Advanced Manufacturing
Agricultural Technology/Business
Agricultural Technology/Production
Associate Degree in Nursing*
Coal Mining Technology
Construction: Trade Technology
Diesel Equipment Technology
Early Childhood Education
Energy Technology
Executive Office Professional
Gunsmithing
Marketing Business Management
Music and Media
Paralegal
Paraprofessional Educator
Radio/TV and Digital Media
Social Services Specialist
Sport Management
Sports Marketing and Media

CERTIFICATE PROGRAMS OF

ONE YEAR OR LESS
Adv Industrial Technician
Advanced CNC Programming
Advanced Machining
Alternative Fuels
Automation
Basic Nurse Asst. Training Program
Coal Mining Maintenance |
Coal Mining Technology
Coal Mining Technology Production

Management

Construction: Laborer
ECE Level 2 & 3 Credentials
Educational Leadership
Entertainment Business
Entrepreneurship
Gunsmithing
Health Careers
Industrial Leadership & Org
Industrial Technician
Inter Industrial Technician
Manufacturing Design
Media Communications
Mine Electrical Maintenance IlI
Music and Media
Office Assistant
Paraprofessional Educator
Parenting
Precision Agriculture
Professional Ag Applicator
Quality Improvement
Real Estate
Sales
Shooting Range Safety Officer
Social Media Management
Truck Driving
Turf and Landscape Design
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MISSION AND VALUES

MISSION

Our mission is to deliver exceptional education and
services to improve the lives of our students and to
strengthen our communities.

Purposes

The District is committed to high academic standards for
pre-baccalaureate, career and technical education that
sustain and advance excellence in learning. The mission is
achieved through a variety of programs and services that
include, but are not limited to:

«»educational programs, including pre-baccalaureate,
career and technical degrees and certificates that
prepare a diverse student body for transfer to a four-
year institution of higher education or entry into a
multicultural global workplace;

s program, course and institutional goals that have
identifiable and measurable learning outcomes that are
clearly understood by students;

s utilization of resource-sharing partnerships to expand,
retrain, and strengthen the industrial base of
southeastern lllinois;

«»development of partnerships with pre-K through high
schools allowing for the smooth transition and
progression of students through lifelong learning;

«+academic programs and institutional services that are
reviewed and revised on a scheduled time frame with a
focus on accountability relative to planning, student
and program assessment, and learning outcomes;

+«*adult and continuing education designed to meet the
immediate and long-term needs of the residents in the
District;

s»programs in remedial education, which assist District
residents in attaining skills and abilities needed to
enter and complete college-level programs;

«¢student advisement, counseling, and placement
services for the purpose of assisting students in
choosing a program of study, transferring to a four-year
institution, entering employment, or completing
certificate or course goals;

«»*curricula and services that are developed and updated,
as necessary, to meet both short- and long-term needs
of the residents of the District;

«*community education and community service activities
that provide a cultural and intellectual resource center
for the area as well as identifying and honoring
multiculturalism and diversity within our communities;

«»professional enrichment and growth experiences for
college, faculty, administrators, and staff which will
improve and enhance instruction and service; and,

“»*resources, facilities, staff, and equipment to support all
program and service components of the college.

VALUES

Illinois Eastern Community Colleges believe...these values,
which are the foundation of lllinois Eastern Community
Colleges, have defined the District since its inception, and
are affirmed by the faculty, students, staff, and
administration. At IECC, we believe in and place value on:

s*Responsibility....
encouraging personal growth and learning through
leadership, stewardship, and accountability.

<*Honor/Truth....

providing an environment where honesty, truth, and
integrity are encouraged in our work, communications,
and service to our community.

s»Fairness....
supporting freedom of expression and civility, justice
and consistency.

*»Respect/Self-Respect....
recognizing and accepting diversity with mutual regard
for others through activities and communications.

s»Compassion....
promoting the well-being of students, employees, and
constituents through a caring and concerned attitude.
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2017 Fall Semester

August................. 10-11
August................. 14-16
August........ceeeeiiinn, 17
September................... 4
September................. 18
October .....coveeeeeeeenns 3
October .....coveeeeeeeennns 9
October .....cceveeeeennnns 12
November ................. 10
November ........... 23-24
December.........cccuvunee. 8
December............ 11-14
December............uuu.. 15

AcADEMIC CALENDAR 2017 - 2019

Faculty Workshop

Registration, Testing

First Day of Classes

Colleges Closed. Labor Day

Constitution Observance Day. Classes in session
No Classes. District Faculty/Staff Professional Development Day
Colleges Closed. Columbus Day

Midterm

Colleges Closed. Veterans Day Observed
Colleges Closed. Thanksgiving

Last Day of Classes

Final Exams

Last Day of Semester

(Colleges closed December 19, 2017 — January 1, 2018. Winter Break)

2018 Spring Semester
January ......eeieiiininnn, 2
January......eeeeieininnn, 3
January.....ccceeeevieenen 4-5
January......eeeeeeiiinnn, 8
January.......vveeiinnnns 15
February......cooeeenneee. 19
March ...cccoeeeeeveeeniieenns 2
March ....ccooeeeercieeninennne 5
March.....ccocevvevnennn 6-11
March.....ccceevveeennnne. 30
May ..., 4
May ... 7-10
May oeeeriiiiiieniieireeaaes 11

Y 1 14
V- 1 22
Y 1 28
June..iiie, 1

June..iiie, 5
JUNE .o 29
JUIY e 4
JUIY e, 27
July e, 30-31

Colleges Open

Faculty Workshop

Registration, Testing

First Day of Classes

Colleges Closed. Martin Luther King, Jr. Day
Colleges Closed. Presidents Day
Midterm

No Classes. Casimir Pulaski Holiday
No Classes. Spring Break

Colleges Closed. Spring Holiday
Last Day of Classes

Final Exams

Last Day of Semester/Graduation

First Day of Classes

Midterm

Colleges Closed. Memorial Day
Last Day of Intersession

First Day of Classes

Midterm

Colleges Closed. Independence Day
Last Day of Classes

Finals



2018 Fall Semester

August................... 9-10
August................. 13-15
August........ceeeeinnnn, 16
September................... 3
September................. 17
October .....ooveeeeeeeeenns 2
October .....ooeeeeeeeeennnns 8
October .....occeveeeeennnns 11
November ................. 12
November ........... 22-23
December.................... 7
December............ 10-13
December.............uu... 14

Faculty Workshop

Registration, Testing

First Day of Classes

Colleges Closed. Labor Day
Constitution Day. Classes in Session

No Classes. District Faculty/Staff Professional Development Day

Colleges Closed. Columbus Day

Midterm

Colleges Closed. Veteran’s Day Observed
Colleges Closed. Thanksgiving.

Last Day of Classes

Finals

Last Day of Semester

(Colleges Closed December 19, 2018 —January 1, 2019. Winter Break)

2019 Spring Semester
January...ceeeeeiiieennnnn, 2
January .ceeeeiiiiiinnn, 2
January.....ccccevvvinns 3-4
January....cceeeeeevieeennnnn, 7
January......eveeennnns 21
February.......ccuuu... 18
March....cccoovvieiiniinenn, 1
March ...ccoeevevvvcieeiiiennne 4
March.....ccocveennenn. 5-10
April ., 19
MayY ccoeviiirieiiinineeeeeeeenen 3
May .coovereriririneniinnnnns 6-9
May ..., 10

May .coeveverirereriieiniennens 13
May .coovvveririreniiiiieeenens 21
May .cooveveririririieriienans 27
May ., 31

June ..., 4
June.....coovvveiiiiiiiiinnnes 28
JUIY e, 4
JUIY e, 26
July e, 29-30

Colleges Open.

Faculty Workshop

Registration, Testing

First Day of Classes

Colleges Closed. Martin Luther King, Jr. Day
Colleges Closed. President’s Day

Midterm

No Classes. Casimir Pulaski Holiday Observed
No Classes. Spring Break

Colleges Closed. Spring Holiday

Last Day of Classes

Final Exams

Last Day of Semester/Graduation

First Day of Classes

Midterm

Colleges Closed. Memorial Day
Last Day of Intersession

First Day of Classes

Midterm

Colleges Closed. Independence Day
Last Day of Classes

Finals



BOARD OF TRUSTEES

The Board of Trustees* is charged with establishing District at large. A non-voting student trustee is elected

policy for the financing, governance, operation, and by a student referendum to serve a one year term from
administration of lllinois Eastern Community Colleges April to March.

(IECC). Seven voting members are elected from the

DR. G. ANDREW FISCHER (2021)
CHAIRMAN
MT. CARMEL

JAN RIDGELY (2021) GARY CARTER (2023)
TRUSTEE SECRETARY PRO TEMPORE
OLNEY FAIRFIELD

Jim LANE (2019)
TRUSTEE
ROBINSON

BRENDA CULVER (2023) ALAN HENAGER (2019)
VICE-CHAIR TRUSTEE
NOBLE MT. CARMEL

JoHN D. BRoOKs (2019)
TRUSTEE
HUTSONVILLE

*End of term appears in parenthesis after the name.



ADMINISTRATION

A message from IECC. ..

Welcome to lllinois Eastern Community Colleges. The IECC faculty and staff at Frontier,
Lincoln Trail, Olney Central, and Wabash Valley are ready to help you achieve your life goals.
Everyone at IECC is committed to providing high-quality instruction, personalized attention and
excellent student support.

Whether you are a first-time student, updating your skills, or taking classes for self
improvement, we want you to succeed. IECC is proud to offer traditionally taught classes and
many degrees and four certificates that can be completed online. The online offerings of these
degrees and certificates allow students to obtain an education while maintaining family and work
responsibilities.

IECC offers four transfer degrees that ease your transfer to lllinois four-year universities
and colleges. In addition, our partnership with Franklin University allows students to complete a
four-year baccalaureate degree online. Finally, our career and technical programs offer training
that is valued by employers throughout the region.

Terry L. Bruce
Chief Executive Officer

At lllinois Eastern Community Colleges, our first priority is service to our students and the communities in which
they reside. The Board of Trustees and | wish you a positive and productive educational experience.

Sincerely,

ot b _

Terry L. Bruce

Gerald (Jay) Edgren, Ph. D. Ryan Gower, Ph. D. Rodney Ranes Matt Fowler, Ph. D.
FCC President LTC President OCC President WVC President

DisTRICT OFFICE

Roger Browning.......... Chief Finance Officer/Treasurer

Tara Buerster............. Director of Human Resources

Alex Cline .....cccueveneeee. Director of Information and Communications Technology
Jeff Cutchin.............. Chief Academic Officer/Dean

Renee Smith............... Board Secretary

Mike Thomas............. Dean of Workforce Education
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Purpose of Catalog

IECC General Education Mission Statement

General Education at lllinois Eastern Community Colleges provides students a
foundation of values, attitudes, and skills necessary to become responsible
and concerned citizens and life long learners possessing the ability to think
critically, communicate effectively, and solve problems in a diverse global
society.

IECC GENERAL EDUCATION LEARNING OUTCOMES

Students will be able to read and comprehend college level work.
Students will be able to explain and defend ideas orally and in writing.

Students will be able to solve problems using critical thinking and/or
qguantitative reasoning.

Students will be able to demonstrate information and technology
literacy.

Students will be prepared to engage in lifelong learning and to
participate as responsible members of a culturally diversified global
society.




GENERAL INFORMATION

WELCOME!

Welcome to Illinois Eastern Community Colleges and the
District's four colleges of Frontier Community College,
Lincoln Trail College, Olney Central College, and Wabash
Valley College. This catalog is designed to help you make
career choices that will guide you through the 215t
century—whether you are a recent high school graduate or
an adult seeking a new career.

IECC offers a broad range of degree and certificate
programs that can help you achieve your career goals, or
you can simply take a course or two to improve your skills
or explore new interests.

As one option, you can begin preparing for a career by
completing an associate degree in a transfer program at
IECC, then continuing at a senior institution to complete a
bachelor's degree. This choice generally requires
approximately four years of study for a full-time student—
two years at IECC and two years at the senior institution.
IECC's General Education Core Curriculum makes the
transfer process to Illinois colleges and universities simple
and reliable. IECC also has articulation agreements and
dual admission programs with specific Indiana universities.

As another option, you can enter a career after just two
years of study or less by enrolling in one of IECC's career
and technical programs. Associate degree programs require
two years of course work, and certificate programs
generally require a year of study or less.

To review these options, check the programs listed in the
General Program Information, Allied Health, and Career
and Technical Education Program Information sections.
These programs are divided into career categories for both
transfer and technical programs. Choose the category and
program that match your career interests, then schedule an
appointment with an advisor at one of the four colleges to
select the courses you will need. Classes are taught
traditionally, online and in a hybrid format to meet student
needs.

If you are undecided about your career choice, staff
advisors at any of the colleges can help you make that
decision. Whether you are a "decided" or "undecided"
student, we suggest that you schedule an appointment
with an advisor as early as possible. The fall semester

10

begins in August, the spring semester begins in January,
and the summer session begins in June. Intersession
classes may be offered between semesters.

LoCATION

Illinois Eastern Community Colleges District 529 is located
in a 3,000 square-mile area of southeastern lllinois near
the lllinois-Indiana border. The multi-college District
includes Frontier Community College at Fairfield, Lincoln
Trail College at Robinson, Olney Central College at Olney,
and Wabash Valley College at Mt. Carmel.

Bordered on the east by the Wabash River, the District is
located in a scenic section of the state with wooded areas,
golf courses and recreational lakes scattered throughout
the region. The District includes all or parts of 12 counties
and has a total population of 111,000.

Because the college District is one of 39 tax-supported
community college districts in the State of lllinois, the cost
is very affordable. In addition, the District has purposely
held the line on costs to assure that all students have equal
access to higher education. (IECC's tuition rate is one of the
lowest in the tri-state area.)

A diversified base of agriculture, healthcare,
manufacturing, processing, and distributing provides
employment for citizens throughout Southeast Illinois in
such industries as Automotive Technology Systems,
Marathon Petroleum Refining, Fram, Hella Electronics,
North American Lighting, Walmart Distribution Center, and
various healthcare centers.

Each college is located in a small-town setting, with
convenient access to larger cities in lllinois and Indiana. The
colleges serve as centers for educational and cultural
excellence, attracting not only recent high school graduates
but also many adult students who are upgrading their
skills, earning the first two years of a four-year degree, or
participating in plays, concerts, and seminars.

The college District also includes a highly successful
Workforce Education program, which provides short-term
training for some 10,000 employees each year at plant sites
throughout the State of lllinois and in other states and
countries as well.



DISTRICT AND COLLEGE HISTORY

Thousands of students have attended IECC since the
formation of the four colleges in the 1960s and 70s. The
first three colleges combined in 1969 to form what is now
known as the lllinois Eastern Community Colleges District
529. A referendum authorizing construction of facilities at
the first three sites was approved by a 4.5 to 1 margin later
that year. Since its founding, the District has grown from an
enrollment of a few hundred students to more than 25,000
per year. Approximately three-quarters of these students
are enrolled part-time, in 12 credit hours or less.

Supported by local and state revenues, IECC is one of 39
community college districts in the state recognized by the
Illinois Community College Board and lllinois Board of
Higher Education. Residents of the District may enroll at
any of the four colleges at the in-District tuition rate.

Illinois Eastern Community Colleges Chief Executive’s office
is located at the District Office, 233 East Chestnut Street,
Olney, IL. A president serves as chief administrator at each
college site. Governance is provided through a seven-
member Board of Trustees, elected at large by the
residents of the District. A student member serves in an
advisory capacity.

ACCREDITATION

The District is accredited by The Higher Learning
Commission. The Commission may be contacted at the
HLC website at www.hlcommission.org or by phone at
312.263.0456.

IECC is also approved by the following accrediting or
licensing agencies:

The Associate Degree in Nursing program is accredited by
the Accreditation Commission for Education in Nursing
(www.acenursing.org), 3343 Peachtree Road NE, Suite 850,
Atlanta, GA 30326.

The Associate Degree in Nursing and Practical Nursing
Certificate programs are approved by the lllinois
Department of Financial and Professional Regulation,
320 W. Washington Street, Springfield, IL 62786.

The Automotive Technology program at Frontier
Community College has ASE Master Certification from the
National Automotive Technicians’ Education Foundation
(NATEF), 101 Blue Seal Drive, Suite 101, Leesburg, VA
20175.
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The Cosmetology Program is accredited and licensed by
the lllinois Department of Financial and Professional
Regulation, P.0O. Box 7007, Springfield, IL 62791.

The Massage Therapy Program is approved by the lllinois
Department of Financial and Professional Regulation, P.O.
Box 7007, Springfield, IL 62791.

The Radiography program is accredited by the Joint Review
Committee on Education in Radiologic Technology, 20 N.
Wacker Drive, Suite 2850, Chicago, IL 60606-3182.

CONSUMER INFORMATION DISCLOSURES

Illinois Eastern Community Colleges is required by the
federal government, through the Higher Education
Opportunity Act of 2008 to provide all students with
specified consumer information. This includes, but is not
limited to information that is related to general
institutional information, student financial aid, campus
safety and security, student and instructional services, and
student outcomes. All information regarding Student Right
to Know/Consumer Information Disclosures can be found
on the IECC website at www.iecc.edu/disclosures.

FREEDOM OF INFORMATION ACT

Illinois Eastern Community Colleges complies with the
Illinois Freedom of Information Act (FOIA), 5 ILCS 140. All
requests for information are received and processed by
the Human Resources Director at the District Office in a
timely manner and in accordance with IECC written policy
and procedures. Additional information can be found on
the IECC website at www.iecc.edu/foia

PURPOSE OF CATALOG

The general catalog of lllinois Eastern Community Colleges
District 529 is designed to help students achieve their
academic goals. This material is for informational purposes
only and does not constitute a contract between the
student and the community college district. The student,
alone, is ultimately responsible for completion of the
requirements of a degree or certificate. Access the most
current catalog information at
http://www.iecc.edu/catalog.

A student handbook is available online at each college’s
website. It should be consulted for requirements and
further information about each institution, its procedures,
and special programs.
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ADMISSION INFORMATION

ADMISSION PROCEDURES

Students can enroll in single courses or a specific program
leading to a degree or certificate. These degree or
certificate programs include:

e

A

Associate in Applied Science

Associate in Arts

Associate in General Studies

Associate in Science

Associate in Science and Arts

Certificate programs in a variety of career and
technical fields

K/
0.0

X3

8

X3

8

X3

8

R/
0.0

The Associate in Arts, Associate in Science, and Associate
in Science and Arts programs generally lead to transfer to
a four-year university. Students can begin most major
career fields at IECC before transferring. The Associate in
General Studies program is designed for students who
wish to explore their individual interests and abilities
within an academic structure.

The Associate in Applied Science programs at IECC cover
a wide range of Career and Technical Education areas and
are designed to lead to employment.

Certificate programs in Career and Technical Education
areas generally require one year of study or less, and can
lead to entry level positions with employers.

A student may be admitted to a degree or certificate
program at IECC upon meeting one or more of the
following conditions:

1. Valid High School Diploma or General Education
Development (GED) certificate;

2. Transfer from a college or university accredited by
The Higher Learning Commission or comparable
regional accrediting association. The Commission
may be contacted at the HLC website at
www.hlcommission.org or by phone at
312.263.0456;

3. For high school-age students, permission of the
secondary school's chief officer or formal notification
that the connection with the high school has been
severed. Students currently enrolled in a secondary

school program may be accepted into a college

course(s), if such courses are offered during the
regular school day established by the secondary
school, and prior approval of the chief executive
officer of the public school is received;
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Parents should be aware that their students may be
exposed to mature and/or controversial topics and
conversations, not only within some classes, but also
within the general college environment.

4. At least seventeen years of age.

High school and college transcripts received by IECC will
be evaluated by the Records/Advisement Office to verify
that the transcript is valid. In cases where validity is
questionable, the Records/Advisement Office will
research the indicated organization and make a
determination based on information found.

Admission to the college does not automatically ensure
admittance into all courses or programs of study or
ensure eligibility for federal and/or state financial aid.

To gain admittance, all degree and certificate seeking
students need to:
1. Submit an admission form to the Admissions
Office or at www.iecc.edu/admissions;
2. Submit the results of any required pre-entrance
physical examination or background check;
3. Submit nationally standardized test scores (such
as ACT, SAT, ACCUPLACER, ASSET, COMPASS,
PARCC, etc.); and,
4. Submit official transcripts and appropriate
course descriptions of all previous college work
to the Admissions Office prior to registration.

After the college receives the admission form, the
student will receive a letter of acceptance. It is to the
student’s advantage to apply for admission at least 30
days prior to the beginning of any term in order to be
scheduled for pre-registration; however, admissions will
be accepted through late registration of any term. Late
registration is generally a 10-day period following the last
day of regular registration. All correspondence should be
directed to the Student Services Office.

All entering freshmen should attend the new student
orientation session scheduled by the college if they are
enrolled in a degree or certificate program.

Some certificates of less than 16 credit hours may have
placement testing requirements specific for their
program.



Non-degree students who may later elect to seek a
degree or certificate with 16 credit hours or more must
meet all regular admission and placement
requirements.

Classifications

Students will be admitted under one of the following
classifications:

1. Unconditional —the student demonstrates required
course-specific admission competencies.

2. Conditional —the student is admitted with the
condition that deficiencies will be eliminated.

3. Provisional — the student meets course-specific
competencies through non-traditional methods, which
would include GED certification, international admission,
or adult and continuing education enrollment.

4. Special —the student enrolls prior to his or her high
school graduation.

READMISSION

Students who have been dismissed from the college
because of academic deficiency or misconduct may
petition for readmission to the program or the college no
sooner than one term following official notification of the
dismissal. Petitions for readmission will be heard by an
Academic Standards Committee appointed by the college
president. The Committee will include members of the
faculty, one member of the student personnel staff, and
the chief student personnel officer. (See special
requirements for READMISSION OF NURSING STUDENTS in
Allied Health section.)

Readmission will be granted only to those students who
have the required ability and can show that their
previous academic problems were due to extraordinary
and compelling circumstances that adversely affected
their progress.

Petitioners must resubmit all the admission materials
required in the first-time admission unless this
requirement is waived by the chief student personnel
officer. The Academic Standards Committee may allow
the petitioner to appear before the Committee, if given
timely notice.

If the Committee denies the request for readmission, the
petitioner may appeal for a rehearing before the
president of the college. The appeal for a rehearing must
show:

1. That there are new or extraordinary circumstances,
not known by or available to the petitioner at the
time of the original petition for readmission, which
adversely and severely affected the petitioner's
ability to meet the academic standards, or
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2. That the procedures employed by the Committee
failed to give the petitioner a fair hearing.

The decision of the president is final and is not subject to
review.

A petition for readmission must be made on a form
obtained in the Student Services Office. The form must
be signed by the academic advisor, the chief student
personnel officer, and the dean of the college. The chief
student personnel officer will route the petition to the
proper committee for review.

A student in the Associate Degree in Nursing program
who has been denied readmission may petition no
sooner than three calendar years from the date of
his/her original petition. If the nursing student is
readmitted, then withdraws or fails, the student will not
be allowed to petition again.

Every student who re-enters the college after an absence
of one term or more may be required to submit to a
physical, psychological, or psychiatric exam if it is in the
best interest of the student and the District. The chief
student personnel officer will be responsible for making
this determination. The applicant will pay expenses
related to the examination.

READMISSION IN GOOD STANDING

Students, full- or part-time, degree- or non-degree

seeking, who have left Illinois Eastern Community

Colleges for reasons other than academic deficiency or

misconduct may re-enter college by demonstrating the

following:

1. The student must complete an application for
readmission and submit it to the Student Services
Office prior to the beginning of the term in which the
student plans to return to school;

2. The student must be in good academic standing;

3. The student must not have been dismissed from
college because of misconduct;

4. Students who return after an absence of more than
two years and who had been enrolled in a career and
technical certificate or degree program that has been
withdrawn will be required to select a new program
of study (see TIME TO COMPLETION FOR CAREER AND
TECHNICAL EDUCATION CURRICULA PoLicy in Appendix H).

The application for readmission will be evaluated by the
standards in place at the time the application is
submitted to the Student Services Office. At the District's
discretion, the student may be required to complete all
steps required for initial admission if such a requirement
is considered in the best interest of the District and the
student. Students who have been away from college for
an extended period of time may be required to repeat



courses in which content has changed significantly before
being allowed to pursue a degree program or one-year
certificate.

LiIMITED ADMISSION PROGRAM

If space is not available in certain programs or courses,
the college will accept those students best qualified,
based on the following factors: (1) District residency; (2)
rank in class; and (3) admission test scores. Prospective
Allied Health students should note special admission
requirements in Allied Health section. The District
reserves the right to deny admission to any applicant
when the college's standards of student conduct might
be put in jeopardy by such admission. The college also
reserves the right to require a physical, psychological, or
psychiatric examination from any applicant if such action
would be in the best interest of the student and the
District. The applicant will be responsible for exam
expenses.

NON-DISCRIMINATION

IECC complies with all state and federal laws to assure
equal opportunity of education and services in admitting
students. Race, color, religion, age, national origin,
disability, gender, or veteran status will not be a
consideration in admission. Discriminatory practices may
be reported to the dean of the college or the president’s
designee.

REeSIDENCY PolLicy

Students should provide official documentation of
residency before or at the time of registration but no
later than the first day of classes to determine whether
they qualify for in-District, out-of-District, out-of-State, or
International tuition rates. (International students cannot
establish lllinois residence status.)

I.  To qualify for lllinois residency, the student must
fulfill one of the following two requirements:

A. If under 18, document that at least one parent,
stepparent, or appointed guardian is a legal
resident of lllinois; or

B. If 18 or older, document residency in lllinois, in a
capacity other than as a student at a post-
secondary institution, for at least 30 days prior
to the beginning date of class unless evidence is

presented that the student has permanently
relocated.

Evidence of legal residency must be based on
ownership and/or occupancy of a dwelling in
Illinois or a copy of one of the following:

1. Anlllinois driver's license registration;

2. Anlllinois automobile license registration;
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An lllinois voter's registration card;
Employment in the State of lllinois;
Payment of Illinois income taxes;

A document pertaining to the student's past

or existing status as an lllinois student (e.g.,

high school record);

7. Other non self-serving documentation
providing verification of the student’s
address;

8. A statement by the student certifying his or
her address and residency. The college shall
verify the certification by sending
correspondence to the address;

9. An affidavit signed by a staff member from

the college who registered the student and

personally evaluated one or more of the

items listed in 1 through 8.

oun kW

To qualify for in-District residency, the student, in
addition to meeting conditions of A or B above,
must be a resident of lllinois Eastern Community
Colleges District 529, which includes the following
school districts:

Clay City Community Unit School District No. 10
Edwards County Community Unit District No. 1

Fairfield Community High School District No. 225

Flora Community Unit School District No. 35

Grayville Community Unit District No. 1

Hutsonville Community Unit School District No. 1
Lawrence County Community School Unit District No. 20
North Wayne Community Unit District No. 200

Oblong Community Unit School District No. 4

Palestine Community Unit School District No. 3

Red Hill Community Unit School District No. 10

Richland County Community Unit School District No. 1
Robinson Community Unit School District No. 2

Wabash Community Unit District No. 348

Students who live within the following public school
districts may or may not be residents of Illinois
Eastern Community Colleges District 529. Students
from these districts should check their property tax
statement to determine community college district
residency.

Carmi-White County Community Unit District No. 5
Jasper County Community Unit School District No. 1
North Clay Community Unit School District No. 25

Students shall be classified as residents of lllinois Eastern
Community Colleges District 529 without meeting the 30
day residency requirement of the district if they are
currently residing in the district and are youth:
<> who are currently under the legal
guardianship of the lllinois Department of
Children and Family Services or have recently
been emancipated from the Department, and
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X who had previously met the 30 day
residency requirement of the district but
who had a placement change into a new
community college district. The student, a
caseworker or other personnel of DCFS, or
the student’s attorney or guardian ad litem
appointed under the Juvenile Court Act of
1987 shall provide the district with proof of
current in-district residency.

Students shall not be classified as residents of the
District where attending, even though they may have
met the general 30-day residency provision, if they
are:

‘0

% Federal job corps workers stationed in the
District;

+»  Members of the armed services stationed in the
District;

% Inmates of state or federal correctional/
rehabilitation institutions located in the District;

+» Full-time students attending a post-secondary
educational institution in the District who have
not demonstrated, through documentation, a
verifiable interest in establishing permanent
residency;

+» Students attending under the provisions of a

chargeback or contractual agreement with

another community college.

lllinois Out-of-District: Any student who lives outside

the lllinois Eastern Community Colleges District but

who is a resident of the State of Illinois will be

considered an out-of-District student. Students shall

be classified as residents of the State without

meeting the general 30-day residency provision if

they are:

¢ Federal job corps workers stationed in Illinois;

< Members of the armed services stationed in
Illinois;

«* Inmates of state correctional/rehabilitation
institutions located in lllinois; or

+» Employed full-time in lllinois.

Out-of-State: Any student who is a resident of
another state will be considered an out-of-state
student and will be charged the rate established by
the Board of Trustees.

Out-of-Country: Any student who is a resident of a
foreign country will be considered an out-of-country
student and will be charged the rate established by
the Board of Trustees.

Undocumented: Public Act 093-007 states an
individual shall be deemed an lllinois resident,
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until the individual establishes a residence
outside of this state; if all of the following
conditions are met.

1) The individual resides with his or her
parents or guardian while attending a public
or private high school in the state of lllinois.

2) The individual graduated from a public or
private high school or received the
equivalent of a high school diploma in the
State of lllinois.

3) Theindividual attended school in the State
of lllinois for at least 3 years as of the date
the individual graduated from high school or
received the equivalent of a high school
diploma.

4) The individual registers as an entering
student in the community college not
earlier than the 2003 fall semester.

5) Inthe case of an individual who is not a
citizen or permanent resident of the United
States, the individual_provides the
community college with an affidavit stating
that the individual will file an application to
become a permanent resident of the United
States at the earliest opportunity the
individual is eligible to do so. Students may
obtain the IECC Affidavit form from any of
the IECC college student record’s office.

A Resolution on Residency of Undocumented Students,
was resolved on January 20, 2017, by the lllinois
Community College Board, to clarify tuition policy for
undocumented students particularly adult students not
included in provisions of PA 93-007. The resolution states
that in-district tuition should be paid by those
community college students meeting the residency rules
for in-district tuition regardless of citizenship status.
Students who do not meet the requirements of the in-
district rule should pay out-of-district tuition.

INTERNATIONAL STUDENTS

To apply for admission to lllinois Eastern Community
Colleges, the student must submit the following
1. A completed admission application (accessible at
the IECC website at www.iecc.edu);
2. Financial statement;
3. Letter or statement from the student sponsor’s
bank;
4. Official academic records (translated into
English); and



5. $100 admission fee by money order or credit
card.

All documents must be sent to the following address:

lllinois Eastern Community Colleges/OCC
International Office
305 North West Street
Olney, IL 62450-1099 USA

The student does NOT need an official TOEFL score to
apply, but will be tested for English proficiency upon
arrival on campus. Students who do not have a score of
550 PBT or 79 IBT will be required to enroll in the
intensive English as a Second Language (ESL) program. A
minimum of 500 PBT or 61 IBT will be required to enroll
in select academic classes.

Upon acceptance and approval of all completed and
signed documents, IECC will issue an I-20 form. Please
take the I-20 form, current passport, and all of the above
forms to the nearest United States Consulate to obtain a
student visa.

Health insurance must be purchased upon arrival on
campus. All international students on F-1 visas must
enroll in and maintain at least twelve (12) credit hours of
class in order to stay in current visa status.

STUDENTS IN LOAN DEFAULT

Students who have defaulted on a loan will not be
allowed to register for classes at IECC colleges. Any
student who has fulfilled repayment requirements must
provide documentation.

REQUIRED HIGH SCHOOL SUBJECT PATTERNS

Students are required to have the following high school
units and skills to enroll in Associate in Science degree,
Associate in Arts degree or an Associate in Science and
Arts degree, program:

1. Four years (units) of English, emphasizing
written and oral communications and literature;

2. Three years (units) of mathematics, including
introductory through advanced algebra,
geometry, trigonometry or fundamentals of
computer programming;

3. Reading, including the ability to read and
comprehend at a level appropriate for college
study;

4. Three years (units) of science in laboratory
sciences;

5. Three years (units) of social studies emphasizing
history and government;
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6. Two years (units) of electives from a choice of
foreign language, music, art or vocational
education.

A total of fifteen (15) units are required in the above
areas. A student may subtract three (3) units from
science, math, social studies, or electives and add these
units to another category for the required fifteen (15)
units. No more than one (1) unit can be subtracted from
any category, and no units can be subtracted from
English.

Students entering a transfer associate degree program
who have not successfully completed a geometry class at
the high school level will be required to complete a
developmental geometry course prior to enrolling in
transfer-level math courses.

Students are required to meet the following high school
requirements to enroll in the Associate in Applied Science
degree program or one-year certificate program:

1. Three years (units) of English emphasizing
writing, oral communication, and literature.

2. Two years (units) of mathematics.

3. Reading, including the ability to read and
comprehend at a level appropriate for college
study.

4. One year (unit) of science.

STUDENT PLACEMENT

Illinois Eastern Community Colleges recognizes that
student success in college course work is directly related
to appropriate course placement. Therefore, IECC uses
multiple measures to determine student placement in
college-level courses and admission to a degree or
certificate program.

Multiple measures for placement are used to determine
students’ readiness for college level courses and
programs. The results of these measures will improve the
quality of education and enhance student success
through academic advisement, assessment of students’
academic skills and provision of needed support services.
Multiple measures for placement includes analysis of:
1. Nationally standardized test scores such as ACT,
SAT, ACCUPLACER, ASSET, COMPASS, PARCC, etc.
2. Analysis of high school or college transcripts
including course work completed and grade
point average; and remedial and/or previous
college course work completed.
3. If 1and 2 are not available or do not meet the
course placement requirements, additional
placement testing may be required.



The colleges administer ACCUPLACER for course
placement and admission into select degree and
certificate programs. ACCUPLACER is a placement test
used to determine students’ skill levels in Reading,
English, and Math and assists in placing students in the
appropriate courses. Additional ACCUPLACER
information, free resources, and sample test questions
are available at
https://accuplacer.collegeboard.org/students.
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Students may sign up to take ACCUPLACER by calling the
college of their choice. There is no charge for the first
test. A review and analysis of the multiple measures for
placement and placement testing is necessary before full-
time registration and prior to enrolling in college level
courses.



STUDENT INFORMATION CHECK SHEET

. Apply for Admission Date Completed
New students or returning students (those who have not been enrolled for

two years) should apply online at www.iecc.edu/admissions , or contact Student

Services.

. Request Transcripts/GED Scores

New students should have an official copy of their high school transcript or
GED scores sent to the Records Office. Official transcripts from any other
college(s) attended must also be sent to the Records Office.

. Apply for Financial Aid

The Free Application for Federal Student Aid (FAFSA) should be submitted

to the federal government as soon as possible after October 1 in order to begin
the financial aid process. After filing the FAFSA, the student will receive a Student
Aid Report (SAR). March 1 is the priority date for completion of a financial aid
application for the next academic year. Students may apply electronically at
www.fafsa.ed.gov. Students applying for scholarships or veteran’s benefits
should speak with a financial aid representative in the Financial Aid Office.

. Placement Testing

Submit nationally standardized test scores to Admissions Office. If no scores are
available or they do not meet course placement requirements, students need to
sign up to take the ACCUPLACER by calling the college of their choice. There is no
charge for the first test. See Course Placement in the Admissions section of the IECC
catalog regarding Multiple Measures for course placement. Additional ACCUPLACER
information, free information, and sample test questions are available

at https://accuplacer.collegeboard.org/students.

. Register for Classes

New students should contact the college for an advisement and registration
appointment. Dates and times for registration are published in the current
schedule of classes and on our website at www.iecc.edu.

. Pay Tuition and Fees

The fee statement received by students with their schedule at the time of
registration is their bill. Tuition and fees may be paid in person at the Business
Office, mailed, or online using Entrata. VISA and MasterCard are accepted.
Tuition and fees are determined annually. Visit www.iecc.edu for current
tuition rates.

. Books

Students may purchase new and used books in the college bookstore or online.
Contact your college bookstore for information related to when books are available
To purchase textbooks online, or to check the book’s ISBN go to http://www.iecc.edu/bookstores.

FRONTIER COMMUNITY COLLEGE OLNEY CENTRAL COLLEGE
618.842.3711 618.395.7777

Toll Free: 877.464.3687 Toll Free: 866.622.4322
LINCOLN TRAIL COLLEGE WABASH VALLEY COLLEGE
618.544.8657 618.262.8641

Toll Free: 866.582.4322 Toll Free: 866.982.4322
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ACADEMIC INFORMATION

CREDIT

IECC operates on the semester system, with classes
offered in the fall, spring, and summer semesters. Credits
are earned to indicate the student has fulfilled all the
requirements of a course. Credits may be earned at the
college, transferred from another college, or in some
instances, awarded for knowledge and skills previously
acquired outside the formal instructional process.

A semester hour is the unit used to measure credit, with
one (1) semester credit hour equaling one (1) hour per
week of lecture activity or two (2) hours per week of lab
activity, over a sixteen-week (16) period.

Full-time students are enrolled in at least twelve (12)
credit hours per semester in the fall or spring terms or six
(6) hours in the summer term. (Students receiving
financial aid should check with the Financial Aid Office for
specific full-time/part-time guidelines affecting monetary
awards.) A student is classified as a sophomore after
earning thirty-two (32) semester hours or more of credit.

A normal course load is 16 credit hours in the fall and
spring semesters. A student who wishes to carry an
overload (more than twenty credit hours in the fall or
spring) must obtain the appropriate college official's
permission prior to registration. Students enrolled in
remedial courses may not be permitted to take an
overload. The granting of the overload permission will
depend on the student's scholastic record.

Under certain circumstances, waivers or substitutions for
associate degree requirements will be granted if the
waiver or substitution serves to assist the student in
meeting specific curriculum requirements.

REMEDIAL COURSES

Remedial and college preparatory courses are designed
to bring basic skills in mathematics, English, and reading
comprehension to a level generally expected of entering
college students. Credits earned in remedial and college
preparatory courses cannot be applied toward a
certificate or an associate degree and are not calculated
in the grade point average.

Remedial and college preparatory courses must be

completed for certificates of 16 hours or more and all
degrees. Developmental courses must be completed
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prior to enrollment in a college-level course in the same
area of study.

Remedial reading courses will be given priority over other
remedial courses and must be taken first. Placement in
other remedial courses will be based on the student’s
program of study. Non-degree students who may later
elect to seek a degree or certificate of more than 16
credit hours must meet all regular admission and
placement requirements.

Students enrolled in remedial courses must obtain the
appropriate college officials approval if the student
requests to take more than twenty (20) credit hours in
the fall or spring terms and more than twelve (12) credit
hours in the summer term. Students requiring remedial
course work may require enrollment in an additional
term to complete graduation requirements. However, in
some cases, it may be possible for students to take
remedial or college preparatory courses and degree or
certificate courses in the same semester if all of the
above conditions are met.

DuAL CREDIT

Dual credit classes are offered in conjunction with area
high schools, for enrolled juniors and seniors only, in the
IECC District. Courses for dual credit must be articulated
and approved by both the IECC District and the individual
high schools. Contact your high school counselor for
more information and a list of approved dual credit
classes. (See Dual Credit Policy 500.31 in Appendix N)

STUDENTS TRANSFERRING TO |IECC

Official transcripts of students transferring credit to IECC
toward a degree or certificate can be evaluated if the
credit was earned at institutions accredited by The
Higher Learning Commission, or similar regional
accrediting agencies. If the transcript indicates a
cumulative grade point average below 2.0, only course
grades of C or above will be considered. The Commission
may be contacted at the HLC website at
www.hlcommission.org or by phone at 312.263.0456.
IECC’s Policy on Transfer Credit (500.9) outlines the
criteria used to make transfer decisions.

Students transferring to IECC must earn at least sixteen
(16) semester hours at IECC to meet graduation
requirements for a degree (see GRADUATION
REQUIREMENTS). For a certificate, sixteen (16) hours of
college-level credit or 50% of the hours required,



whichever is less must be earned at IECC. Only grades
from IECC are used in determining a grade point average
for term honors and graduation honors. (See Transfer
Credit Policy in this section.)

TRANSFER CREDIT PoLicy (500.9)

The acceptance of credits earned at post-secondary
institutions outside lllinois Eastern Community Colleges
District No. 529 shall be determined by an evaluative
process administered by the Dean of Instruction or
designee.

All grades and cumulative grade point averages of
students transferring from post-secondary institutions
outside of lllinois Eastern Community Colleges will be
excluded in determining the final cumulative grade point
average. Only grades from IECC will be included in
determining the final grade point average.

All credits earned outside lllinois Eastern Community
Colleges (IECC) will be evaluated for possible application
toward the degree or certificate program chosen by the
student. Passing credits earned at institutions accredited
by the Higher Learning Commission, or similar regional
accrediting agencies may be accepted by IECC provided
the courses meet the expectations of the faculty and
staff at IECC for academic content and rigor. For a
student transcript indicating a cumulative grade point
average of less than “C”, only credits will be considered
for those courses which have a grade of "C" or better.

Any transfer credit from institutions on probation with
the Higher Learning Commission or other regional
accrediting agencies may not be accepted as transfer
credit. Acceptance of the transfer credit will require
verification whether or not the student’s experience at
the other institution is appropriately commensurate with
the expectations in similar IECC courses with respect to
academic content, rigor, scope and relevance.

CREDIT BY EXAMINATION (500.5)

Illinois Eastern Community Colleges (IECC) recognized the
fact that many students reach a college-level education
through study outside the classroom. Therefore, IECC
allows students to receive credit by examination. The
maximum amount of credit which a student may gain
through credit by examination is 32 semester hours.

IECC grants credit through proficiency examination. The
proficiency examination fee for any IECC course must be
paid at the time of registration for the exam. IECC
proficiency examinations carry grades of “A”, “B”, “C”,
“P”, or “Not Passing”. Grades of “A”, “B”, “C”,“P”, will be
entered on the student’s transcript as “By Proficiency”
and will carry appropriate course credit. Proficiency
examination grades entered on the student’s transcript
will be used in computing grade point averages. A grade
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of “Not Passing” will not be used in grade point averages,
nor will it be recorded on the student’s transcript.

Proficiency examinations may not be taken for courses in
which a student has previously enrolled for credit, audit,
or pass/fail. A student may take a particular proficiency
examination only once. Proficiency applications must be
approved by the instructor and the dean where the
student is enrolled. IECC will accept only scores from
proficiency examinations administered at an IECC test
center.

Additionally, IECC may accept credit through the College
Entrance Examination Board's subject test, the College
Level Examination Program (CLEP), the Advanced
Placement (AP) testing program, and the International
Baccalaureate program (IB). Credit for appropriate CLEP
scores, AP scores, and IB programs will be entered on the
student’s transcript as a “P” (pass) and will not be used in
computing grade point averages. Students requesting AP
credit should check with Student Services for a list of
accepted courses and credit hour equivalents.

The student will be responsible for obtaining and
submitting an official document verifying credit by
examination scores. This form will be submitted to
Student Services for evaluation. See Appendix G for
additional information.

CREDIT EQUIVALENCY BY LICENSURE,
CERTIFICATION, OR STATE SEAL OF BILITERACY
(500.26)

College credit may be granted for an industry recognized
license or certification as determined by an evaluative
process administered by the Dean of Instruction, in the
program of study listed in Appendix J.

ADVANCED PLACEMENT TESTING

Students may also earn credit through the Advanced
Placement Testing program. Students should check with
the Student Services Office for a list of accepted courses
and credit hour equivalents (see Appendix G).

MILITARY CREDIT

Students may obtain credit for military service. No more
than four (4) semester credit hours will be accepted for
health or safety education and no more than three (3)
semester credit hours will be accepted for physical
education. Check with the Student Services Office or see
Appendix E.



GRADING

Grades are awarded to reflect the quality of student
performance. Grade values are assigned on a 4.0 scale
from A to F. In the event of extenuating circumstances,
students may request an incomplete grade (I). Students
must initiate this process and have faculty approval.
Incomplete grades for regular sixteen week courses
should be completed by the fourth week of the next term
or the incomplete grade will be changed to an F.
Incomplete grades given for courses outside the regular
sixteen week schedule must be finished within four
weeks from the end date of the course or the incomplete
grade will be changed toan F.

The grade point average (GPA) is determined by dividing
the number of quality points earned by the total number
of credit hours attempted. For example, if a student
earned one hundred (100) quality points and attempted
forty (40) semester hours of work, the quality points
would be divided by forty (40) the student has a 2.5
grade point average. The following table shows the
grades, symbols, and quality-point equivalents.

Grades are available through the online Entrata
information system. To request an Entrata account,
please contact the Student Services Office at your
college.

EARNED GRADE SYMBOL INTERPRETATION QUALITY POINTS EARNED
All grades are considered earned.

A Excellent 4 times the hrs. of credit
B Good 3 times the hrs. of credit
C Average 2 times the hrs. of credit
D Passing 1 times the hrs. of credit
F Failure 0 times the hrs. of credit
| Incomplete Determined by final grade
N No grade submitted Not computed
w Withdrawal prior to completion Not computed
AU Audit Not computed
P Pass (pass/fail course) Not computed
F* Fail (pass/fail course) Not computed
Grade Suffix
G Grade Forgiveness Not computed
N Competency-Based Course Not computed
Q Less than college level/not calculated in GPA Not computed
R Repeat Not computed
S Set Aside Not computed
X By Proficiency Computed
Z Administrative Withdrawal Not computed

ACADEMIC PROGRESS

All degree- and/or certificate-seeking students are
expected to make satisfactory progress toward their
declared objectives. During the full-time student's first
term in college, the student is expected to maintain a
minimum grade point average of 2.0 or C average. Part-
time students are expected to have maintained a grade
point average of 2.0 after attempting twelve (12) credit
hours.

Regular class attendance is necessary if a student is to
receive maximum benefit from college enrollment. The
student must make arrangements for makeup work and
absences with the instructor, who will determine
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whether an absence can be excused. If absences or
tardiness affect the quality of work, the instructor may
recommend dropping the student from the course.
Instructors will permit students to make up work missed
because of field trips and activities approved by the
college. Also, see special requirements for Allied Health
programs.

ACADEMIC PROBATION

Any student whose cumulative grade point average falls
below a C (2.0), after earning twelve (12) credit hours,
will be placed on academic probation.



A student on academic probation must earn at leasta C
(2.0) average in the term immediately following
placement on academic probation or the student will be
dropped from the degree program. A student then must
maintain a C (2.0) average in the term following such
dismissal from the degree program to remain in the
college.

A student who is placed on academic probation and who
earns a C average in the term(s) following placement on
academic probation will remain on academic probation
until such time as the student's cumulative grade point
average returns to C (2.0).

Notice of academic deficiency will appear on the
student's transcript by semester. Each college and/or
academic program will establish procedures to give
timely warning of deficiency and its consequences to
students. Deficiency warnings will be sent to all students
to inform them that they are on academic probation.

When the student achieves a cumulative GPA of C (2.0),
then he or she will have returned to academic good
standing.

PAss/FAIL COURSES

Students exercising the pass/fail option must declare
their intentions at registration and may not change to the
traditional letter-grade option after the end of late
registration. A grade of F* (Fail) or P (Pass) will not be
computed in the grade point average. Regular tuition and
fees will be charged.

Students planning to transfer to senior institutions are
discouraged from taking courses under the pass/fail
option and should consult with their advisor before
selecting this alternative.

In addition:

1. Astudent may take a maximum of twelve (12)
pass/fail credit hours, with certain exceptions.

2. Astudent enrolled in transfer degrees may not take
general education requirements for pass/fail credit.

3. Astudent enrolled in an Associate in Applied Science
degree or certificate program may not take degree/
certificate courses for pass/fail credit, except those
requirements entitled "Internship," "Seminar," NUR
1206, or NUR 2205.

4. A student may take continuing education courses for
pass/fail credit.

5. Astudent must earn a C or better to receive aPin a

P/F course.
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REPEATING COURSES

All courses and grades, including repeated courses, will

appear on the student’s transcript. In-District and Out-of-

District students who repeat courses will be required to

pay the Out-of-State tuition rate for the repeated course

unless the course is being repeated for the following
reasons:

1. The course is approved for repetition by ICCB. All
grades for repeatable courses will be used to
compute cumulative grade point average;

2. The course is being repeated because the student
received a D or below or withdrew after midterm
(one time only). The higher grade will be computed
in the cumulative grade point average;

3. The course was taken more than four (4) years ago
and is being repeated to upgrade skills in that area.
All grades for repeatable courses will be used to
compute cumulative grade point average.

Students who are repeating a course under the
EDUCATIONAL GUARANTEE PoLicy must follow the policy
guidelines outlined in Appendix A.

GRADE FORGIVENESS

After three years, students may petition the Academic
Standards Committee to "forgive" grades of F or WF
(Withdrawal Failing) previously earned in a certificate or
degree program. "Forgiven grades" will not be calculated
by IECC in the student’s cumulative grade point average,
but will remain on the transcript. If a student transfers to
another college or university, the receiving institution
may recalculate the GPA to include forgiven grades. (WP
and WF grades have not been awarded by IECC since the
1998 summer semester.)

Students must maintain a 2.0 cumulative grade point
average to graduate from IECC. They should also check
with the Financial Aid Office to determine the academic
requirements for maintaining eligibility for financial aid.

The Academic Standards Committee may waive the
three-year limitation for grade forgiveness but may not
grant a student more than one petition for grade
forgiveness. Approval of the grade forgiveness will be
granted by the IECC institution into which the student is
admitted for re-entry.

AUDITING

A student who wishes to audit a course must obtain
permission from the Student Services Office. Registration
procedures and tuition charges are the same as when
enrolling for credit. Auditing students are not required to



take examinations. Audited courses cannot be counted
toward graduation requirements, but credit is counted as
a part of the total student load. Students may change
from audit to credit or credit to audit during the first five
(5) class days for courses meeting three (3) or more times
per week.

CouRrse/CoLLEGE WITHDRAWAL (500.30)

Each student is responsible for initiating a drop or
withdrawal request by contacting Student Services at
each college and completing a Course Change Form
(withdrawal form). The student is encouraged to meet
with the instructor, his or her academic advisor or
Retention Coordinator, and the Financial Aid Officer
before withdrawing from any course.

Withdrawal requests must be received in Student
Services no later than two weeks prior to the last day of
classes of any regular length semester. Students are
advised to contact Student Services for withdrawal
deadlines for courses not conforming to a sixteen-week
schedule. (see Appendix M.)

GRADUATION HONORS

For commencement purposes: Students shall be
recognized with high honors for attaining a cumulative
grade point average of 3.90 or greater for college-level
coursework completed from IECC through the term prior
to graduation. Students shall be recognized

with honors for attaining a cumulative grade point
average of 3.50 to 3.89 for college-level coursework
completed from IECC through the term prior to
graduation.

An appropriate entry regarding graduation honors, based
upon the student's final cumulative grade point average,
will be made on the student's transcript at the end of the
graduation term.

GRADUATION REQUIREMENTS

Upon recommendation from the faculty, staff and chief
executive officer, students who meet the general
requirements and curriculum requirements of a program
will be granted the designated degree or certificate. It is
the student's responsibility to know and follow the
requirements of the curriculum and the rules governing
academic work. No IECC official or faculty member can
relieve a student of this responsibility.

To graduate, all students must:

1. Successfully complete all of the prescribed
requirements in the selected program of study;

2. Earn the required number of hours for the degree or
certificate;
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3. Earn a cumulative grade point average of at least 2.0
for all IECC coursework;

4. Clear all school accounts and records;

5. Earn at least sixteen (16) hours of college-level credit
at lllinois Eastern Community Colleges for a degree.
For a certificate, sixteen (16) hours of college-level
credit or 50% of the hours required, whichever is
less, must be earned at IECC, and

6. Make application for graduation and pay the
required fee.

TeRM HONORS (FALL & SPRING TERMS ONLY)

Full-time (Fall and Spring semester) students are
recognized for their academic achievement based on the
following:

Chief Executive Officer's Academic Honors - Grade Point
Average (GPA) of 3.90 or greater

President's Academic Honors - Grade Point Average
(GPA) from 3.75 to 3.89

Dean's Academic Honors - Grade Point Average (GPA)
from 3.50 to 3.74

The names of honors' recipients will be published in local
area newspapers. Only grades earned from IECC are
considered in the GPA calculations and do not include
pre-college, pass/fail and/or dual-credit courses.

TRANSCRIPT REQUESTS

IECC has partnered with the National Student
Clearinghouse to process transcripts online. There is a
link from a student’s Entrata account and on the IECC
website to access the Clearinghouse site in order to
request an official transcript.

Additionally, official and unofficial transcripts may be
requested in person in the Student Records Office at the
colleges. A completed transcript request form, photo ID,
and payment of the fee are required prior to release of
the transcript. There is no fee for unofficial transcripts
obtained via Entrata.

For more information or to request a transcript, visit
www.iecc.edu/transcript or contact Student Records.
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Academic Freedom Policy
Academic Integrity Policy
Americans with Disabilities Act
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STUDENT RIGHT TO KNOW AND STUDENT CONDUCT

A comprehensive listing of Consumer and
Student Right to Know Information is available
online at http://www.iecc.edu/consumer

AcADpemic FREEDOM PoLicy (800.6)

lllinois Eastern Community Colleges recognizes the
principles of academic freedom and is committed to
freedom of expression and the pursuit of truth in
teaching and learning. In the development of knowledge,
research endeavors and creative activities, Illinois
Eastern Community Colleges faculty, students, and staff
are free to cultivate a spirit of inquiry and scholarly
criticism.

IECC shall likewise require the exercise of responsible
judgment on the part of the District’s faculty and staff as
they exercise academic freedom in accomplishing the
mission of Illinois Eastern Community Colleges. Faculty
are entitled to freedom in the classroom in discussing
their subjects, but should be careful not to introduce
teaching matters which have no relation to their fields.
Faculty and students must be able to examine ideas in an
atmosphere of freedom and confidence and to
participate as responsible citizens in community affairs.

Students are responsible for maintaining standards of
academic performance established for each course in
which they are enrolled, and are evaluated solely on an
academic basis, not on opinions or conduct in matters
unrelated to established academic criteria and standards.

AcADEMIC INTEGRITY PoLicy (500.25)

Illinois Eastern Community Colleges is committed to
academic integrity and believes in responsibility, honor,
truth, fairness, respect, self-respect, and compassion free
from fraud or deception. This implies that students are
expected to be responsible for their own work and that
faculty and academic support service staff members will
take reasonable precaution to prevent the opportunity
for academic dishonesty.

See Appendix I.

AMERICANS WITH DisABILITIES AcT (100.12)

The Board of Trustees of Illinois Eastern Community
Colleges complies with both the letter and the spirit of
the Americans with Disabilities Act (ADA) and other laws
protecting the rights of persons with disabilities by being
committed to:

1. providing opportunities to qualified persons
with disabilities in employment and in access to
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education, when doing so will not pose an
undue burden or fundamentally alter the
programs of the institution;

2. raising the awareness of all employees of the
institution and providing institutional resources;
and,

3. making compliance with the Americans with
Disabilities Act a priority of the institution,
subject to available resources, and taking
appropriate steps to meet the deadlines
established by Congress.

The administration:

1. appoints one individual with sufficient powers,
authority, and staffing to coordinate compliance
with the Americans with Disabilities Act district
wide;

2. appoints one employee at each college to
coordinate compliance with the Americans with
Disabilities Act;

3. implements procedures to coordinate responses
to requests from individuals with disabilities and
to respond to requests in a timely fashion;

4. implements procedures for raising awareness of
the requirements of the ADA to the college
community as well as to all levels of the
institution, including senior administrators,
faculty, and supervisors; and,

5. communicates ADA compliance progress and
issues to the Board of Trustees.

The Board of Trustees recognizes that compliance with
the ADA may require rearranging certain priorities of the
institution. It is our intent that compliance with the letter
of the ADA shall be given a high priority of the institution
and appropriate changes, subject to available resources,
be made. Accommodation will be provided to qualified
individuals with disabilities, unless this poses an undue
burden on the institution's resources or would
fundamentally alter the nature of a program. The
administration is directed to take this policy statement
and the ADA's requirements into consideration in
preparing its budgetary proposals.



BLOODBORNE PATHOGENS (100.11)

Illinois Eastern Community Colleges adopts the federal
OSHA Bloodborne Pathogens Standard, 29 CFR
1910.1030 and any additions thereto. The District will
publish procedures so as to prevent or minimize the
occupational exposure of employees to bloodborne
pathogens or other potentially infectious materials.

CAMPUS SAFETY AND SECURITY PolLicy
(500.17)

The lllinois Eastern Community Colleges Board of
Trustees recognizes the importance of a college
environment which is safe and free of crime.
Programs of crime prevention, college security
procedures, and programs to prevent drug and
alcohol abuse have been implemented to promote
a crime-free environment. Information regarding
these programs is available from your college
office of student services. The college environment
includes all students, employees and other persons
participating in lllinois Eastern classes, programs,
services and other activities and events. Illinois
Eastern administration monitors and evaluates
campus safety on an ongoing basis

lllinois Eastern encourages all students and employees
to report all on-campus INCIDENTS of criminal activity,
including but not limited to, murder, rape, sexual
assault, robbery, aggravated assault, burglary, and
motor vehicle theft, along with on-campus ARRESTS
for liquor law violations, drug law violations, and
weapons possessions to the President or his/her
designee. Reports may be made in person to the
President’s Office at each respective campus, or to any
Campus Security Authority (CSA) during regular hours
of operation, or to the appropriate law enforcement
agency. Students and employees are encouraged to
report all crimes considered to be a threat to students
and employees so that lllinois Eastern can determine if
preventive measures can be implemented to prevent
recurrence of a particular crime. Campus Security
Authorities (CSA) are responsible for reporting any and
all crimes reported to them to the designated officials
at IECC. Reporting is also requested for evening classes
and college events occurring at locations other than
college property.

Any crime reported to IECC officials will require
appropriate attention in order to adhere with state
and federal regulations and/or the possible issuance of
timely warnings. IECC does not have confidential crime
reporting options.

College officials will cooperate with local law
enforcement officials during an ongoing criminal
investigation on an as needed basis. In the interim,
College officials can ensure victims are provided with
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on-campus resources and/or information about any
off-campus services as necessary.

Illinois Eastern will monitor and cooperate with law
enforcement agencies in an effort to keep students
and employees apprised of reported crimes and
arrests of students and employees, which occur in the
College community. A Timely Warning notice will be
distributed to the College community when a crime is
reported that poses a serious or continuing threat to
the campus community. Timely Warning notices will be
distributed using the Emergency Notifications in the
Regroup System or through the Student Portal.

Illinois Eastern custodial and maintenance staff or
other college personnel are responsible for the
security, access, and maintenance of all college
buildings and grounds.

IECC does not possess a campus security department
or campus law enforcement; therefore, each College is
routinely patrolled by local law enforcement agencies
to evaluate and monitor security- related matters.

The possession and/or use of firearms, ammunition,
fireworks, dangerous materials, or combustible
materials, except by law enforcement officials when
being used for approved course work or when the
Concealed Carry Policy (100.28) applies, is strictly
prohibited on campuses and in any lllinois Eastern
Community Colleges building. The possession, use, and
sale of alcoholic beverages or illegal drugs by anyone
while participating in lllinois Eastern classes, programs,
services and other activities and events is strictly
prohibited. See Substance Abuse (100.9) and Drug-
Free Workplace (400.19) Policies for additional
information on the prohibition of alcohol and drug use
on IECC campuses. Violators will be reported to local
law enforcement and can face immediate expulsion or
dismissal from the college.

The Annual Security Report (ASR) will be prepared by
the Program Director of Grants, Compliance, &
Outreach, published prior to October 1st on the
District’s website, and be made available to all
students, prospective students, employees, and
prospective employees. The Annual Security Report
containing information for the previous calendar year
and crime statistics for the three previous calendar
years may be viewed at
www.iecc.edu/annualsecurityreport. This report
contains various policy statements and related
procedures regarding campus safety and security,
crime statistic information, and relevant definitions.

The complete Campus Safety and Security Policy
(500.17) may be viewed on the IECC website at
www.iecc.edu/safety.



Sex Offender Registration

Within three days of enrollment, admittance, or
employment at IECC, or upon the conviction of a
sexual offense that requires registration pursuant to
the Illinois Sex Offender Registration Act, any student
or employee that is required to register as a sex
offender pursuant to the lllinois Sex Offender
Registration Act must register with the Assistant Dean
of Student Services at the College of attendance or the
IECC Human Resources Department at the District
Office (if an employee).

The Complete Sex Offender Registration policy may be
viewed on the IECC website at www.iecc.edu/safety.
To access the statewide registry or for additional
information regarding registered sex offenders in
Illinais, visit www.isp.state.il.us.

CHRONIC COMMUNICABLE DISEASES (100.10)

Any case of communicable disease reported to the
administration will be investigated. Appropriate action
will be taken to protect students and college personnel
on the basis of qualified medical advice. Contractors to
IECC District 529 will be expected to cooperate in
implementing this policy.

CONCEALED FIREARMS PoLicy (100.28)

It is the policy of the Board of Trustees to comply with
the provisions of the Firearm Concealed Carry Act. PA 98-
63. Under that Act, the Board hereby adopts the
definitions contained therein, “Concealed firearm"
means a loaded or unloaded handgun carried on or
about a person completely or mostly concealed from
view of the public or on or about a person within a
vehicle. "Handgun" means any device which is designed
to expel a projectile or projectiles by the action of an
explosion, expansion of gas, or escape of gas that is
designed to be held and fired by the use of a single hand.
See Appendix K in Appendices Section for complete
Concealed Firearms Policy.

DRuUG-FREE WORKPLACE PoLicy (400.19)

lllinois Eastern Community Colleges has a duty to protect
its employees, students and the public from dangers
posed by the unlawful manufacture, distribution,
dispensation, possession or use of a controlled substance
and the abuse of legal drugs and/or alcohol while on IECC
owned or supervised property, and while on IECC
business. The College will take all reasonable steps to
insure a drug-free workplace in its programs during the
performance of any federal contract work. IECC policy
strictly prohibits all employees engaged in performing
federal contract work from unlawfully manufacturing,
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distributing, dispensing, possessing or using controlled
substances in the workplace.

EDUCATIONAL GUARANTEES (500.18, 500.19)

IECC backs its commitment to student success with
specific guarantees. All students graduating and meeting
the requirements for an Associate in Applied Science
degree or certificate will have the competencies
expected by his or her employer, and all students who
successfully complete an Associate in Arts, an Associate
in Science, or an Associate in Science and Arts degree will
be able to transfer their credit courses to parallel credit
courses at the baccalaureate-university level in lllinois.

Students who demonstrate they do not have the
competencies required or have not been able to transfer
parallel course credits can file for a refund or repeat the
course work under specific guidelines stipulated in IECC's
Technical Degree/Certificate Educational Guarantee and
the Transfer Degree Educational Guarantee. See
Appendix A for rules regarding educational guarantees.

EMERGENCY RESPONSE PLANS (100.24)

The lllinois Eastern Community Colleges Board of
Trustees recognizes the importance of creating and
maintaining Emergency Response Plans that outline the
plan for managing major emergencies and incidents that
may threaten the health, safety, and welfare of

the college community or disrupt its programs or
activities. The Emergency Response Plans meet the
requirements of the lllinois Campus Security
Enhancement Act of 2008 (P.A. 095-0881; 110 ILCS
12/20) and the Illinois Administrative Code Part 305, and
are compliant with the Illinois Emergency Management
Agency Act (20 ILCS 3305) and the National Incident
Management System (NIMS).The Emergency Response
Plans also provide for Business Continuity (Annex 10) and
Academic Continuity (Annex 11) which includes a general
framework for planning and decision making as it
pertains to the academic and business functions of IECC
in case of an campus emergency.

Emergency Response Plans are reviewed and revised, as
necessary, on an annual basis. Procedures for specific
emergency scenarios are accessible to students, faculty,
staff and the public through a link from the IECC
homepage.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY
(500.11)

In accordance with the Family Educational Rights and
Privacy Act (FERPA) of 1974, only directory information
about students or former students will be disclosed to
any person or agency without the written permission of



the student except to: (1) IECC administrators and
instructors; (2) certain federal officials specified in the
Act; (3) stated educational authorities; (4) accrediting
agencies; (5) upon receipt of proper judicial orders; or (6)
officials of other schools in which the student seeks to
enroll or has enrolled. At the request of the student, even
directory information can be withheld.

Upon written request, the student may inspect
information in his or her official file and will be given the
opportunity to challenge any information which he or she
considers inaccurate. Details on confidentiality rules can
be obtained from the Admissions Office See Appendix C.

IECC APPROPRIATE USE OF INFORMATION

TECHNOLOGY RESOURCES PoLicy (200.2)

See Appendix D for IECC's Appropriate Use of Information
Technology Resources Policy in its entirety.

ELECTRONIC COMMUNICATIONS

IECC provides email accounts to students as a tool for
sharing important and official information regarding
registration, financial aid, deadlines, student life, and
more. Email allows IECC to communicate quickly and
efficiently and provides standardized, consistent
communication with IECC students. The student email
accounts are cost-effective and environmentally friendly.
Student email accounts are created when students
activate their IECC portal accounts. IECC expects that
every student will receive email at his or her IECC email
address and will read email on a frequent and consistent
basis. A student's failure to receive and read IECC
communications in a timely manner does not absolve
that student from knowing and complying with the
content of such communications.

Students may elect to redirect (auto-forward) email sent
to their IECC email address. Students who redirect email
from their official IECC email address to another address
do so at their own risk. IECC is not responsible for the
handling of email by outside service providers. If email is
lost because of forwarding, it does not absolve the
student of the responsibilities associated with
communications sent to their official IECC email address.

Non-Discrimination (100.8)

All Offices, Divisions, Colleges and other units of Illinois
Eastern Community Colleges District No. 529 operate
pursuant to all applicable laws relating to equal
educational opportunity and affirmative action, including
but not limited to Executive Orders 11246 and 11375 as
amended, Title VII of the Civil Rights Act, the Human
Rights Act of 1977, Section 503 of the Rehabilitation Act
of 1973, Section 402 of the Vietnam Era Readjustment
Act of 1974.
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Illinois Eastern Community Colleges District No. 529 does
not discriminate against any employee or any applicant
for employment because of race, color, sex, sexual
orientation, age, marital status, religious affiliation,
veteran status, national origin, disability, or any other
protected category.

This District does not discriminate in any of its
educational programs and offerings, or in any of the
activities offered or operated by the Community College
District and its Colleges.

This policy applies to all conditions of employment,
including but not limited to hiring, placement,
promotion, transfer, demotion, selection, recruitment,
employment, advertising, layoff and termination, and
compensation.

PERSISTENCE AND DEGREE COMPLETION

lllinois Eastern Community Colleges recognizes the
diverse needs of students for educational opportunities
for lifelong learning. It is the goal of IECC to assist
students and support statewide initiatives for the
completion of educational goals. IECC has developed and
employed strategies for improving persistence and
degree completion that are appropriate for IECC’s
mission and students served. See Appendix F.

PoLicy To ADDRESS A COMPLAINT (100.16)

This policy applies to all employees, faculty, and students
of lllinois Eastern Community Colleges District 529 except
for sexual harassment complaints, student readmission
petitions, and grievances under the faculty collective
bargaining contract. The purpose is to provide for the
prompt and equitable resolution of complaints.

Employees, faculty, and students are entitled to due
process and have the right to their own legal counsel at
any time they are being questioned by the administration
or Board of Trustees. They shall have the right to appeal
a decision made by a supervisor or administrative officer
to the next higher authority and through appropriate
successive steps to the Chair of the Board of Trustees or
his/her designee. Participants in this process shall not be
subjected to reprisals or retaliation because of
participation in the complaint process.

Days are defined as days in which the district office and
the colleges are normally open to conduct business. The
time limits prescribed for each step shall be adhered to
unless there has been mutual agreement between the
complainant and the administrator to extend the time
limits. Failure by the administration at any step of the
process to communicate the decision on a complaint
within the specified time limit shall permit the
complainant to proceed to the next step. Failure on the



part of the complainant to appeal the decision to the
next step within the specified time limits shall be
deemed to be an abandonment of the complaint.

Students shall follow the steps defined below for
complaints other than sexual harassment complaints and
readmission petitions. These complaints include, but are
not limited to, academic, grading, and institutional
decisions which directly affect a student. Readmission
petitions are governed by procedures detailed in the
section on readmission in the college catalog.

Step 1: Within ten days of the incident causing the
complaint, the complainant shall attempt to
resolve the matter informally. The
complainant should meet with his/her
instructor or service provider. If the matter is
not resolved within ten days from the date of
the meeting, the complainant may file a
formal written complaint.

Step 2: Within five days from the expiration of days

under Step 1, the complainant shall file a

formal written complaint. The complainant

shall file his/her complaint with the Dean of
the College/Instruction. If the complaint is
against the administrative officer defined in
any Step, the complainant shall advance to
the next Step. A written response shall be
provided within five days of receipt of the
complaint. If the matter is not resolved, then

Step 3 shall apply.

Step 3: Within five days of receipt of the response

under Step 2, the complainant shall file an

appeal with the President. The President shall
appoint an Appeal Committee composed of
two students, two faculty members, and one
administrator. The Committee's
recommendation will be forwarded to the

President within ten days. The President will

render a written decision concerning the

appeal within five days from receiving the

Committee's recommendation. If the matter

is not resolved, then Step 4 shall apply.

Step 4: Within five days of receipt of the response

under Step 3, the complainant may file an

appeal with the Chief Executive Officer. A

written response will be provided within five

days of receipt of the appeal. If the matter is
not resolved, then Step 5 shall apply.

Step 5: Within five days of receipt of the response

under Step 4, the complainant may file an

appeal with the Chair of the Board of Trustees
or his/her designee. The Chair, or his/her
designee in consultation with members of the

Board of Trustees, shall provide a written
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response within five days of receipt of the
appeal. The Chair or his/her designee of the
Board of Trustees is the final appeal authority
within Illinois Eastern Community Colleges.

PREVENTING SEXUAL MisconpbucT (100.31)

The Board of Trustees of Illinois Eastern Community
Colleges District #529 is committed to preventing and
responding to incidents of sex-based harassment,
including sexual harassment, sexual assault, sexual
exploitation, domestic violence, dating violence, sexual
violence, or stalking. The Board adopts the following
standards of conduct for all members of the Illinois
Eastern Community Colleges community, including
employees, students, contractors, and visitors.

The Board is committed to the principle that all
interpersonal relationships and interactions — especially
those of an intimate nature — be grounded in mutual
respect, open communication, and clear consent. The
District prohibits any and all forms of Sexual Misconduct
including sexual harassment, sexual assault, sexual
exploitation, dating violence, domestic violence, sexual
violence, and stalking. Prohibited conduct under this
Policy also includes attempting or aiding in the
commission of Sexual Misconduct or retaliating against
another for exercising his/her rights under this Policy.
For an overview of Preventing Sexual Misconduct Policy
see Appendices B.

For the complete policy and procedure, the notification
of rights and options, the complaint form, available
resources, and strategies for bystander intervention and
risk reduction, visit www.iecc.edu/titleix

STUDENT CoNpucT Policy (500.8)

Illinois Eastern Community Colleges’ students are
considered to have reached an age of responsible
citizenship and are expected to conduct themselves in a
responsible manner both on and off campus. Through
the act of registration at one of the lllinois Eastern
Community Colleges, students agree to obey all rules and
regulations which the institution formulates and
publishes in the college catalog or student handbook.
Copies may be obtained in all Student Services Offices.
These documents contain specific disciplinary rules and
regulations as well as procedures followed if infractions
occur.

The Student Senate, faculty, and administration of each
of the colleges will share in developing and implementing
specific regulations to encourage desirable conduct.

It is the responsibility of the student to obtain
publications outlining these regulations and to become
familiar with the District's standard of conduct. The



following general policies shall apply to student conduct
throughout the lllinois Eastern Community Colleges
District:

1. Students shall maintain standards of conduct which
are in accordance with the policies noted above and
the specific rules and regulations developed at each
of the college campuses.

2. The Student Senate(s) shall accept primary
responsibility for governing student conduct at
college-sponsored social activities and functions.

3. The District reserves the right to request, for good
cause, a physical, psychological, or psychiatric
examination or a drug test from a student at any
such time that such course of action is deemed to be
in the best interest of the student and/or the college.

4. A Committee for Student Discipline will be appointed
by the college president in the fall of each academic
year. Student misconduct will be handled by
appropriate college officials who may call the
Committee for Student Discipline if they desire. The
Committee for Student Discipline shall consist of five
members, two elected from the Student Senate and
three faculty members appointed by the president of
the college. The committee shall submit its
recommendations to the president of the college.

5. Ininstances where student misconduct results in the
involvement of civil law enforcement authorities, the
statutes of the State of lllinois or the ordinances of
local municipal and county governments shall take
precedence over any action recommended or
contemplated by Illinois Eastern Community
Colleges.

6. Allied Health students who may for any reason
appear to be unsafe in the clinical area or who may
compromise client safety may be required to
submit to a psychiatric or psychological
examination at any time. Expenses incident to such
an examination are the responsibility of the
student.

7. Information gathered in the Behavioral Incident
Report in connection with the District’s Violence
Prevention Plan may also be considered in
determining appropriate disciplinary actions.
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ToBAcco FRee CAmPpus PoLicy (100.15)

The Board of Trustees of lllinois Eastern Community
Colleges recognizes the importance of providing a healthy
environment for students, staff, and the general public in
compliance with the lllinois Clean Indoor Air Act and the
Smoke Free Campus Act.

Use of tobacco products is prohibited in any District 529
facility that is open and available to the general public.
Use of tobacco products is prohibited in any vehicle
owned or leased by District 529. As of July 1, 2015,
smoking is prohibited on all IECC property, both indoors
and outdoors, and in District owned vehicles. Littering
the remains of tobacco products or any other related
tobacco waste product on District property is further
prohibited. See Appendix L



Student Services

Services

IECC Meal Plan

Federal TRIO Program
Articulation Agreements
CAREER Agreements
Franklin University Alliance

Learning Resource Centers

Special Programs

Student Organization and Athletics

Workforce Education
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STUDENT SERVICES

SERVICES

Advisement

Students planning to transfer to another college or
university, regardless of the program in which they are
enrolled, should be aware that the receiving institution
makes the final decision regarding transfer of credit.
Before enrolling in a degree or certificate program,
students must schedule an advisement appointment
through the Student Services Office.

The advisor will assist the student concerning
transferability of classes, but the student will need to
maintain contact with the transfer institution to facilitate
the transfer process. Students can also run a degree
evaluation which will help with understanding what
degree requirements remain for graduation.

Career Planning and Placement

A Coordinator of Career Services is available to assist
students with obtaining part-time employment while in
school or employment after graduation. Students can
receive assistance with writing résumés, conducting
mock interviews, and suggestions on how to improve
skills in all employment-related areas. Internships in
selected programs also offer opportunities for on-the-job
experience.

Child Care

Child care facilities are available at Olney Central College
and Wabash Valley College for children of parents who
wish to return to school to continue their education.
These programs are licensed by the Department of
Children and Family Services with approved pre-school
programs. For information, call OCC or WVC.

Entrata

Entrata is the portal at lllinois Eastern Community
Colleges and is accessible by students, faculty, and staff.
Entrata provides access to a wide variety of information
and services such as: course listing, email, rosters,
grades, unofficial transcripts, registration, degree
evaluation and more. To access Entrata, you will need to
obtain a PIN from Student Services. Once you have done
this, you can log in by going to the Entrata link on the
IECC website at www.iecc.edu.

Distance Education

Distance Education at IECC involves any formal approach
to student learning in which the majority of instruction
occurs while the instructors and learners interact
synchronously or asynchronously online. This is done by
employing technology to facilitate the educational
experience. IECC provides academic and learning
resources, student support services, technical and

administrative support for all forms of distance-delivered
programs and courses.

Hybrid Courses

Illinois Eastern Community Colleges offers hybrid courses
that combine online and traditional face-to-face
classroom instruction to facilitate student learning. In a
hybrid course, a significant part of the course learning is
online, and as a result, the amount of classroom time is
reduced. The face-to-face hours are replaced by online
activities, assignments and exams. Hybrid courses are
designed for students who can be successful in online
courses but wish to maintain personal contact with the
instructor and other students. Students should refer to
the course syllabus or contact the instructor to learn
more about the hybrid aspect of a specific course.

Online Courses

Illinois Eastern Community Colleges understands that
time constraints due to work or family obligations can
limit a student’s ability to attend classes. Online classes
make it possible for students to take many of the courses
that are offered in a traditional classroom setting. Online
courses are fully-online classes that can be completed at
home, work, or anywhere the student has an Internet-
connected computer. For specific system requirements
visit http://www.iecc.edu/online. Students may be able
to use a computer lab at one of the four colleges (check
with the college for availability). Students also may check
with a local library as many in the area have computers
available for public use. Online courses earn the same
credits as traditionally taught classes and require the
same standards for contact hours, out of class student
work, and learning objectives.

To check the schedule for online classes and to learn
more about online learning, go to
http://www.iecc.edu/online.

IECC Alerts

IECC has a notification system that
enables the colleges and the
District Office to send urgent
news to your cell phone or email.
Once you sign up for the IECC
Alerts service, the college can text
your cell phone or email with timely information about
emergencies and class cancellations. Depending on your
personal cell phone plan, there may be a nominal fee
from your carrier to receive text messages, but there is
no charge from the college to use the service. The service
is available to all current students, faculty and staff of
IECC. To sign up for IECC Alerts, log into your Entrata
account and click on the IECC Alerts link.
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IECC Meal Plan Offerings **

10% Student
Value Discount Cost
Dining Dollars Meal Plan (Gold Plan) $800 $80 $720 **
Dining Dollars Meal Plan (Silver Plan) S560 $56 S504 **
Dining Dollars Meal Plan (Bronze Plan) $320 $32 $288 **

Gold Plan - provides for an average of $50 in Dining Dollars per week for 16 weeks
Silver Plan - provides for an average of $35 in Dining Dollars per week for 16 weeks

Bronze Plan - provides for an average of $20 in Dining Dollars per week for 16 weeks

IMPORTANT:

** Meal Plan purchases are considered "allowable charges" and Pell eligible. Therefore, if you qualify for a Pell
award and anticipate a Pell refund, Meal Plans may be charged to your student account and paid with your
refund when Pell is disbursed. If you choose this option, the proper authorization form must be completed by you
to authorize the college to pay these charges with your Pell refund.

Other items for students to know:
1. Meal Plans must be purchased in the college Business Office (not in Food Services).

2. Meal Plans are only available at colleges that offer Food Services, and the plans are college specific (i.e., Dining
Dollars are only redeemable at the specific college where they are purchased).

3. Lost or stolen cards should be reported to the Business Office immediately. At the college's discretion, a fee
may be charged to the student to cancel and re-issue the balance of your Dining Dollars meal plan.

4. Meal Plans are non-refundable, however unused funds may carry over from the Fall to the Spring semester for
the academic year in which they are purchased only. The academic year normally ends in mid-May each year after
graduation. Any unused value at the end of the academic year will NOT carry forward to the following academic year
and will be lost.
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Retention

IECC is committed to helping students succeed. A
retention coordinator is available at each campus to
support, advocate, and directly implement personalized
support services aimed at improving the lives of students
and promoting student success and completion.

Tutoring

Students can obtain free tutoring assistance in a variety
of areas by contacting the Learning Skills Center at their
college.

Veteran's Services

The U.S. Department of Veterans Affairs administers a
variety of education benefit programs. There also may be
state grants available to those who qualify through the
Illinois Student Assistance Commission. Please refer to
the Student Financial Aid section of the catalog for a
description of the veteran’s benefits available.

FEDERAL TRIO PROGRAMS

The TRIO programs, funded by the federal government
and administered through the U.S. Department of
Education, include outreach and support programs
targeted to help students progress from middle school
through post-secondary education.

TRIO Student Support Services (SSS)

This federally funded TRIO program, available at all four
IECC colleges since 1993, offers tutoring, academic and
career advisement, study skills enhancement, special
enrichment programs, and opportunity for community
involvement. The program’s goals are to provide the tools
necessary to empower its participants to achieve life-long
success. The program helps students to persist in college,
to graduate, and to transfer to a four-year institution.
Students may be eligible by meeting one of the following
criteria: 1) neither parent received a four-year college
degree; 2) financially limited resources (according to
federal guidelines); or 3) be an individual with a
documented disability. Students must apply for
acceptance and meet program requirements. The TRiO
Student Support Services serves 190 eligible students and
has maintained an impressive record of success since its
inception in the District. For more information or to apply
for services, call the SSS counselors at any one of the four
IECC colleges. Interested students may also go to
http://www.iecc.edu/trio .

Upward Bound

IECC’s Upward Bound Program was the first TRIO
Program established at IECC and has continued to
provide services to eligible high school students for over
20 years. Upward Bound provides academic tutoring,
college/career counseling, cultural enrichment, social
awareness and other services to over 130 high school

students in seven high schools. Students participate in
after school tutorial sessions and attend workshops,
educational and college trips, and a six-week summer
program at Olney Central College. All services are free to
those accepted into the program. Upward Bound is
available to participants who meet program
requirements at target high schools in Crawford,
Edwards, Jasper, Lawrence, Richland and Wayne
counties. For more information about Upward Bound,
contact Olney Central College at 866.622.4322, ext. 2282,
Lincoln Trail College at 866.582.4322, ext. 1471 or visit
http://www.iecc.edu/trio .

ARTICULATION AGREEMENTS

IECC has several Articulation Agreements with other
institutions to better serve our students with a smooth
transfer, to minimize duplication of instruction, and to
build on learning experiences. For a complete list visit:
http://www.iecc.edu/articulation

CAREER AGREEMENTS

IECC is part of a statewide CTE CAREER Community
College Educational Agreement. CAREER is acronymic for
Comprehensive Agreement Regarding the Expansion of
Educational Resources. This agreement includes most
Illinois community colleges. Additional information is
available in the Financial Information section and online
at: http://www.iecc.edu/academics

FRANKLIN UNIVERSITY ALLIANCE

Franklin University offers a 3 + 1 Transfer Program to IECC
students. A student can take the first three years at
Frontier, Lincoln Trail, Olney Central or Wabash Valley at
the lower tuition rate. Transfer the maximum amount of
credits and finish the 4™ year at Franklin online, on
campus or a combination of both, earning a bachelor’s
degree from a regionally accredited university. For more
information visit: https://www.franklin.edu/info/cca-iecc

LEARNING RESOURCE CENTERS

A variety of print and online, course-specific resources
are available at each of the four IECC colleges in the
Learning Resource Centers (LRCs). Students have access
to online research tools such as CQ Researcher,
EbscoHost Electronic Journal Service, Facts on File, and
CINAHL via the Internet on campus and via Entrata off
campus. The LRCs are members of the Consortium of
Academic and Research Libraries in Illinois (CARLI) giving
IECC students free access to over 36 million items from
84 lllinois academic and special libraries.
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SPECIAL PROGRAMS

Adult Education

Adults who need assistance with basic skills in reading,
writing, and math can enroll in Adult Basic or Adult
Secondary courses. Tuition and books for Adult Education
courses are free to students through the Adult Education
Grant from the lllinois Community College Board. The
Completion of ASE courses may lead to earning a high
school equivalency through the GED® or the HISET
testing. Adult Education also provides college and career
readiness classes and support to eligible students.

Adult Education Transition Program

The Adult Education Transition Program provides up to
seven hours of vocational credit from a list of approved
courses for eligible adult education students. It also
provides free books as well as assistance in job search
methods and job placement. These services are offered
throughout the lllinois Eastern Community Colleges
District.

Perkins
Perkins IV provides quality Career and Technical
Education programs that facilitate the academic
achievement of CTE students by:
e Strengthening the connections between
secondary and postsecondary education;
e  Restructuring the way stakeholders — high
schools, community colleges, universities,
business and parents — work together; and
e Increasing state and local accountability
standards.

IECC is committed to assisting students meet their CTE
objectives. Perkins helps ensure that CTE students
achieve academic success, and IECC has Perkins
representatives at each college to assist and support the
needs of CTE students. Contact your advisor to learn
about Perkins supportive services.

Transition Center

The Transition Center, funded by a federal Perkins grant,
provides Perkins supportive services to eligible career &
technical education students and single parents enrolled
in transfer programs. A student may be considered
eligible for Perkins supportive services if he/she is
enrolled in a career & technical education program, and
meets one or more of the following criteria:

® Economically Disadvantaged — low household
income and/or receives PELL grant

® Has a Disability - as defined in section 3 of the
Americans with Disabilities Act of 1990 (42
U.S.C. 12102).

® Nontraditional - refers to a student in a
nontraditional field (one gender comprises less
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than 25% of people employed in that
occupation).

® Limited English Proficiency (LEP)
® Single Parent
® Displaced Homemaker

Perkins Supportive Services

e  Career Exploration and Academic Advisement

e  Economic Assistance — Textbook and equipment
loans

e Academic Support — tutoring

e Mentoring

e ACT WorkKeys testing for graduating students
(CTE and GED)

To learn more contact the IECC Transition Center at
618.395.7777 ext. 2238. The Transition Center is located
at Olney Central College, Wattleworth Hall, 217A and
serves all four colleges.

STUDENT ORGANIZATIONS AND ATHLETICS

Each college offers a variety of clubs and organizations,
including Student Senate and Phi Theta Kappa, an
honorary scholastic organization which promotes student
academic excellence and community service. Students
may also participate in intramural sports and a range of
music and program-related clubs.

IECC colleges offer intercollegiate athletics and are
members of the National Junior College Association and
the Great Rivers Athletic Conference. Teams are fielded in
various men’s and women'’s sports throughout the IECC
District. For more information about specific sports
contact the Athletic Department at each individual
college.

WORKFORCE EDUCATION

This program provides industrial training for business and
industry throughout the state of lllinois. Subject areas
include blueprint reading, hydraulics, electricity,
continuous quality improvement, health and safety,
material handling, pt. 46 and 48 mine training, OSHA
certification, Global Harmonization, and Job Safety
Analysis. Many of these classes are provided at the
industrial sites and are customized to meet specific
business needs. Approximately 15,000 employees are
trained yearly through IECC. For information contact 618-
985-2828 ext. 8371 or 8372.
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FINANCIAL INFORMATION

Tuition*®

IN-District ........oovvvvvveririiiiireeeeeeeeenns $88.00 per credit hour
All of Crawford, Edwards, Lawrence, Richland, and
Wabash Counties; most of Wayne County; and limited
areas of Clark, Clay, Cumberland, Hamilton, Jasper, and
White Counties qualify for in-District tuition rate.

Special Out-of-District.................... $95.00 per credit hour

Includes portions of the following counties: Clark, Clay,
Cumberland, Hamilton, Jasper, Wayne and White.

Indiana studentsin...................... $120.00 per credit hour
designated counties
(Clay, Daviess, Dubois, Gibson, Greene, Knox, Martin,
Owen, Parke, Pike, Posey, Putnam, Spencer, Sullivan,
Vanderburgh, Vermillion, Vigo, and Warrick)

Out-of-District .............coeeuvvvneenn.n. $268.41 per credit hour
Students living outside the District may be eligible for
the in-district tuition rate if a particular career and
technical program is not offered in the student’s home
district. Students seeking this must request permission
from their home district under the CAREER agreement
to be eligible for this lower rate. NOTE: Home districts
are not required to participate in the CAREER
agreement so in-district rates are not guaranteed.

Out-of-State ..........cceeveeveereerennene. $330.61 per credit hour

International Student .................. $330.61 per credit hour

Tuition for Allied Health Students* s
based on residency. It will be applied to the Associate
Degree in Nursing, and Radiography Program courses.
See Allied Health Section for designated courses.
In-District $140.00 per credit hour
Special-Out-of-District $160.00 per credit hour
Indiana Students in Designated
Counties
Out-of-District
U.S. Resident/Out-of-State
Non U.S. Resident

$190.00 per credit hour
$450.00 per credit hour
$555.00 per credit hour
$555.00 per credit hour

ONLINE TuITION*®
[0 DI {4 ot SRS $88.00 per credit hour
Special Out-of-District..................... $95.00 per credit hour
Indiana Students in Designated

CoUNtIES ..covvveeeeeeeeeeeeee e $120.00 per credit hour
Out-Of-DiStriCt...cevveveeeeereeieereeeeeeeens $120.00 per credit hour
U.S. Resident/Out-of-State ........... $120.00 per credit hour
Non-U.S. Resident........cccevevvvvvvenens $120.00 per credit hour
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MISCELLANEOUS FEES*

ACHIVITY FEE ..ttt $60.00
Assessed to all students taking 6 credit hours or more of
college credits at any of the four IECC colleges. This fee
will be charged only for Fall and Spring semesters to
support student activities at the colleges. This fee is
not applicable to dual credit students.

Ceramics Course Fee (per CoOUrse).....ccovvreeervrennnnen. $20.00

Computer Course/Lab Fee ............. $10.00 per credit hour
(maximum per term = $60)

Conceal Carry Course Fee (EPP 1203) .....ccccvveenneee. $60.00

Cost Recovery Feel........ooiiiiieeeeeeeeeeeeeeenas variable

Dual Credit Course Fee............. $60.00 per student, per

course will be charged directly to the sending High School
when a Dual Credit course is taught using college
instructors at IECC colleges or approved facilities, and the
High School sends a student (s) to participate in such
courses.

Upon high school graduation any former dual credit
student that was subject to the Dual Credit Course Fee
will be eligible for a $60.00 per course credit toward IECC
college tuition, if the student enrolls in a minimum of 12-
credit hours at IECC within 12 months of graduating from
high school.

The total credit the student is eligible for under this
provision shall not exceed the total amount of Dual Credit
Course Fees actually paid on the student’s behalf.

Facilities Usage Fee......ccccevevuveeevvneenne $5.00 per semester
(6 hours or more)

Fitness Center Lab Fee .....ocoeveevvvennnnnnnee $30.00 per course

Graduation FEE .....veeeeeeeeeeeeeeeeeeeeee e v e $30.00

Fee includes cap, gown, and diploma, and is payable
at the time the graduation application is submitted.

Second Diploma Charge ........ccceoeeveeeereeeeeeeeeennen, $10.00
Maintenance Fee......ccccoeeeevveeeennnne. $15.00 per credit hour
Military Services Recruiting Fee .......ccocceveeeeennnnennn. $50.00
Music (Applied) Course Fee.......cooeeeerieeeccrireeennennn. $60.00
Natatorium Fee (LTC)...covevreeeereeereereereere e $15.00
Placement Retest FEE .....uvvvueeeieeeeeeeeee e eeeeeeeens $5.00
Proctoring Test FE......covevuiieiereeericereereere e $15.00
Proficiency Examination Fee .................... $70.00 per exam
Student ID Replacement FEe.......ccoveeevieeeecciieeeeenens $5.00
Student Support Fee .......cccceeueeennn. $12.00 per credit hour
Technology Fee......cccccovvevecveeevnieenne $5.00 per credit hour

Textbook Rental Fee (FCC)....33% of list price of new book

(excluding dual credit and industrial training courses)
TranSCHPL FEE .oouviiuriitiiiice ettt $5.00



Apprenticeship Program Fee
COre COUISES  wvvvrrrrrrerevrrerrrersrerernnens $3.00 per credit hour

Auto Mechanics

AUM 1202,1270, 2221, 2271 ................. $25.00 per course

Automotive Technology (FCC)

UNITOIrM FEE oot $125.00

Collision Repair

AUB 1202, 1204, 2200, 2202.................. $25.00 per course

Cosmetology

Program Liability Insurance Fee ................ $15.00 per year

Culinary Arts

CUL L2071 .ottt $50.00

CULL203 ...t $100.00

Diesel Technology

Uniform Purchase Fee.............. $285.00 per academic year

Electrical Distribution Program ........ $50.00 per semester

Gunsmithing

GNS 1201, 1202, 1203 .....eeeeeeeeevvriinnnns $15.00 per course

GNS 2201, 2202, 2206, 2215 ................. $15.00 per course

Health Information Management

HIS Exam Fee for HIM 2220 Clinical ................. Actual Cost
Practicum

National Health Association Test Fees.............. Actual Cost

International Student

Admission Fee (one-time, non-refundable) .......... $100.00
Transportation Fee ....cccccvvvvevenennnns $300.00 per semester

Information Systems Support
A+Exam ISS 1206

A+ Essentials EXam ......cccooeeeeeiiieecciiee e, Actual Cost
Practical Applications Exam .........ccccccoveennnee Actual Cost
Microsoft MCITP ISS 2203
Microsoft Certified Technology Specialist
EXaM o Actual Cost
Microsoft Certified IT Professional Exam..... Actual Cost
Net+Exam ISS 2205

CompTIA Network + Exam .........ccccceeeennneee. Actual Cost
Massage Therapy
Course Lab Fees......cocuvuvevevvvveenererenennnnns $20.00 per course
THM 1210, 1215, 1220, 1250, 1255
Program Liability Insurance Fee ................ $15.00 per year
Student Handbook Fee.......ccevvvvvviiieeieeeeeee e $5.00
Medical Assistant
Lab FEE vt $10.00 per lab hour
HEA 1208 Clinical Procedures
Program Liability Insurance Fee ................ $15.00 per year
American Medical Tech. Testing Fees............... Actual Cost
National Health Association Testing Fee .......... Actual Cost
HEA 2298 Internship
Student Handbook Fee........ccevvevireieiiieiseieei e $5.00
Nail Technology
COS 1261, 1262, 1263, 1264.................. $50.00 per course
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Allied Health Technology Fee........cccceeveerennnnns Actual Cost

Nursing

Module Fees
NUR 1203, 1204, 1205, 1207 .......... $9.00 per course
NUR 1201, 1202, 2201, 2202 ........ $16.00 per course

Course Lab Fees

NUR 1201, 1202,1203, 1204........ $50.00 per course
NUR 1207 ..ueeeieiiiiriiiieieireeeeerereeeeeeeeeeeeeereeesesesens $20.00
NUR 2201, 2202....ccovvvrveeeeeeeeeennnn $50.00 per course

Course Review Fees

NUR 1201, 1202, 1203, 1204........ $50.00 per course
NUR 2201, 2202....cccvvvrveeeeeeeereenns $50.00 per course
NUR 1206, 2205.....ccovvvveeeeeeeeeeeens $75.00 per course
Nursing Student Handbook Fee .................. $5.00 per year
(payable on admission to the program)
Program Liability Insurance Fee................. $12.00 per year

Nursing Assistant

Program Liability Insurance Fee................. $7.50 per course
Paramedicine and EMT
Uniform Fee......ooovieeeeciieiecieee e $38.00 program fee
Program Liability Insurance Fee ........ $10.00 per semester
Pharmacy Technician
Lab FEE et $10.00 per lab hour
Program Liability Insurance Fee. ................ $15.00 per year
Student Handbook FEE ......eeeeeeeeieeeeeeeeeeeeeeeeeeeen $5.00
Pharm Tech Certification Board Testing Fees ... Actual Cost
Phlebotomy
Course Lab Fees
PHB 1220, 1222 ...covvveeeevireervieennnn, $20.00 per course
PHB 1224 .o $40.00 per course
Program Liability Insurance Fee................. $12.00 per year
Student Handbook Fee.............ccccuu...... $5.00 one-time fee
Radiography
Course Lab Fees.....coeeevevveevvuneeenens $10.00 per credit hour
RAD 1206, 1226, 1236, 2246, 2256
Clinical FEeS womvvi v, $20.00 per course
RAD 1206, 1226, 1236, 2246, 2256
Course Review Fees......cccoeeevvvveiivvnnens $30.00 per course
RAD 1201, 1206, 1226, 1236, 2246, 2256
Program Enrichment Fee................... $70.00 per semester
Program Liability Insurance Fee................. $15.00 per year

Real Estate Broker Course Fee
BUS 2608 ....eeeeeeeeeeeeeeeeeeeeeeeeeeens $65.00 per course

Real Estate Continuing Education
BUS 2606, 2607 ....ocvveeeeeeeeeeneeeeeeneeneenees $30.00 per course

Science Lab Fees

Course Lab Fees......ccccoovvvviiiniiiiininnnnnn, $10.00 per course
LSC 1101,1102,2110,2111, 2112
CHM 1120, 1130, 1132
PHY 1120,1122,2110,2112,2114



Telecommunications Course Fees

TEL 21266 e, $31.00 per course
TEL 2271 e $366.00 per course
TEL 2272 e $94.00 per course
TEL 1274, $24.00 per course
TEL 1276 e, $52.00 per course
TEL 2264 oo $178.00 per course
TEL 2282 oo $94.00 per course
TEL 2288 oo $46.00 per course
TEL 2291 oo $90.00 per course
TEL 2292 oo $39.00 per course
TEL 2298 e $55.00 per course
TEL 2299 oo $242.00 per course

Truck Driving Course Fee ............ $50.00 per driving hour

Welding Fee

WEL 1201, 1203, 1206, 1210........ $50.00 per course

WEL 1215, 1220, 1230, 1260 ........ $50.00 per course

For courses requiring the rental of non-college facilities
or for student supplies required and provided by the
college for the course, a variable fee may be charged to
recover actual cost.

*Tuition and fees may be added to or altered only by action of
the Board of Trustees of lllinois Eastern Community Colleges.
The Board of Trustees reserves the right to change the above
fees at any time without prior notice.

IECC MEAL PLAN

IECC offers three levels of Dining Dollar Meal Plans for
students to purchase from colleges that offer Food
Services. Meal Plan purchases are considered “allowable
charges” and Pell eligible. For more information and to
view the plans see the Student Services section.

REFUND PolLicy

A refund of 100% of the tuition and fees will be made to

a student who withdraws during the first 10 days of a 16-
week class period. No refunds will be given after the 10t

day of the semester for regular 16-week courses.

For courses which are offered outside the regular 16-
week schedule, contact the Records Office to determine
the refund period. All students registered for a 24, 32, or
40-hour Workforce Education New Hire Mining class
must cancel 48 hours prior to the start date of the class
to receive a refund.

TEXTBOOK RETURNS AND REFUNDS

Refunds will only be issued for the texts that are not
defaced in any way, and only if the text is returned within
the first ten days of the Spring/Fall terms. Refunds for the
Summer and Intersession texts will be at the bookstores’
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discretion. Proper proof of the original purchase will need
to be provided for a full refund to be issued. Each
semester a BuyBack will be held towards the end of the
semester. The BuyBack is a service provided by a third
party, conducted through the bookstores (excluding
Frontier). A proof of original purchase is required to
participate in the BuyBack.

IN-DiISTRICT TUITION WAIVERS

After 6 p.m.; before 6 p.m. — Tuition of $20 per semester
hour will be charged for students enrolled in four
semester hours or less per semester if the course(s)
begins after 6 p.m. Tuition of $20 per semester hour will
be charged for students enrolled in four semester hours
or less before 6 p.m. if the student works a night shift on
a full-time basis.

Discretionary — Other tuition waivers may be granted for
recommendation by the president of the college with the
approval of the chief executive officer or his designee.
Full-time Employees — Refer to IECC Procedures Manual
500.14 for current tuition waiver information.

Part-time Faculty — Refer to IECC Procedures Manual
500.14 for current tuition waiver information.

Part-time Non-Faculty Employees — Refer to IECC
Procedures Manual 500.14 for current tuition waiver
information. This tuition waiver does not apply to work-
study students.

Senior Citizens — Tuition is waived for residents of the
District who are 60 years or older. Non-credit course fees
are not waived.

STUDENT FINANCIAL AID

Students enrolled in an eligible degree or certificate
program may qualify for grants, loans, scholarships, or
work study. Financial Aid will be paid based on
enrollment in courses required for the student’s current
major. The financial aid academic year is defined as 32
credit hours. Loans must be repaid, while grants and
scholarships do not have to be repaid.

The Free Application for Federal Student Aid (FAFSA)
should be submitted to the federal government as soon
as possible after October 1 in order to begin the process
for establishing need for financial aid. After filing the
FAFSA, the student will receive a Student Aid Report
(SAR).

June 1 - Priority deadline for completing all financial aid
paperwork and requirements to be guaranteed a
fall book voucher.



EMPLOYMENT
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Federal Work-Study Program

The Federal Work-Study (FWS) Program employs
students for 5-20 hours weekly in college-based jobs.
To apply, request Federal Work-Study on the
Financial Aid Data Sheet after filing the Free
Application for Federal Student Aid (FAFSA).

FEDERAL GRANTS AND LOANS
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Federal Pell Grant

This grant is designed to provide the foundation for
all financial aid that is awarded on a need basis.
Students may apply online at www.fafsa.gov. The
amount awarded is based on the student's need,
eligibility, enrollment status, and length of
enrollment. A student must be enrolled in an eligible
degree or certificate program to qualify.

Federal Supplemental Educational Opportunity
Grant (FSEOG)

The purpose of this grant is to provide additional aid
to students who exhibit exceptional financial need.
To become eligible, the student must file the Free
Application for Federal Student Aid (FAFSA) and have
a valid Student Aid Report (SAR) on file indicating
eligibility for a Federal Pell Grant.

Direct Loan (Subsidized)

Direct Loans are low-interest loans for students to
help pay for the cost of education after high school.
The lender is the U.S. Department of Education.
Repayment begins six months after the student
ceases to be enrolled on at least a half-time basis.
Subsidized loans are based on need and other
eligibility requirements. The loan amount may not
be more than the educational expenses, less
financial aid, less family contributions. With a
subsidized loan, the government pays the interest
while the student is enrolled at least half-time.
Direct Loan (Unsubsidized)

This low interest, non-need based loan is available to
students who are enrolled at least half time in an
eligible program. Students may choose to make
quarterly interest payments while in school.
Repayment will begin six months after the student
ceases to be enrolled on at least a half-time basis.
Federal Direct PLUS Loan

The Federal Direct PLUS Loan for dependent students
is available for parents who wish to borrow to help
pay for their children’s education. Federal Direct
PLUS borrowers obtain these loans through the U.S.
Department of Education rather than a lending
institution and do not have to demonstrate need.
Borrowers have the option to begin repayment
either 60 days after the loan is fully disbursed or six
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months after the student ceases to be enrolled on at
least a half-time basis.

Veterans' Programs for veterans who wish to use
their benefits:
The Post-9/11 Bill- Chapter 33
Montgomery Gl Bill — Active Duty (MGIB-AD)
Chapter 30
Montgomery Gl Bill — Selected Reserve (MGIB-SR) -
Chapter 1606
Veterans Educational Assistance Program (VEAP)
Educational Assistance Test Program (Section901)
Survivor and Dependents’ Educational Assistance
Program (DEA) - Chapter 35
National Call to Service Program
Vocational Rehab — Chapter 31

Contact the college Financial Aid Office for more
information on loans, grants, or work study. Student
eligibility will be determined by the U.S. Department of
Education.

STATE GRANTS
lllinois Student Assistance Commission
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Monetary Award Program (MAP)

This grant pays partial tuition and fees for qualified
Illinois residents who attend approved lllinois
institutions and does not require repayment.
Applicants must file a Free Application for Federal
Student Aid (FAFSA), demonstrate need, and reapply
each year.

lllinois Veterans Grant for lllinois residents who have
at least one (1) year of active duty in the U.S. Armed
Forces with an honorable discharge. The recipient
must also have resided in and returned to lllinois
within six (6) months of entry and separation from
the service.

National Guard or Naval Militia Benefit Program is
available to members and officers of the lllinois
National Guard or Naval Militia. Applications must be
filed each year prior to deadlines.

Other Programs

Programs such as the Police/Fire Officer Survivor
Grant, Grant for Dependents of Correction Officers,
Robert C. Byrd Honors Scholarship, Minority
Teachers of lllinois Scholarship, and Special
Education Teacher Tuition Waiver Program.

ACADEMIC STANDARDS FOR FINANCIAL AID

In accordance with U.S. Department of Education
regulations, lllinois Eastern Community Colleges is
required to establish satisfactory standards for federal
and state financial aid recipients. The minimum and
maximum standards to receive financial aid are



monitored at the end of every semester. There are two
minimum standards that must be monitored, cumulative
grade-point average (CGPA) and completion rate
(cumulative completed/attempted hours). The maximum
standard is 150% of the cumulative attempted hours of
the student’s program requirements. Courses from other
colleges that have been accepted for credit by lllinois
Eastern Community Colleges are also included in the
evaluations. Students who have not previously received
financial aid may not be notified of their status until they
apply for financial aid.

Veterans’ programs follow the academic standards set for
satisfactory academic progress.

FINANCIAL AID SATISFACTORY ACADEMIC

PROGRESS REQUIREMENTS

A student is considered to be making financial aid

satisfactory academic progress if both of the following

conditions are met:

1. Cumulative GPA is at least 2.0.

2. Successful cumulative completion rate (hours earned
divided by hours attempted) is 67%.

A student who fails to maintain the required cumulative

GPA or successful cumulative completion rate, or both,

will be placed on financial aid warning if the financial aid

coordinator feels the student can achieve all standards of

satisfactory progress in the next semester. In the event

that the financial aid coordinator feels it is unlikely that

the student can achieve all standards of satisfactory

progress, the student will be placed on financial aid

suspension.

FINANCIAL AID WARNING

If, after the financial aid warning semester, the student
achieves a cumulative GPA of 2.0 or above and a
successful cumulative completion rate of at least 67%,
the student will be making financial aid satisfactory
academic progress.

If, after the financial aid warning semester, the student
does not return to financial aid satisfactory academic
standing the student will be placed on financial aid
suspension.

FINANCIAL AID SUSPENSION

Students may regain financial aid satisfactory academic
progress after they have enrolled in, paid for, and
successfully completed enough courses to bring their
cumulative GPA up to a 2.0 and their successful
cumulative completion rate up to 75%. Students may
appeal financial aid suspension status if extenuating
circumstances contributed to their lack of academic
progress.
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COMPLETION OF CLASSES

Courses graded with A, B, C, D, or P are considered
successfully completed with credit awarded.

Courses graded with I, W, F, or N are considered not
successfully completed and no credit is awarded. These
grades are included in hours attempted. All Fs are
considered as an earned grade.

Grades so noted with an * or Q (i.e., developmental
classes) will be omitted from the CGPA calculation.
However, they will be included in the successful
cumulative completion rate.

Students applying for and receiving grade forgiveness
may benefit from an adjusted CGPA. However, their
successful cumulative completion rate will not be
adjusted.

Courses that have been repeated remain in attempted
hours but the original grades are excluded from the GPA.
Financial aid will pay for only one retake of a previously
passed course.

TIME FRAME FOR ELIGIBILITY

Students who have exceeded 150% of their program
requirements, including those hours from other schools,
will be suspended and must file an appeal for
reinstatement. Students who have received a bachelor’s
degree have exceeded the maximum time frame for
completion at IECC and must file an appeal.

Students who have changed programs and/or have
obtained prior degree(s) or certificate(s) may request re-
evaluation of their maximum time frame.

Students may receive Pell Grants for up to 12 semesters.
The Pell payments are measured in LEU (Lifetime
Eligibility Units) and calculated by the Department of
Education based on the Pell awarded to the student.

APPEALS AND PROCEDURES

Students who are denied financial aid are entitled to an
explanation for the basis of a denial. The student may file
a written appeal with the Financial Aid Office. The
Financial Aid Officer will make a decision to accept or
deny the appeal based on professional judgment. If the
appeal is denied, the student has the right to appeal the
denial to the Financial Aid Appeals Committee. The
student or the committee may request the student’s
appearance before the committee. The chairperson of
the Financial Aid Appeals Committee shall convene the
committee to hear the appeal. The Financial Aid Appeals
Committee’s decision is final. The student will be notified
by mail of the decision. If the student successfully



appeals suspension status, they will regain financial aid
eligibility on a continued Termination (CT) or continued
Termination (CT150) for maximum timeframe status. The
student will be required to maintain a 2.0 term GPA, a
term completion rate of 75%, an academic plan and may
have additional stipulations, i.e. limited hours per
semester or limited classes. Failure to do so will result in
financial aid suspension.

WITHDRAWALS

Students who drop out of all classes in the semester must
notify the Financial Aid Office. Full or partial repayments
of financial aid may be required of these students. For
additional information, contact the Financial Aid Office.
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General Program Information

Transfer Programs

Career and Technical Programs

Associate in Applied Science

IAI General Education Core Curriculum
Associate in Science

Associate in Arts

Associate in Science and Arts
Certificate in General Studies

Associate in General Studies
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GENERAL PROGRAM INFORMATION

TRANSFER PROGRAMS

Illinois Eastern Community Colleges offers excellent
transfer programs for students who wish to continue
their education at a four-year college or university.
Students who plan to transfer usually enroll in the
Associate in Arts (AA), Associate in Science (AS), or
Associate in Science and Arts (ASA) degree program.
After successfully completing one of the associate
degrees, the student can generally transfer to a four-year
university with junior status.

If you began college in the summer of 1998 or later, the
Illinois Articulation Initiative (IAl) makes transfer to a
four-year university a smooth process. Just remember
these key steps:
1. Follow the IAl road map and check the IAl
website at www.iTransfer.org.
2. Visit the MyCreditsTransfer website at
http://www.mycreditstransfer
3. Go to the Advisement webpage at www.iecc.edu
for university transfer Information.
4. Get advice from your college advisor.

A primary part of the Al was the development of the
General Education Core Curriculum which is transferable
among more than 100 participating colleges and
universities.

The General Education Core Curriculum (GECC) is the
starting point for students pursuing an associate transfer
degree or a bachelor’s degree. These students must take
a set of core courses considered an essential foundation
for a well-rounded education. This core consists of 12 to
13 courses, or 37 to 41 credits, as displayed in the

General Education Core Curriculum following this section.

The IAl codes can be explained further by an academic
advisor or through the IAlI website.

All participating colleges and universities have agreed to
accept this general education "package" from transfer
students in place of their own general education
requirements for associate or bachelor degrees.

In addition to being able to transfer general education
courses, students can also transfer courses that will apply
to specific baccalaureate majors. Community college
students are encouraged to complete an associate
transfer degree.

Illinois Eastern Community Colleges has transfer
agreements with several out-of-state colleges and
universities. Contact an advisor for specific transfer
information.

CAREER AND TECHNICAL PROGRAMS

IECC currently offers an extensive selection of Career and
Technical Education (CTE) degrees and certificates. The
IECC nursing program, administered through Olney
Central College, is available at all four colleges.

Advisory Councils, comprised of representatives from
business and industry, support each career and technical
program with advice and recommendations for
improvements. These councils ensure that IECC's career
and technical programs are current with "best practices"
in the workplace.

Students who successfully complete a Career and
Technical Education (CTE) degree program will earn the
Associate in Applied Science (AAS) degree.

ASSOCIATE IN APPLIED SCIENCE

The Associate in Applied Science (AAS) degree requires
that the general education component represent at least
15 semester credit hours. The general education courses
must include:

Communications and Science

and/or Math.......ceeeeeeeeiiiirreeineencciiineeenns 9 sem. hrs.
(A minimum of one communications course and one
science or math course must be included in the 9 hours.)

Additional General Education ..........cccceveueerenne 3 sem. hrs.
Social Science and/or Humanities............ceee... 3 sem. hrs.
Total General Education Hours..................... 15 sem. hrs.

The remaining hours for the Associate in Applied Science
degree come from technical courses. Total hours for the
AAS degree vary from 60 to 72 hours. College
Orientation is highly recommended.

A minimum of 37 hours of general education course work
is required for all AAS (Associate in Applied Science)
degree-seeking students who are planning to transfer to
an lllinois university. Students that plan to transfer to
SIU-C Capstone Program will need to see an advisor for
minimum General Education requirements.

Students may also choose to enroll in certificate
programs in certain fields. These programs generally
require one year of study or less.
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IAl GENERAL EDUCATION CORE CURRICULUM

GENERAL EDUCATION CORE COURSES .....cersuesnessanssansanns 37-41 semester credits
IAl equivalents are listed in the right-hand column.

Communications 9 semester credits
Must include a two-course sequence in writing and one course in oral
communication.

ENG 1111 - Composition I* (3) Cc1 900
ENG 1121 - Composition and Analysis? (3) Cc1 901R
SPE 1101 - Fundamentals of Effective Speaking (3) C2 900

IMust be completed with a grade of "C" or better.

Mathematic 3-6 semester credits
MTH 1103 - Liberal Arts Math (3) M1 904
MTH 1104  Quantitative Reasoning (3) M1 904
MTH 1122 - Geometry for Elementary Majors? (3) M1 903
MTH 1131 - Introduction to Statistics (3) M1 902
MTH 1151 - Finite Mathematics (3) M1 906
MTH 1152 - Applied Calculus (4) M1 900
MTH 1153 - Statistics (3) M1 902
MTH 1171 - Calculus and Analytic Geometry | (5) M1 900-1
MTH 1172 - Calculus and Analytic Geometry Il (5) M1 900-2
MTH 2173 - Calculus and Analytic Geometry Il (4) M1 900-3

20nly Elementary Education major students receive IAl credit.

Physical and Life Sciences 7-8 semester credits
Must include one course selected from the life sciences and one course
from the physical sciences. Must include one laboratory course. An "L" at
the end of the number indicates a laboratory course.

Life Sciences

LsC 1101 - General Biology | (4) L1 910L
LsC 1102 - General Biology Il (4) L1 910L
LSC 1105 - Environmental Biology (4) L1 905
LSC 1106  Introduction to Biology (4) L1 900L
Physical Sciences

CHM 1120 - Introductory Chemistry (5) P1 902L
CHM 1130 - General Chemistry (5) P1 902L
GEG 1101 - Introduction to Physical Geography (3) P1 909
GEG 1103 - Introductory Meteorology (3) P1 905
GEL 1110 - General Geology (3) P1 907L
GEL 1112 - Physical Geology (4) P1 907L
GEL 2111 - Environmental Geology (4) P1 908L
PHY 1110 - Survey of Physics (4) P1 901L
PHY 1120 - Physics | (5) P1 900L
PHY 2110 - General Physics | (5) P2 900L
PSC 1101  Introduction to Physical Science(4) P9 900L
PSC 1111 - Introduction to Astronomy (3) P1 906
PSC 1112 - Introduction to Astronomy Lab (1) P1 906L

Humanities/Fine Arts 9 semester credits

Must include one course selected from humanities and one course from the

fine arts. Any course with a "D" or "N" suffix to the IAl code would fulfill the

human diversity requirement. D = courses which examine aspects of human

diversity within the United States. N = courses which examine aspects of
human diversity from a non-U.S./non-European perspective.

Humanities

LIT 2101 - Introduction to Literature (3) H3 900
LIT 2111 - American Literature to 1855 (3) H3 914
LIT 2112 - American Literature Sincel855 (3) H3 915
LIT 2121 - English Literature to 1800 (3) H3 912
LIT 2122 - English Literature Since 1800 (3) H3 913
LIT 2131 - World Literature to 1620 (3) H3 906
LIT 2132 - World Literature Since 1620 (3) H3 907
LIT 2135  Women in Literature (3) H3 911D
LIT 2141 - Understanding Poetry (3) H3 903
LIT 2142 - Understanding Drama (3) H3 902
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LIT 2143 - Understanding the Short Story (3) H3 901
LIT 2145  Children’s Literature(3) H3 918
LIT 2151 - Shakespeare (3) H3 905
LIT 2181 - Mythology (3) H9 901
PHI 1111 - Introduction to Philosophy (3) H4 900
PHI 2101 - Introduction to Ethics (3) H4 904
PHI 2111 - Introduction to Logic (3) H4 906
PHI 2121 - Philosophy of Religion (3) H4 905
Nelo 1109  Sociology of Religion (3) H5 900
SOC 1110  Gods, Heroes, and Society(3) H9 901
SPN 2121 - Intermediate Spanish I (4) H1 900
Humanities/Fine Arts

HUM 2151 - Introduction to Asian Culture (3) HF 904N
HUM 2161 - Forging the American Character (3) HF 906D
Fine Arts

ART 1141 - Cinema Appreciation (3) F2 908
ART 1181 - Art History | (3) F2 901
ART 2101 - Understanding Art (3) F2 900
ART 2181 - Art History Il (3) F2 902
ART 2191 - Non-Western Art (3) F2 903N
DRA 1111 - Intro to Theatre (3) F1 907
HUM 1111 - Intro to Art, Music, & Theatre (3) Fo 900
MUS 1101 - Music Appreciation (3) F1 900
MUS 1102 - History of American Music (3) F1 904
MUS 1103 - Music in Multicultural America (3) F1 905D
MUS 1104 - World Music (3) F1 903N
MUS 2131 - Music History | (4) F1 901
MUS 2132 - Music History Il (4) F1 902
Social and Behavioral Sciences ........cccoccerecieeenieeiiinnnns 9 semester credits

Selected courses from at least two disciplines. Any course with a "D" or "N"
suffix to the 1Al code would fulfill the human diversity requirement.

ANT 2101 - Introduction to Anthropology (3) S1 900N
ANT 2102 - Cultural Anthropology (3) S1 901N
ECN 1101  Introduction to Economics (3) S3 900
ECN 2101 - Principles of Macroeconomics (3) S3 901
ECN 2102 - Principles of Microeconomics (3) S3 902
GEG 1102 - World Geography (3) S4 900N
HIS 1104 - History of Eastern Civilizations | (4) S2 920N
HIS 1105 - History of Eastern Civilizations Il (4) S2 920N

HIS 1111 - Western Civilization Before 1600 AD (3) S2 902
HIS 1112 - Western Civilization After 1600 AD (3) S2 903

HIS 1120 - World History to 1500 (3) S2 912N
HIS 1121 - World History since 1500 (3) S2 913N
HIS 2101 - U.S. History to 1877 (3) S2 900
HIS 2102 - U.S. History since 1877 (3) S2 901
HUM 2131 - Intro to Latin American Culture (3) S2 920N
PLS 1101 - Introduction to Political Science (3) S5 903
PLS 2101 - Government of the U.S. (3) S5 900
PLS 2103 - State & Local Government (3) S5 902
PLS 2106 Intro to Intl Relations (3) SS 904
PSY 1101 - General Psychology | (3) S6 900
PSY 1108 - Psychological Aspects of Aging (3) S6 905
PSY 2104 - Child Psychology (3) S6 903
PSY 2105 - Adolescent Psychology (3) S6 904
PSY 2107 - Social Psychology (3) S8 900
PSY 2109 - Human Growth& Development (3) S6 902
SoC 1107 - The Sociology of Sex& Gender (3) S7 904D
SOC 1108  Race and Ethnic Relations (3) S7 903D
SOC 2101 - Principles of Sociology (3) S7 900
SOC 2102 - Social Problems & Trends (3) S7 901
Nelo 2103 - Marriage and Family (3) S7 902

This list will be updated periodically to reflect additions and deletions.
Please check with an advisor for most current information.



ASSOCIATE IN SCIENCE (AS) — D110 (64 semesTeR HOURs)

I Communication — Required 3 courses (9 hours)

Must include a two-course sequence in writing and one course in oral communication.

____ENG 1111 Composition 13(3) __ENG 1121 Comp & Analysis*(3) __SPE 1101 Fund of Eff Speaking (3)
1 Must be completed with “C” or better.

1. Mathematics — Required (6-9 hours)

___MTH 1102 College Algebra (4) ___MTH 1131 Intro to Statistics (3) _ MTH 1171 Calc & Analyt Geo | (5)
___MTH 11083 Liberal Arts Math (3) __MTH 1151 Finite Mathematics (3) ___ MTH 1172 Calc & Analyt Geo Il (5)
____MTH 1104 Quantitative Reasoning (3) ___MTH 1152 Applied Calculus (4) ___MTH 2173 Calc & Analyt Geo Il (4)
____MTH 1122 Geo for Ele Majors? (3) __ MTH 1153 Statistics (3)

2 Only Elementary Education major students receive IAI credit.

. Physical and Life Sciences — Required (10-11 hours)

Must include one course selected from the life sciences and one course from the physical sciences and one laboratory course.
Life Sciences

__ LSC1101 Gen Biology 13(4) __ LSC1105 Environ Biology (4)

___1SC 1102 Gen Biology 113 (4) __LSC1106 Intro to Biology (4)

Physical Sciences

____CHM 1120 Intro to Chemistry3 (5) __ GEL 1110 Gen Geology? (3) ____PHY 1120 Physics I3 (5)

____CHM 1130 Gen Chemistry3(5) __ GEL 1112 Phys Geology? (4) ____PHY 2110 Gen Physics I* (5)

__ GEG 1101 Intro to Phys Geog (3) __ GEL 2111 Environ Geology?(4) ____PSC 1101 Intro to Physical Science® (4)
____GEG 1103 Intro to Meteorology (3) ____PHY 1110 Survey of Physics® (4) ____PSC1111 Intro to Astronomy (3)

3 Indicates a laboratory course. ____PSC1112 Intro to Astronomy Lab3(1)

IV.  Humanities / Fine Arts — Required (6 hours)*
Must include one course selected from humanities and one course from the fine arts.

Humanities

__LIT 2101 Intro to Literature (3) ___LIT 2135 Women in Literature® (3) ____PHI1111 Intro to Philosophy (3)
_LIT2111 Amer Lit to 1855 (3) _LIT 2141 Understanding Poetry (3) ____PHI 2101 Intro to Ethics (3)

_ LIT2112 Amer Lit Since 1855 (3) __ LIT 2142 Understanding Drama (3) __ PHI 2111 Intro to Logic (3)
_LIT 2121 English Lit to 1800 (3) __LIT 2143 Understanding the Short Story (3) ___PHI 2121 Philos of Religion (3)
_LIT 2122 Eng Lit Since 1800 (3) __LIT 2145 Children’s Literature (3) ___S0C 1109 Sociology of Religion(3)
_LIT 2131 World Lit to 1620 (3) __LIT 2151 Shakespeare (3) ___SOC 1110 Gods, Heroes, & Society(3)
__LIT 2132 World Lit Since 1620 (3) ___LIT 2181 Mythology (3) ____SPN 2121 Interm Spanish Il (4)
Humanities / Fine Arts

____HUM 2151 Intro to Asian Cult* (3) ____HUM 2161 Forging the Am Char*(3)

Fine Arts

___ ART 1141 Cinema Apprec (3) __ DRA 1111 Intro to Theatre (3) __MUS 1104 World Music* (3)

__ ART 1181 Art History | (3) ___HUM 1111 Intro to Art, Music, & Thea (3) ___MUS 2131 Music History (4)
____ART 2101 Understanding Art (3) ____MUS 1101 Music Appreciation (3) ___MUS 2132 Music History Il (4)
____ART 2181 Art History Il (3) _____MUS 1102 History of Amer Music (3)

__ ART 2191 Non-Western Art* (3) __MUS 1103 Music in Multicult America* (3)

4 Indicates a human diversity course.

V. Social and Behavioral Sciences — Required (6 hours)*

Selected courses from at least two disciplines.

_____ANT 2101 Intro to Anthrop* (3) ____HIS 1120 World History to 1500* (3) _____PSY 2104 Child Psychology (3)
__ANT 2102 Cultural Anthrop* (3) ____HIS 1121 World History since 1500 (3) __PSY 2105 Adolescent Psych (3)
__ ECN 1101 Intro to Economics (3) __HIS2101 U.S. History to 1877 (3) __PSY 2107 Social Psychology (3)
__ECN 2101 Princ of Macroeco (3) __HIS 2102 U.S. History Since 1877 (3) __PSY 2109 Hum Growth & Dev (3)
____ECN 2102 Princ of Microeco (3) ____HUM 2131 Intro to Latin Am Culture? (3) ____SOC 1107 Soc of Sex & Gender* (3)
__GEG 1102 World Geography* (3) __PLS 1101 Introduction to Political Science (3) __SOC 1108 Race and Ethnic
____HIS 1104 Hist of East Civ 1* (4) ____PLS 2101 Government of the U.S*. (3) Relations* (3)

____HIS 1105 Hist of East Civ 11* (4) __ PLS 2103 State & Local Govmnt (3) ___S0C 2101 Prin of Sociology* (3)
___HIS 1111 Wst Civ Bfr 1600 AD (3) ____PLS 2106 Intro to Intl Relations (3) ___S0C 2102 Soc Prob & Trends* (3)
__HIS 1112 Western Civ After 1600 (3) __PSY 1101 General Psychology 1* (3) ___S0C 2103 Marriage and Family (3)

__PSY 1108 Psych Aspects of Aging (3)
4 Indicates a human diversity course.
VI.  Human Diversity Requirement — Required (1 course)
Select a humanity or social science with a #to meet this requirement.
VIl. PE/Health Nutrition — Required (2 hours)
___EDU 1107 Health (3) ____EDU 1111 Multimedia First Aid (1) Any PEG, PEI, PTE Course
___EDU 1108 Standard First Aid (2) ___HEC 1101 Nutrition (3) ____EDU 2108 Drug and Alcohol Ed (3)
VIl  Major / Elective Credit — 19-22 credit hours
IX. Post-Transfer GECC* — 6 credit hours Or can be completed at community college
One (1) humanities or one (1) fine arts course and one (1) social science or behavioral science course

X. College Orientation (1 hour) 1 semester hour - highly recommended
It is the student’s responsibility to work closely with an advisor so that electives are appropriate, transferable, and applicable toward the student’s major at the
transfer college or university.
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AsSOCIATE IN ARTS (AA) — D100 (64 semesTER HOURS)
I Communication — Required 3 courses (9 hours)
Must include a two-course sequence in writing and one course in oral communication.
__ ENG 1111 Composition I*(3) ___ENG 1121 Comp & Analysis® (3) __ SPE 1101 Fund of Eff Speaking (3)
1 Must be completed with “C” or better.
1. Mathematics — Required (3 hours)
Any IAl Math Course.

MTH 1103 Liberal Arts Math (3) MTH 1151 Finite Mathematics (3) MTH 1171 Calc & Analyt Geo | (5)
MTH 1104 Quantitative Reasoning (3) MTH 1152 Applied Calculus (4) MTH 1172 Calc & Analyt Geo Il (5)
MTH 1122 Geo for Ele Majors? (3) MTH 1153 Statistics (3) MTH 2173 Calc & Analyt Geo Ill (4)

__ MTH 1131 Intro to Statistics (3)

2 Only Elementary Education major students receive IAl credit.

. Physical and Life Sciences — Required (7 hours)

Must include one course selected from the life sciences and one course from the physical sciences and one laboratory course.
Life Sciences

__1SC1101 Gen Biology I* (4) __LSC 1105 Environ Biology (4)

____LSC 1102 Gen Biology 113 (4) __LSC 1106 Intro to Biology (4)

Physical Sciences

__ CHM 1120 Intro Chemistry3(5) __ GEL1110 Gen Geology3(3) __ PHY 1120 Physics I*(5)

____CHM 1130 General Chemistry3(5) __ GEL1112 Phys Geology?(4) ____PHY 2110 General Physics I* (5)

__ GEG 1101 Intro to Phys Geog (3) __ GEL 2111 Environ Geology? (4) ____PSC 1101 Into to Physical Science? (4)
____GEG 1103 Intro Meteorology (3) ____PHY 1110 Survey of Physics3?(4) ____PSC1111 Intro to Astronomy (3)

____PSC1112 Intro to Astronomy Lab3 (1)
3 Indicates a laboratory course.
IV.  Humanities / Fine Arts — Required (9 hours)
Must include one course selected from humanities and one course from the fine arts.

Humanities

__ LIT 2101 Intro to Literature (3) __ LIT 2135 Women in Literature* (3) __ PHI1111 Intro to Philosophy (3)
_ LIT2111 Amer Lit to 1855 (3) __LIT 2141 Understanding Poetry (3) __PHI 2101 Intro to Ethics (3)
_LIT2112 Amer Lit Since 1855 (3) __LIT 2142 Understanding Drama (3) ___PHI 2111 Intro to Logic (3)
_LIT 2121 English Lit 1800 (3) __LIT 2143 Understand the Short Story (3) ____PHI 2121 Phil of Religion (3)

_ LIT 2122 English Lit Since 1800 (3) __LIT 2145 Children’s Literature (3) __SOC 1109 Sociology of Religion(3)
_ LIT2131 World Lit to 1620 (3) __LIT 2151 Shakespeare (3) __SOC 1110 Gods, Heroes & Society(3)
_LIT 2132 World Lit Since 1620 (3) _LIT 2181 Mythology (3) ___SPN 2121 Interm Spanish Il (4)
Humanities / Fine Arts

_____HUM 2151 Intro to Asian Cult* (3) _____HUM 2161 Forging the Am Char*(3)

Fine Arts

___ART 1141 Cinema Apprec (3) __ DRA 1111 Intro to Theatre (3) ____MUS 1104 World Music*(3)

__ ART 1181 Art History | (3) ____HUM 1111 Intro to Art, Music, & Theatre (3) ___MUS 2131 Music History (4)
_____ART 2101 Understanding Art (3) ____MUS 1101 Music Appreciation (3) ___MUS 2132 Music History Il (4)
__ ART 2181 Art History 11 (3) __MUS 1102 History of Am Music (3)

___ART 2191 Non-Western Art*(3) ____MUS 1103 Music in Multicult America* (3)

4 Indicates a human diversity course.
V. Social and Behavioral Sciences — Required (9 hours)
Selected courses from at least two disciplines.

___ANT 2101 Intro to Anthropology* (3) _____HIS 1120 World History to 1500* (3) ___PSY 2104 Child Psychology (3)
___ANT 2102 Cult Anthropology*(3) ____HIS 1121 World History since 1500* (3) ___PSY 2105 Adolescent Psych (3)
_____ECN 1101 Intro to Economics (3) ____HIS 2101 U.S. History to 1877 (3) ____PSY 2107 Social Psych (3)
__ ECN 2101 Prin of Macroeco (3) __HIS 2102 U.S. History Since 1877 (3) __ PSY 2109 Human Grow & Dev (3)
__ECN 2102 Prin of Microeco (3) __ HUM 2131 Intro to Latin Am Culture*(3) __SOC 1107 Soc of Sex & Gender*(3)
____GEG 1102 World Geography*(3) ____PLS 2101 Government of the U.S.4(3) ___SOC 1108 Race and Ethnic
Relations*(3)
_____HIS 1104 History of East Civ 1*(4) ___PLS 2103 State & Local Govmnt (3) ____S0C 2101 Princ of Sociology*(3)
__HIS 1105 History of East Civ 114 (4) __ PLS 2106 Intro to Intl Relations (3) __SOC 2102 Social Prob & Trends*(3)
__ HIS 1111 West Civ Bfr 1600 AD (3) ____PSY 1101 General Psychology I (3) ___SOC 2103 Marriage and Family (3)
___HIS 1112 Western Civ After 1600 (3) ___PSY 1108 Psych Aspects of Aging (3)

4 Indicates a human diversity course.

VI. Foreign Language — Required (8 hours)

Two semesters of the same language.

VIl. P.E./ Health / Nutrition — Required (2 hours)

___EDU 1107 Health (3) __ EDU 1111 Multimedia First Aid (1) ___HEC 1101 Nutrition (3)

___EDU 1108 Standard First Aid (2) ____EDU 2108 Drug and Alcohol Ed (3) Any PEG, PEI, PTE Course

VIIl. Major / Elective Credit — 17 semester hours

IV.  College Orientation (highly recommended) — 1 semester hour

It is the student’s responsibility to work closely with an advisor so that electives are appropriate, transferable, and applicable toward the student’s
major at the transfer college or university.
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ASSOCIATE IN SCIENCE AND ARTS (ASA) — D111* (64 seMeSTER HOURS)

I Communication — Required 3 courses (9 hours)

Must include a two-course sequence in writing and one course in oral communication.
___ENG 1111 Composition I*(3) ___ENG 1121 Comp & Analysis* (3)

1 Must be completed with “C” or better.

Il.  Mathematics — Required (3 hours)

Any IAl Math Course.

MTH 1103 Liberal Arts Math (3) MTH 1151 Finite Mathematics (3)
MTH 1104 Quantitative Reasoning (3) MTH 1152 Applied Calculus (4)
MTH 1122 Geo for Ele Majors? (3) MTH 1153 Statistics (3)

MTH 1131 Intro to Statistics (3)
2 Only Elementary Education major students receive IAl credit.

lIl.  Physical and Life Sciences — Required (7 hours)

SPE 1101 Fund of Eff Speaking (3)

MTH 1171 Calc & Analyt Geo | (5)
MTH 1172 Calc & Analyt Geo Il (5)
MTH 2173 Calc & Analyt Geo IlI (4)

Must include one course selected from the life sciences and one course from the physical sciences and one laboratory course.

Life Sciences

___1SC1101 Gen Biology I3(4) ____LSC 1105 Environ Biology (4)
__ LSC1102 Gen Biology 113 (4) ___ LSC1106 Intro to Biology (4)
Physical Sciences

____CHM 1120 Intro to Chemistry3 (5) __ GEL 1110 Gen Geology?(3)
____CHM 1130 Gen Chemistry3(5) ___GEL 1112 Physical Geology3(4)
___ GEG 1101 Intro to Phys Geog (3) __ GEL 2111 Environ Geology? (4)
__ GEG 1103 Intro Meteorology (3) __PHY 1110 Survey of Physics?(4)

3 Indicates a laboratory course.

IV. Humanities / Fine Arts — Required (9 hours)

Must include one course selected from humanities and one course from the fine arts.
Humanities

___LIT 2101 Intro to Literature (3) ___LIT 2135 Women in Literature (3)

_LIT 2111 Amer Lit to 1855 (3) __LIT 2141 Understand Poetry (3)

_ LIT 2112 Amer Lit Since 1855 (3) __ LIT 2142 Understand Drama (3)

_LIT 2121 English Lit to 1800 (3) __LIT 2143 Understand the Short Story (3)
_LIT 2122 English Lit Since 1800 (3) __LIT 2145 Children’s Literature (3)

_LIT 2131 World Lit to 1620 (3) __LIT 2151 Shakespeare (3)

_LIT 2132 World Liter Since 1620 (3) __ LIT 2181 Mythology (3)

Humanities / Fine Arts

___HUM 2151 Intro to Asian Cult*(3) _____HUM 2161 Forging the Am Character*(3)
Fine Arts

__ ART 1141 Cinema Apprec (3) __ DRA 1111 Intro to Theatre (3)

__ ART 1181 Art History | (3) ___HUM 1111 Intro to Art, Music, & Theatre (3)
____ART 2101 Understanding Art (3) ____MUS 1101 Music Appreciation (3)
___ART 2181 Art History Il (3) ____MUS 1102 History of Am Music (3)

__ ART 2191 Non-Western Art*(3) __MUS 1103 Music in Multicult America*(3)

4 Indicates a human diversity course.
V.  Social and Behavioral Sciences — Required (9 hours)
Selected courses from at least two disciplines.

____ANT 2101 Intro to Anthro*(3) _____HIS 1120 World History to 1500* (3)
__ANT 2102 Cult Anthropology*(3) __HIS 1121 World History since 1500 (3)
__ ECN 1101 Intro to Economics (3) __HIS 2101 U.S. History to 1877 (3)
___ECN 2101 Prin of Macroeco (3) __HIS 2102 U.S. History Since 1877 (3)
____ECN 2102 Princ of Microeco (3) ____HUM 2131 Intro to Latin Am Culture*(3)
___ GEG 1102 World Geography*(3) ___PLS 2101 Government of the U.S.4(3)
____HIS 1104 History of East Civ I*(4) __ PLS 2103 State & Local Govmnt (3)
____HIS 1105 History of East Civ 114(4) ___PLS 2106 Intro to Intl Relations (3)
___HIS 1111 West Civ Bfr 1600 AD (3) _____PSY 1101 General Psych I1#(3)

__HIS 1112 Western Civ After 1600 (3) __PSY 1108 Psych Aspects of Aging (3)

4 Indicates a human diversity course.
VI. Major / Elective Credit — 27 semester hours
VIl. College Orientation (highly recommended) — 1 semester hour

____PHY 1120 Physics I3 (5)

____PHY 2110 Gen Physics I3(5)

____PSC 1101 Into to Physical Science? (4)
__PSC1111 Intro to Astronomy (3)
____PSC 1112 Intro to Astronomy Lab3 (1)

_____PHI1111 Intro to Philosophy (3)
____PHI 2101 Intro to Ethics (3)

__ PHI 2111 Intro to Logic (3)

__PHI 2121 Philos of Religion (3)
___SOC 1109 Sociology of Religion(3)
___SOC 1110 Gods, Heroes, & Society (3)
___ SPN 2121 Intermed Spanish Il (4)

MUS 1104 World Music* (3)
MUS 2131 Music History (4)
MUS 2132 Music History Il (4)

_____PSY 2104 Child Psychology (3)

__PSY 2105 Adolescent Psych (3)

__PSY 2107 Social Psych (3)

___PSY 2109 Human Grow & Dev (3)
___S0OC 1107 Soc of Sex & Gender*(3)
___SOC 1108 Race and Ethnic Relations* (3)
___5S0C 2101 Princ of Sociology*(3)
___S0C 2102 Social Prob & Trends* (3)
____S0C 2103 Marriage & Family (3)

It is the student’s responsibility to work closely with an advisor so that electives are appropriate, transferable, and applicable toward the student’s major at

the transfer college or university. ¥ A majority of these courses are offered online.
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CERTIFICATE IN GENERAL STUDIES (GENST) — C596

The Certificate in General Studies is designed for those students who are unsure about a career, major, or program of study.
This certificate serves as exploratory coursework, as well as a ladder into degree programs, which could be either a career
and technical education degree geared toward employment or a transfer degree. This certificate is not financial aid eligible.

Requirements Credit Hours
ENG 1101 Introduction to Composition 3
ENG 1111  Composition |

ENG 1121  Composition & Analysis

ENG 1201  Communications

ENG 1212 Technical Writing

SPE 1101  Fundamentals of Effective Speaking

OR
SPE 1111 Interpersonal Communications 3
Any general humanities or fine arts course 3
Any general social science 3
Total General Education 12
Area of Concentration Courses 7

Career and Technical Education; Communication Skills;
Mathematics; Science; Humanities; Social Science;
General Business; Allied Health

Elective Coursework 10
All CTE (1.2) and all transfer (1.1) courses can be used

Total Credit Hours 29
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ASSOCIATE IN GENERAL STUDIES (AGS) — D595*

*This degree is available online.

The Associate in General Studies (AGS) degree is
designed for students who wish to explore their
individual interests within an academic structure.
Acceptance of credit for the AGS degree is at the
discretion of the receiving institution. Requirements for
the Associate in General Studies degree are:

General Education........ccccceeeveeienicneeneneee, 20 sem. hrs.
Area of concentration .........ccceceevvevieieeneennene 12 sem. hrs.
EIECtiVES .ot 32 sem. hrs.
Total..eeeieieiiicineeecc 64 sem. hrs.

l. General Education

The following courses or equivalents are required as a
General Education component: 6 sem. Hrs.

ENG 1101 Introduction to Composition
ENG 1111 Composition |

ENG 1121 Composition & Analysis
ENG 1201 Communications

ENG 1212 Technical Writing

SPE 1101 Fundamentals of Effective Speaking

[0 ] SRR 3 sem. hrs.

SPE 1111 Interpersonal Communications

Any general life or physical science or

mathematics COUrse........cocvvvirriinnieercieenieenn. 5 sem. hrs.
Any general humanities course........ccccceeeuveeenne 3 sem. hrs.
Any general social science course..........cuee.... 3 sem. hrs.
Total General Education Requirements ........ 20 sem. hrs.

1. Area of Concentration

A minimum of 12 semester hours must be successfully
completed in one (1) of seven (7) areas of concentration
listed. Courses which are not college level, including, but
not limited, to community education, remedial
education, adult basic education, and adult secondary
education, may not be used to satisfy the area of
concentration requirements. Only course numbers with a
1 or 2 in the first position and a 1, 2, or 6 in the second
position are eligible for the area of concentration
requirements. Courses used to satisfy the General

Education requirements may not be counted toward
“area of concentration” requirements.

<+ Communications Skills
English, composition, communications, journalism,
and speech.

7
0

" Mathematics
College algebra, trigonometry, calculus, statistics,
liberal arts, and technical mathematics.
+ Science
Life or physical science courses such as biology,
microbiology, botany, zoology, anatomy, chemistry,
and physics.

< Humanities
Advanced speech, literature, art, music, philosophy,
drama, French, German, Spanish, etc.

7
*

Social Science
Anthropology, economics, geography, history,
political science, psychology, and sociology.

+* General Business
Management, marketing, accounting, advertising,
bookkeeping, and general business.

%+ Technical Skills

Course work may be selected from any one (1)
technical certificate or degree program. Eligible
courses are listed in the catalog under programs and
curricula.

Ill.  Elective Course Work

Thirty-two (32) semester hours of the Associate in
General Studies degree may be elective course work.

Courses eligible as electives are those courses which have
alor2inthefirst positionand a 1, 2, or 6 in the second
position. Courses which are not college level, including
community education, remedial education, and adult
secondary education, are not eligible. Courses taken to
satisfy general education and area of concentration
requirements may not be used to satisfy elective course
work. College Orientation is highly recommended.
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Associate Degree in Nursing

Basic Nurse Assistant Training Program

Health Careers
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ALLIED HEALTH

AsSOCIATE DEGREE IN NURSING (NUR)

ASSOCIATE IN APPLIED SCIENCE DEGREE

The Associate Degree Nursing program prepares
individuals to write the National Council Licensure Exam
(NCLEX-RN) for licensure as a registered nurse. Registered
nurses provide care to people of all ages and in a variety
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of health care settings such as hospitals, long term care
facilities, physicians’ offices, home care agencies and
community settings.

Persons interested in applying to the Nursing Program
may contact the program advisor at one of the four
colleges in the IECC District. This information may also be
accessed at www.iecc.edu/nursing. All prospective
students are required to attend an advisement meeting

to complete the application process. Contact a program
advisor to schedule an advisement meeting.

The decision to allow an individual to take the NCLEX-RN
for licensure or be granted a license after passing the
exam rests with the Illinois Department of Financial and
Professional Regulation.

Application Deadline and Requirements
All applicants must attend a nursing information session

prior to application submission. Completed applications
must be received at the college site by February 15 to be
ranked for the fall semester. Late applications will be
accepted pending available space.

A cumulative GPA of 2.5* is required to make application
to the nursing program.

Applicants to the IECC Associate Degree Nursing program
must take the Test of Essential Academic Skills (TEAS®)
exam prior to the ranking deadline. In order to be
eligible to rank, the student must have an Adjusted
Individual Test Score at the Proficient Level or

higher. The TEAS® exam may be taken up to two (2)
times per ranking period. Prior test scores may be used
for ranking for admission consideration if the test was
taken within 36 months of the ranking deadline. If the
prior exam was more than 36 months before the ranking
deadline, a new test shall be required. The cost of
testing will be paid by the student.

Also, a placement test, in accordance with IECC
admission standards is required for acceptance to the
program. (Applicants may take the placement test twice
during an application process.)

A completed application file consists of: 1) all official
college and high school transcripts; 2) GED scores, if
applicable; 3) a completed IECC application form; 4) an
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Associate Degree Nursing Program Applicant Information
Form; 5) TEAS® scores; 6) Placement test scores; and 7)
government issued photo ID residency verification.
Applicants with completed files will be ranked using the
composite score which is derived from their placement
scores, GPA, and science course grades. A minimum
entry-level composite score is required.

*Grades of Fin college level courses from institutions outside of
Illinois Eastern Community Colleges may be eligible for a grade
forgiveness process for ranking purposes for acceptance into
the nursing program. The grade forgiveness affects cumulative
GPA for ranking purposes only. This grade forgiveness would be
done manually and only one time and would not affect the
applicant’s official cumulative grade point average. Contact the
Program Advisor for the Nursing Program at the college site to
determine eligibility.

Requirements after the Student is Accepted into the
Program

Requirements after acceptance to the program are: 1)
return acceptance form within two (2) weeks of
notification; 2) a physical examination and immunizations
(due by assigned date); 3) CPR certification; 4)
certification as nurse assistant**; 5) satisfactory
background check; 6) evidence of completion of a study-
skills course; and 7) negative drug screen. An
unsatisfactory background check and/or positive drug
screening test will negate program admission or result in
administrative withdrawal.

**Certification as nurse assistant criterion:

1. Completion of CNA training program within 2 years
of the date of application deadline (February 15);
and listed on the lllinois Department of Public Health
Registry; or

2. Anyone who successfully completed the CNA course
within the last 5 years and who has worked 400
hours within the last year prior to the application
(must provide verification of hours worked from Feb
15-Feb 15) and listed on the registry.

3. Certification in other states or other health provider
qualifications will be reviewed for compliance with
program requirements. Additional course work or
competency testing may be required.

Program at all Four Colleges

The lllinois Eastern Community Colleges/Olney Central
College Associate in Applied Science in Nursing program
is offered at all four colleges in the IECC District.

Articulation and Educational Mobility
The IECC/OCC Nursing Program supports the concept of
articulation and educational mobility. The IECC/Olney



Central College Associate in Applied Science in Nursing
degree program participates in the statewide articulation
initiative. The program is approved by the Illinois
Department of Financial and Professional Regulation,
website at www.idfpr.com, and accredited by the
Accreditation Commission for Education in Nursing
(ACEN), which is located at 3343 Peachtree Road NE,
Suite 850, Atlanta, GA 30326; 404/975-5000, website:
www.acenursing.org . The Practical Nurse (PN) exit is
approved by the lllinois Department of Financial and
Professional Regulation.

Practical Nurse Exit Option

Students have the educational mobility option of
completing first year summer courses and exiting at the
PN level or continuing into the second year to complete
studies to become an RN.

Successful completion of NUR 1201, NUR 1202, NUR
1203, and NUR 1206 along with all required first-year
general education courses, is required for students to
apply for the PN National Council Licensure Exam (NCLEX-
PN).

Licensed Practical Nurses
Current IECC Practical Nursing Certificate students will
continue to the second year of the Associate Degree
Nursing program. If there will be three or more years
between the completion of the Practical Nursing
Certificate program and entry into the Associate Degree
in Nursing program, the student must meet the following
criteria:
1. Licensure as a practical nurse.
Employment as a licensed practical nurse
with documentation of at least 2,000 hours
of work from the time of completion of the
Practical Nursing Certificate Program.

Licensed Practical Nurses (LPNs) who graduated from
schools other than Illinois Eastern Community Colleges
and IECC LPNs who graduated three or more years prior
to application, may articulate into the second year for RN
preparation after successful completion of bridge course
NUR 1204.

Successful completion of NUR 1201 and NUR 1202,

(or avalid LPN license), NUR 2201, NUR 2202, and NUR
2205, along with all required general education courses,
is required for students to apply for the RN licensure.

A continuing student must complete the RN program
within five (5) years of successful completion of NUR
1201.
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A maximum of one-year academic absence is allowed
between the last semester successfully completed and
any exit course (NUR 1203 and NUR 2202).

Transfer Students

Transfer students who meet curriculum criteria may be
granted advanced placement to enter NUR 1202 or NUR
2201. Prior to entering the advanced placement course,
the student must successfully complete NUR 1205.
Generic students who have had an academic absence of
two or more years, who are readmitted beyond NUR
1201, must complete NUR 1205 prior to re-entering
nursing courses.

Fees

Nursing tuition, fees, and program requirements are
provided in the application packet as well as the student
handbook and are subject to change. Nursing students
will be required to pay fees for testing as mandated by
the IECC Board of Trustees.

Conduct and Health

In addition to meeting the nursing program requirements
for admission, a student’s conduct and health status
must also meet the standards of the clinical agencies.

Except for those who are IECC nursing students enrolled
in consecutive years of the two-year nursing program,
applicants to the second year must supply all the
information required for the first year. In addition,
licensed practical nurses must submit a valid LPN license.

The nursing program must comply with Illinois law and
college policy, therefore, requirements are subject to
change.

First Year First Semester Semester Hours

LSC 2111 Human Anatomy &
Physiology I* 4
NUR 1201®*  Nursing | 10
PSY 1101  General Psychology I 3
Semester Total 17

First Year Second Semester Semester Hours

ENG 1111  Composition I 3
LSC 2112 Human Anatomy &

Physiology II* 4
NUR 1202%  Nursing Il 10
PSY 2109  Human Growth &

Development!
Semester Total

S |
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Second Year First Semester Semester Hours

LSC 2110  General Microbiology* 4
NUR 2201®  Nursing lll 10
SOC 2101  Principles of Sociology?! 3

Semester Total 17

Second Year Second Semester Semester Hours

ENG 1121 Composition & Analysis® 3
NUR 22023  Nursing IV 10
NUR 22053 Registered Nurse

Review Course 2
SPE 1101  Fundamentals of

Effective Speaking? 3

Semester Total 18

Total Credit Hours 72
!General Education Hours (30)
Other:
NUR 12033  Clinical Nursing* 6
NUR 12043 Nursing Constructs** 3
NUR 12053 Transition to Nursing*** V1-4
NUR 1206% Practical Nurse Review* 1

3 Variable tuition rate applies to this course.

* Students applying for PN Licensure

ok Entering non-IECC LPNs/IECC LPNs who complete
first level three years prior to readmittance into
second level.

***  Transfer students granted advanced placement.

The variable tuition rate also applies to: NUR 1200,
NUR 1207, NUR 1208, NUR 1209, NUR 2204, NUR 2208,
and NUR 2298

Prerequisite for LSC 2110, LSC 2111, or LSC 2112 is LSC
1101 (General Biology) or equivalent or consent of
instructor.

Evidence of completion of study skills class is required for
all students entering their first semester of the first year
of nursing. GEN 1104 meets this requirement. Late
admissions may be allowed to take a study skills class
during NUR 1201.

Academic Progress/Nursing

1. All nursing students must achieve a minimum grade
of Cin theory as well as a satisfactory grade for
laboratory components of each nursing course. Any
grades less than C achieved in a nursing or
concurrent general education course are
unacceptable for progression in the nursing program.

2. General education courses must be completed
before or during the semester they are scheduled.
Students who do not complete the general
education courses early or as scheduled will not be
allowed to enroll in the next nursing course.
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3. Any student who fails to earn a grade of C or above
in a nursing course or concurrent general education
course cannot continue and will be dropped from
the nursing program. Students who do not meet
these standards may seek readmission, following
procedures outlined in Readmission of Nursing
Students.

4. Each RN nursing student will be required to achieve a
minimum passing score of 850 on the Health Education
System, Inc. (HESI) computerized exit exam for nurses or
an equivalent standardized nursing exit exam which is
approved by the Associate Dean of Nursing and Allied
Health. Each LPN nursing student will be required to
achieve a minimum passing score of 700 on the HESI
computerized exit exam for nurses or an equivalent
standardized nursing exit exam which is approved by the
Associate Dean of Nursing and Allied Health. The
required score and the approved nursing exit exam will
be specified in the applicable course syllabus for NUR
1206, or NUR 2205 offered in the last semester of either
the LPN or the RN program. If the minimum score is not
achieved, the students will be required to successfully
complete remediation as assigned by faculty.

Readmission of Nursing Students
Nursing students who leave the college or program by
reason of withdrawal, academic deficiency/failure or
dismissal may petition for readmission to the program no
sooner than one (1) semester following official
notification of status. Such petition will be reviewed by
the Academic Standards Committee. This statement
applies as follows:
Any student who withdraws, fails or is dismissed
from a required nursing or concurrent general
education course may file a petition for readmission
one time. Readmission will be granted only if the
student’s prior performance did not indicate a lack of
capability to complete the course of study in the
program and/or college. A petition for readmission
must include a description of circumstances which
adversely affected the petitioner’s ability to meet
the academic standards of the program and/or the
college.

Petitioners must meet the current college and nursing
program admission and ranking requirements. Petition
approval does not guarantee re-admittance to the
nursing program. The petitioning process must be
completed at least sixty (60) days prior to the semester of
readmission. For entry into the Spring semester, all other
admission requirements must be met on or before the
college official Fall withdrawal date. For entry into the
Fall semester, all admission requirements must be met by
the application deadline (February 15).



If a written petition is denied by the Academic Standards
Committee, the petitioner may request a personal
appearance before the Academic Standards Committee.
If the petition has been denied by the committee
following a personal appearance, the petitioner may
request a hearing before the president of the college. A
request for a rehearing must affirmatively show:

1. That there are new or extraordinary circumstances,
not known by or available to the petitioner at the
time of the original petition for readmission, which
adversely affected the petitioner’s ability to meet
the academic standards, or

2. That the procedures employed by the committee
failed to give the petitioner a fair hearing.

The decision of the president is final and is not subject to
review.

A student in the nursing program who has been denied
readmission may re-petition no sooner than three (3)
calendar years from the date of his/her original petition.
If the student is readmitted and withdraws or fails,
he/she will not be allowed to petition again.

The Academic Standards Committee has the right to
review the admission status of any student based on
faculty recommendation and documentation of
extraordinary circumstances that adversely impacted
student performance.

IECC nursing students may reapply to the second year of

the program one time after three years from the last

program exit, without regard to prior academic

performance, subject to the following criteria:

1. Successful completion of the practical nurse
curriculum;

2. Licensure as a practical nurse;

3. Employment as a licensed practical nurse with
documentation of at least 2,000 hours of work from
the time of the last exit from the nursing program.

If readmitted, the student progression/retention will
follow the guidelines of a first-time student.
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BAsIc NURSE ASSISTANT TRAINING PROGRAM
(BAID) CerriFicate €335

The Basic Nurse Assistant Training certificate program is a
concentrated lecture and laboratory program designed to
meet the Illinois Department of Public Health
certification requirements. Offered in an 8- to 15-week
format, the program provides an introduction to the
basic components of health-care skills essential to the
support and assistance of individuals and families in
meeting basic human needs for people of all ages.

Graduates with this certificate may find employment in
long-term care facilities and home health-care situations.

The Health Care Worker Background Check Act requires
that students complete a fingerprint background check.
Fees will be paid by the student.

The Basic Nurse Assistant Training Program must comply
with Illinois regulations and college policy; therefore,
requirements are subject to change.

One Semester Semester Hours

HEA 1203 Basic Nurse Assistant
Training Program 7
Semester Total 7
Total Credit Hours 7
HEeALTH CAREERS (HLTH) CerTiFicaTE  C196

The Health Careers program is a health science
technology program designed primarily for high school
juniors and seniors who are interested in pursuing a
career in the health care field. It provides entry-level
coursework and CNA certification for entry into higher
level health careers programs.

First Semester Semester Hours

HEA 1225  Intro to Medical Terminology V3

HLT 1201  Health Careers Orientation 2

HLT 1202  Health Careers Related Skills V2
AND

HLT 1203  Health Careers | OR V2

HLT 1204  Health Career Skills \Z

Semester Total 9

Second Semester Semester Hours

HEA 1203 Basic Nurse Assistant Training 7
Semester Total 7
Total hours 16
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RADIOGRAPHY (XRAY)

ASSOCIATE IN APPLIED SCIENCE DEGREE D327
The mission of the Olney Central College Radiography
program is to graduate entry-level competent
radiographers and provide quality radiography education
for the community.

The mission is accomplished through program goals. The
program is designed to maximize a student’s initiative
and support his/her development toward becoming a
competent entry-level radiographer.

The OCC Associate in Applied Science degree in
Radiography is an intensive, two-year (six consecutive
semesters) course of study. The program begins during
summer semester. The program is accredited by the Joint
Review Committee on Education in Radiologic Technology
(JRCERT), 20 N. Wacker Drive, Suite 2850, Chicago, IL
60606-3182, www.jrcert.org. Graduates are eligible to
take the American Registry of Radiologic Technologist’s
(ARRT) exam. Most states, including Illinois, accept ARRT
for state licensure, without additional licensure
examination. Employment opportunities for
radiographers are available nationwide in all types of
medical health facilities and private industry. Further
educational opportunities promoting career
advancement are readily available.

Support courses may be taken prior to admission to the
program. This does not reduce the time required to
complete the program or guarantee acceptance into the
program.

Requirements related to application deadlines, ranking,
and admission, are available for review at
www.iecc.edu/radtech.

Radiography students must pass all courses in the
program curriculum with at least a C and maintain a
minimum term GPA of 2.0 to proceed through the
program. This includes support courses and clinical
components in the program.

Application Requirements

Qualified applicants are ranked for admission based on a
composite score derived from the IECC approved
placement test, and GPA of specific high school science,
social science, and mathematics courses or college level
program support courses.

Note: Individuals who have been convicted of a felony or
misdemeanor (excluding traffic violations) or who have
an abuse record may not be permitted to take the
national registry examination administered by the
American Registry of Radiologic Technologists (ARRT).
Students with questions should contact the ARRT (651-
687-0048) to inquire about eligibility to take the ARRT



examination prior to applying to the Radiography
Program.

Prospective Students

To qualify for ranking, applicants must meet or exceed

the requirements listed below:

A. Complete an application to Olney Central College by
February 15 for admission in summer semester.

B. Provide government issued photo ID residency
verification.

C. Transcripts: Official copies submitted by March 1 to
the Radiography Program Advisor.
1. Official High School or GED equivalent
2. Official transcripts from all post-secondary

institutions

D. Minimum cumulative GPA of 2.5* for all college level
courses, or if no college coursework has been
completed, a cumulative high school GPA of 2.5.
Students making application for the same year they
graduate from high school must have a 2.5 GPA at
the end of the first semester of their senior year to
be eligible to apply.

*Grades of Fin college level courses from institutions
outside of lllinois Eastern Community Colleges may be
eligible for a grade forgiveness process for ranking
purposes for acceptance into the Radiography program.
The grade forgiveness affects cumulative GPA for ranking
purposes only. This grade forgiveness would be done
manually and only one time and would not affect the
applicant’s official cumulative grade point average. Contact
the Program Advisor for the Radiography program at the
college site to determine eligibility.

E. Placement test scores must be in accordance with

OCC admission standards.

1. Official copies of test results must be submitted
by March 1.

2. Test must be taken within two years of the
application deadline.

3. If the placement test is taken at another
institution, it is the student’s responsibility to
have test scores submitted to Olney Central
College.

4. Applicant may take the IECC approved
placement test twice during each year
application is made to the program.

5. Applicant should contact Radiography Program
Advisor in the Student Services Office at OCC to
determine if test scores meet application
criteria.

6. If remediation is required by test scores,
coursework must be completed prior to retest.
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7. Applicants should consult the college catalog or
IECC website (www.iecc.edu) for any applicable
fees related to repeating tests.

E. LSC 1101 (General Biology I) or equivalent as
determined by the college with a grade of C or
better. Candidates not meeting this requirement may
qualify for admission contingent upon successful
completion of this program requirement prior to
beginning Radiography coursework.

F.  Register for HEA 2299 by February 15 and
successfully complete by March 1. HEA 2299 includes
a radiography orientation and 15 hours of agency
observation.

G. All prospective students must review the Program
Handbook, at www.iecc.edu/radtech/.

Required Technical Standards:

1. Sufficient eyesight to observe patients,
manipulate equipment, and evaluate
radiographic quality.

2. Sufficient hearing to assess patient needs and
communicate verbally with other health care
providers.

3. Satisfactory verbal and written skills to
communicate promptly and effectively in
English.

4. Sufficient gross and fine motor coordination to
respond promptly, manipulate equipment, lift a
minimum of fifty pounds, and insure patient
safety.

5. Satisfactory intellect, emotional, and mental
functions to exercise independent judgment and
discretion in the safe technical performance of
medical imaging procedures.

Accepted Students

Students notified of acceptance must:

1. Secure his/her position in the class by contacting the
Program Director in writing stating his/her intention
to begin the program. If letter of intent is not
received by the date indicated, an alternate student
will be admitted to the program. Failure to start the
program results in a loss of acceptance for admission
status.

2. Meet with Program Director at scheduled time to
review program requirements, receive appropriate
forms, and ask questions regarding Radiography
Program requirements/policies. Student will be
contacted by mail at the address of record in
reference to scheduling an advisement /registration
appointment. Failure to meet with Program Director
will result in forfeiture of the student’s acceptance in
the program, and an alternate student will be
admitted to the program.



3. Complete physical exam and required immunizations
(fees paid by student). Forms are distributed to
students by Program Director.

4. Complete a satisfactory criminal background check
as designated by the program by May 1* (fees paid
by student).

5. Complete drug screening as designated by the
program* (fees paid by student).

6. Purchase uniforms, lab jackets, and shoes during the
first semester of the program

*An unsatisfactory background check and/or positive
drug screening test will negate program admission.

A continuing student must complete the Radiography
program within four (4) years of beginning Radiography
courses.

Students Not Accepted

Applicants not accepted are placed on a waiting list for
the next application year. Applicants must repeat the
application process to be considered for the following
year.

Drop/Restart Students

Students who have completed a minimum of one
semester of the program and who are seeking
readmission will receive individual consideration based
on availability of space and continuity of the program.

Transfer Students

Individuals seeking credit for courses taken at institutions
other than IECC colleges should refer to STUDENTS
TRANSFERRING TO IECC in the Academics section. The
Olney Central College Radiography Program does not
accept transfer credit for radiography coursework
completed at other institutions.

Fees

Radiography tuition, fees, and program requirements are
provided in the application packet as well as the student
handbook and are subject to change. Radiography
students will be required to pay fees for testing as
mandated by the IECC Board of Trustees

Conduct and Health

In addition to meeting the Radiography Program
requirements for admission, a student’s conduct and
health status must also meet the standards of the clinical
agencies.
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Pre-Program Requirements

Independent Study in Allied Health

HEA 2299
Summer Semester
MTH 1201
RAD 1211
RAD 1212

Credit Hours

Technical Mathematics' OR V2
College Level Math’

Radiography Orientation® 5

Rad Clinical Oreintation® .5

Total 3

First Semester

HEA 1225
LSC 2111
RAD 1201
RAD 1204
RAD 1206

Credit Hours
Intro to Medical Terminology 3
Human Anatomy & 4

Physiology I'

Intro to Rad & Patient Care® 3.5
Radiographic Procedures I3 4
Applied Clinical Radiology I¥ 2

Total 16.5

Second Semester

LSC 2112
RAD 1209
RAD 1224
RAD 1226

Credit Hours
Human Anatomy &

Physiology II" 4
Radiographic Physics® 4
Radiographic Procedures 11> 4
Applied Clinical Radiology I3 2

Total 14

Summer Semester

RAD 1219
RAD 1236
ENG 1111
SPE 1101

Credit Hours

Radiographic Sectional 2
Anatomy?

Applied Clinical Radiology I3 2

Composition I' OR 3

Fundamentals of Effective
Speaking'
Total 7

Third Semester

RAD 2222
RAD 2227
RAD 2228
RAD 2246

Credit Hours

Image Production and 4
Evaluation®

Radiographic Procedures llI® 4

Radiation Biology & 4

Protection?
Applied Clinical Radiology IV® 3
Total 15

Fourth Semester

Credit Hours

PSY 1101  General Psychology I' OR 3

SOC 2101  Principles of Sociology’ OR

SOC 2104  Death and Dying'

RAD 2201  Advanced Imaging 2 2

RAD 2204  Registry & Career Review? 4

RAD 2221  Radiographic Pathology? 4

RAD 2256  Applied Clinical Radiology V® 3
Total 16

Total Credit Hours 71.5

'General Education Hours (16)
3variable tuition rate applies to this course.



Career and Technical Education
Program Information

See catalog Index for program and certificate listing by name and page number.

Career Clusters are groups of occupations and industries that have in common a set of
foundational knowledge and skills. For more information on career pathways in Career and
Technical Education programs visit: https://careertech.org/CTE

Agricultural Education
Agriculture, Food & Natural Resources
Business, Marketing, and Computer Education
Government and Public Administration
Marketing
Business Management and Administration
Information Technology
Finance
Family and Consumer Science
Human Services
Education and Training
Hospitality and Tourism
Health Sciences Technology
Diagnostic Services
Support Services
Health Informatics
Therapeutic Services
Biotechnology Research and Development
Technology and Engineering Education
Law, Public Safety, Corrections and Security
Transportation, Distribution and Logistics
Manufacturing
Architecture and Construction
Science, Technology, Engineering and Mathematics

Arts, Audio/Video Technology and Communications
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ACCOUNTING (ACT) AssociATE IN APPLIED SCIENCE DEGREE D140
FCC LTC v occC wvC v Online

The Accounting program is designed to prepare accountants and related personnel to meet the needs of area and national
businesses. Local businesses, industries, and governmental units require accountants and jobs are available in those fields. With
more accounting records being required, the job market appears bright.

First Semester Credit Hours 17
ACC 2101 Financial Accounting 4
BMG 1202 Business Math
OR
College Level Math 4
BUS 1101 Introduction to Business 3
DAP 1201 Business Computer Systems 3
ECN 2101  Principles of
Macroeconomics’ 3
Second Semester Credit Hours 16
ACC 2102 Managerial Accounting 4
BMG 2103 Business Statistics 3
ECN 2102  Principles of
Microeconomics’ 3
ENG 1111 Composition I 3
PSY 1101  General Psychology I' 3
Third Semester Credit Hours 13
ACC 1202  Quick Books | 2
ACC 1203  Quick Books Il 2
ACC 2121 Cost Accounting 3
ACC 2241  Federal Tax Accounting 3
BUS 2101 Business Law | 3
Fourth Semester Credit Hours 17
ACC 1204  Certified Professional
Bookkeeper OR Elective 3
ACC 2298 Internship 2
BMG 2204 Human Resource
Management 3
BUS 2102 Business Law Il 3
BUS 2105 Business Finance 3
SPE 1101  Fundamentals of Effective
Speaking’ 3
Total Credit Hours 63

'General Education Hours (15)
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PROFESSIONAL BOOKKEEPER (ACT) CerriFicare C142
FCC LTC v 0CC Y v Online

The Professional Bookkeeper certificate will prepare individuals for high demand accounting and bookkeeping jobs. Today’s
professional bookkeeper is part accounting, part tax whiz, part financial analyst. “Certified bookkeepers and those with several
years of accounting and bookkeeping experience will have the best job prospects” (Occupational Outlook Handbook , 2008-2009
Edition, U.S. Department of Labor, Bureau of Labor Statistics). This specialized certificate and certification will also prepare
individuals for entrepreneurial companies and jobs.

First Semester Credit Hours 11
ACC 1202  QuickBooks | 2
ACC 1203  QuickBooks Il 2
ACC 2101 Financial Accounting 4
DAP 1201 Business Computer Systems 3
Second Semester Credit Hours 10
ACC 1204  Bookkeeper Prep Professional 3
ACC 2102  Managerial Accounting 4
ACC 2241 Federal Tax Accounting 3
Total Credit Hours 21

QuUICKBOOKS (ACT) Certiricate Ci141

FCC LTC v’ 0OCC WVC Online

The QuickBooks certificate will prepare individuals for high demand accounting jobs using the QuickBooks software. This certificate
will also prepare many small business owners or prospective small business owners to set up accounting/bookkeeping records
through this software package and related coursework.

Requirements Credit Hours 18
ACC 1202  QuickBooks I 2
ACC 1203  QuickBooks Il 2
ACC 2101 Financial Accounting 4
ACC 2102 Managerial Accounting 4
3
3

ACC 2241  Federal Tax Accounting
DAP 1201 Business Computer Systems

Total Credit Hours 18
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ADMINISTRATION OF JUSTICE (JUS) Associate N APPLIED SCIENCE DEGREE D390

FCC LTC v ocCC WvC Online

Designed for in-service personnel and pre-service officers, the Administration of Justice program offers students a chance to learn
what it is really like in the world of law and order. Such a degree can lead to positions in police departments, correctional facilities,
the courts, probation and parole offices, working with juveniles and even private enforcement agencies that often specialize in
security or investigation. There are also jobs in almost all federal agencies, as these offices have enforcement branches vital to
everyday functions. Opportunities are dependent, of course, upon recruiting standards of each particular agency. Students should
see an advisor for this program.

First Semester Credit Hours 15 Third Semester Credit Hours 15
ENG 1111 Composition I 3 JUS 1220  Youth and Administration
JUS 1200  Introduction to Criminal of Justice 3
Justice 3 JUS 2201  Criminal Investigations | 3
JUS 1210  Criminal Law | 3 JUS 2240  Traffic Administration 3
PEG 1137  First Aid & Safety Education V3 MTH 1201  Technical Mathematics' OR
PSY 1101  General Psychology I' 3 College Level Math' V3
. Humanities Gen Ed Elective' 3
Second Semester Credit Hours 15
ENG 1121  Composition & Analysis' OR 3 Fourth Semester Credit Hours 15
JUS 1221  Police Report Writing DAP 1201 Business Computer Systems
JUS 1205  Ethics for Police Officers 3 OR
JUS 1211 Criminal Law Il 3 DAP 2202  Word Processing | 3
Jus 1225  Homeland Security 3 JUS 2202  Criminal Investigations Il 3
JuS 1230  Substance Abuse Issues 3 JUS 2220  Police Organization
& Operation 3
SOC 2101  Principles of Sociology’ 3
SPE 1101  Fundamentals of
Effective Speaking' 3
Total Credit Hours 60

'General Education Hours (21)
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ADVANCED MANUFACTURING (MANUF) Associate IN APPLIED SCIENCE DEGREE D563
FCC LTC occ v WVC Online

The Advanced Manufacturing degree promotes and enhances the skills of students helping them to succeed within the advanced
manufacturing industry. This program requires extensive applied technical knowledge combined with strong communication skills
to effectively interact with individuals as well as groups and teams. The program represents education and skill building toward a
broader advanced manufacturing theory.

First Semester Credit Hours 19 Fourth Semester Credit Hours 9
EDR 1202  Mechanical Blueprint MAN 2201  Quality Concepts and

Reading 4 Techniques V2
MAN 1201 Introduction to Machining 5 PHY 1111  Technical Physics I 4
MAN 1202  Industrial Safety V2 PSY 1103  Business Psychology' OR 3
MAN 1211  Industrial Electricity 4 PSY 1101  General Psychologyl’
WEL 1203  Practical Welding 4 Total Credit Hours 63
Second Semester Credit Hours 20 'General Education Hours (16)

CAD 1210  Computer Aided Drafting | 3

ENG 1111 Composition I Recommended Electives:

OR
s

IE/INAi ;;gi I(;?crrzzjl?crllif)a:ﬁ)n(s:NC :-35 EGR 1131 Engineerir?g and Gra.phics & Design 3
MAN 1204 Manufacturing Materials & MAC 1208 Intermediate Machine Processes 6
Processes a MAC 2232 Advanced CNC Training 3
MAN 1215 Mechanical Drives 3 MAN 1205 Predictive Maintenance 4
MTH 1201  Technical Mathematics' V4 MAN 2212 Industrial Automation | 3
MAN 1221 Motors/Motor Controls V4
Third Semester Credit Hours 15 MAN 2203 Organizational Behavior 3
DAP 1201  Business Computer Systems 3 MAN 2206 Introduction to Design Concepts 4
GEN 2297  Employment Skills’ V2 MAN 2210 Stamping and Molding 6
MQE ;;83 Eg:t;i:irzaigﬂeasurement Vz MAN 1206 Hydraulics & Pneumatics 4
MAN 2211  Programmable Logic MAN 2208 3D Conto-urlng 3
Controllers 4 MAN 1207 Introductions to HVAC 3
MAN 2214 Industrial Automations Il 4
MAN 2215 Robotics & Vision Systems 4
MAN 1210 Industrial Materials 3
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ADVANCED CNC PROGRAMMING (MANUF) certiricare C566

FCC LTC occ v WVC Online

Computer control programmers and operators use computer numerically controlled (CNC) machines to cut and shape precision
products. CNC machines operate by reading the code included in a computer controlled module, which drives the machine tool and
performs the functions of forming and shaping a part. CNC machines include machining tools such as lathes, multi-axis spindles,
milling machines, laser cutting machines, and wire electrical discharge machines. Program prerequisite: Advanced Manufacturing
degree completion.

Program Requirements Credit Hours 9
EGR 1131 Engineering Graphics

& Design 3
MAC 2232 Advanced CNC Training 3
MAN 2208 3D Contouring 3
Total Credit Hours 9

ADVANCED MACHINING (MANUF) cerriFicate C557

Advanced Machining prepares graduates to enter the occupation at a high level of proficiency and to advance at a rapid rate in
industry. Job titles include: tool and die maker apprentice, jig and fixture repairman, quality control inspector, machine operations
specialist, CNC machinist, and general machine operator. Program prerequisite: Advanced Manufacturing degree completion.

Program Requirements Credit Hours 12
MAC 1208 Interm Machine Processes 6
MAN 2210  Stamping and Molding 6
Total Credit Hours 12

AUTOMATION (MANUF) certiFicate C559

The Automation certificate incorporates a combination of industrial components designed to prepare the student for positions in
the manufacturing/production sectors of industry. The Robotics and Automation Specialization offers training in the automation
maintenance areas of Industrial Automation, PLCS, and Robotics. This program gives individuals the background to work as
assistants to engineers, liaisons between engineers and skilled craftsmen, and plant maintenance specialists. Program prerequisite:
Advanced Manufacturing degree completion.

Program Requirements Credit Hours 12
MAN 2212  Industrial Automation | 4
MAN 2214  Industrial Automation Il 4
MAN 2215 Robotics & Vision Systems 4
Total Credit Hours 12
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INDUSTRIAL LEADERSHIP & ORGANIZATION (MANUF) Cerriricare

FCC

LTC

occ

v WVC

Online

C567

The Industrial Leadership and Organization concentration provides accessible, responsive, and quality education and training that
qualifies individuals for professional positions within industrial management/leadership. In doing so, the Industrial Leadership
concentration provides students an understanding and appreciation of the functions of leadership relative to decision making,
human resources, and budgeting. The concentration also provides students with opportunities for professional growth and a strong
foundation for continued educational achievement.

Program Requirements

Credit Hours 16

ACC 1101  Applied Accounting

BUS 2201 Principles of Management

OR

MAN 1216  Principles of Industrial Mgmt

BMG 2204 Human Resource
Management

DAP 1201 Business Computer Systems
MAN 2203  Organizational Behavior

Total Credit Hours

4
3

w

=
o lw w w

MANUFACTURING DESIGN (MANUF) cCerriFicare

Manufacturing Design Technicians are key members of the engineering team that designs and produces a wide variety of products.
Assignments may include traditional drafting, CAD, implementing engineering directives, material or product testing, and customer

service. Program prerequisite: Advanced Manufacturing degree completion

Program Requirement

Credit Hours 7

EGR 1131 Engineering Graphics

& Design

MAN 2206 Introduction to Design

Concepts
Total Credit Hours

B
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AGRICULTURAL TECHNOLOGY/BUSINESS (AGB) Associate in APPLIED SCIENCE DEGREE D115

FCC LTC occ v WVC Online

Graduates of the Agricultural Technology Business option program qualify for a variety of rewarding positions. Areas of employment
encompass agricultural sales, marketing, mid-management at dealerships or distributorships, research, or other agricultural
positions. Job opportunities include operational or mid-management positions at agricultural suppliers of feed, seed, fertilizer,
chemicals, grain, equipment, and other products and services.

Upon completion of this program, students should be able to communicate with other people, demonstrate a general knowledge of
crop and livestock production, understand the problems of agriculture, be aware of the new developments in farming, and develop
skills in marketing, management, and financing in agri-business.

First Semester Credit Hours 15 Fourth Semester Credit Hours 19
AGR 1111  Introduction to Soil Science’ 4 AGR 1132  Intro to Agricultural
OR Economics’ 3*
GEL 1112 Physical Geology' AGR 1191 Introductory Agricultural
AGR 1112 Introduction to Agronomy 4 Mechanization
AGR 1121  Introduction to Animal AGR 2204  Ag Business Seminar IV 1
Science 4 AGR 2235  Agribusiness Management 3
English Gen Ed Elective’ 3 AGR 2264  Supervised Occupational
Experience IV V2
Second Semester Credit Hours 15 EDU 1108  Standard Red Cross First Aid 2
AGR 1201 Ag Business Seminar | 1 GEN 2297 Employment Skills' V2
AGR 1213  Soil Fertility & Fertilizers 3 Approved Agriculture Elective 3
AGR 1214  Crop Protection 3
AGR 1261  Supervised Occupational Total Credit Hours 69
Experience | V2 'General Education Hours (15)
AGR 2252 Advanced Computers in *Accepted at SIU-C as a social science gen ed
Agriculture 3
Math Gen Ed Elective® 3 Recommended electives:
AGP 2243  Farm Futures Markets (2)
Summer Semester Credit Hours 3 AGR 1110 Intro to Agricultural Ed (3)
AGR 1262  Supervised Occupational AGR 1200  Agricultural Occupations (1)
Experience I V2 AGR 1205 Intro to Floral Design (3)
AGR 2202 Ag Business Seminar Il 1 AGR 1215 Ag Chem Applicator (2)
Third Semester Credit Hours 17 AGR 1216 Precision Agriculture Controls (2)

AGR 1210  Precision Agriculture 3 AGR 1221  Turf & Landscape Management (3)
AGR 1231  AgRecords and Analysis 3 AGR 1233  Agricultural Law (3)

AGR 2203  Ag Business Seminar Ill 1 AGR 1281  Intro Geographical Information Sys (3)
AGR 2221  Animal Nutrition 3 HRT 1208 Introduction to Horticulture (3)

AGR 2234  Agricultural Finance 3 TRK 1210  CDL Exam Preparation (1)

AGR 2241  Agricultural Salesmanship 2 WEL 1201  Basic Welding (3)

AGR 2263  Supervised Occupational WEL 1203  Practical Welding (4)

Experience Il V2
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AGRICULTURAL TECHNOLOGY/PRODUCTION (AGP) Associate in AppLiep Science Decree D125

FCC LTC occ v’ WVC Online

The Agricultural Technology Production option program prepares students for careers in farming and farm-related occupations.
Besides farming, other entry-level occupations that program graduates may seek include agricultural extension, agricultural
communication, farm management, agricultural finance, agricultural production, soil and water conservation technicians, and
positions in agricultural service and supply industries.

Students completing the program will have received a thorough education in basic agricultural sciences, such as soils, fertilizers,
chemicals, animal nutrition, agronomy, animal science, and crop production. Students also will be prepared to meet the managerial,
financial, and marketing challenges associated with farming. Program flexibility also allows students to upgrade their farm mechanics
skills and to participate in livestock evaluation activities.

First Semester Credit Hours 15 Fourth Semester Credit Hours 19
AGR 1111  Introduction to Soil Science! 4 AGP 1215  Crop Production 3
OR AGP 2204  Agri-Production Seminar IV 1
GEL 1112  Physical Geology' AGP 2264  Supervised Occupational
AGR 1112 Introduction to Agronomy 4 Experience IV V2
AGR 1121 Introduction to Animal AGR 1132 Intro to Agricultural
Science 4 Economics’ 3*
English Gen Ed Elective' 3 AGR 1191  Introductory Agricultural
Mechanization 3
Second Semester Credit Hours 15 EDU 1108  Standard First Aid 2
AGP 1201 Agri-Production Seminar | 1 GEN 2297 Employment Skills' V2
AGR 1213  Soil Fertility & Fertilizers 3 Approved Agriculture Elective 3
AGR 1214 Crop Protection 3
AGP 1261 Supervised Occupational Total Credit Hours 70
Experience | V2 'General Education Hours (15)
AGR 2252  Advanced Computers in *Accepted at SIU-C as a social science gen ed
Agriculture 3
Math Gen Ed Elective? 3 Recommended electives:
AGP 2243  Farm Futures Markets (2)
Summer Semester Credit Hours 3 AGR 1110  Intro to Agricultural Ed (3)
AGP 1262 Supervised Occupational AGR 1200  Agricultural Occupations (1)
Experience |l V2 AGR 1205 Intro to Floral Design (3)
AGP 2202  Agri-Production Seminar Il 1 AGR 1215  Ag Chem Applicator (2)
AGR 1216  Precision Agriculture Controls (2)
Third Semester Credit Hours 18 AGR 1221  Turf & Landscape Management (3)
AGP 1231  Farm Management 3 AGR 1233  Agricultural Law (3)
adt 2203 Agri-Production Seminar Il 1 AGR 1281  Intro Geographical Information Sys (3)
AGP 2263 Supervised Occupational HRT 1208 Introduction to Horticulture (3)
Experience lll V2 TRK 1210  CDL Exam Preparation (1)

AGR 1210 Precision Agriculture
AGR 1231  AgRecords and Analysis
AGR 2221  Animal Nutrition

AGR 2234  Agricultural Finance

WEL 1201  Basic Welding (3)
WEL 1203  Practical Welding (4)

w w w w
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The Precision Agriculture certificate focuses on the theory and hands-on applications required to gain entry-level employment
opportunities in the agricultural industries. The certificate demonstrates completion of basic precision agricultural technology

training.

First Semester

PRECISION AGRICULTURE (AGP) Cerriicare

C124

FCC

LTC

occ

v WVC

Online

Credit Hours 12

Second Semester

Credit Hours 13

AGP 1201  Agri-Production Seminar | 1 AGP 1262  Supervised Occupational
AGP 1261  Supervised Occupational Experience Il V2
Experience | V2 AGP 2202  Agri-Production Seminar Il 1
AGR 1210  Precision Agriculture 3 AGR 1213 Soil Fertility & Fertilizers 3
AGR 1216 Precision Agriculture Controls 2 AGR 1214 Crop Protection 3
EDU 1108  Standard First Aid 2 AGR 1281 Intro Geographical Information
GEN 2297  Employment Skills V2 Sys V3
TRK 1210 CDL Exam Preparation 1
Total Credit Hours 25

Recommended electives:

AGP 2243 Farm Futures Markets

AGR 1200 Agricultural Occupations

AGR 1215 Ag Chem Applicator

AGR 1221 Turf & Landscape Management
HRT 1208 Introduction to Horticulture V3
WEL 1201 Basic Welding
WEL 1203 Practical Welding

W NP N

W

PROFESSIONAL AG APPLICATOR (AGB) cermiFicare  C118

With the rise of geographical information systems (GIS), field mapping, and computer controlled applicators, a new class of employee
has been created in the agri-business sector. Individuals who bring the varied skills of Commercial Drivers License, Chemical
Applicator Certification, a basic understanding of computers, and a basic understanding of GIS are in demand as the operators of
Agricultural Chemical Applicators. These large, $250,000 computerized chemical applicator “trucks” require operators with the
above-mentioned skills. Such skills are being sought after by dealers and distributors of agricultural fertilizers and chemicals.

This certificate program, whether sought in conjunction with an AAS or as a stand-alone certificate, provides the student with
employable skills and the employers with the skilled employees. It formalizes the instruction and retraining which has been evolving
over the last few years. It continues to provide the retraining of existing employees as well as provide added credentials and
employability for AAS graduates who choose to seek this certificate in addition to the agricultural degree program.

Second Semester Credit Hours 11

First Semester Credit Hours 11

AGR 1213  Soil Fertility & Fertilizers 3 AGR 1215  AgChem Applicator 2
AGR 1214  Agri-Chemicals 3 AGR 1262  Supervised Occupational
AGR 1261  Supervised Occupational Experience Il 4
Experience | 4 AGR 1281  Introduction to Geographical
TRK 1210  CDL Exam Preparation 1 Information Systems 3
EDU 1108  Standard First Aid 2
Total Credit Hours 22
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ALTERNATIVE FUELS (ENRGY) certiricare €122
FCC LTC occ v WVC Online

Potential customers for an alternative/biofuels program cross many industries including those in energy (ethanol, biodiesel,
electricity distribution, solar, and wind), food processing, chemical processing, biological processing, and associated service
industries. Potential employment settings include ethanol plants, refineries, commodity manufacturing plants, and energy
processing and distribution plants. Specific classes of job categories include typical manufacturing plant positions such as
engineering, technicians, process operators, process technicians, maintenance technicians, and science technicians.

This certificate is a specialized program that requires strong skills with a foundation in math, science, communications, computing,
and management.

First Semester Credit Hours 5
EDU 1108 Standard First Aid 2
ENR 1201 Introduction to Energy 3
Second Semester Credit Hours 9
ENR 1203 Alternative Fuel

Productions V2
ENR 1205 Effects of Alternative

Fuels 3
LSC 1105 Environmental Biology 4
Total Credit Hours 14
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AUTO SERVICE TECHNOLOGY | (AUM)  Certiricate C531

AUTO SERVICE TECHNOLOGY Il (AUM)  CerriFicare C532
| FCC | LTC | v 0ocC | WVC | OnIinel

The intent of this certificate program is to provide students with specialized automotive certificates that are either stand-alone
programs or serve as ladders to the degree program. The degree and the certificates meet NATEF Standards for ASE Certification.

The automotive industry is one of the largest industries in the United States. It creates 6.6 million direct and spin-off jobs. Job titles
include: ASE Master Mechanic; auto mechanic, automotive Service Technician, Automotive Technician, Certified ASE Master
Automotive technician; Master Auto Technician; shop foreman; auto repair and maintenance shops; automobile dealers; retailers
and wholesalers of automotive parts, accessories, and supplies; home and auto supply stores; automotive equipment rental and
leasing companies; federal, state, and local government; and automotive small business owners.

Auto Service Technology | C531 Auto Service Technology Il C532
First Semester Credit Hours 13 First Semester Credit Hours 13
AUM 1265  Automotive Engines 3 AUM 2271  Automotive Chassis
AUM 2221 Automotive Electronics 10 Systems 10
AUM 2276  Hybrid & Alternative
Second Semester 13 Fuels 3
AUM 1202 Automotive Engine
Performance 10 Second Semester Credit Hours 13
AUM 2250 Shop Organization & AUM 1270  Automotive Air
Management V3 Conditioning 3
AUM 2261 Automotive Drive Trains 10
Total Credit Hours 26
Total Credit Hours 26
LIGHT VEHICLE DIESEL SERVICE (AUM) CERTIFICATE C533
| v ECC | LTC | v 0CC | WvC | Online |

The focus of this certificate is to provide students with practical, real world coverage of topics they will use in the workplace. The
diesel courses will provide the most current, relevant, and practical information concerning a new generation of light-duty diesel
engines. The certificate takes a comprehensive look at all the newest diesel engine systems from the air intake to fuel injection,
cooling, lubrication, and exhaust systems.

Requirements Credit Hours 6
AUM 1271 Automotive Diesel Engines 3
AUM 1272  Automotive Diesel Performance 3

Total Credit hours 6
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AUTOMOTIVE SERVICE SPECIALIST (AUM)  CerriFicate C526

v FCC LTC occ WwvC Online

The Automotive Service Specialist certificate is intended to provide students with specialized skills for the automotive industry. This
certificate and the included courses have been evaluated by NATEF (National Automotive Technicians Education Foundation) and
have met all required guidelines. NATEF has awarded this automotive program the MASTER ASE level of certification.

[‘& ¢ NATEF

First Semester Credit Hours 13 Third Semester Credit Hours 11
AUM 1235  Fuel Systems 3 AUM 2222  Engine Performance
AUM 1236  Electrical Fundamentals 5 Diagnosis 3
AUM 2220 Ignition & Computer AUM 2223  Brake Systems
Systems 5 AUM 2290  Steering & Suspension

Systems 4
Second Semester Credit Hours 12 Fourth Semester Credit Hours 15
AUM 1237  Emissions Systems 3 AUM 1200  Automotive Topics Vi
AUM 1238  Engine Service 5 AUM 2230  Automotive Internship V3
AUM 1239  Air Conditioning & Heating 4 AUM 2224  Power Accessories 2

AUM 2225 Drive Trains
AUM 2228 Auto Transmission &
Transaxles

len

Total Credit Hours 51

AUTO LIGHT REPAIR TECH (AUM) cerriricare €523

The Auto Light Repair Tech program comes directly from standards set by the National Automotive Technician Education Foundation
(NATEF). This certificate provides suitable training for employment in the automotive light repair industry such as lube shop
technicians, tire shop technicians, detail work at dealerships, and parts stores. This certificate and the included courses have been
evaluated by NATEF (National Automotive Technicians Education Foundation) and have met all required guidelines. NATEF has
awarded this automotive program the MASTER ASE level of certification.

& e
First Semester Credit Hours 7 Third Semester Credit Hours 4
AUM 1200  Automotive Topics V2 AUM 2223 Brake Systems 4
AUM 1238 Engine Service 5

Fourth Semester Credit Hours 2
Second Semester Credit Hours 4 AUM 1240  Electrical Basics 2
AUM 1243  Drive Train Fundamentals 2
AUM 1244 Steering & Suspension Basics 2 Total Credit Hours 17
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AUTOMOTIVE SERVICE TECHNOLOGY (AUM) Associate N APPLIED SCIENCE DEGREE

D520

FCC

LTC

v’ 0CC

WvC Online

The Automotive Service Technology program is designed for students who want to become technicians in general automotive repair.
Jobs that are available include automotive technicians at dealerships, independent garages, automotive specialty shops, and parts-
related businesses. The pay rate may be figured on a commission basis which promotes speed and dependability. Employment of
service technicians is expected to increase due to the service requirements and complexity of the automobile. Upon completion, the
student may transfer to selected senior institutions to complete a four-year degree and be eligible as a manufacturer’s service
representative, an automotive instructor, and other associated automotive management positions. The student must provide an
approved tool set, and safety glasses. These courses meet NATEF (National Automotive Technicians Education Foundation) standards.

First Semester

Credit Hours 17

AUM 1250  Automotive Tech Orientation
AUM 1265 Automotive Engines

AUM 2221 Automotive Electronics

ENG 1201  Communications'

Second Semester

1
3
10
3

Credit Hours 18

AUM 1202  Automotive Engine
Performance

AUM 2250  Shop Organization
& Management

GEN 2297  Employment Skills

Social Science Gen Ed
Elective’

10

V3
V2

Third Semester Credit Hours 17

AUM 2271 Automotive Chassis Systems 10
AUM 2276  Hybrid & Alternative Fuels 3
MTH 1201  Technical Mathematics’ V4

Fourth Semester Credit Hours 18

AUM 1270 Automotive Air
Conditioning 3
AUM 2215  Automotive Service
Internship 2
AUM 2261 Automotive Drive Trains | 10
Humanities Gen Ed Elective’ 3
Total Credit Hours 70

" General Education Hours (15)

AUTOMOTIVE REPAIR TECHNICIAN (AUM) cermiricare €521

The Automotive Repair Technician certificate is designed to prepare the student for an entry level position in the automotive repair

industry. This certificate will assist with entry level automotive positions such as automotive service technician, home and auto

supply stores, automotive rental/leasing companies, parts managers, service managers, and automotive small business owners.

First Semester

Credit Hours 3

AUM 2276

Second Semester

Hybrid and Alternative Fuels

3

Credit Hours 3

AUM 1270

Automotive Air Conditioning 3
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Credit Hours 3
Automotive Engines 3

Third Semester
AUM 1265

Credit Hours 3
Shop Organization &
Management 3

Fourth Semester
AUM 2250

Total Credit Hours 12




AUTOMOTIVE TECHNOLOGY (AUM) Associate In APPLIED SCIENCE DEGREE

v" FCC

LTC

0occ

wvC

Online

D522

The Automotive Technology degree program will provide students with basic to advanced automotive skills. Students completing
the degree can find employment as an auto mechanic, automotive service technician, automotive technician, shop foreman, etc.
Jobs can be found in automotive dealerships, auto repair and maintenance shops, retailers and wholesalers of automotive parts,
accessories, and supplies, home and auto supply stores, automotive equipment rental and leasing companies, federal, state, and
local governments, and automotive small business owners. Upon degree completion, the student may transfer to selected senior
institutions to complete a baccalaureate degree. This program and the included courses have been evaluated by NATEF (National
Automotive Technicians Education Foundation) and have met all required guidelines. NATEF has awarded this automotive program
the MASTER ASE level of certification.

['&% : NATEF
Ao

First Semester

Credit Hours 17

Fuel Systems 3
Electrical Fundamentals 5
Ignition & Computer Systems 5
Technical Mathematics' V4

Credit Hours 16

AUM 1235
AUM 1236
AUM 2220
MTH 1201
Second Semester
AUM 1237
AUM 1238
AUM 1239
PHY 1110
PHY 1111

Third Semester

Emissions Systems 3
Engine Service 5
Air Conditioning & Heating 4
Survey of Physics'

OR

Technical Physics I 4

Credit Hours 17

AUM 2222 Engine Performance
Diagnosis 3
AUM 2223  Brake Systems 4
AUM 2290 Steering & Suspension
Systems 4
ENG 1111 Composition I
OR
ENG 1201  Communications’ 3
SPE 1101  Fundamentals of Effective
Speaking’
OR
SPE 1111  Interpersonal
Communications’ 3
Fourth Semester Credit Hours 18
AUM 1200  Automotive Topics V2
AUM 2224 Power Accessories 2
AUM 2225 Drive Trains 4
AUM 2228  Auto Transmission
& Transaxles 5
AUM 2230  Automotive Internship V3
General Education Elective’ __ 2
Total Credit Hours 68

" General Education Hours (16)
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BROADBAND TELECOM (TEL) Associate N APpLIED SCIENCE DEGREE D485

FCC v LTC occ wvC Online

The Broadband Telecom degree is a course of study for individuals who desire employment working in entry and mid-level positions
in the evolving industry of broadband-related technologies. Students will be trained in copper and fiber optic cabling, home and
business phone systems, computer hardware and software, networking, customer relations, outside plant construction, and central
office switching. Specific skills will include installation, maintenance, and safety of these various technologies. Students also have the
opportunity to prepare and take industry standard certification exams as part of the curriculum. Additional training is provided
through a paid internship with broadband telecom companies.

First Semester Credit Hours 20 Third Semester Credit Hours 18-19
GEN 1221  Occupational Safety 2 ENG 1201  Communications! 3
MTH 1201  Technical Mathematics' 4 TEL 2264  Intro to Fiber Optics 3
TEL 1201  IT Fundamentals 3 TEL 2214  Cisco Fundamentals | OR 3
TEL 1263  Introduction to Switching TEL 2281  OSP Construction 4
Technology 2 TEL 2287  IP Convergence 2
TEL 1266  Fundamentals of Telecom 3 TEL 2292  Business Comm Systems Il 4
TEL 1273 Electronics in Telecom 4 Math/Science Gen Ed Elective® 3
TEL 2219  Cellular Service Fundamentals 2
. Fourth Semester Credit Hours 15
Second Semester : : _Credlt Hours 18 GEN 2297 Employment Skills' 3
TEL 1271 Basic Cable Splicing 3 TEL 2282  TDM Switching Technology 3
TEL 1272 Business Comm Systems| 3 TEL 2215  Cisco Fundamentals Il OR
TEL 1274  Station Installation 3

TEL 2291  OSP Cable Maintenance 3
TEL 2293  Advanced Switching
Technology OR

TEL 1265 Introduction to Computers 3
TEL 2220  Wireless Service Fundamentals 2
TEL 2263  Structured Cabling Systems | 1

] TEL 2299  Advanced Cable Splicing 3
TEL 2284  Networking Fundamentals 3 . . .
Social Science/Humanities
Gen Ed Elective? 3
Total Credit Hours 71-72

1General Education Hours (16)
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COAL MINING MAINTENANCE | (CMIM1) cerriicare C505
FCC LTC occ v WVC Online

The Coal Mining Maintenance | certificate program is designed to prepare students to fulfill specific job requirements in production-
management and maintenance areas of various industries.

Students who complete the certificate program should qualify for technical-level positions in industries in maintenance and/or
production-management. Typical job titles would include electrician, repairman, mine manager, mine examiner, section foreman,
fluid power technician, and maintenance technician.

First Semester Credit Hours 11
CMT 1200 Introduction to Coal Mining V3
CMT 2230  Mine Hydraulics | \'Z!
CMT 2250  Mine Electrical

Maintenance | V4
Second Semester Credit Hours 12
CMT 2210  Mine Machine Repair | v4
CMT 2240  Mine Hydraulics Il \'Z!
CMT 2260  Mine Electrical

Maintenance Il v4
Total Credit Hours 23

MINE ELECTRICAL MAINTENANCE Il (CMT) certiricare = C296

The Mine Electrical Maintenance Il meets MSHA (Mine, Safety & Health Administration) training requirements for an electrical card.

One Semester Credit Hours 8
CMT 2280 Mine Electrical

Maintenance Ill 8
Total Credit Hours 8
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COAL MINING TECHNOLOGY PROD. MGMT. (CMT) Cermiricare €290
FCC LTC occ v WVC Online

The Coal Mining Technology certificate programs are designed to prepare students to fulfill specific job requirements in production-
management and maintenance areas of various industries.

Students who complete the certificate program(s) should qualify for technical-level positions in industries in maintenance and/or
production-management. Typical job titles would include electrician, repairman, mine manager, mine examiner, section foreman,
fluid power technician, and maintenance technician.

First Semester Credit Hours 15
CMT 1210  Accident Prevention 4
CMT 1230  First Aid 4
CMT 1260  Mining Problems 3
CMT 1280 Management Skills

in Mining 4
Second Semester Credit Hours 15

CMT 1220  Roof Control 3
CMT 1240  Mining Law 4
CMT 1250  Mine Ventilation 4
CMT 1290  Supervisory Skills in Mining 4

Total Credit Hours 30

COAL MINING TECHNOLOGY (CMT) cCerriFicare c297

The Coal Mining Technology certificate provides introductory core courses in coal mining technology. Job opportunities through the
certificate program are the same opportunities as listed for the degree and include: maintenance foreman, repairman, miner, and
various mine technician positions. Machine repair, welding, hydraulics, and electrical skills achieved in this program are
transferrable to occupations outside the mining industry.

First Semester Credit Hours 14
CMT 1200 Introduction to Mining V3
CMT 1210  Accident Prevention V4
CMT 1220  Roof Control V3
CMT 1240 Mining Law V4
Second Semester Credit Hours 15
CMT 1250 Mine Ventilation V4
CMT 1230  First Aid V4
CMT 2210  Mine Machine Repair | v4
CMT 2290  Mining Systems V3
Total Credit Hours 29
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COAL MINING TECHNOLOGY (CMT) Associate in AppLiep Science Degree - D295
FCC LTC occ v WVC Online

Coal Mining Technology prepares the student for a rewarding career in the mining industry. The program is also offered through
cooperative agreements at the following community colleges: Southwestern lllinois College, John A. Logan College, Kaskaskia
Community College, Lake Land College, Lewis and Clark College, Lincoln Land Community College, and Southeastern lllinois College.
The lllinois Department of Mines and Minerals, the U.S. Bureau of Mines, MSHA, United Mine Workers of America, and various coal
companies have worked closely with Wabash Valley College in the development of the program.

Job opportunities for graduates in the mining industry include: maintenance foreman, repairman, miner, and various mine
technician positions. Machine repair, welding, hydraulics, and electrical skills achieved in this program are transferable to
occupations outside the mining industry.

The credits earned in the Coal Mining Technology program transfer into the Industrial Technology and Vocational Education
Programs at Southern lllinois University—Carbondale (SIU-C). Graduates are eligible for Capstone credit through SIU-C.

First Semester Credit Hours 14 Third Semester Credit Hours 15
CMT 1200 Introduction to Coal Mining V3 CMT 1230  First Aid V4
CMT 1250 Mine Ventilation V4 CMT 2230  Mine Hydraulics | V4
CMT 2250 Mine Electrical Maintenance V4 CMT 2290 Mining Systems V4
MTH 1201  Technical Mathmatics' V3 Science Gen Ed Elective’ 3
Second Semester Credit Hours 15 Fourth Semester Credit Hours 16
CcMT 1220  Roof Control V3 CcMT 1210  Accident Prevention V3
CMT 1240 Mining Law V4 CMT 2240 Mine Hydraulics Il V4
CMT 2210  Mine Machinery Repair | V4 Communications Gen Ed 3
CMT 2260  Mine Electrical Elective'

Maintenance Il V4 Humanities Gen Ed Elective’ 3

Social Science Gen Ed Elective' 3

Total Credit Hours 60

" General Education Hours (15)
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The Collision Repair Technology degree program is designed to prepare auto body specialists for the repair of body and frame
damage of vehicles. Repairing damaged motor vehicles by removing dents, straightening bent frames, and using replacement parts

COLLISION REPAIR TECHNOLOGY (AUB) Associate IN APPLIED SCIENCE DEGREE

FCC

LTC

v' 0CC

WvC

Online

are included in this curriculum.

Entry into the program will normally be the first or third semester since the program alternates its offerings each year. The first and
second semester courses are offered every other year, with the third and fourth semester courses being taught during the year
between. Because of the nature of the repair in the auto body shop, the student will often be required to use his/her acquired skills
in nearly every class that is taken. As an example, panel replacement will also require students to prepare and finish the panel in

order to complete the project.

First Semester

Credit Hours 17

Auto Body Orientation
Body Preparation & Finish |
Collision Repair

Electrical Systems
Minor Auto Body Repair

& Refinishing
Gas Metal Arc Welding
Combination Welding |

2
5

N

Credit Hours 12

Auto Body Repair |
Shop Organization

& Management
Automotive Air Conditioning
First Aid & Safety Education

4

3
3
2

Credit Hours 18

AUB 1200
AUB 1204
AUB 1224
AUB 1226
WEL 1210
WEL 1260
Second Semester
AUB 1202
AUB 1214
AUM 1270
PEG 1137
Third Semester
AUB 1210
AUB 2200
AUB 2212
MTH 1201

Glass Replacement
Body Preparation & Finish Il
Panel Replacement
Technical Mathematics' OR
College Level Math’

2
5
4

\Z:

Social Science Gen Ed Elective' 3

80

Fourth Semester

Credit Hours 21

AUB 2202  Steering & Suspension
Systems 4
AUB 2204  Frame & Chassis Alignment 5
AUB 2215  Auto Body Internship** 4
ENG 1111  Composition I' OR
ENG 1201  Communications’ 3
GEN 2297  Employment Skills’ V2
General Education Elective' _3
Total Credit Hours 68

" General Education Hours (15)

**Internship is variable from 0.5 to 6 hours credit and may

require purchasing basic tool set and toolbox.

D515



COMPUTER SECURITY & FORENSICS (MSS) certiricare €239

FCC v LTC occC WVC Online

The Computer Security & Forensics program is a certificate option that is part of the Broadband Telecom degree
program. Graduates will be able to investigate computer crimes and incidents and accurately analyze and report
findings.

First Semester Credit Hours 13.5
CIS 1104 Intro Learning Services Online .5
ENG 1212  Technical Writing V3
JUS 2201  Criminal Investigations | 3
MTH 1201  Technical Mathematics V4
TEL 1201  IT Fundamentals 3
Second Semester Credit Hours 13

TEL 1275  Essential Computer Skills V3
TEL 2226  Computer Ethics 3
TEL 2227 Computer Forensics 4
TEL 2284  Networking Fundamentals 3

Total Credit Hours 26.5
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ComPTIA HARDWARE A+ (CTY) CerriFicare C482

FCC v LTC occC WVC Online

The CompTIA Hardware A+ certificate is a course of study aligned with the Computer Telephony degree. Students will be trained in
computer hardware, operating systems and basic networking concepts. Specific skills will include configuring, installing, upgrading,
diagnosis, repair, preventative maintenance, and safety. Students are also able to prepare and take the industry standard CompTIA
A+ certification two-part exam as part of the curriculum. Optional internship or job shadowing opportunities are available to
provide additional training by placing students in jobs with computer telephony-related companies and organizations.

First Semester Credit Hours 5 Second Semester Credit Hours 11
TEL 1201  IT Fundamentals 3 TEL 1265 Introduction to Computers 3
TEL 1263  Introduction to Switching TEL 2201  Operating Systems Essentials 3
Technology 2 TEL 2211 A+ & PCPro Exam Prep 4

TEL 2263  Structured Cabling Systems 1

Total Credit Hours 16

ComMPTIA NETWORK+ (CTY) cerTiFicATE €483

The CompTIA Network+ certificate is a course of study aligned with the Broadband Telecom degree. This certificate builds upon the
CompTIA Hardware A+ certificate, giving students more experience with installing, maintaining, and troubleshooting networking
components and devices. Students will be trained in computer hardware, operating systems, fiber optics, wireless broadband
concepts, and advanced networking concepts. Students will be able to prepare and take the industry standard CompTIA A+ and
Network+ certification exams as part of the curriculum.

First Semester Credit Hours 12 Second Semester Credit Hours 16

MTH 1201  Technical Mathematics 4 TEL 1265 Introduction to Computers 3

TEL 1201  IT Fundamentals 3 TEL 2211 A+ & PCPro Exam Prep 4

TEL 2220  Wireless Service TEL 2212 Net+ & Network Pro
Fundamentals 2 Exam Prep

3
TEL 2264  Intro to Fiber Optics 3 TEL 2219  Cellular Service Fundamentals 2
TEL 2263  Structured Cabling Systems 1
TEL 2284  Networking Fundamentals 3

Total Credit Hours 28
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COMPUTER TELEPHONY (CTY) Cermiricate C484

FCC v LTC occC WvC Online

The Computer Telephony certificate is a course of study for individuals who desire employment as entry-level computer technicians,
entry-level IT technicians, and telephony based interconnect and central office technicians. Students will be trained in computer
hardware and software, LANs, and telephony central office and interconnect services. Specific skills will include configuring,
installing, upgrading, diagnosis, repair, preventative maintenance, and safety. Computer Telephony certificate students have the
option to prepare and take the industry standard CompTIA A+ and Network+ certification exams. Students are also eligible to
participate in optional internship or job shadowing opportunities which can provide additional training by placing students in jobs
with computer telephony-related companies and organizations.

First Semester Credit Hours 17.5
CIS 1104 Intro Learning Services Online .5
GEN 1221  Occupational Safety 2
MTH 1201  Technical Mathematics v4
TEL 1201 IT Fundamentals 3
TEL 1263  Introduction to Switching
Technology 2
TEL 1273  Electronics in Telecom 4

TEL 1275  Essential Computer Skills V2

Second Semester Credit Hours 13
TEL 1265 Intro to Computers 3
TEL 1272 Business Comm Systems | 3
TEL 1274  Station Installation 3
1
3

TEL 2263  Structured Cabling Systems
TEL 2284  Networking Fundamentals

Total Credit Hours 30.5
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COMPUTER TELEPHONY (CTY) Associate IN APPLIED SCIENCE

D449

FCC v LTC

occC WvC Online

The Computer Telephony degree program is a course of study for individuals who desire employment as computer technicians,
entry-level IT technicians, and telephony technicians. Students will be trained in computer hardware and software, LAN/WAN
networks, and telephony central office and interconnect services. Specific skills will include configuring, installing, upgrading,
diagnosis, repair, preventive maintenance, and safety. Students are also able to prepare and take industry standard CompTIA A+,
Network+, and Cisco CCENT certification exams as part of the curriculum. Optional internship or job shadowing opportunities
provide additional training by placing students in jobs with computer telephony related companies and organizations.

First Semester

Credit Hours 17.5

CIS
GEN
MTH
TEL
TEL
TEL
TEL

Second Semester

1104
1221
1201
1201
1263
1273
1275

Intro Learning Services Online .5
Occupational Safety 2
Technical Mathematics' V4
IT Fundamentals 3
Intro to Switching Technology 2
Electronics in Telecom 4
Essential Computer Skills V2

Credit Hours 16

TEL
TEL
TEL
TEL
TEL

1265
1272
1274
2263
2284

Intro to Computers
Business Comm Systems |
Station Installation
Structured Cabling Systems
Networking Fundamentals
Social Science/Humanities
General Education Elective' 3

Wk www

84

Third Semester Credit Hour 18

ENG 1201  Communications’ 3
TEL 2214  Cisco Fundamentals | 3
TEL 2264  Intro to Fiber Optics 3
TEL 2287 IP Convergence 2
TEL 2292 Business Comm Systems |l 4
TEL 2293  Advanced Switching Technology 3

Fourth Semester Credit Hours 18

GEN 2297  Employment Skills! V3
TEL 2215  Cisco Fundamentals Il 3
TEL 2216 Cisco CCENT Exam Prep 3
TEL 2249 Healthcare IT 2
TEL 2282  TDM Switching Technology 3
Math/Science General Education’

Elective 4

Total Credit Hours 69.5

'General Education Hours (17)

Other recommended Courses:
TEL 2211 A+&PC Pro Exam Prep 4
TEL 2212 Net+& Network Pro Exam Prep 3




CONSTRUCTION: LABORER (LABOR) certiricare~ C207
FCC LTC occ v WVC Online

MUST BE A UNION APPRENTICE. lllinois Laborers and Contractors for southeastern lllinois is located in McLeansboro, IL. Also,
students seeking admission must meet the admission requirements of the Bureau of Apprenticeship Training, U.S. Department of
Labor, and lllinois Eastern Community Colleges. For further information concerning apprenticeship training, contact Local Labor
Union MclLeansboro at 866-317-1197, or the Dean of Workforce Education/Wabash Valley College.

Requirements Credit Hours 42
LBR 1201  Labor Craft Orientation 2
LBR 1202  Occupational Safety & Health 1
LBR 1203  Mason Tending 3
LBR 1204  Concrete Practices/

Procedures 3
LBR 1205  Asphalt Tech & Construction 3
LBR 1210  Apprenticeship | 3
LBR 1206  Principles of Pipelaying 3
LBR 1207  Highway Construction Plans 3
LBR 1208  Asbestos Abatement 3
LBR 1215  Apprenticeship Il 3
LBR 1209 Basic Construction Surveying 2
LBR 1211  Bridges 3
LBR 1212 Hazardous Waste 4
LBR 1220  Apprenticeship lll 3

Other required course (3 hours):
LBR 2200  History of the Labor
Movement

lw

Total Credit Hours 42
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CONSTRUCTION: TRADE TECHNOLOGY (LABOR) AssociaTe iN APPLIED SCIENCE DEGREE D208

FCC LTC occ v WVC Online

MUST BE A UNION APPRENTICE. lllinois Laborers and Contractors for southeastern lllinois is located in McLeansboro, IL. Also,
students seeking admission must meet the admission requirements of the Bureau of Apprenticeship Training, U.S. Department of
Labor, and lllinois Eastern Community Colleges. For further information concerning apprenticeship training, contact Local Labor
Union McLeansboro at 866-317-1197, the Dean of Workforce Education/Wabash Valley College or the Associate Dean of Career &
Technical Education Programs/District Office.

Requirements Credit Hours 60
LBR 1201  Labor Craft Orientation 2
LBR 1202  Occupational Safety & Health 1
LBR 1203  Mason Tending 3
LBR 1204  Concrete Practices/

Procedures 3
LBR 1205  Asphalt Tech & Construction 3
LBR 1210  Apprenticeship | 3
LBR 1206  Principles of Pipelaying 3
LBR 1207  Highway Construction Plans 3
LBR 1208  Asbestos Abatement 3
LBR 1215  Apprenticeship Il 3
LBR 1209 Basic Construction Surveying 2
LBR 1211  Bridges 3
LBR 1212 Hazardous Waste 4
LBR 1220  Apprenticeship Il 3

Other required courses (6 hours):
LBR 2200  History of the Labor

Movement 3
LBR 2201 Labor Management
Development 3

Required General Education courses (15 hours):
ENG 1111  Composition I

OR
ENG 1201  Communications' 3
MTH 1102  College Algebra’
OR
MTH 1201  Technical Mathematics' 4
PHY 1111  Technical Physics I' 4
Science, Social Science, or
Humanities Elective 4
Total Credit Hours 60

'General Education Hours (15)
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CONSTRUCTION TECHNOLOGY (CONST) Associate in AppLiep SciEnce DeGree D206
v FCC v LTC occ wvc Online

The Construction degree and associated certificates are designed to provide students with educational experiences to develop
competencies for continued education in construction technology as well as entry level employment in construction trades. Specific
positions may include general construction laborer, painter, carpenter, drywall finisher, plumber’s assistant, etc. Other jobs may
include concrete finisher, electrician, and construction equipment operator.

First Semester Credit Hours 16 Third Semester Credit Hours 16
CON 1205  Construction Intro & Safety V2 CON 2225  Construction Il 6
CON 1225  Construction | 6 SPE 1101  Fundamentals of Effective
MTH 1201  Technical Mathematics' OR V4 Speaking' OR 3
Math Elective' SPE 1111  Interpersonal Communications’
Construction Elective 4 Construction Elective 4
General Education Elective’ 3
Second Semester Credit Hours 16
CON 1275  Construction Il 6 Fourth Semester Credit Hours 16
ENG 1111  Composition I' OR 3 CON 2230  Construction Tech Internship V3
ENG 1212 Technical Writing' CON 2275  Construction IV 6
Construction Elective 4 GEN 2297  Employment Skills’ V3
General Education Elective’ 3 Construction Elective 4
Total Credit Hours 64

'General Education Hours (19)

CONSTRUCTION TECHNICIAN (CONST) Certiricare €205

First Semester Credit Hours 16 Second Semester Credit Hours 16
CON 1205  Construction Intro & Safety V2 CON 1275  Construction Il 6
CON 1225  Construction | 6 ENG 1111  Composition I' OR 3
. o
MTH 1201  Technical Mathematics' OR V4 ENG 1212 Technical Writing
Math Elective' Construction Elective 4
Construction Elective 4 General Education Elective’ 3
Total Credit Hours 32
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CORRECTIONS/YOUTH SUPERVISOR (CORYS) Associare in Appuiep Science Decree: D391

FCC v LTC occ WVC Online

The two Corrections degree options were developed in collaboration with the Illinois Department of Corrections (IDOC) and the
lllinois Community College Board as a statewide program. The statewide designation ensures that IDOC employees enrolled in either
of these programs can easily transition between correctional institutions and community colleges and can complete their associate’s
degree in a seamless fashion.

The increase in correctional institutions across the state has increased the demand for well-trained correctional and parole officers.
These programs provide educational opportunities for current and future corrections officers by providing up-to-date training that

expands and enhances the knowledge and skills of correctional officers. This program is open to all students. Proficiency credit will

be awarded to IDOC employees only.

Proficiency credit will be awarded to IDOC employees only. The following courses represent lllinois Department of Corrections’
(IDOC) Training Academy Courses for which students may receive proficiency credit: JUS 1200 Introduction to Criminal Justice, JUS
1220 Youth & Administration of Justice, EPP 1203 Concealed Carry Handgun, CYS 1201 Security Procedures I, CYS 2201 Security
Procedures Il, BUS 2201 Principles of Management, and PSY 1102 General Psychology II.

First Semester Credit Hours 15 Fourth Semester Credit Hours 17
DAP 1201  Business Computer Systems 3 *BUS 2201  Principles of Management 3
ENG 1111  Composition I 3 *CYS 2201  Security Procedures Il 3
*JUS 1200 Intro to Criminal Justice 3 EDU 1107  Health
*JUS 1220  Youth & Administration OR
of Justice 3 JUS 1230  Substance Abuse Issues 2
MTH 1103  Liberal Arts Math' 3 *PSY 1102  General Psychology II' 3
OR socC 2102  Social Problems & Trends' 3
MTH 1201  Technical Mathematics' 3 Business Elective 3
Second Semester Credit Hours 17 Total Credit Hours 65
BUS 1102 Managerial Effectiveness:
personnel 3 'General Education Hours (21)
*EPP 1203  Concealed Carry Handgun 2 *These courses represent lllinois Department of Corrections
US 1210 Criminal Law | 3 (IDOC) Training Academy courses for which students may
US 1215  Introduction to Criminology 3 receive proficiency credit. Students wishing to enroll in this
SPE 1101 Fundamentals of program should consult a college advisor.
Effective Speaking' 3
Elective 3 Other recommended core courses:
BMG 1603  Supervisory Training 2
Third Semester : Credit Hours 16 JUS 2201  Criminal Investigations | 3
*CYS 1201  Security Procedures | 3 JUS 2250  Current lssues in
ENG 1212  Technical Writing 3 Corrections 1-3
JUS 2230 Institutional Corrections 3 JUS 2253 Probation & Parole 3
PSY 1101  General Psychology I 3 PEG 1137  First Aid & Safety Education 3
S0C 2101 Principles of Sociology' 3 PEI 1100  Circuit Fitness Training 1
Elective 1 TaMm 2205 Leadership in Management 4
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CORRECTIONS PAROLE OFFICER (CORPO) AssociaTe IN APPLIED SCIENCE DEGREE D392

FCC v LTC occ WVC Online

The two Corrections degree options were developed in collaboration with the Illinois Department of Corrections (IDOC) and the
lllinois Community College Board as a statewide program. The statewide designation ensures that IDOC employees enrolled in either
of these programs can easily transition between correctional institutions and community colleges and can complete their associate’s
degree in a seamless fashion.

The increase in correctional institutions across the state has increased the demand for well-trained correctional and parole officers.
These programs provide educational opportunities for current and future corrections officers by providing up-to-date training that

expands and enhances the knowledge and skills of correctional officers. This program is open to all students. Proficiency credit will

be awarded to IDOC employees only.

Proficiency credit will be awarded to IDOC employees only. The following courses represent lllinois Department of Corrections’
(IDOC) Training Academy Courses for which students may receive proficiency credit: JUS 1200 Introduction to Criminal Justice, JUS
1230 Substance Abuse Issues, EPP 1203 Concealed Carry Handgun, SSS 1298 Special Topics in Public/Social Services, JUS 2250
Current Issues in Corrections, SOC 2101 Principles of Sociology, and SOC 2102 Social Problems and Trends.

First Semester Credit Hours 16 Fourth Semester Credit Hours 16
EDU 1107  Health 2 BUS 2201  Principles of Management 3
ENG 1111  Composition I' 3 DAP 1201  Business Computer Systems 3
*JUS 1200 Intro to Criminal Justice 3 *JUS 2250  Current Issues in
JUS 1210  Criminal Law | 3 Corrections Il 1
*JUS 1230  Substance Abuse Issues 2 JUS 2253  Probation & Parole 3
MTH 1103  Liberal Arts Math' 3 *SOC 2101  Principles of Sociology' 3
OR *SOC 2102  Social Problems & Trends' 3
MTH 1201  Technical Mathematics'
Total Credit Hours 64

Second Semester Credit Hours 15
*EPP 1203  Concealed Carry Handgun 2
JUS 1215 Introduction to Criminology 3
JUS 1220  Youth & Administration

" General Education Hours (21)

*These courses represent lllinois Department of Corrections

of Justice 3 (IDOC) Training Academy courses for which students may
PSY 1101 General Psychology I' 3 receive proficiency credit. Students wishing to enroll in this
SPE 1101 Fundamentals of program should consult a college advisor.
Effective Speaking' 3
*SSS 1298  Special Topics in Public/ Other recommended courses:
Social Services 1 CYS 1201 Security Procedures | 3
Third Semester Credit Hours 17 CYs 2201  Security Procedures Il 3
BUS 1102  Managerial Effectiveness 3 JUS 1211 Criminal Law Il 3
ENG 1212 Technical Writing' 3 JUS 2201  Criminal Investigations | 3
Jus 2230  Institutional Corrections 3 PEG ~ 1137  First Aid & Safety Education 3
*JUS 2250  Current Issues in PEI 1100  Circuit Fitness Training 1
Corrections | 3
SSS 1202  Social Services & Welfare
Development 3
Elective 2
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COSMETOLOGY TEACHER (COSTE) Cerriricate C263

FCC LTC v ocCC WvC Online

The purpose of the certificate program is to give students the skills (including a review of basic cosmetology, teaching methods, and
business skills) needed to complete the cosmetology teacher state exam and subsequently teach cosmetology.

First Semester Credit Hours 15
Ccos 1250 Cosmetology Teacher | 8
PSY 1101 General Psychology | 3

Business

OR

Health Elective 4
Second Semester Credit Hours 12
Ccos 1251  Cosmetology Teacher II 8

Business Elective 4
Third Semester Credit Hours 8
Ccos 1252  Cosmetology Teacher llI 8
Total Credit Hours 35
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COoSMETOLOGY (COSME) CerriFicare C260

FCC LTC v ocCC WvC Online

The Cosmetology program is a career and technical program licensed by the lllinois Department of Financial and Professional
Regulation. Satisfactory progress in the program will more than meet the 1,500 hours required by the Department of Registration
and Education before taking the state licensing exam. In order to accomplish this, students are enrolled for 40 hours per week,
Monday through Friday, when school is in session. Students are accepted into the program at the beginning of fall or spring
semester and must complete three (3) consecutive semesters which will include one (1) summer session. In addition to tuition,
cosmetology students are required to buy a lab jacket, clinic shoes, a cosmetology kit, mannequin, and textbooks. Completion of the
program qualifies the student to take a state examination for registration as a licensed cosmetologist in the state of lllinois.

First Semester Credit Hours 17
BUS 1201  Financial Planning/

Management 2
Ccos 1200  Cosmetology | 12
ENG 1111 Composition |

OR

ENG 1201 Communications 3
Second Semester Credit Hours 12
Cos 1210  Cosmetology IIA 12
Summer Semester Credit Hours 13
Ccos 1220 Cosmetology IIB 8
PEG 1137  First Aid & Safety Education 3
MTH 1201  Technical Mathematics V2
Total Credit Hours 42
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CULINARY ARTS (CUL) Associate IN APPLIED SCIENCE DEGREE D384
FCC LTC v ocCC WvVC Online

The Culinary Arts programs prepares individuals for exciting careers as chef, cook, and/or food preparation workers for a variety of
food service industries, including retirement facilities, schools, hotels, diners, restaurants, fast food, hospitals, and as a small
business owner. The curriculum is designed to prepare students for all aspects of culinary preparation, and specialty cooking.
Additionally, students will cultivate supervisory and managerial responsibilities such as purchasing and cost control, planning
specialty dietary menus, and all aspects of food sanitation. Various other skills are developed that include creating recipes;
measuring, mixing and cooking ingredients per instructions and recipes; operating various types of kitchen equipment and
instruments; knife skills, cutting, chopping, slicing, and dicing; and directing the duties of other kitchen employees.

First Semester Credit Hours 15.5
CUL 1201  Basic Food Service 3
CUL 1202  Food Safety .5
CUL 1203  Culinary Fundamentals 4
CuUL 1206  Breakfast/Short Order Cooking 4
MTH 1201  Technical Mathematics' V4
Second Semester Credit Hours 14
CUL 1204  Meat, Seafood & Fabrication 4
CUL 1205  Culinary Fundamentals Il 4
CUL 1215 Nutritional Cooking 3
PSY 1109  Human Relations’ 3
Third Semester Credit Hours 15
CUL 2201  Garde Manger 3

CUL 2202 Banquet Cuisine & Service 2
CUL 2203  Food Service Cost Control 3
CUL 2205  Fundamentals of Baking 4
SPE 1111  Interpersonal

Communications’ 3
Fourth Semester Credit Hours 16.5
CUL 2206  American Regional Cuisine 3
CUL 2207 Restaurant Operations 2
CUL 2208  Advanced Baking 4
CUL 2210  Culinary Internship 2

PEG 1137  First Aid & Safety Education .5V
BUS 1101 Introduction to Business OR

Gen Ed Elective! 3
GEN 2297  Employment Skills’ V2
Total Credit Hours 61

'General Education Hours (15)
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BAsIc COOK (CUL) ceriicare C383
FCC LTC v ocCC WvC Online
First Semester Credit Hours 15.5
CUL 1201  Basic Food Service 3
CUL 1202  Food Safety .5
CUL 1203  Culinary Fundamentals 4
CuUL 1206  Breakfast/Short Order Cooking 4
CUL 2205 Fundamentals of Baking 4
Second Semester Credit Hours 12.5
CUL 1205  Culinary Fundamentals Il 4
CUL 1215 Nutritional Cooking 3
CUL 2210  Culinary Internship 2
PEG 1137  First Aid & Safety Education V.5
PSY 1109  Human Relations 3
Total Credits 28
BAKING AND PASTRY ARTS (CUL) cCerriFicare C382
First Semester Credit Hours 15.5

CUL 1201  Basic Food Service

CUL 1202  Food Safety

CUL 1203  Culinary Fundamentals
CUL 2205  Fundamentals of Baking
CUL 2208  Advanced Baking

S~ M DU w

Total Credit Hours 15.5
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DIESEL EQUIPMENT TECHNOLOGY (DIESL) Associate in APPLIED SCIENCE DEGREE D535

FCC LTC occ v’ WVC Online

The major objective of this degree program is to develop competent diesel-power equipment technicians. The program combines
concentrated study and work experience so that the student acquires a basic knowledge of science and mathematics, as well as a
knowledge of the basic mechanical principles, and the high-technical skills needed for successful entry into the job market. The
primary emphasis of this program is the development of mechanical skills, but education and training in parts department operation
and management skills also are provided.

Graduates of this program qualify for employment as farm, industrial, and truck equipment mechanics with specialization possible in
diesel and/or gas engine repair, hydraulic system repair, power transmission repair, electrical system repair, air conditioning, and
equipment assembly and handling. Students are required to provide a basic set of hand tools.

First Semester Credit Hours 21 Third Semester Credit Hours 15.5
DAP 1201 Business Computer Systems 3 AUM 2250  Shop Organization & Mgt. V2
DEQ 1211  Engine Fundamentals 3 DEQ 2232 Hydraulics Il 4
DEQ 1212 Electrical Systems | 3 DEQ 2236  Supervised Work Experience V6
DEQ 1213 Diesel Fuel Systems | 2 DEQ 2237  Power Equipment Seminar 0.5
DEQ 1214  Brakes/Suspension Systems 3 DEQ 2243  Electronic Controls/
DEQ 1215  Transmissions | 3 Monitoring 3
GEN 2297  Employment Skills’ Vi
WEL 1201  Basic Welding OR 3 Fourth Semester Credit Hours 16
WEL 1203  Practical Welding DEQ 2234  Planting/Harvesting
Equipment 3
Second Semester Credit Hours 17 DEQ 2241 Engine Performance/
DEQ 1221  Hydraulics | 4 Diagnostic 2
DEQ 1222 Air Conditioning Certification 2 DEQ 2242  Diesel Power Equipment
DEQ 2215 Industry Qualifications 3 Repair 4
GEN 2297  Employment Skills' V1 DEQ 2244  Global Positioning TechnologyV1
MTH 1201  Technical Math' OR 4 ENG 1111  Composition I' OR 3
College Level Math’ ENG 1201  Communications'

PSY 1101  General Psychology I' OR 3 PHI 2111 Introduction to Logic' 3
PSY 1103  Business Psychology’ .

Total Credit Hours 69.5

" General Education Hours (15)
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EARLY CHILDHOOD EDUCATION (ECD) Associate in Appuiep Science Decree D355

FCC LTC

occ

v WVC Online

Child care is in high demand and the need for qualified child care providers is also in high demand. The Early Childhood Development
degree program is designed so that graduates meet qualification standards for the full spectrum of child care services and facilities.

Graduates of the program are eligible for entry-level jobs as day care teacher, nursery school teacher, sheltered workshop staff in a
work activity, institutional aides for disabled children, and teacher aides for public schools. Also, much of the coursework within the
curriculum may be transferable to a four-year college or university.

Applicants to the Early Childhood Development degree program should be aware of the restrictions imposed by the lllinois

Department of Children and Family Services forbidding employment of identified child abuse offenders in this field. Any applicants so

identified will not be permitted to enroll in this program.

First Semester Credit Hours 16

ECD 1101  Introduction to Early
Childhood Education 3
ECD 1202  Childhood Teaching 5
Techniques |
ECD 1203  Health & Safety of Children 3
ECD 1223  Growth/Development of V2
Children
PSY 1101  General Psychology I' OR 3
PSY 1103  Business Psychology’

Second Semester Credit Hours 16

ECD 1204  Childhood Teaching 5
Techniques Il
ECD 1205  Curriculum for Young 5
Children
ENG 1201  Communications' OR 3
English Gen Ed Elective'
Math Gen Ed Elective' 3

Third Semester Credit Hours 17

ECD 2201  Administering Childhood
Facilities 5
ECD 2203  Early Childhood Seminar | V1
HEC 1101 Nutrition 3
Psychology Gen Ed Elective! 3
ECD Practicum** 5

95

Fourth Semester Credit Hours 16

ECD 2205  Early Childhood Seminar Il 1
EDU 1114  Educating Exceptional
Children 3
EDU 2105  Sciencein the
Elementary School OR 4
Science Gen Ed Elective’
Humanities Gen Ed Elective' 3
ECD Practicum** 5
Total Credit Hours 65

" General Education Hours (19)

**Practicum choices:

ECD 1207 Child Study & Field Observation

ECD 2202 Childhood Teaching Practicum

ECD 2204 Early Childhood Practicum

ECD 2208 Early Childhood Teaching Laboratory Il

Psychology Elective: PSY 2109, 2104, or 2111
English Elective: ENG 1111 or 1201

Science Elective: LSC, CHM, or PHY Gen Ed
Math Elective: Any MTH Gen Ed

Humanities Elective: Any Humanities Gen Ed



ECE LEVEL 2 CREDENTIAL (ECD) cermiricare €353
FCC LTC OocCC v WVC Online

The ECE Level 2 Credential and ECE Level 3 Credential certificates prepare students for careers in the Early Childhood
Education industries. The stackable certificates provide training needed to earn credentials aligned with Gateways
to Opportunities competencies. Completion of the certificates includes coursework in Human Growth and
Development, Health, Safety and Well-Being, Interactions, Relationships and Environments, Observation and
Assessment, Curriculum and Program Design, Professionalism, and Family & Community Relationships.

Credit Hours 16
ECD 1101 Intro to Early Childhood 3
Education
ECD 1202  Childhood Teaching 5

Techniques |

ECD 1203  Health & Safety of Children 3
ECD 1223  Growth/Development of V2
Children

PSY 1101  General Psychology | OR 3
PSY 1103  Business Psychology’
Total Credit Hours 16

ECE LEVEL 3 CREDENTIAL (ECD) cermiricare €354

Credit Hours 32
ECD 1101  Intro to Early Childhood 3
Education
ECD 1202  Childhood Teaching 5

Techniques |

ECD 1203  Health & Safety of Children 3
ECD 1204  Childhood Teaching
Techniques Il
ECD 1205  Curriculum for Young Children 5
ECD 1223  Growth/Development of V2
Children
ENG 1201 Communications’ OR 3
English Gen Ed Elective’
PSY 1101  General Psychology I' OR 3
PSY 1103  Business Psychology’
Math Gen Ed Elective’

(%2}

lw

Total Credit Hours 32
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EDUCATIONAL LEADERSHIP (LDSHP) cerriricare C248

FCC LTC occ v’ WVC Online

The Educational Leadership certificate prepares students for careers in educational leadership and management related occupations
by concentrating on the theory and hands-on applications required to gain employment opportunities in the education industries.
The certificate demonstrates completion of instructional leadership training.

First Semester Credit Hours 9
BMK 1208  Basic Teaching Skills 1
BMK 1209 Managing Assessment 1
BMK 1210 Classroom Management 1
DAP 1201 Business Computer Systems 3

PSY 1101  General Psychology | OR
PSY 1103  Business Psychology

w

Second Semester Credit Hours 9
BMK 1211  Student Focus Instruction 1
BMK 1212 Engagement Techniques 1
BMK 1213  Student Success 1
3
3

BMK 2101  Principles of Marketing
BUS 2201 Principles of Management

Total Credit Hours 18
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ELECTRICAL DISTRIBUTION SYSTEMS (EDS) CerriFicare C266

v FCC LTC occ WVC Online

The Electrical Distribution Systems certificate program prepares individuals to build, repair, and maintain electrical distribution
systems, overhead and underground, use safe practices, first aid, and perform pole top rescue.

First Semester Credit Hours 15
EDS 1201 Electrical Distribution

Systems 2
EDS 1202  Safety & Accident Prevention 3
EDS 1203  Climbing Skills 2
EDS 1204 Pole Framing & Construction

Specifications 3
EDS 1205 Equipment Operation 3
EDS 1206  Setting and Replacing Poles 2
Second Semester Credit Hours 16
EDS 2201  Transformer Theory

& Installation 5
EDS 2202  Conductor Installation,

Service & Installation 4
EDS 2203  Rubber Glove & Underground

Distribution 4
EDS 2204 Fusing, Substation &

Voltage Regulation 3
Total Credit Hours 31
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ELECTRONIC MEDICAL RECORDS (HIM) certiricare €194

FCC v LTC occC WvC Online

Electronic Medical Records technicians review medical records to ascertain accuracy with regard to treatment procedures and
coding, preparation of files for long term storage, compilations of statistics and data for use by other medical personnel, preparation
of medical reports, and provision of access to medical information by appropriate parties (third-party payers, attorneys, etc.). This
program is designed to prepare students for entry-level jobs in health care. To achieve this goal, all students complete an internship
experience in a health care environment. Upon completion of the certificate, students can take the CMAA/CBCS/CEHRS exam
through the National Healthcareer Association to become a certified Billing Coding Specialist.

Graduates of this program will find jobs in hospitals, clinics, health planning agencies, insurance companies, nursing homes, health
maintenance organizations, and ambulatory care centers.

Electronic Medical Records students must pass all courses in the curriculum with at least a C and maintain a minimum term GPA of
2.0 to proceed through the program. Students must place into Beginning Algebra on the ACCUPLACER test or remediate to that
level.

Prerequisite for online classes: CIS 1104, Intro Learning Services Online.

First Semester Credit Hours 14
HEA 1209  HIPAA for Allied Health 1
HEA 2267  Intro to ICD-10-CM 4
HIM 1201  Introduction to HIM? 3
HIM 1202 HIM Data Management 3

HIM 1207  CEMRS Medical Terminology* 3

Second Semester Credit Hours 14
ENG 1212  Technical Writing V3
GEN 2297  Employment Skills V3
HIM 1205 HIM Intro to Human 3
Pathophysiology
PHI 2141  Ethics in the Medical 3
Community

TEL 1275 Essential Computer Skills V2

Summer Semester Credit Hours 3
HIM 2220  Clinical Practicum V3
Total Credit Hours 31

2Prerequisite: BOC 1201 or concurrent enrollment
*Students considering the Nursing program should take HEA 1225
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EMERGENCY MANAGEMENT SYSTEMS (EMS) cermiicare  C328

FCC v LTC occC WVC Online

The Emergency Management Systems program is in collaboration with the lllinois Emergency Management Agency (IEMA),
incorporating their curriculum for educating and training new and existing emergency management personnel. The curriculum
meets the requirements outlined by the federal government for Homeland Security. Graduates will have the knowledge, skills, and
abilities associated with emergency planning, National Incident Command Systems, leadership and influence, Homeland Security
exercises, developing volunteer resources, and numerous other aspects that are crucial for emergency planning during a natural or
man-made disaster.

Program Requirements Credit Hours 16
EMS 1201 Emergency Planning V.5
EMS 1202 Emergency Mgt &Volunteers V.5
EMS 1203  Incident Command System V.5
EMS 1204  HSEEP V.5
ENG 1212  Technical Writing OR 3
PTT 1205  Tech Reading/Writing/Reporting

MTH 1103  Liberal Arts Mathematics OR 3
MTH 1201  Technical Mathematics

SPE 1111 Interpersonal Communications OR

SPE 1101  Fundamentals of EffectiveSpeaking 3

Elective from Major/Area of Concentration 5

Total Credit Hours 16
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ENERGY TECHNOLOGY (ENRGY) Associate IN APPLIED SCIENCE DEGREE D121

FCC LTC occ v’ WVC Online

The Energy Technology degree will introduce students to a full suite of energy systems and technologies, traditional and renewable,
which prepares them for careers in the rapidly expanding field of renewable/reusable energy. Coursework/skill preparation crosses
many industries including those in energy (ethanol, biodiesel, electricity distribution, solar, and wind), food processing, chemical
processing, biological processing, and associated service industries. Employment settings include ethanol plants, refineries,
commodity manufacturing plants, and energy processing and distribution plants.

First Semester Credit Hours 16 Fourth Semester Credit Hours 18
ENR 1201  Intro to Energy 3 BUS 2101  Business Law I 3
ENR 1202 Introduction to Biofuels 3 ENR 2203 Renewable Fuels 3
ENR 1203  Biofuel Production V2 GEN 2297  Employment Skills' V2
PHY 1111 Technical Physics I' 4 MAN 1221  Motors/Motor Controls V4
Math Gen Ed Elective' 4 PTT 2205  PTECH Quality Control 3
SPE 1101  Fundamentals of Effective
Second Semester Credit Hours 16 Speaking’ 3
EDU 1108  Standard First Aid 2
ENR 1204  Fossil Fuel Technology 3 Total Credit Hours 68
ENR 1205  Effects of Alternative Fuels 3
ENR 1296  Topics in Energy V2 'General Education Hours (28)
ENR 2201  Energy Policies 2
LSC 1105  Environmental Biology' 4 Recommended Electives:
AGP 1261  Supervised Occupational
Third Semester Credit Hours 18 Experience | V2
CHM 1120  Introductory Chemistry’ 5 BUS 2104  Business Economics 3
ENR 2202 Energy Efficiency & Comparison 3 ENR 2204  Alternative Fuel Production Il V2
MAN 1211  Industrial Electricity 4 INM 2210  Occupational Safety (OSHA) V2
Computer Elective 3 MAC 1207 Metallurgy 2
Humanities Gen Ed Elective' 3 MAN 1202  Industrial Safety V2
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Entrepreneurship is the practice of starting new organizations or revitalizing mature organizations, particularly new businesses
generally in response to identified opportunities. Entrepreneurial activities are substantially different depending on the type of
organization that is being started. Entrepreneurship ranges in scale from solo projects (involving the entrepreneur as only part-time)
to major undertakings creating many job opportunities.

Entrepreneurs develop new markets; they can create customers or buyers; they discover new sources of materials; they mobilize
capital resources, which in economic terms these represent machines, buildings, and other physical productive resources; they
introduce new technologies, new industries and new products intended to satisfy human needs; and they create employment. The

ENTREPRENEURSHIP (ENT) Cerriricare

C182

v FCC v LTC

v' 0CC

v WVC

Online

largest employer is the private business sector.

First Semester

Credit Hours 17

ACC
BMK
BUS
BUS
DAP
ENT
ENT

Second Semester

2101
2101
1101
2106
1201
1210
1298

Financial Accounting 4
Principles in Marketing 3
Introduction to Business OR
Introduction to Int’l Business 3
Business Computer Systems 3
Intro to Entrepreneurship 3
Entrepreneur Topics

and Issues V1

Credit Hours 15

BMG 2103 Business Statistics 3
BMG 2204 Human Resource

Management 3

BUS 2101 Business Law | 3
BUS 2105 Business Finance

ENT 2210  Business Portfolio V1

Elective 2

Total Credit Hours 32
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D269

Online

EXECUTIVE OFFICE PROFESSIONAL (EOP) Associate in APPLIED SCIENCE DEGREE
v FCC LTC occ v’ WVC

The Executive Office Professional degree and associated certificate program prepares students for employment as
Administrative Assistants, Office Support Professionals, and Receptionists. The programs also prepare students to

produce business communications, use technologically advanced equipment, manage records, manage projects, plan
meetings, and develop skills in software applications including word processing, databases, spreadsheets, and presentations

First Semester Credit Hours 15 Third Semester Credit Hours 19

BOC 1201 Beginning Keyboarding OR V3 ACC 1101  Applied Accounting 4
Keyboarding Elective BMG 2204  Human Resource 3
BOC 1211  Professional Office Procedures 3 Management
BUS 1101  Introduction to Business 3 BUS 2201  Principles of Management OR 3
CIS 1101  Intro to Computers & Their BUS 2203  Office Management
Applications OR V3 CIs 1275 Power Point V3
Computer Elective DAP 2265  Desktop Publishing | 3
ENG 1111  Composition I' OR 3 SPE 1101  Fundamentals of Effective 3
English Gen Ed Elective' Speaking’ OR
SPE 1111  Interpersonal Communications'

Second Semester Credit Hours 17 Fourth Semester Credit Hours 16

BUS 2202  Records Management 3 BMK 2101  Principles of Marketing 3
CIs 1209  Outlook 2 BOC 2211  Office Internship | V3
CIS 1278  Spreadsheet V3 GEN 2297  Employment Skills’ V3
DAP 2202  Word Processing | 3 MTH 1201  Technical Mathematics' OR V4
ENG 1202  Business Correspondence OR 3 College Level Math'
BOC 2250  Business Communications General Education Elective! 3
Social Science Gen Ed Elective' 3
Total Credits 67

'General Education Hours (19)

OFFICE ASSISTANT (EOP) CERTIFICATE C268

First Semester Credit Hours 15

Second Semester Credit Hours 17

BOC 1201  Beginning Keyboarding OR V3 BUS 2202  Records Management 3
Keyboarding Elective cIS 1209  Outlook 2
BOC 1211  Professional Office Procedures 3 cIs 1278  Spreadsheet V3
BUS 1101  Introduction to Business 3 DAP 2202 Word Processing | 3
cis 1101 Intro to Computers & Their ENG 1202  Business Correspondence OR 3
Applications OR V3 BOC 2250  Business Communications
Computer Elective Social Science Gen Ed Elective 3
ENG 1111 Composition | OR 3
English Gen Ed Elective Total Credits 32
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FIRE SCIENCE (FIRES) Associate In AppLiep Science Decree D401

v' FCC

LTC

OcCcC WwvC ONLINE

Graduates of the fire degree and certificate programs will have the knowledge, attitudes, skills, habits, and hands-on experience

needed to perform a variety of firefighting functions, including fire scene operations, fire prevention, fire instruction, and hazardous

materials operations. Graduates can apply their skills fighting fire, performing fire prevention inspections, and operating fire

equipment. Graduates will be able to evaluate a fire scene, develop strategies for handling different types of fire incidents, develop
pre-fire plans, evaluate a business/industry for fire hazards, and evaluate/manage a hazardous materials incident. Topics of study
include: techniques of firefighting, hazardous materials, fire apparatus, fire service instruction, fire prevention, and first responder.

Graduates will have the potential for employment as a firefighter, fire investigator, arson investigator, fire prevention officer, fire
service executive support specialist, fire service vehicle operator, fire apparatus engineer, fire instructor, training program manager,

fire officer, safety educator, or fire prevention inspector.

Prior to enroliment in this program, fire department service records must be provided, if applicable. In addition to fees, students

are required to have all safety gear that meets current National Fire Protection Association (NFPA) standards.

First Semester

Credit Hours 15.5

EMA
EPF
EPF

EPF
EPF

EPH
EPM
EPM

Second Semester

1200**
1203
1205

1208
1209

1200
1200
1620

NIMS Certification 2
Fire Ground Operations 3
Vehicle Operator

Fundamentals .5
Firefighting Fundamentals 4
Fire Suppression

Fundamentals 4
Hazardous Mat Fundamentals 1
CPR Fundamentals .5
CPR/First Aid V.5

Credit Hours 15

EPF
EPF
EPF
EPF
EPF

EPH

1204
1206
1207
1219
1600**

1201

Firefighting Applications 2
Extrication Practices 3
Fire Apparatus Engineer 3
Technical Rescue Awareness .5

Firefighting Safety

Fundamentals .5
Hazardous Materials
Operations 3

w

General Education Elective’
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Third Semester Credit Hours 19
ENG 1201  Communications' OR 3
ENG 1111* Composition I
EPF 2203 Fire Instructor

Fundamentals 3
EPF 2204  Fire Investigation &

Inspection 3
EPF 2205 Fire Prevention Officer 3
EPF 2230 Fire Service Internship OR 3
EMA 1210  Incident Command

Fundamentals
MTH 1201  Technical Mathematics’ \'Z!
Fourth Semester Credit Hours 18

EPF 2206 Fire Admin Fundamentals 3
EPF 2207 Fire Administration

Applications 3
EPF 2209  Tactic & Strategy

Fundamentals 3
EPM 1201  Emergency Medical

Responder 4
SPE 1111  Interpersonal

Communications' OR 3
SPE 1101* Fundamentals of Effective

Speaking’

General Education Elective! 2

Total Credit Hours 67.5

'General Education Hours (15)

*Students considering transfer options should take this
course.
**State/FEMA certifications accepted.



FIRE SERVICE ADMINISTRATOR (FIRES) cermiricare C402

v FCC LTC occC WVC Online

Graduates of the fire degree and certificate programs will have the knowledge, attitudes, skills, habits, and hands-on experience
needed to perform a variety of firefighting functions, including fire scene operations, fire prevention, fire instruction, and hazardous
materials operations. Graduates can apply their skills fighting fire, performing fire prevention inspections, and operating fire
equipment. Graduates will be able to evaluate a fire scene, develop strategies for handling different types of fire incidents, develop
pre-fire plans, evaluate a business/industry for fire hazards, and evaluate/manage a hazardous materials incident. Topics of study
include: techniques of firefighting, hazardous materials, fire apparatus, fire service instruction, fire prevention, and first responder.

Graduates will have the potential for employment as a firefighter, fire investigator, arson investigator, fire prevention officer, fire
service executive support specialist, fire service vehicle operator, fire apparatus engineer, fire instructor, training program manager,
fire officer, safety educator, or fire prevention inspector.

Prior to enroliment in this program, fire department service records must be provided, if applicable. In addition to fees, students
are required to have all safety gear that meets current National Fire Protection Association (NFPA) standards.

First Semester Credit Hours 15.5 Third Semester Credit Hours 12
EMA 1200** NIMS Certification 2 EPF 2203  Fire Instructor
EPF 1203  Fire Grounds Operations 3 Fundamentals 3
EPF 1205  Vehicle Operator EPF 2204  Fire Investigation &
Fundamentals .5 Inspection 3
EPF 1208  Firefighting Fundamentals 4 EPF 2205  Fire Prevention Officer 3
EPF 1209 Fire Suppression EPF 2230 Fire Service Internship OR 3
Fundamentals 4 EMA 1210  Incident Command
EPH 1200  Hazardous Mat Fundamentals
Fundamentals 1
EPM 1200 CPR Fundamentals .5 Fourth Semester Credit Hours 13
EPM 1620 CPR/First Aid V.5 EPF 2206 Fire Admin Fundamentals 3
EPF 2207  Fire Administration
Second Semester Credit Hours 12 Applications 3
EPF 1204  Firefighting Applications 2 EPF 2209  Tactic & Strategy
EPF 1206  Extrication Practices 3 Fundamentals 3
EPF 1207  Fire Apparatus Engineer 3 EPM 1201  Emergency Medical
EPF 1219  Technical Rescue Responder 4
Awareness .5
EPF 1600** Firefighting Safety Total Credit Hours 52.5
Fundamentals .5
EPH 1201  Hazardous Materials **State/FEMA certifications accepted.
Operations 3
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Graduates of the fire degree and certificate programs will have the knowledge, attitudes, skills, habits, and hands-on experience
needed to perform a variety of firefighting functions, including fire scene operations, fire prevention, fire instruction, and hazardous
materials operations. Graduates can apply their skills fighting fire, performing fire prevention inspections, and operating fire
equipment. Graduates will be able to evaluate a fire scene, develop strategies for handling different types of fire incidents, develop
pre-fire plans, evaluate a business/industry for fire hazards, and evaluate/manage a hazardous materials incident. Topics of study
include: techniques of firefighting, hazardous materials, fire apparatus, fire service instruction, fire prevention, and first responder.

Graduates will have the potential for employment as a firefighter, fire investigator, arson investigator, fire prevention officer, fire
service executive support specialist, fire service vehicle operator, fire apparatus engineer, fire instructor, training program manager,

fire officer, safety educator, or fire prevention inspector.

Prior to enroliment in this program, fire department service records must be provided, if applicable. In addition to fees, students

ADVANCED SUPPRESSION SPECIALIST (FIRES) cerriricare C403

v' FCC

LTC

OcCcC WVC Online

are required to have all safety gear that meets current National Fire Protection Association (NFPA) standards.

First Semester

Credit Hours 12.5

EPF
EPF

EPF
EPF

EPH

Second Semester

1203
1205

1208
1209

1200

Fire Ground Operations 3
Vehicle Operator
Fundamentals .5

Firefighting Fundamentals 4
Fire Suppression

Fundamentals 4
Hazardous Mat Fundamentals 1

Credit Hours 9

EMA
EPF
EPF
EPF

EPH

EPM
EPM

1200**
1204
1219
1600**

1201

1200
1620

First Semester

NIMS Certification 2
Firefighting Applications 2
Technical Rescue Awareness .5
Firefighting Safety

Fundamentals .5
Hazardous Material

Operations 3
CPR Fundamentals .5
CPR/First Aid V.5

BASIC FIRE SUPPRESSION TECH (FIRES) cerriFicate

Credit Hours 12.5

EPF
EPF

EPF
EPF

EPH

1203
1205

1208
1209

1200

Fire Ground Operations 3
Vehicle Operator
Fundamentals .5

Firefighting Fundamentals 4
Fire Suppression

Fundamentals 4
Hazardous Mat Fundamentals 1

106

Third Semester

Credit Hours 6

EPF 1206
EPF 1207

Extrication Practices
Fire Apparatus Engineer

Total Credit Hours

3
3

27.5

**State/FEMA certifications accepted

Second Semester

C404

Credit Hours 7

EMA 1200** NIMS Certification

EPF 1219

EPF 1600** Firefighting Safety
Fundamentals

EPH 1201 Hazardous Materials
Operations

EPM 1200 CPR Fundamentals

EPM 1620  CPR/First Aid

Total Credit Hours

2

Technical Rescue Awareness .5

n

<-
U 0w

19.5

**State/FEMA certifications accepted



GRAPHIC ARTS AND DESIGN (GAD) Associate N APPLIED SCIENCE DEGREE D199

v FCC LTC occ WvC Online

The Graphic Arts & Design program prepares students for an exciting career in advertising, marketing, publishing, or as a
professional graphic designer. Students perform a variety of computerized visual communication activities for the purposes of
persuading, selling, and influencing consumer and social behavior. The program provides a robust curriculum of conceptual problem
solving, critical thinking, creativity, and formal design. Emphasis is placed on branding and marketing strategies in real-world
settings. Particular areas of study encompass typography, print and editorial design, branding and identity, information design,
packaging, computer animation as well as production and presentation skills. This well-rounded program offers a strong foundation
in graphic arts and design, advanced-level art and design courses, and a liberal studies component.

First Semester Credit Hours 15 Third Semester Credit Hours 15
GAD 1201  Computer Graphic 3 GAD 1281  Fundamentals of Art History | 3

Fundamentals GAD 2212 Design Fundamentals II 3
GAD 1213  Drawing | 3 GAD 2231  Computer Animation 3
GAD 1217  Photography | 3 PSY 1101  General Psychology I' 3
ENG 1111 Composition I' 3 BUS 1101  Introduction to Business 3

MTH 1104 Quantitative Reasoning' OR V3
MTH 1201  Technical Math'

Second Semester Credit Hours 15 Fourth Semester Credit Hours 15

GAD 1205 Introduction to Videography 3 GAD 2221  Computer Graphic Techniques 3

GAD 1211  Computer Graphic 3 GAD 2281  Fundamentals of Art History Il 3
Applications GAD 2225  Typography | 3

GAD 1214  Design Fundamentals | 3 GAD 2230  Digital Imaging 3

SPE 1111  Interpersonal 3 GAD 2297  Graphic Arts/Design V1
Communications' OR Portfolio

SPE 1101  Fundamentals of Effective GAD 2298  Graphic Design Internship V2
Speaking'

SOC 2101 Principles of Sociology’ 3 Total Credit Hours 60

'General Education Hours (15)

GRAPHIC DESIGN (GAD) cCerriricare C198
First Semester Credit Hours 15 Second Semester Credit Hours 15
GAD 1201  Computer Graphic GAD 1211  Computer Graphic
Fundamentals 3 Applications 3
GAD 1213  Drawing| 3 GAD 1214  Design Fundamentals | 3
GAD 1217 Photography | 3 GAD 1205 Introduction to Videography 3
ENG 1111 Composition | 3 SPE 1111 Interpersonal Communications 3
MTH 1104 Quantitative Reasoning OR 3 OR
MTH 1201  Technical Math SPE 1101  Fundamentals of Effective
Speaking
SOC 2101  Principles of Sociology 3
Total Credit Hours 30
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GUNSMITHING (GNSM) Associate in AppLiep Science Decree. D572

FCC LTC occ v’ WVC Online

Prior to enrollment in this program, background checks are required. Valid FOID cards are also required for lllinois residents only.
Gunsmithing provides training in custom gunsmithing and gun repair, and develops the basic knowledge and skills needed to become
a professional gunsmith. Laboratories that support the gunsmithing instruction are the Machine Tool Lab, Welding Lab, Gunsmithing
Instructional Lab, Bluing Lab, Metal Finishing Lab, and firearms vault. Completion of the program includes coursework in firearms
design and function, stock-making, bench metal work, machine metal work, and gun bluing and metal finishing. The program also
includes gun safety, Bureau of Alcohol, Tobacco, and Firearms background checks and licensing, state and federal rules and
regulations, ethics, etc. Students must be at least 18 years old to enroll in this program. Students are required to provide a basic set
of hand tools.

Employment — Small business ownership; retail and sporting goods stores, firearms manufacturers, government agencies and
hobbyists.

First Semester Credit Hours 16
GNS 1201  Gunsmithing | V7
GNS 1202 Gunsmithing Il V7
GNS 1206  Model 1911 Pistol Build 2
Second Semester Credit Hours 18
GNS 2201  Gunsmithing llI 7
GNS 2202  Gunsmithing IV 7
GNS 2205  AR15 Rifle Build 2
GNS 2206  Alternative Finishes 2
Third Semester Credit Hours 12

English Gen Ed Elective' 3

Math Gen Ed Elective' 3

Social Science Gen Ed Elective' 3

Technical Elective 3

Fourth Semester Credit Hours 17

EDU 1108 Standard First Aid 2

GEN 2297  Employment Skills' V3
SPE 1101  Fundamentals of Effective’

Speaking’ 3

Business Elective 6

Technical Elective 3

Total Credit Hours 63

'General Education Hours (15)
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GUNSMITHING (GNSM) cerriricare €573

FCC LTC occ v WVC Online

Prior to enrollment in this program, background checks are required. Valid FOID cards are also required for lllinois residents only.

Gunsmithing provides training in custom gunsmithing and gun repair, and develops the basic knowledge and skills needed to become
a professional gunsmith. Laboratories that support the gunsmithing instruction are the Machine Tool Lab, Welding Lab, Gunsmithing
Instructional Lab, Bluing Lab, Metal Finishing Lab, and firearms vault. Completion of the program includes coursework in firearms
design and function, stock-making, bench metal work, machine metal work, and gun bluing and metal finishing. The program also
includes gun safety, Bureau of Alcohol, Tobacco, and Firearms background checks and licensing, state and federal rules and
regulations, ethics, etc. Students must be at least 18 years old to enroll in this program. Students are required to provide a basic set
of hand tools.

Employment — Small business ownership; retail and sporting goods stores, firearms manufacturers, government agencies and
hobbyists.

First Semester Credit Hours 16
GNS 1201  Gunsmithing | V7
GNS 1202  Gunsmithing Il V7
GNS 1206  Model 1911 Pistol Build 2
Second Semester Credit Hours 18
GNS 2201  Gunsmithing llI 7
GNS 2202  Gunsmithing IV 7
GNS 2205  AR15 Rifle Build 2
GNS 2206  Alternative Finishes 2
Total Credit Hours 34
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HEALTH INFORMATICS (HNFO) Associate in APPLIED SCIENCE DEGREE

v" FCC

LTC

occ

WvC

Online

D197

Graduates of this program will have the knowledge, attitudes, skills, habits, and hands-on experience needed to perform a variety of
technical health information functions, including organizing, analyzing and technically evaluating health information; compiling
various administrative and health statistics; and coding diseases, operations, procedures and other therapies. Graduates can apply
their skills by assembling patients’ health information including medical history, symptoms, examination results, diagnostic tests,
treatment methods, and all other healthcare provider services. Graduates will be able to organize and manage health information
data by ensuring its quality, accuracy, accessibility, and security. Special emphasis is placed on the use of computer and electronic
methods of managing health data and clear, concise communication with physicians and other healthcare professionals to clarify
diagnoses or to obtain additional information.

First Semester

Credit Hours 15

DAP
HEA

HIT
HIT
PHI
PHI

Second Semester

1201
1225

1201
1202
2101
2141

Business Computer Systems 3
Introduction to Medical V3
Terminology

Healthcare Delivery Systems 3
Healthcare Data Management 3
Introduction to Ethics' OR 3
Ethics in the Medical
Community

Credit Hours 16

ENG
ENG
HEA

HEA
LSC
HIT
HIT

1201
1111
1227

1226
2111
1203
1204

Communications' OR 3
Composition I
Pharmacotherapy

Fundamentals 3

Allied Health Anatomy OR 3
Human Anatomy & Physiology |
Healthcare Reimbursements 3
Diagnostic Coding
Fundamentals 4

110

Third Semester

Credit Hours 17

HEA
HIT
HIT

MTH
MTH
SPE

SPE

Fourth Semester

1228
2202
2203

1201
1131
1111

1101

Human Pathophysiology 3
Healthcare Law & Ethics 3
Procedural Coding

Fundamentals 4

Technical Mathematics' OR V4
Introduction to Statistics’
Interpersonal Communications'3
OR

Fundamentals of Effective
Speaking’

Credit Hours 17

GEN 2297  Employment Skills' Vi
HIT 2201 Health Statistics & Research 3
HIT 2204  Clinical Coding Applications 4
HIT 2205 Healthcare Quality Mgmt 3
HIT 2206  Certification Review 1
HIT 2230  Health Informatics Practicum 3
OR
HIT 2231  Health Informatics Simulation
General Education Elective! 2
Total Credit Hours 65

'General Education Hours (16)



MEDICAL RECEPTIONIST (HNFO) Cerriricare C214

v FCC LTC occ WVC Online

The Medical Receptionist certificate prepares students for employment in an office setting within a variety of healthcare
organizations such as hospitals, medical offices, and durable medical equipment companies. This certificate gives students the skills
to work with electronic medical records, including scheduling patients and entering patient demographic and insurance
information. Students will also be trained in the management of medical records, following HIPAA guidelines, including form
completion, record transfer, and document importing.

First Semester Credit Hours 15

DAP 1201 Business Computer Systems 3

HEA 1225  Introduction to Medical V3
Terminology

HIT 1201  Healthcare Delivery Systems 3
HIT 1202  Healthcare Data Management 3

PHI 2101 Introduction to Ethics OR 3

PHI 2141 Ethics in the Medical
Community

Second Semester Credit Hours 16

ENG 1201 Communication OR 3

ENG 1111  Composition
HEA 1226  Allied Health Anatomy OR 3
LSC 2111  Human Anatomy & Physiology |
HEA 1227  Pharmacotherapy
Fundamentals 3
HIT 1203  Healthcare Reimbursements 3
HIT 1204  Diagnostic Coding
Fundamentals

I

Total Credit Hours 31
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HUMAN RESOURCE ASSISTANT (HRA) AssociaTe IN APPLIED SCIENCE DEGREE D245
FCC LTC v occC WvVC v Online

The Human Resource Assistant program prepares and trains students for entry-level positions in a human resource department. The
program is designed to assist and lead human resource functions in business, industry, government and nonprofit organizations.
Coursework will lead students to explore how HR professionals develop and attract employees, handle disputes, conduct discipline
and work with a variety of people in an array of work settings. Students will learn how to apply skills, knowledge, and abilities in
core human resource functions such as human resource information systems, record keeping, compensation and benefits
administration, and staffing procedures in an organization. Graduates will be able to effectively manage issues such as
compensation and benefits, perform employee training, manage staffing, understand labor relations, and organizational
communications.

First Semester Credit Hours 16
ACC 1101  Applied Accounting 4
BUS 1101  Introduction to Business
DAP 1201 Business Computer Systems
ENG 1111 Composition' OR
ENG 1201  Communications’
SPE 1101  Fundamentals of Effective
Speaking' OR 3
SPE 1111  Interpersonal
Communications'

w w w

Second Semester Credit Hours 18
BMG 2103 Business Statistics

3
BMK 2101  Principles of Marketing 3
BUS 2201  Principles of Management 3
DAP 1236  Keyboarding Essentials 3
3
3

DAP 1237 Presentation & Promotion
ENG 1121  Composition & Analysis' OR
ENG 1212 Technical Writing’

Third Semester Credit Hours 16
ACC 2101 Financial Accounting 4
BMG 2204 Human Resource

Management 3
BUS 2205  Legal & Ethical HR Issues 3
ECN 2101  Principles of

Macroeconomics’ 3
PSY 1101  General Psychology I 3
Fourth Semester Credit Hours 15
ACC 2102  Managerial Accounting 4
BUS 2206 Development & Training 3
BUS 2207  HR Assistant Internship 2
BUS 2208 Performance Management 3
CIS 1286  Database V3
Total Credit Hours 65

'General Education Hours (15)
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INDUSTRIAL MAINTENANCE TECHNOLOGY (INDMA) Associate in AppLiep Science Decree D500

FCC LTC v ocCC WvC Online

The Industrial Maintenance Technology Program is designed to train students for employment and to advance in today’s
technologically driven industrial workplace. The program provides students with a progression of three certificates that lead to the
degree. Courses in “Selected Technical Studies” are welding, machine trades, process control, and other technical areas. The
program also provides current industry employees the opportunity to complete course requirements while maintaining a work
schedule. Also, coursework included in the degree may transfer to a four-year college or university.

The certificate and degree program qualify graduates for machine maintenance positions or advancement in the industrial plant.

General Education Core Credit Hours 12
ENG 1111  CompositionI' OR 3

ENG 1201  Communications’ OR
ENG 1212 Technical Writing'
SPE 1101  Fundamentals of
Effective Speaking'
OR
SPE 1111  Interpersonal
Communications’ 3

Humanities' Gen Ed Elective 3
OR

Social Science Gen Ed Elective'
General Education Elective’ 3

Technical Core Credit Hours 48
IMT:Level | Certificate 16
IMT:Level Il Certificate 16
IMT:Level Il Certificate 16

(includes eight (8) hours of Selected
Technical Studies)

Total Credit Hours 60
'General Education Hours (15)

113



IMT: LEveL | (INDMA) CerriFicaTe C501

FCC LTC v ocCC WvC Online

The Industrial Maintenance Technology program is designed to train students for employment and to advance in today’s
technologically advanced industrial workplace. The program provides students with a progression of three certificates that lead to
the degree and provides current industry employees the opportunity to complete course requirements while maintaining a work
schedule. Also, coursework included in the degree may transfer to a four-year college or university.

The certificate and degree programs qualify graduates for machine maintenance positions or advancement in the industrial plant.

First Semester Credit Hours 16
INM 1200  Mechanics 4
INM 1206  Intro to Industrial
Maintenance Tech 2
INM 2200  Electro-Mechanics | 5
INM 2210  Occupational Safety (OSHA) 2
Math General Education
Elective' 3
Total Credit Hours 16

'General Education Elective

IMT: LEVEL Il (INDMA) cerriFicare C502

Second Semester Credit Hours 16
INM 1205 Fluid Power V4
INM 1220  Basic AC & Refrigeration 4
INM 2205 Electro-Mechanics Il V5

INM 2206 Program Logic Controllers | V3

Total Credit Hours 16

IMT: LEVEL Il (INDMA) cerriricare C503

First Semester Credit Hours 16 *Selected Technical Studies:
BMG 2601  Quality Improvement 3 Requirements in this area may be fulfilled through:
INM 2208  Programmable Logic *  Military Transcript (ACE)
Controllers Il 3 * Internship
WEL 1260 Combination Welding 2 * Independent Study
Technical Elective* 8 * Specialty courses in heating, ventilation, air conditioning,

welding, machine trades, process control, or other
Total Credit Hours 16 technical courses from FCC, LTC, OCC, or WVC are
encouraged.
* Proficiency tests
Students must work with the IMT advisor to develop a plan
for completion of the Technical Studies.
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INDUSTRIAL MAINTENANCE HVAC | (INDMA) cerriricare C504

FCC LTC v ocCC WvC Online

The Industrial Maintenance HVAC | certificate program will provide students with the skills required to enter the field of heating,
ventilation, and air conditioning. Students will be qualified to find jobs as entry-level HVAC technicians. Installation of new systems
and repair to existing HVAC systems for residential and commercial (small business) purposes will be covered. This program also
targets incumbent workers who desire to broaden their skills for a career change or for advancement consideration.

First Semester Credit Hours 11
INM 1220  Basic A/C & Refrigeration 4
INM 1221  Intro to HVACR 2
INM 1225 Basic Heating 3

INM 2210  Occupational Safety (OSHA) V2

Second Semester Credit Hours 8.5
INM 2220  Advanced A/C

Commercial Refrig. 4
INM 2225 Air Distribution/Load Calc 4
INM 2230  Recovery & EPATech Cert  _.5

Total Credit Hours 19.5

RESIDENTIAL HVAC (INDMA) cerriicare = €506

The Residential HVAC certificate is designed to prepare the student for an entry-level position in the heating, ventilation, and air
conditioning industry. This certificate ladders into the Industrial Maintenance Technology degree as well if the student desires to
further their education in this field.

First Semester Credit Hours 11
INM 1221 Intro to HVACR 2
INM 1220  Basic A/C & Refrigeration 4
INM 1225 Basic Heating 3

INM 2210  Occupational Safety (OSHA) V2

Second Semester Credit Hours 7.5
TRA 1221 Electrical Wiring 3

INM 2225 Air Distribution/Load Calc. 4
INM 2230 Recovery & EPA Tech Cert .5

Total Credit Hours 18.5
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INDUSTRIAL MANAGEMENT (INDMG) Associate in Appiep Science Decree D274

FCC v LTC occ WvC Online

The Industrial Management program (3 certificates leading to the AAS degree) will provide industry skills ranging from occupational
safety and health regulations, total quality management, performance analysis, to manufacturing methods.

Graduates supervise and coordinate activities of employees engaged in all phases of a plant operation. The job outlook for industrial
management professions is very good. Local, state and national employment data indicates significant growth in the employment of
industrial management professionals.

Total Credit Hours 66
'General Education Hours (19)

WORKPLACE SKILLS (INDMG) certiricare €271

The Workplace Skills certificate program prepares individuals with entry-level employment skills used in business and industry
settings. Graduates of this certificate will be proficient in the general skills necessary for quality interpersonal interaction, as well as
specific proficiencies in blueprint reading.

Requirements Credit Hours 22
CON 1202  Blueprint & Building Codes 4
ENG 1201  Communications® OR 3
ENG 1111  Composition’

GEN 2297  Employment Skills' V3
IND 1201  Strategies for Success 2
IND 1210  General Safety 3

MTH 1201  Technical Mathematics!OR V4
College Level Math'
SPE 1111  Interpersonal

Communications! OR 3
SPE 1101  Fundamentals of Effective
Speaking’
Total Credit Hours 22

MANUFACTURING SKILLS (INDMG) cCerriFicare C272

The Manufacturing Skills certificate program is a unique training program designed to provide students with enhanced industrial
career opportunities. Students select from directed manufacturing electives to acquire technical training to enhance employment
prospects. This certificate was developed utilizing local industry-based skill standards.

*DIRECTED MANUFACTURING FOCUS AREAS:

Requirements Credit Hours 21 Fabricati Credit H
IND 2210  Manufacturing Internship 5 T:Arlca “1298 Soecial Topics in M rc; I, ours
MAC 2203 Manufacturing Processes 3 pegc:l OF?ICS i Viechanics Vi

TEL 1275  Essential Computer Skills V2 . epallr
. . WEL 1201 Basic Welding 3
Directed Manufacturing . .

. WEL 1203 Practical Welding 4
Focus Elective™ o WEL 1206  Special Projects in Welding V3

Total Credit Hours 21 pecial Frojects in Telding

Construction Credit Hours
BTR 1225  Building Trades Internship V3
CON 1201  Construction Fundamentals 4
CON 1210  Framing/Finishing
Fundamentals 4
CON 1220  Masonry Fundamentals 4
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SUPERVISORY SKILLS (INDMG) cerriricare  C273

FCC v LTC occ WvC Online

The Supervisory Skills certificate program provides students with effective skills in performance management, motivation, team
development and time management—everything you need to manage people effectively.

Requirements Credit Hours 23
ENG 1202 Business Correspondence?! 3
IND 2212 Supervisory Internship 5

SOC 1108  Race and Ethnic Relations! 3
TQM 1203  Customer and Quality

Improvement 3
TQM 1204  Process Improvement 3
TQM 1206  Project Management 3
TQM 1212  Team Leader and Facilitator

Training V3
Total Credit Hours 23

'General Education Hours
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INDUSTRIAL TECHNICIAN (INDS) cCerriFicares

FCC LTC occ

C546, C547, C548

Online

v WVC

The Industrial Technician certificates, which are progressive certificates, prepare graduates to become technical and/or technical
management-oriented professionals for employment or employment enhancement in manufacturing industries/businesses. These
certificates represent an optional curriculum subset to the Industrial Studies degree program, which is an integrated curriculum
designed to prepare students with a broad understanding of industrial manufacturing issues, concepts, and techniques.

Industrial Technician (C546)

Adv Industrial Technician (C548)

Program Requirements Credit Hours 15 Program Requirements Credit Hours 45
EDR 1202 Mechanical Blueprint CAD 1210  Computer Aided Drafting | 3
Reading 4 CAD 1220 Computer Aided Drafting Il 3
MAN 1211  Industrial Electricity 4 EDR 1202  Mechanical Blueprint
WEL 1203  Practical Welding 4 Reading 4
Manufacturing Elective AND/ 3 MAC 1225 Internship V2-6
OR Gunsmithing Elective MAC 2231  Introduction to CNC 3
Total Credit Hours 15 MAN 1204  Manufacturing Materials &
Processes 4
Inter Industrial Technician (C547) MAN 1211 Industrla?I EIect.r|C|ty 4
. . MAN 1215  Mechanical Drives 3
Program Requirements Credit Hours 30
CAD 1210 Computer Aided Drafting | 3 MAN 1221 Motors/Motor Controls 4
EDR 1202  Mechanical Blueprint MAN 2211  Programmable Logic
Reading 4 Controllers 4
MAC 1225 Internship OR V2-6 MAN 2215 Robotics & Vision Systems 4
Elective WEL 1203 Practical Welding 4
MAC 2231 Introduction to CNC 3 Manufacturing Elective 3
MAN 1204  Manufacturing Materials & 4 AND/OR Gunsmithing Elective
Processes
MAN 1211  Industrial Electricity 4 Total Credit Hours 45
MAN 1215  Mechanical Drives 3 Other recommended courses:
Manufacturing Elective AND/ 3 EGR 1298  Topics/Issues in
OR Gunsmithing Elective Engineering V1-6
WEL 1203  Practical Welding 4 DEQ 1221  Basic Hydraulics | 4
Total Credit Hours 30
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INFORMATION SYSTEMS TECHNOLOGY (IST) Associate in APPLIED SCIENCE DEGREE D217
v FCC LTC v 0CC wvC Online

The Information System Technology programs will prepare students for jobs in areas such as Computer Software Engineer, Network
Engineer, Database Administrator, Hardware Engineer, and Email Administrator.

First Semester Credit Hours 17 Third Semester 15
ENG 1111  Composition|' OR 3 GEN 2297  Employment Skills' V2
ENG 1201 Communications' IST 2200  Network Operating Systems 4
ISM 2201  Systems Analysis & Design 3 IST 2220  CompTIA A+ Cert Review 3
IST 1210  Computer Maintenance IST 2230  MCSA: Windows 8 Cert

& Repair 4 Review 3
IST 1220  Java Programming Web 4 IST 2270  LANs, WANs, and Wireless 3

and Mobile
MTH 1103  Liberal Arts Math' OR 3 Fourth Semester 16
MTH 1131  Introduction to Statistics' OR IST 2210  IST Internship 2
MTH 1201  Technical Mathematics' IST 2250  CompTIA Network +Cert

Review 3

Second Semester Credit Hours 18 IST 2260  Network Security 3
ACC 1101  Applied Accounting OR 4 IST 2280  MCSA: Windows Server Cert 5
ACC 2101  Financial Accounting General Education Elective' 3
IST 1240 Business Apps Computing 3 B
IST 1250  Web & Mobile App Total Credit Hours 66

Development 4 'General Education Hours (15)
IST 1260 Operating Systems 4
SPE 1101  Fundamentals of Effective

Speaking' OR 3
SPE 1111 Interpersonal Communications’

INFORMATION SYSTEMS TECHNOLOGY (IST) Cerriricare C216

First Semester Credit Hours 11 Second Semester Credit Hours 13
ISM 2201  Systems Analysis & Design 3 GEN 2297 Employment Skills V2
IST 1210 Computer Maintenance IST 2210 IST Internship 2

& Repair 4 IST 2220 CompTIA A+ Cert Review 3
IST 1260 Operating Systems 4 IST 2250 CompTIA Network+

Cert Review 3

IST 2270  LANS, WANs and Wireless 3

Total Credit Hours 24

119



INTERCONNECT TECHNICIAN (TELCS) certiricare ~ C447

FCC v LTC occ wvc Online

The purpose of this certificate is to prepare the student for employment with an Interconnect firm as a PBX/Key System/Data Comm
technician. This work is typically performed in industrial, commercial, or office environments where the employee installs and
maintains small business systems and structured data cabling plant. Employers include telephone companies, interconnect firms,
universities, hospitals, and large commercial entities.

First Semester Credit Hours 16
GEN 1221  Occupational Safety 2
TEL 1201  IT Fundamentals 3
TEL 1263  Intro to Switching Technology 2
TEL 1273 Electronics in Telecom 4
TEL 2264  Intro to Fiber Optics 3
TEL 2287  IP Convergence 2
Second Semester Credit Hours 16
GEN 2297  Employment Skills V3

TEL 1265 Intro to Computers 3
TEL 1272 Business Comm Systems | 3
TEL 2263  Structured Cabling Systems 1
TEL 2282  TDM Switching Technology 3
TEL 2284  Networking Fundamentals 3

Total Credit Hours 32
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MARKETING BUSINESS MANAGEMENT (MAARKT) Associare in Appuiep Science Decree D235
FCC LTC occ v WVC Online

The Marketing Business Management degree program is for students interested in various business and entrepreneurial career
opportunities. Students study and practice skills in fundamental business practices in order to qualify for supervisory and middle
management positions. The importance of team development, customer satisfaction, employee motivation, and problem solving is
emphasized throughout the program. Business management students will also receive college credit and pay for on-the-job
occupational experience while working in a business-related field during two semesters.

Career possibilities encompass a multitude of current and expanding business opportunities including: product and service retailing,
wholesaling, advertising, marketing, distribution, sales, food service, hospitality, supervision in manufacturing, entrepreneurship and
business ownership. Graduate job titles include: assistant manager, line supervisor, assistant department manager, team leader,
manager trainee, account executive, customer service associate and sales representative. The Marketing Business Management
program enhances career opportunities for both men and women. After completion of the degree, some graduates pursue a
baccalaureate degree through the SIU-C capstone program.

First Semester Credit Hours 15 Fourth Semester Credit Hours 11
BMK 2102 Introduction to Sales 3 GEN 2297  Employment Skills' Val
BUS 1101  Introduction to Business 3 BMK 2205 Internship II** V7
BUS 2201  Principles of Management 3 BMK 2206 Business Management
DAP 1201 Business Computer Systems 3 Seminar Il 1
OR Computer Elective EDU 1108  Standard First Aid 2
Social Science Gen Ed Elective' 3
Second Semester Credit Hours 17 Total Hours 67
ACC 1101  Applied Accounting OR 4
ACC 2101 Financial Accounting 'General Education Hours (17)
BMG 1202 Business Math' OR 4
College Level Math' Given the variable for BMK 1205 and BMK 2205 from four to
BMK 2101  Principles of Marketing 3 seven (4-7) credit hours, if the student performs either of
Econf)mics Elective’ 3 these internships at less than seven (7) credits, the remaining
Elective 3 hours are to be made up in electives.
summer - Credit Hours 8 **BMK 1207 may be substituted for BMK 2206 and up to four
BMK 1205 Internship | V7 (4) hours of BMK 2205.
BMK 1206 Business Management
Seminar | 1
Any ENG, LSC, MTH, or SPE courses are acceptable electives.
Third Semester Credit Hours 16
BMG 2204 Human Resource Math, Science, or Communications Gen Ed Elective: Any Gen
Management 3 Ed course.
BMK 1202  Principles of Retailing 2
BMK 1203  Advertising 2 BMK 1201, Sales Management, is required for the Sales
BUS 2101 Business Law | OR 3

Certificate (C240).
Real Estate Elective

ENG 1111  Composition I' OR 3
English Gen Ed Elective'
Math, Science, or
Communications
Gen Ed Elective’ 3
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The purpose of the program is to give students the skills needed for the field of massage therapy. Through the coursework within this

MASSAGE THERAPY (THM) Cerriricate

C338

FCC LTC

v' 0CC

WvC

Online

program, students will be prepared to work in the wellness area of professional massage therapy.

Requirements after the student is accepted into the program:

Eall o

Upon completion of this program of study, students will be eligible to sit for the National Certification Exam in Therapeutic Massage
and Bodywork.

The Massage Therapy Licensing Act stipulates that massage therapy licensure may be refused to a person who has been involved in a
criminal offense, such as a felony or misdemeanor. Conviction of a criminal offense does not automatically bar licensure, but lllinois

Make an appointment to meet with academic advisor.
Provide evidence of CPR/First Aid certification.
Complete physical exam and required immunization form.
Complete a criminal background check request form provided by academic advisor. An unsatisfactory background check will
negate program admission or result in dismissal from the program.

Department of Financial and Professional Regulation will take such conviction into consideration.

Program Requirements

Credit Hours

HEA
LSC

THM
LSC

THM
THM
THM
THM
THM
THM

LSC

THM
THM
THM
THM
THM
THM
THM

1225
2111

1211
2112

1212
1201
1205
1206
1210
1214

2114
1215
1220
1230
1250
1255
1260
1262

Intro to Medical Terminology
Human Anatomy & Physiology |
OR
Massage Therapy Anat/Phys |
Human Anatomy & Physiology Il
OR

Massage Therapy Anatomy/Physiology Il

Introduction to Massage Therapy

Foundations of Massage Therapy

Muscular Skeletal Systems

Massage Therapy |

Massage Therapy Pathophysiology
OR

Intro to Human Pathophysiology

Massage Therapy Il

Massage Therapy I

Massage Therapy Business Practices

Massage Therapy Clinical |

Massage Therapy Clinical Il

Massage Therapy Review

Ethics for Massage Therapy

Total Credit Hours

V3
4

A b WN -

S

V2
V2
V1
V2

43

Suggested additional hours:

To increase student knowledge and skills in Massage Therapy, students may wish to take additional “topics” courses in Massage
Therapy: THM 1298 Topics/Issues in Massage Therapy

0.5-6.0
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MEDICAL ASSISTANT (MEDA) Certiricate C192

FCC v LTC occ wvC Online

The Medical Assistant certificate program will qualify students to perform clerical duties and assist in the clinical situations normally
associated with medical offices, clinics, dental offices, hospitals and other health related settings. On the clerical side, this includes
scheduling appointments, preparing and maintaining permanent records, arranging hospital admissions, typing reports, processing
health insurance forms, ordering supplies, and keeping financial records. On the clinical side, a medical assistant may prepare
patients for examinations, take vital signs, assist with first aid, and collect and process specimens. This program will give students
the training and education they need for entry level jobs in the medical assisting profession. Upon completion of the certificate,
students can take the CCMA/CMAA exam through the National Healthcareer Association to become a certified CMA. The student
will also be eligible to sit for the Certified Phlebotomy Technician and Certified EKG Technician tests. Medical Assistant students
must pass all courses in the program with at least a C and maintain a minimum term GPA of 2.0 to proceed through the program.
Students must place into Beginning Algebra on COMPASS test or remediate to that level.

First Semester Credit Hours 16
BOC 2210  Office Seminar | 1
BOC 2260  Medical Front Office? 3
HEA 1225  Introduction to Medical 3

Terminology™ OR
HIM 1207  CEMRS Medical Terminology

HEA 2267 Intro to ICD-10-CM 4
MTH 1203  Medical Assisting Math 2
SPE 1111  Interpersonal

Communications 3
Second Semester Credit Hours 17
ENG 1111 Composition | OR
ENG 1201 Communications 3
HEA 1208  Clinical Procedures? 3
HEA 1210  Medical Assist Pharmacology 2
LSC 2265  Medical Assisting Anatomy 3
PHI 2141  Ethics in the Medical

Community 3
PSY 1101  General Psychology | 3
Summer Credit Hours V6
HEA 2298 Internship V6
Total Credit Hours 39

*Students considering the Nursing program should take HEA 1225
ZPrerequisites:

BOC 2260 has a prerequisite of BOC 1201.

HEA 1208 has prerequisite of HEA 1225 and concurrent
enrollment in HEA 1210 and LSC 2265.
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CERTIFIED MEDICAL ASSISTANT (MEDA) Associate IN APPLIED SCIENCE DEGREE D292

FCC v LTC occ wvC Online

The Certified Medical Assistant Associate in Applied Science (AAS) degree program is a two-year program that
prepares students for careers, career changes, and career advancement performing clerical duties and assisting in
the clinical situations normally associated with medical offices, clinics, and other health related settings. This
program offers training in recognized medical areas with emphasis on analysis, synthesis, and evaluation. The
program content provides depth and breadth in conceptual and professional/medical skills. The general education
courses provide students a foundation of values, attitudes, and skills necessary to become responsible and
concerned citizens and lifelong learners possessing the ability to think critically, communicate effectively, and solve
problems in a diverse global society and compete successfully in the job market. The professional/medical courses
prepare students with the skills to obtain entry-level employment and to advance in the workforce. Clinical skills a
medical assistant may utilize are preparing patients for examinations, taking vital signs, assisting with first aid, and
collecting and processing specimens. Clerical skills include scheduling appointments, preparing and maintaining
permanent records, arranging hospital admissions, typing reports, processing health insurance forms, ordering
supplies, and keeping financial records. Upon completion of the degree, students can take the CCMA/CMAA exam
through the National Healthcareer Association to become a Certified Medical Assistant. The student will also be
eligible to sit for the Certified Phlebotomy Technician and Certified EKG Technician tests. Certified Medical
Assistant students must pass all courses in the program with at least a C and maintain a minimum term GPA of 2.0
to proceed through the program. Students must place into Beginning Algebra on COMPASS test or remediate to
that level.

First Semester Credit Hours 16 Third Semester Credit Hours 14
BOC 2210  Office Seminar | 1 ENG 1212 Technical Writing' 3
BOC 2260 Medical Front Office? 3 HEA 2268 ICD-10-CM/Medical Office 4
HEA 1225  Introduction to Medical 3 HEA 2270  Applied Legal Concepts/
Terminology* OR Medical 3
HIM 1207 CEMRS Medical Terminology LSC 1101  General Biology I'
HEA 2267  Intro to ICD-10-CM 4
MTH 1203  Medical Assisting Math 2 Fourth Semester Credit Hours 18
SPE 1111 Interpersonal ACC 1101  Applied Accounting 4
Communications’ 3 HEA 1209 HIPAA for Allied Health 1
HEA 2269 ICD-10-CM/Health Agencies 4
Second Semester Credit Hours 17 HEA 2271  Medical Funding Applications 3
ENG 1111  Composition I' OR 3 HEA 2272  Medical Data Management 3
ENG 1201 Communications’ LSC 2114 Intro to Human
HEA 1208  Clinical Procedures? 3 Pathophysiology 3
HEA 1210  Medical Assist Pharmacology 2
LSC 2265  Medical Assisting Anatomy 3 Total Credit Hours 71
PHI 2141  Ethics in the Medical ' General Education Hours (16)
Community 3
PSY 1101  General Psychology I' 3 *Students considering the Nursing program should
take HEA 1225
Summer Semester Credit Hours V6 2 Prerequisites:
HEA 2298 Internship V6 BOC 2260 has a prerequisite BOC 1201

HEA 1208 has prerequisite of HEA 1225 and
concurrent enrollment in HEA 1210 and LSC 2265.
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MEDICAL CODING ASSOCIATE (MCOD) certiricare €189

| Fcc| el v occ | wvc|  online |

Delivering quality healthcare depends on capturing accurate and timely medical data; medical coding professionals fulfill this need
as key players in the healthcare workplace. The OCC Medical Coding Associate certificate program will prepare students for the
Certificate Coding Associate exam/certification (http://www.ahima.org/certification/cca.aspx).

Health information coding is the transformation of verbal descriptions of diseases, injuries, and procedures into numeric or
alphanumeric designations. The coding of health-related data permits access to medical records by diagnoses and procedures for
use in clinical care, research, and education. Medical coders assign a code to each diagnosis and procedure by using classification
systems software. The classification system determines the amount for which healthcare providers will be reimbursed if the patient
is covered by Medicare, Medicaid, or other insurance programs using the system. Coders may use several coding systems, such as
those required for ambulatory settings, physician offices, or long-term care. Successful completion of course prerequisites is required
prior to enrollment into this certificate program.

Prerequisites Credit Hours 8
BOC 1201  Beginning Keyboarding V2
DAP 1201 Business Computer Systems 3
HEA 1225  Intro to Medical Terminology V3

First Semester Credit Hours 16
BOC 2262  Medical Office Procedures 4
HEA 2264  Medical Insurance & Coding | 3
LSC 2111 Human Anatomy &

Physiology | 4
MED 2204 Healthcare Delivery 4
MED 2207 Intro to Pharmacology 1
Second Semester Credit Hours 16

HEA 2215  Electronic Med Records Mgmt 3
HEA 2266  Medical Insurance & Coding Il 3
LSC 2112 Human Anatomy &

Physiology I 4
MED 2206 Intro to Human

Pathophysiology 3
MED 2208  Medical Reimbursement 3
Third Semester Credit Hours 8
MED 2209  Advanced Coding 4
MED 2211 Certification Prep/Hospital 1
MED 2298  Coding Practicum 3
Total Credit Hours 40
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MEDICAL OFFICE ASSISTANT (SMED) Associate in Appuiep Science Decree D190
| fcc] wc|] v occ [ wvc| v online |

The Medical Office Assistant degree program is designed to prepare medical office assistants, medical transcriptionists, medical
receptionists, and other related personnel to meet the needs of area and national medical offices. In this area, jobs are available in
hospitals, clinics, doctors' offices, insurance companies, health foundations, local industries, and lllinois state and U.S. governmental
agencies. The demand for well-trained medical office assistants is increasing due to the expansion of medical services, medical
agencies, and the increase of required medical records maintenance.

First Semester Credit Hours 16 Third Semester Credit Hours 15
BOC 1206  Employment Methods 1 BOC 2268  Medical Office Seminar | V1
DAP 1201 Business Computer Systems 3 BOC 2269 Medical Office Internship| V2
DAP 2202  Word Processing | 3 CIS 1278  Spreadsheet V3
ENG 1111  Composition I 3 HEA 2264  Medical Insurance & Coding | 3
HEA 1225 Intro to Medical HIT 2202 Healthcare Law & Ethics 3
Terminology V3 PSY 1101  General Psychology I' 3
HEA 2215  Electronic Med Records Mgmt 3
Second Semester Credit Hours 19 Fourth Semester Credit Hours 18
BOC 2262  Medical Office Procedures 4 BOC 2202  Professional Portfolio 2
BOC 2263  Medical Transcription | 3 BOC 2270  Med Ofc Internship/
DAP 1236  Keyboarding Essentials 3 Seminar Il V3
ENG 1212 Technical Writing' V3 CIS 1286  Database V3
HEA 1212  Clinical Processes 3 HEA 2210  Stat. Analysis of
LSC 2264  Anatomy for Medical Health Data OR 4
Secretaries 3 MTH 1131 Introduction to Statistics’
HEA 2266  Medical Insurance &
Coding Il 3

SPE 1101  Fundamentals of
Effective Speaking'

W

Total Credit Hours 68
'General Education Hours (15)

126



MEDICAL TRANSCRIPTION (MEDTR) cerriricare €195
FCC LTC v occC WvVC v Online

The Medical Transcription certificate program is designed to prepare medical transcriptionists, medical receptionists, and other
related personnel who do not need shorthand as a requirement for employment in medical offices. Jobs are available in this area in
hospitals, clinics, doctors’ offices, insurance companies, health foundations, local industries, and lllinois state and U.S. government
agencies. The demand for well-trained medical transcriptionists is increasing due to the expansion of medical services, medical
agencies, and the increase in medical records maintenance.

Beginning Keyboarding is a pre-program requirement.

First Semester Credit Hours 16
BOC 1202 Intermediate Keyboarding 3
BOC 1206  Employment Methods 1
DAP 1201 Business Computer

Systems 3
ENG 1111  Composition |

OR

ENG 1201  Communications 3
HEA 1225  Introduction to Medical

Terminology V3

HEA 2215  Electronic Med Records Mgmt 3

Second Semester Credit Hours 19
BOC 2203  Advanced Keyboarding 3
BOC 2262  Medical Office Procedures 4
BOC 2263 Medical Transcription | 3
DAP 2202  Word Processing | 3
ENG 1212  Technical Writing 3

LSC 2264  Anatomy for Medical
Secretaries

|

Total Credit Hours 35
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MS OFFICE SPECIALIST (MSOFC) cCerriricare C244
FCC LTC v 0cC WVC v' Online

The MS Office Specialist certificate will serve individuals in the workplace who utilize these applications on a day-to-day basis and
those preparing for a new career. This certificate will prepare any individual for an office, business, or industry setting as an office
technician and/or computer support specialist.

First Semester Credit Hours 14
CIS 1209  Outlook 2
CIS 1275 PowerPoint 3
DAP 1201 Business Computer Systems 3
DAP 1236  Keyboarding Essentials 3
DAP 2202  Word Processing | 3
Second Semester Credit Hours 13
ACC 1101  Applied Accounting OR 4
ACC 2101 Financial Accounting

CIS 1278  Spreadsheet 3
CIS 1286 Database 3
DAP 2265 Desktop Publishing | 3
Total Credit Hours 27

128



Music AND MEDIA (MEDIA) AssociaTe IN APPLIED SCIENCE DEGREE

D256
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LTC

occ

v WVC

Online

The Music and Media degree program is designed to enable graduates to enter occupations in the area of music performance,
audio/video technology, record studio technicians, sound and video technicians, and potentially management positions using digital
communications media.

First Semester

Credit Hours 15

Third Semester

Credit Hours 14

BRD 1101  Introduction to Broadcasting 3 BMK 1203  Advertising 2

BRD 1202 Radio/TV Announcing 3 BRD 2212  Video Production Field 3

BRD 1215  Broadcasting & Digital Media PHI 1111  Intro to Philosophy' OR 3
Tech 3 Humanities Gen Ed Elective'

MUS 1101 mz:z gzzzilceiation z Social Science Gen Ed Elective' 3

Applied Music Elective 1 Speech Gen Ed Elective! 3

Fourth Semester

Credit Hours 15

Second Semester Credit Hours 18 BRD 1207 Writing for Media 3
BRD 1203 Audio Production 3 BRD 2215  Digital Media Management 3
BRD 1204  Video Production Multi- BRD 2221  Radio/TV Internship V2
Camera 3 BRD 2225 Radio/TV Seminar 1
BRD 1208  Social Media 3 MUS 1102  History of American Music 3
ENG 1111  Composition I' Math/Science Gen Ed Elective' 3
OR
ENG 1201  Communications' 3 Total Credit Hours 62
MUS 1103 Music in Multicultural
America 3 'General Education Hours (15)
MUS 1112  Beginning Theory 3

The Music and Media certificate requires 30 credit hours of course work in music performance, recording, and audio technology.

First Semester

Music AND MEDIA (MEDIA) CertiFicate

Credit Hours 15

Second Semester

C257

Credit Hours 15

BRD 1101 Introduction to Broadcasting 3 BRD 1203  Audio Production 3
BRD 1202  Radio/TV Announcing 3 BRD 1204  Video Production Multi-

BRD 1215  Broadcasting & Digital Media Camera 3

Tech 3 BRD 1208  Social Media 3

MUS 1101  Music Appreciation 3 BRD 2215  Digital Media Management 3

Music Elective 2 MUS 1103  Music in Multicultural
Applied Music Elective 1 America 3
Total Credit Hours 30
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NAIL TECHNOLOGY (NAILS) Cerriricate C259

FCC LTC v ocCC WvC Online

Nail Technology students will receive basic training in regards to personal and public hygiene, ethics, sterilization and disinfection,
and OSHA standards. Classroom instruction will also cover subject areas including cells, metabolism and body systems, the theory of
massage, lllinois state laws, and management practices. Clinical training will focus on manicures, pedicures, fabric and sculpting
procedures, light cured gels, and massaging of the extremities.

First Semester Credit Hours 8
Cos 1261  Nail Technology | 4
Ccos 1262  Nail Technology Il 4
Second Semester Credit Hours 8
CoS 1263  Nail Technology llI 4
CosS 1264  Nail Technology IV 4
Total Credit Hours 16
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OFFICE ADMINISTRATION (OFADM) Associate N APPLIED SCIENCE DEGREE D247
FCC LTC v occC WvVC v Online

The Office Administration degree prepares students for a career in a professional office environment. As the business office relies
increasingly on technology, organizations need well-trained, capable individuals to ensure that daily tasks are handled efficiently and
effectively. This program is designed to provide graduates with skills in business principles, office procedures, software applications
and communication needed for a career in office management or office administration. This includes proficiency in using office
technology, creating presentations, developing databases, designing newsletters, setting up telephone and web conferences and
creating spreadsheets. Students will learn the technical and interpersonal skills that will make them key players in day to day
operations. Students will study the current Microsoft Office applications including word processing, spreadsheets, databases,
desktop publishing, and other communications technologies, allowing them to develop skills that will move them to the top of an
organization’s must-hire list. Students will also take the Microsoft certification exams in Word, Excel, and Access; as an option,
students may also test in Outlook and PowerPoint.

First Semester Credit Hours 16 Third Semester Credit Hours 16

ACC 1101  Applied Accounting 4 ACC 2101  Financial Accounting 4

BUS 1101 Introduction to Business 3 BOC 2216 Electronic Records

DAP 1201  Business Computer Systems 3 Management 3

ENG 1111  Composition I 3 cIs 1278  Spreadsheet V3

SPE 1101  Fundamentals of Effective ECN 2101  Principles of

Speaking’ 3 Macroeconomics' 3

PSY 1101  General Psychology I' 3

Second Semester Credit Hours 18

BMG 2103  Business Statistics 3 Fourth Semester Credit Hours 15

BMK 2101 Principles of Marketing 3 ACC 2102 Managerial Accounting 4

BUS 2201  Principles of Management 3 BOC 2217  Professional Development 3

DAP 1236  Keyboarding Essentials 3 BOC 2218  Office Admin Internship 2

DAP 1237  Presentation and Promotion 3 cIs 1207  Business Applications of

ENG 1121  Composition & Analysis’ 3 Web Design V3
CIS 1286 Database V3
Total Credit Hours 65
'General Education Hours (15)

OFFICE ADMINISTRATION (OFADM) Certiricate C246

First Semester Credit Hours 10 Second Semester Credit Hours 15

ACC 1101  Applied Accounting 4 BMG 2103  Business Statistics 3

BUS 1101 Introduction to Business 3 BMK 2101 Principles of Marketing 3

DAP 1201  Business Computer Systems 3 BUS 2201  Principles of Management 3
DAP 1236  Keyboarding Essentials 3
DAP 1237  Presentation and Promotion 3

Total Credit Hours 25

131



OFFICE MANAGEMENT (OMIGT) Associate in Appuiep Science Decree D186

FCC v LTC occ wvc Online

The Office Management program is designed to enable the student to acquire highly skilled management capabilities in a diverse
and progressive work environment. Curriculum includes business law, personnel management, technology, and accounting.
Graduates in the program may have employment opportunities in many fields such as business, banking, education, public relations,
law, government, industry and accounting. All successful graduates are trained to organize, manage, and distribute information in
today’s fast paced business world.

Students will be placed in keyboarding classes according to previous experience, training, and ability. Placement into BOC 1202
requires consent of instructor.

First Semester Credit Hours 16 Third Semester Credit Hours 16
BMG 1202 Business Math ACC 1101  Applied Accounting 4

OR BUS 2101 Business Law | 3

College Level Math* 4 BUS 2104  Business Economics' OR 3
BOC 1202 Intermediate Keyboarding 3 ECN 2101 Principles of Macroeconomics’
BUS 1101 Introduction to Business 3 CIS 1278  Spreadsheet V3
DAP 1201  Business Computer Systems 3 TaM 1214  Team Building and Vi
ENG 1111 Composition I Development

OR TaM 1216  Conflict Resolution & Vi
ENG 1201  Communications® 3 Consensus Bldg

TaMm 2205  Leadership in Management V1
Second Semester Credit Hours 16 .
BOC 1206  Employment Methods 1 Fourth Semester Credit Hours 15
DAP 2202  Word Processing | 3 ACC 1102 Fundamentals of
DAP 2203  Word Processing Il 3 Accounting 4
PSY 1101  General PsychologyI' OR 3 BOC 2211 = Office Internship | v2
PSY 1103 Business Psychology* BMK 2101 Prmuples. of Mark.etlng 3
SPE 1101 Fundamentals of BUS 1102  Managerial Effectiveness: 3
Personnel

Effective Speaking' OR 3
SPE 1111  Interpersonal

Communications®
TQM 1206  Project Management 3

DAP 2265  Desktop Publishing

1w

Total Credit Hours 63
'General Education Hours (16)
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OSP TECHNICIAN (TELCS) Cermiricate C446

FCC v LTC occ wvc Online

The purpose of this certificate is to prepare the student for work at a communications firm as a lineman, cable splicer, | & R
technician, or fiber optic tech. Typically, work is performed outdoors in construction, splicing, troubleshooting and maintaining
copper and fiber optic communication lines. Employees will work with voice, data, and video circuits. Employers include telephone
companies, CLECs, Cable TV companies, and telecom contractors.

First Semester Credit Hours 14
GEN 1221  Occupational Safety 2
TEL 1266  Fundamentals of Telecom 3
TEL 1276  Working Aloft 2
TEL 2264  Intro to Fiber Optics 3
TEL 2281  Outside Plant Construction 4

Second Semester Credit Hours 15
GEN 2297 Employment Skills V3
TEL 1271 Basic Cable Splicing 3
TEL 1274  Station Installation 3
TEL 2291  OSP Cable Maintenance 3
TEL 2299  Advanced Cable Splicing 3
Total Credit Hours 29
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PARALEGAL (PLEGL) Associate v Appuiep Science Decree D171
| FCC | LTC | occ v WVC | Online

The Paralegal degree prepares graduates to become paralegals and legal assistants. Paralegals and legal assistants assist lawyers by
researching legal precedent, investigating facts, preparing legal documents, conducting research to support a legal proceeding, to
formulate a defense, or to initiate legal action.

First Semester Credit Hours 15 Third Semester Credit Hours 17
DAP 1201  Business Computer Systems 3 ACC 1101  Applied Accounting OR 4
ENG 1111  Composition I' 3 ACC 2101 Financial Accounting
LGL 1201 Intro to Legal Systems OR 3 LGL 1203 Legal Research and Writing | 4
BUS 2101  Business Law | LGL 1204  Technology in the Law Office 3
LGL 1202  Legal Forms and Terminology 3 LGL 2201  Civil Procedures 3
PSY 1101  General Psychology I' 3 Sociology Gen Ed Elective’ 3
Second Semester Credit Hours 19 Fourth Semester Credit Hours 19
BMG 1202  Business Math' OR 4 GEN 2297  Employment Skills V2
MTH 1103  Liberal Arts Math' LGL 2203  Legal Research and Writing Il 4
ENG 1121 Composition and Analysis’ 3 LGL 2205  Property and Estates 3
JUS 1210 Criminal Law | 3 LGL 2210  Seminar Vi
LGL 2204  Business Law for Paralegal 3 LGL 2298 Internship V3
PHI 2101  Introduction to Ethics’ V3 Business or Computer
SPE 1101  Fundamentals of Effective 3 Elective 3

Speaking’ OR Philosophy Gen Ed Elective’ 3
SPE 1111 Interpersonal Communications'

Total Credit Hours 70

'General Education Hours (27)
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PARAMEDICINE (PARA) AssociaTe IN APPLIED SCIENCE DEGREE D411

v FCC LTC occ WvC Online

Graduates of the Paramedicine degree program will have the knowledge, attitudes, skills, habits, and hands-on experience needed
to perform pre-hospital advanced life support as they respond to medical and traumatic emergencies under direct medical control.
The performance of advanced cardiac life support, pre-hospital trauma life support, pediatric advanced life support, and neonatal
advanced life support procedures are stressed throughout the curriculum. Specifically, graduates will be able to: accurately assess a
patient’s condition, operate a cardiac monitor, interpret electrocardiograms (EKGs), perform endotracheal intubation, initiate
intravenous solutions, and administer medicines. This program follows the National Emergency Medical Services Education
Standards established by the National Highway Traffic Safety Administration (NHTSA) and fulfills the prescribed requirements that
are currently approved by the EMT-P practice by the Illinois Department of Public Health (IDPH).

First Semester Credit Hours 15.5 Third Semester Credit Hours 16.5
EPM 1200 CPR Fundamentals 5 EPF 1224  EP Hazardous Materials .5
EPM 2204  Paramedic | 9 EPM 2206  Paramedic lll 9
HEA 1225  Introduction to Medical V3 MTH 1201  Technical Mathematics' \Z
Terminology General Education Elective’ 3
HEA 1226  Allied Health Anatomy OR 3
LSC 2111  Human Anatomy & Fourth Semester Credit Hours 14
Physiology | ENG 1201  Communications' OR 3
ENG 1111* Composition’
Second Semester Credit Hours 14 EPM 2207  Paramedic IV 6
EPF 1205  Vehicle Operator 5 SPE 1111 Interpersonal Communications’
Fundamentals SPE 1101* OR Fundamentals of Effective 3
EPF 1219  Technical Rescue Awareness .5 Speaking'
EPM 2202  Advanced Cardiac Life Support 1 General Education Elective’ 2
EPM 2205  Paramedicll 9 Total Credit Hours 60
HEA 1228  Human Pathophysiology 3 'General Education Hours (15)
*Students considering transfer options should take this
course.
PARAMEDIC (PARA) CerriFicate 412
First Semester Credit Hours 9.5 Third Semester Credit Hours 15
EPM 1200 CPRFundamentals .5 EPM 2206  Paramedic lll 9
EPM 2204  Paramedic | 9 EPM 2207  Paramedic IV 6
Second Semester Credit Hours 9 Total Credit Hours 33.5
EPM 2205  Paramedic Il 9
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EMT (PARA) cCerriricare C414

v FCC LTC occ WvC Online

This program provides the knowledge and skills required to provide pre-hospital care and function as an entry-level ) Emergency
Medical Technician (EMT)in accordance with the standards established by the National Highway Traffic Safety Administration and
the Illinois Department of Public Health. Topics include National Emergency Medical Services (EMS) foundation standards, anatomy
and physiology, medical terminology, pathophysiology, life span development, public health, pharmacology, airway management,
respiration, artificial ventilation, patient assessment, medicine, shock and resuscitation, trauma, special patient populations, and
EMS operations. Completion of this program should prepare the student for both the cognitive and psychomotor requirements of
the National Registry of Emergency Medical Technician (NREMT) exam and the lllinois Department of Public Health (IDPH)
Emergency Medical Technician Basic Exam. Students planning to submit an examination request and subsequent licensures will be
required to meet eligibility requirements of NREMT, IDPH and relative agencies.

First Semester Credit Hours 9.5
EPM 1200 CPR Fundamentals .5
EPM 1202  EMT Fundamentals 9
Total Credit Hours 9.5

EMERGENCY MEDICAL RESPONDER (PARA) cCertiricare €421

This program provides the knowledge and skills required to provide pre-hospital care and function as an entry-level Emergency
Medical Responder (EMR) in accordance with the standards established by the National Highway Traffic Safety Administration and
the lllinois Department of Public Health. Topics include National Emergency Medical Services (EMS) foundation standards, anatomy
and physiology, medical terminology, pathophysiology, life span development, public health, pharmacology, airway management,
respiration, artificial ventilation, patient assessment, medicine, shock and resuscitation, trauma, special patient populations, and
EMS operations. Completion of this program should prepare the student for both the cognitive and psychomotor requirements of
the National Registry of Emergency Medical Technician (NREMT) First Responder exam and the lllinois Department of Public Health
(IDPH). Students planning to submit an examination request and subsequent licensures will be required to meet eligibility
requirements of NREMT, IDPH and relative agencies

First Semester Credit Hours 4.5
EPM 1200 CPR Fundamentals .5
EPM 1201 Emergency Medical

Responder 4
Total Credit Hours 4.5
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PARAPROFESSIONAL EDUCATOR (EDU) certiricare  C364
v’ FCC v LTC v 0cC v WVC v' Online

The intent of the Paraprofessional Educator certificate is to prepare both current and future paraprofessional/ teacher aide
educators.

This curriculum will prepare graduates for jobs as paraprofessionals or teachers’ aides, special education aides for the K-12 school
systems, preschool aides for school districts with pre-K classes, and early childhood aides for day/child care centers.

First Semester Credit Hours 15
EDU 1114  Educating Exceptional
Children 3
EDU 1116  Intro to Teaching 3
ENG 1111 Composition | 3
MTH 1103 Liberal Arts Math
OR
MTH 1121  Math for Elementary
Education
OR
MTH 1201  Technical Math 3
SOC 2101  Principles of Sociology 3
Second Semester Credit Hours 16
EDU 2107  Preclinical Experiences
in Education 4
EDU 2109  Language Arts in the
Elementary School 3
ENG 1121  Composition & Analysis 3
PSY 1101  General Psychology | 3
Elective* 3
Total Credit Hours 31
*Other recommended core courses:
ECD 1101  Intro to Early Childhood 3
EDU 1101  Cultural Diversity 3
EDU 1107 Health 3
EDU 1115  Using Instructional Media 3
EDU 2102  Art for Elementary School
Teachers 3
EDU 2210 Behavior Management
& Observation 3
LSC 1101  General Biology | 4
SOC 2103 Marriage & Family 3
SPN 1111 Elementary Spanish | 4
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PARAPROFESSIONAL EDUCATOR (EDU) Associate v Appuiep Science Decree D365
v FCC v LTC v’ 0CC v’ WVC Online

The intent of the Paraprofessional Educator AAS degree is to prepare both current and future paraprofessional/teacher aide
educators. The AAS degree is designed for immediate employment, but includes a number of transfer courses that could transfer to a
baccalaureate degree-granting institution.

This curriculum will prepare graduates for jobs as paraprofessionals or teachers’ aides, special education aides for the K-12 school
systems, preschool aides for school districts with pre-K classes, and early childhood aides for day/child care centers. Also, the way in
which the curricula is designed for a progression or career ladder will enable students to continue their education toward a
baccalaureate teaching certificate.

First Semester Credit Hours 15 Fourth Semester Credit Hours 15
EDU 1114  Educating Exceptional DAP 1201 Business Computer
Children 3 Systems 3
EDU 1116  Intro to Teaching 3 HIS 2101  U.S. History to 1877’
ENG 1111  Composition I' 3 OR
MTH 1103 Liberal Arts Math' HIS 2102  U.S. History Since 1877
OR OR
MTH 1121  Math for Elementary PLS 2101  Government of the U.S." 3
Education’ EDU Elective* 3
OR Electives* 6
MTH 1201  Technical Math' 3 .
SOC 2101 Principles of Sociology' 3 Total Credit Hours 62
" General Education Hours (37)
Second Semester Credit Hours 16
EDU 2107  Preclinical Experiences *Other recommended core courses:
in Education 4 ECD 1101  Intro to Early Childhood 3
ENG 1121  Composition & Analysis’ 3 EDU 1102  Basic Activities for Elem/
PSY 1101  General Psychology I' 3 Sec Schools 3
Literature Gen Ed Elective' 3 EDU 1107  Health 3
Elective* 3 EDU 1115  Using Instructional Media 3
EDU 2103  Educational Psychology 3
Third Semester Credit Hours 16 EDU 2105 Science in the
ART 2101  Understanding Art' Elementary School 4
OR EDU 2109 Language Arts in the
HUM 1111  Intro to Art, Music, Elementary Schools 3
and Theatre' HIS 1104  History of Eastern Civ 4
OR MTH 1122  Geometry for Elem Ed 3
MUS 1101  Music Appreciation’ PEG 1137  First Aid & Safety Education 3
OR SOC 2103  Marriage & Family 3
MUS 1102  History of American Music' 3 SPN 1111 Elementary Spanish | 4

LSC 1101  General Biology I'
socC 2102  Social Problems & Trends' 3
SPE 1101  Fundamentals of
Effective Speaking' 3
Psychology Gen Ed Elective’ 3
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PARENTING (PARNT) cermiricare €356

FCC LTC occ v’ WVC Online

The Parenting certificate focuses on the social, emotional, academic, and physical growth of children as well as the continuing
education for parents and how education builds a better and stronger community. The goals of the program are: to increase parental
involvement in their children’s education as well as their own education; increase student attendance in school; improve parental
understanding of learning concepts; increase academic growth; and recognize the need for lifelong learning and education.

Program Requirements Credit Hours 14
ECD 1101 Intro to Early Childhood Ed 3

ECD 1203  Health and Safety of Children 3

ECD 1206 Developments in Early
Childhood

ECD 1208 Parent-Child Relations |

ECD 1209  Parent-Child Relations Il

ECD 1210 Developmental Parenting

GEN 2297  Employment Skills

H|
H N W PP

Total Credit Hours
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PETROLEUM DRILLING TECHNOLOGY (PET)  Decree D304

FCC v LTC occC WVC Online

Petroleum Drilling Technology prepares individuals to apply basic engineering principles and technical skills in support of engineers
and other professionals engaged in the development and operation of oil and natural gas extraction and processing facilities. The
program includes preparation in the principles of petroleum extraction and related geology, safety, and report preparation.

First Semester Credit Hours 15

Third Semester

Credit Hours 16

MTH 1201  Technical Mathematics' \Z! CHM 1120 Introductory Chemistry' 5
PET 1251  Petroleum Drilling MAN 1211  Industrial Electricity 4
Technology 3 PET 2201  Petroleum Completion
PTT 1200 Intro to Process Technology 3 Methods 1 3
PTT 1204  PTECH Safety & the PHY 1111  Technical Physics | 4
Envnr.onment . 3 Fourth Semester Credit Hours 16
TEL 1275 Essential Computer Skills V2 GEN 2297 Employment Skills' V3
Second Semester Credit Hours 16 INM 1205  Fluid Power V3
GEL 1110  General Geology' 3 PET 2208  Corrosion Basics 3
PET 1252 Modern Petroleum PTT 1201 Process Tech
Technology 3 Instrumentation 4
PTT 1205  Tech Reading/Writing/ QAC 1204  Dimen. Metrology &
Reporting 3 Blueprint Interp. v3
PTT 2201 PTECH Equipment 4
PTT 2205  PTECH Quality Control 3 Total Credit Hours 63

'General Education Hours (19)

PETROLEUM DRILLING TECHNOLOGY (PET)

CERTIFICATE

C303

The Petroleum Drilling Technology certificate focuses on the theory and hands-on applications required to gain entry-level

employment opportunities in the oil, natural gas, and other energy fields of study. The certificate demonstrates completion of basic

petroleum and process technology training.

First Semester Credit Hours 15

Second Semester

Credit Hours 16

MTH 1201  Technical Mathematics V4 GEL 1110  General Geology 3
PET 1251  Petroleum Drilling PET 1252 Modern Petroleum
Technology 3 Technology 3
PTT 1200  Intro to Process Technology 3 PTT 1205 Tech Reading/Writing/
PTT 1204  PTECH Safety & the Reporting 3
Environment 3 PTT 2201 PTECH Equipment 4
) . PTT 2205  PTECH Quality Control 3
TEL 1275  Essential Computer Skills V2
Total Credit Hours 31
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PHARMACY TECHNICIAN (PHM) cermiFicare €337

FCC v LTC occ wvC Online

Pharmacy technicians assist and support licensed pharmacists in providing health care products and medication to patients.
Pharmacy technicians often perform a central role in the preparation and delivery of drug products and act as a liaison for the
pharmacist, doctor, and the patient. Technicians receive prescription and refill requests from patients and must verify authenticity
and accuracy. Pharmacy technicians prepare the actual prescriptions, sometimes including the actual compounding of medication.
Additionally, they prepare medication containers and label these. All pharmacy technicians must be registered by the Illinois
Department of Professional Regulation. This certificate program will prepare students with the training, education, and skills
necessary to pass the licensing exam available from the Pharmacy Technician Certification Board (PTCB) and begin an entry-level job
in the pharmacy technician profession.

Pharmacy Technician students must pass all courses in the program curriculum with at least a C and maintain a minimum term GPA
of 2.0 to proceed through the program. Students must place into Beginning Algebra on a placement test or remediate to that level.

First Semester Credit Hours 8
HEA 1225  Introduction to

Medical Terminology V2
PHM 1201 Orientation to

Pharmacy Tech 3
PHM 1203  Pharmacy Calculations 3
Second Semester Credit Hours 9
PHM 1202  Pharmacology 3
PHM 1204  Pharmacy Operations 3
SPE 1111  Interpersonal
Communications 3
Summer Credit Hours 4
PHM 2201 Pharmacy Technician V3
Internship
PHM 2202 Certification Review 1
Total Credit Hours 21
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PHLEBOTOMY (PHB) CerTiFICATE

C339

v' FCC

LTC v occ

WvC

v" Online

The Phlebotomy certificate program teaches skills and techniques to students who are interested in a variety of health care
professions. Students learn techniques for the collection of blood from patients or donors for diagnostic testing. In addition, ethical
and legal responsibilities, effective communication skills and safe practices are studied. Phlebotomists are employed in hospitals,
hospital laboratories, physicians’ offices, clinics, blood banks, commercial laboratories, ambulatory health care services, home health

care agencies, etc.

Program Admission Requirements:

e  Student must be 18 years of age or older
e  Student must have either a high school diploma or a GED

e  Student must have a minimu

e Student may be required to complete a placement test and achieve minimum entry-level scores at or above the 34t

percentile

e Student must possess basic computer skills (Course completion, documentation of work skills or enrollment in computer

m GPA of 2.0

course during the first semester of phlebotomy)
e  Medical terminology is required prior to/or in conjunction with PHB 1220 Phlebotomy Theory

Requirements after the student is accepted into the program:

Provide evidence of CPR/First Aid

PwnNRE

Make an appointment to meet with academic advisor.

certification.

Complete physical exam and required immunization form.
Complete a criminal background check request form provided by academic advisor. An unsatisfactory background check will

negate program admission or result in dismissal from the program.

First Semester

Credit Hours 9

HEA 1225 Intro to Medical Terminology V3
PHB 1220 Phlebotomy Theory 3
PHB 1222 Phlebotomy Procedures 3

Second Semester

Credit Hours 7

PHB 1224  Phlebotomy Clinicals 4
PHB 1298  Phlebotomy/Health

Professional 3
Total Credit Hours 16
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PROCESS TECHNOLOGY (PTEC) Associate N Appuiep Science Decree - D302

FCC v LTC occC WVC Online

The Process Technology degree program will prepare students to assume roles as operators and technicians in the process and
manufacturing industry (food processing, power production, water treatment, paper manufacturing, fuel production, chemical and
pharmaceutical manufacturing). This degree prepares individuals for entry level employment within industry as well as current
industrial employees for advancement within the industry. This program was developed with the support of industry personnel from
the Crawford County area and includes a partnership with Robinson Marathon Petroleum, LLC.

First Semester Credit Hours 15.5
CIS 1104 Intro Learning Services Online .5
MTH 1201  Technical Mathematics® V4

PTT 1200 Intro to Process Technology 3
PTT 1204  PTech Safety & the

Environment 3
Nele 1108  Race & Ethnic Relations! 3
TEL 1275 Essential Computer Skills V2
Second Semester Credit Hours 14
CHM 1120 Introductory Chemistry' 5
PTT 1205  Tech Reading/Writing/
Reporting 3
PTT 2201 PTech Equipment 4
PTT 2298  Topics in Process Technology V2
Third Semester Credit Hours 17.5
MAC 2203 Manufacturing Processes V3.5
PTT 1201 PTech Instrumentation 4
PTT 2205  PTech Quality Control 3
PTT 2206  PTech Systems 4
PTT 2209  Distributed Control Systems V3
Fourth Semester Credit Hours 17
BUS 2104 Business Economics 3
GEN 2297  Employment Skills' V3
PTT 2207  PTech Operations 4
PTT 2208  PTech Troubleshooting 4
SPE 1111  Interpersonal
Communications’ 3
Total Credit Hours 64

'General Education Hours (18)

Recommended elective:
PTT 1202  OSHA Training
PTT 2212 Process Technology Internship
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PROCESS TECHNOLOGY (PTEC) cerriFicare Cc301

FCC v LTC occ wvC Online

Completion of the Process Technology Technician certificate demonstrates a graduate’s completion of basic process technology
training. The training prepares graduates for entry into the following industries: food processing, power production, water
treatment, paper manufacturing, fuel production, and chemical and pharmaceutical manufacturing settings.

First Semester Credit Hours 15.5
CIS 1104 Intro Learning Services Online .5
MTH 1201  Technical Mathematics V4

PTT 1200 Intro to Process Technology 3
PTT 1204  PTech Safety & the

Environment 3
SOC 1108  Race & Ethnic Relations 3
TEL 1275  Essential Computer Skills V2

Second Semester Credit Hours 17
CHM 1120  Introductory Chemistry 5
GEN 2297  Employment Skills V3
PTT 1205  Tech Reading/Writing/
Reporting 3
PTT 2201 PTech Equipment 4

PTT 2298  Topics in Process Technology V2

Total Credit Hours 32.5
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QUALITY IMPROVEMENT (INDS) cCerriFicate C552
FCC LTC occ v WVC Online

The Quality Improvement certificate is intended to prepare new and incumbent workers to become technical and/or technical
management oriented professionals for employment in business, industry, and government. Program graduates may find
employment as quality improvement technicians at industrial sites.

First Semester Credit Hours 6
EGR 1298  Topics/Issues in

Engineering Technology 2
MAC 2203 Manufacturing Processes 2
2
4

QAC 1205  Quality Planning & Analysis

Second Semester Credit Hours

MAC 1225 Internship 3
MAC 1226  Machine Shop Seminar 1
Total Credit Hours 10

Recommended electives:
EDR 1202 Mechanical Blueprint
Reading 4
QAC 1204 Dimensional Metrology &
Blueprint Interpretation 6
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RADIO/TV AND DIGITAL MEDIA (RADIO)  Associarte in Appuiep Science Decree - D255
FCC LTC occ v WVC Online

Graduates of this program should qualify for employment opportunities in commercial and public broadcasting or other related
areas of mass communications. Typical entry-level job titles include editor, announcer, newscaster, account executive, sportscaster,
producer, writer, traffic manager, public affairs director, and many others. Students completing the program should be able to
demonstrate the following: knowledge of broadcast station operations, understanding of FCC rules and regulations, ability to
operate all types of professional broadcasting equipment and software, and ability to demonstrate fundamental on-air and
production skills.

First Semester Credit Hours 15 Third Semester Credit Hours 17
BRD 1101  Introduction to Broadcasting 3 BMK 1203  Advertising 2
BRD 1202 Radio/TV Announcing 3 BRD 2210  Applied Broadcasting IlI 3
BRD 1210  Applied Broadcasting | 3 BRD 2212  Video Production Field 3
BRD 1215  Broadcasting & Digital Media Social Science Gen Ed Elective' 3
BRD 2217 BTECS ‘) i ; Speech Gen Ed Elective’ 3
roadcast Journatism Humanities Gen Ed Elective' 3
Second Semester Credit Hours 18 Fourth Semester Credit Hours 15
BRD 1203  Audio Production 3 BRD 1207  Writing for Media 3
BRD 1204 Video Production Multi- BRD 2211 Applied Broadcasting IV 3
Camera 3 BRD 2215 Digital Media Management 3
EEB ng Z"C'?' Z"B"'d'ad . g BRD 2221  Radio/TV Internship V2
pplied Broadcasting . .
ENG 1111 Composition I BRD 2225  Radio/TV Seminar . 1
OR JILM 1111  Survey of Mass Media 3
ENG 1201  Communications’ 3
Math/Science Gen Ed Elective' 3
Summer Semester Credit Hours 3 Total Credit Hours 68

BRD 2220  Practicum in Broadcasting V3
" General Education Hours (15)

Students enrolled in BRD 1210, 1211, 2210, 2211 (Applied
Broadcasting) must also be enrolled in a 3-hour broadcasting
class during that semester.
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REAL ESTATE (RES) CeriFicare C181
FCC LTC occ v WVC Online

The purpose of the Real Estate certificate program is to provide students the opportunity to take real estate courses that lead to
Illinois state licensure as well as provide continuing education for individuals seeking Illinois licensure renewal.

First Semester Credit Hours 19
BMK 2102 Introduction to Sales 3
BUS 1101 Introduction to Business 3
BUS 1202 Broker Pre-License Topics | 4
BUS 2201  Principles of Management 3
Computer Elective 3
English Elective 3
Second Semester Credit Hours 15
BMG 1202 Business Math OR 4
Math Elective
BMK 2101  Principles of Marketing 3
BUS 1203 Broker Pre-License Topics Il 1

BUS 1204  RE Principles Interactive V1
ECN 1101 Introduction to Economics
Social Science Elective

lw w

Total Credit Hours 34
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SALES (SALES) cCerriricare C240
FCC LTC occ v’ WVC v" Online

This certificate program is designed to assist the individual in obtaining the entry-level skills necessary for employment in the sales
field.

First Semester Credit Hours 17
BMK 1203  Advertising 2
BMK 2102 Introduction to Sales 3
BUS 1101  Introduction to Business 3
BUS 2101 Business Law | 3
BUS 2201  Principles of Management 3

ENG 1111 Composition |

OR
ENG 1201 Communications 3
Second Semester Credit Hours 16
BMG 1202 Business Math 4
BMK 1201  Sales Management 3
BMK 2101  Principles of Marketing 3
BUS 2104 Business Economics 3
PSY 1103  Business Psychology 3
Total Credit Hours 33

Also see Marketing Business Management.
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SHOOTING RANGE SAFETY OFFICER (FST) Cermiricare C574
FCC LTC OcCC v WVC Online

Prior to enrollment in this certificate, background checks are required. Valid FOID cards are also required for Illinois residents only.

The Shooting Range Safety Officer certificate prepares students for careers in the firearms industries. It also provides training
needed to become a shooting range manager and professional safety officer. Completion of the program includes coursework in
firearms safety and shooting skills. Students must be at least 18 years old to enroll in this program. Students are required to
provide a basic set of hand tools and firearms.

First Semester Credit Hours 11
EDU 1108  Standard First Aid 2
FST 1202  Ballistics & Reloading 2
FST 1203  Range Safety Officer 2
FST 1210  Tactical Shooting Skills 2
Technical Elective 3
Second Semester Credit Hours 15
GEN 2297  Employment Skills V3
SPE 1101  Fundamentals of Effective 3
Speaking
Business Elective 6
Technical Elective 3
Total Credit Hours 26
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SOCIAL SERVICES SPECIALIST (§SS) Associate In APPLIED SCIENCE DEGREE D425
FCC LTC occ v WVC Online

The term “social services” refers to a broad spectrum of professional activities in the area of social service, education, and health. In
an increasingly complex society, there is a need for trained personnel for community and group agencies, child-welfare programs,
and medical and psychiatric services. Graduates are qualified for entry-level professional positions in nursing homes, sheltered-care
workshops, mental health centers, state welfare agencies, or other social service organizations.

Students completing the degree program should be able to communicate effectively with others, apply problem-solving techniques,
and perform such tasks as gathering intake information and analyzing data.

First Semester Credit Hours 15 Third Semester Credit Hours 16
ENG 1111  Composition I' 3 EDU 1107  Health V3
PSY 1101  General Psychology I' 3 LSC 1101  General Biology I 4
SOC 2101  Principles of Sociology' 3 PLS 2101  Government of the United 3
SPE 1111  Interpersonal States'
Communications’ 3 SSS 2205 Social Services Intervention 3
SSS 1201 Introduction to Social Approved Elective 3
Services 3
s ds Credit H 18 Fourth Semester Credit Hours 16
EE‘:" leln;isterc o 4 Are :t .?urs 3 PSY 1201 Introduction to Counseling V3
i 1104 Qomp:ts't'_on :" na yf';R : SSS 2203 Internship Ii V2
M“‘:’[E (';' "’Eed E‘?assn'?g SSS 2204  Seminar |l 1
a en ) ective SSS 2206 Human Behavior & Social
PHI 2101  Intro to Ethics’ 3 .
Environment 4
PSY 2109 Human Growth & 3 .
Approved Electives 6
Development!
555 1202 S?NuallfServEl)ces I& ‘ 3 Total Credit Hours 65
eliare bevelopmen ' General Education Hours (28)
SSS 2201  Internship | V2
SSS 2202 Seminar | 1
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SPORT GROUNDS MAINTENANCE (HORT) cCerriFicare

C388

FCC

v LTC

occC

WvC

Online

Landscapers and groundskeepers are incorporated into the career cluster of agriculture, food, and natural resources. Landscapers
and groundskeepers plant and take care of flowers, lawns, shrubs, and trees. Groundskeepers do routine or special types of
maintenance for athletic fields, golf courses, cemetery grounds, and park and recreational facilities. These individuals are often
classified as either grounds managers or grounds maintenance personnel. They maintain a variety of facilities including athletic fields,
golf courses, cemeteries, university campuses, and parks. Grounds managers have a strong knowledge of plants, landscape design,
pest management, irrigation, and erosion control and have supervisory duties. Groundskeepers in parks and recreation facilities care
for plants, maintain playgrounds and athletic fields, clean buildings, and pick up litter. Other tasks performed by landscapers and
groundskeepers include: sod laying, mowing, trimming, planting, watering, fertilizing, digging, raking, sprinkler installation, and

installation of mortarless segment concrete masonry wall units.

First Semester

Credit Hours 12

HRT 1208 Introduction to Horticulture V3

HRT 2201  Landscape Design &
Construction

HRT 2205  Turf Grass Management

HRT 2207 Landscape Plant
Maintenance

Second Semester

3

Credit Hours 14

GEN 2297  Employment Skills

HRT 1202  Pest Control

HRT 1204  Landscape Design &
Installation

HRT 2210  Special Topics in
Horticulture

HRT 2212 Hort Computer
Applications

Summer Semester

V2
3

V3

3

Credit Hours 3

HRT 2216  Internship

Total Credit Hours

3

29
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SPORT MIANAGEMENT (SPORT) Associate in Appuiep Science Decree - D424
v FCC v LTC v’ 0OCC v’ WVC Online

The Sport Management degree will provide entry-level employment training for individuals interested in careers in the rapidly
growing sport and recreation industry. Employment settings include sports and fitness marketing and sales, sport retail
management, recreation program planning, facilities director, and athletic coaching positions. The AAS degree includes a significant
portion of general education courses to facilitate transfer to a four-year university.

First Semester Credit Hours 15
DAP 1201 Business Computer Systems 3
ENG 1111 Composition I 3
PSY 1101  General Psychology I’ 3
SPM 1201 Intro to Sport Management 3
Elective 3
Second Semester Credit Hours 16
ENG 1121  Composition & Analysis' OR 3
English Elective’
MTH 1201  Technical Mathematics' OR 3
Math Gen Ed Elective'
SPM 1202 Recreation and Leisure 3
SPM 1210  Principles of Coaching 3
Elective 4
Third Semester Credit Hours 15
GEN 2297  Employment Skills! V3
SPE 1101  Fundamentals of Effective
Speaking’ 3
SPM 2201  Sport Communication 3
SPM 2210  Activity Planning 3
Elective 3
Fourth Semester Credit Hours 18
SPM 2202 Diversity in Sports 3
SPM 2225  Sport Internship/Seminar V3
Humanities/Fine Arts Elective’ 3
Life/Physical Science Elective’ 3
Elective 6
Total Credit Hours 64

'General Education Hours (24)
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SPORTS MIARKETING AND MEDIA (MEDIA) Associate in Appiep Science Decree - D251
FCC LTC occ v WVC Online

The Sports Marketing and Media program focuses on the development, use, critical evaluation, and regulation of new electronic
communication technologies using computer applications. The program prepares individuals to function as developers and
managers of communications for sports facilities, teams, and events using digital communications media.

First Semester Credit Hours 15 Fourth Semester Credit Hours 15
BRD 1101  Introduction to Broadcasting 3 BRD 2211  Applied Broadcasting IV 3
BRD 1202  Radio/TV Announcing 3 BRD 2221  Radio/TV Internship V2
BRD 1210  Applied Broadcasting | 3 BRD 2225 Radio/TV Seminar 1
BRD 1215 Brc?d;:]ast:ng & Digital Media 3 BRD 2218 Sports Media 3
echnolo ) o
BRD 2217  Broadcast Jogt\:rnalism 3 SPM 2202 Diversity in Sports ) 3
Speech Gen Ed Elective’ 3
Second Semester Credit Hours 15
BRD 1204  Basic Television Production 3 Total Credit Hours 60
BRD 1211  Applied Broadcasting Il 3
ENG 1111  Composition I' OR 3 'General Education Hours (15)
ENG 1201  Communications'
SPM 1211  Sports and Society 3 Recommended Electives
Math/Science Gen Ed Elective' 3 BMK 1203 Advertising 2
Third Semester Credit Hours 15 BMK 2101 Principles of Marketing 3
BRD 2210  Applied Broadcasting Il 3 BRD 1207 erjung for.lvled|a 3
BRD 2219  Sportscasting 3 BRD 1208 Social M?dla 3
SPM 2210 Activity Planning 3 GEN 1207 e-PortfoI!o Development 0.5
GEN 2207  e-Portfolio Assessment 0.5

Humanities Gen Ed Elective' 3
Social Science Gen Ed Elective' 3
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ENTERTAINMENT BUSINESS (MEDIA) Cerriricare C252
FCC LTC occ v WVC Online

The Entertainment Business certificate focuses on obtaining and conveying ideas and information in entertainment marketing to
facilitate business operations utilizing traditional and new digital media formats. The certificate prepares individuals to function as
professional sales associates, broadcast marketing consultants, and digital media managers.

First Semester Credit Hours 18 Second Semester Credit Hours 17
BRD 1101 Introduction to Broadcasting 3 BRD 1203  Audio Production 3
BRD 1215  Broadcasting & Digital Media 3 BRD 2215  Digital Media Management 3
Technology BRD 2221 Radio/TV Internship V2

BRD 2213  Broadcast Advertising & Sales 3 BRD 2225  Radio/TV Seminar 1
BRD 2217  Broadcast Journalism 3 BRD 1208  Social Media 3
BUS 1101  Introduction to Business 3 GEN 2297  Employment Skills V2
SPM 2210  Activity Planning 3 Humanities Gen Ed Elective 3
Total Credit Hours 35

MEDIA COMMUNICATIONS (MEDIA) Cerriricate C253

The Media Communications certificate students plan, coordinate, and implement marketing strategies, advertising, promotion, and
public relations activities utilizing traditional and new digital media formats. The certificate prepares individuals to function as media
advertising associates, broadcast communications consultants, announcers, and digital media managers.

First Semester Credit Hours 15 Second Semester Credit Hours 17
BRD 1101 Introduction to Broadcasting 3 BRD 1207  Writing for Media 3
BRD 1202 Radio/TV Announcing & 3 BRD 1208 Social Media 3
Performance BRD 2215  Digital Media Management 3

BRD 2213  Broadcast Advertising & Sales 3 GEN 2297  Employment Skills V2
BRD 2217  Broadcast Journalism 3 ILM 1111  Survey of Mass Media 3
SPM 2210  Activity Planning 3 Social Science Gen Ed Elective 3
Total Credit Hours 32

SocCIAL MEDIA MANAGEMENT (MEDIA) Cerriricare C254

The Social Media Management certificate students manage social media marketing strategies, advertising, promotion, and public
relations activities utilizing traditional and new digital media formats. The certificate prepares individuals to function as public
relations advisors, image managers, communications consultants, and digital media managers.

First Semester Credit Hours 15 Second Semester Credit Hours 15
BRD 1101 Introduction to Broadcasting 3 BRD 1207 Writing for Media 3
ENG 1111 Composition OR 3 BRD 1208 Social Media 3
ENG 1201  Communications BRD 2215  Digital Media Management 3
Math/Science Gen Ed Elective 3 BRD 2218  Sports Media 3
Social Science Gen Ed Elective 3 ILM 1111  Survey of Mass Media 3

w

Speech Gen Ed Elective
Total Credit Hours 30
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TRUCK DRIVING (TRK)  CerriFicare C578
FCC LTC occ v WVC Online

The commercial Truck Driving certificate program is structured to allow an individual to become proficient in the operation of trucks
and semi-trailers. The end result is for the student to test for an lllinois commercial driver’s license (CDL) and DOT certification.

Successful completers are employed in areas ranging from delivery to “over-the-road” transport, including specialty trucks such as
UPS and U.S. Mail.

First Semester Credit Hours 7
TRK 1201  Truck Driving 7
Total Credit Hours 7
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TURF AND LANDSCAPE DESIGN (AGB) certiricare C116

FCC LTC occ v’ WVC Online

The Turf and Landscape Design certificate is designed as a stand-alone certificate for individuals specifically interested in training for
the horticulture/lawn care industry. It will also serve the students of the Agricultural Technologies program (AAS degree) by
increasing their marketability through cross-training within the agricultural field.

First Semester Credit Hours 15
AGR 1111 Introduction to Soil Science 4

AGR 1112  Introduction to Agronomy 4

AGR 1261  Supervised Occupational
Experience | 4

HRT 1208 Introduction to Horticulture 3

Second Semester Credit Hours 14
AGR 1213  Soil Fertility & Fertilizers 3
AGR 1214  Agri-Chemicals 3
AGR 1221  Turf & Landscape

Management 3
AGR 1262  Supervised Occupational

Experience Il 4
TRK 1210  CDL Exam Preparation 1

Total Credit Hours 29
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WELDING AND CUTTING (WELCT) Cerriricare C570

FCC LTC v ocCcC WVC Online

The Welding and Cutting certificate is designed to prepare welders, cutters, burners, and related personnel to meet the needs of the

area and national industry. Jobs are available in local industries, construction, oil field work, private enterprises, and farming.

Students eligible to register for the welding programs must score at or above the 34" percentile on a placement
test in the areas of English, reading and mathematics. As this is a limited enroliment program, students meeting
this guideline will be enrolled based on their registration appointment date. If registering prior to the beginning
of summer semester, students needing REMs will be eligible to enroll in needed REM classes during the summer
as well as welding classes for the fall semester.

First Semester Credit Hours 18 Second Semester Credit Hours 14
OR OR
MTH 1201  Technical Mathematics 3 MTH 1201  Technical Mathematics 3
WEL 1210 Gas Metal Arc Weldlng 2 WEL 1235 Flux Cored Arc Weldlng 2
WEL 1215  Shielded Metal Arc Welding | 2 WEL 1240 Welder Certification | 2
WEL 1220  Metal Cutting & Preparation 3 WEL 1245  Gas Tungsten Arc Welding 2
WEL 1225  Blueprint Reading 4 WEL 1250 Welding Metallurgy 2
WEL 1230  Shielded Metal Arc WEL 2225  Pipe Welding Certification 3
Welding Il 2
WEL 1260 Combination Welding | 2 Total Credit Hours 32
WELDING (WELD) cCerriFicare C276

First Semester Credit Hours 7 Second Semester Credit Hours 6
WEL 1210  Gas Metal Arc Welding 2 WEL 1225  Welding Blueprint Reading OR 4
WEL 1215  Shielded Metal Arc Welding | 2 MTH 1201  Technical Mathematics
WEL 1225  Welding Blueprint Reading OR 3 WEL 1260  Combination Welding | V2
MTH 1201  Technical Mathematics

Total Credit Hours 13
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The Welding certificate program will provide industry skills to prepare graduates for employment in the field of welding, as well as
complement skills and requirements for other industrial/manufacturing programs. Instruction includes types and use of equipment
and materials, skill performance, safety, and blueprint reading. Graduates will be prepared for entry level employment within
industry as well as further prepare current industrial employees for advancement within the industry. The lllinois labor market

WELDING (WELD) cerriFicare

Cc571

FCC v LTC occ

WVC

Online

indicates a projected 4% increase for welders, cutters and solderers, between 2006 and 2016.

First Semester

Credit Hours 11

IND 1210
MTH 1201
WEL 1210
WEL 1215

Second Semester

General Safety
Technical Mathematics V4
Gas Metal Arc Welding 2
Shielded Metal Arc Welding| 2

V3

Credit Hours 9

WEL 1206
WEL 1225
WEL 1260

Total Credit Hours

Special Projects in Welding 3
Welding Blueprint Reading 4
Combination Welding | V2

20
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COURSE NUMBERING

A seven-character identification system is used for course numbering. The first three characters (alphabetical letters) are course
designations. The last four are numerical digits which indicate the following:

1. FIrsT DIGIT
0 - Less than a freshman-level course
1 - First-year course
2 - Second-year course

2. SECOND DiGIT
Designates state classification code:
1 - Baccalaureate
2 - Career and Technical
4 - Remedial
6 - Vocational Skills
7 - Adult Basic Education
8 - Adult Secondary Education
9-ESL

3. THIRD DIGIT AND FOURTH DIGIT
Designates course sequence within that discipline.

The | F | L | o | w | box immediately below the course title indicates where the course is offered. For example, if the box

contains only the letter "F," it is offered only at Frontier Community College (F = Frontier, L = Lincoln Trail, O = Olney Central, and W =

Wabash Valley).

Example:
LSC-110 1 GeneralBiology | (4cr)
T (The course title)
Designates course sequence within that discipline
This is the first course in a sequence.
1 - Baccalaureate course 7 - Adult Basic Education course
2 - Career and Technical course 8 - Adult Secondary Education course
4 - Remedial course 9 - English as a Second Language course
6 - Vocational Skills course
This is a Baccalaureate course.

0 Indicates a less than freshman-level course
1 Indicates a first-year course

2 Indicates a second-year course

This is a first-year course.

Letters designate the course prefix.
Unless otherwise indicated, laboratory hours are closed laboratories.

Closed Laboratory is defined to mean that the instructor will be in the laboratory to direct the students toward goal-oriented
objectives.

Open Laboratory is defined to mean that equipment and supplies are to be available for the student's use to meet objectives as
assigned by the instructor in lecture. The teacher will not necessarily be in the classroom or available during open laboratories.
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IECC COURSE PREFIXES

ABE Adult Basic Education

ACC Accounting

AGP Ag. Tech./Production

AGR Agriculture

ANT Anthropology

ART Art

ASE Adult Secondary Education
AUB Collision Repair Technology
AUM  Automotive Service Tech.
BLD Construction Techniques
BMG Business Management

BMK Business Marketing

BNK Banking

BOC Business Occupations

BRD Radio-TV Broadcasting

BTR Building Trades

BUS Business

CAD Computer Aided Drafting
CHM Chemistry

CIS Computer Information Science
CcmI Coal Mining

CMN  Coal Mining

CMT Coal Mining Technology

CON Construction

Ccos Cosmetology

CuUL Culinary Arts

CYS Corrections/Youth Supervisor
DAP Data Processing

DEQ Diesel Equipment

DEV Developmental & Prep. Study
DRA Drama

ECD Early Childhood Education
ECN Economics

EDR Engineering Drafting

EDS Electrical Distribution Systems
EDU Education

EGR Engineering

ELC Electricity

ELT Electronics

EMA Emergency Management
EMS Emergency Management Systems
ENG English

ENR Energy

ENT Entrepreneur

EPE Emergency Prep. - Education
EPF Emergency Prep. — Firefighter
EPH Emergency Prep — Hazardous Materials
EPM Emergency Prep. - Medical
EPP Emergency Prep. - Police

ESL English as a Second Language
FRE French
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FST
GAD
GEG
GEL
GEN
GER
GNS
GRP
HEA
HEC
HIM
HIS
HIT
HLT
HRT
HUM
IND
INM
INS
[\
ISM
ISS
IST
LM
JUS
KEY
LBR
LET
LGL
LIT
LSC
MAC
MAN
MED
MTH
MUL
MUS
NUR
PEG
PEI
PEO
PET
PHB
PHI
PHM
PHY
PLS
PRA
PRE
PSC

COURSE PREFIXES AND CODES

Firearms Science & Technology
Graphic Arts

Geography

Geology

General Studies

German

Gunsmithing

Graphics

Health

Home Economics

Health Information Management
History

Health Informatics

Health Careers

Horticulture

Humanities

Industrial Management
Industrial Maintenance
Instrumental Music

Industrial Quality Management
Information Systems Management
Information Systems Support
Information System Technology
Journalism

Administration of Justice
Keyboard Music

Laborer

Letters

Paralegal

Literature

Life Science

Machine Shop Technology
Manufacturing Technologies
Medical Coding

Mathematics

Science

Music

Nursing

Physical Ed. - General

Physical Ed. - Individual Sports
Physical Ed. — Officiating
Petroleum Technology
Phlebotomy

Philosophy

Pharmacy Technician

Physics

Political Science

Psychiatric Rehab

Prep. Studies (Basic Skills)
Physical Science



PSY
PTE
PTT
QAC
RAD
REM
RST
SME
SOC
SPE
SPM
SPN
SSC
SSS
TEL
THM
TaM
TRA
TRK
UAS
\"ele
WEL
WKC
WKM

Psychology

Physical Ed. - Team Sports
Process Technology
Industrial Quality Control
Radiography

Remedial

Food Service Technology
Small Engines

Sociology

Speech

Sport Management
Spanish

Social Science

Social Services Specialist
Telecommunications Tech.
Massage Therapy

Total Quality Management
Trades

Truck Driving

Unmanned Aerial Systems
Voice

Welding

Work Keys

Work Keys Math

GENERAL EDucATION CoRE CURRICULUM (GECC)

CoDES

C - Communications

M - Mathematics

L - Life Sciences

P - Physical Sciences

H - Humanities

F - FineArts

HF - Interdisciplinary Humanities & Fine Arts

HS - Interdisciplinary Humanities & Social Sciences
S - Social and Behavioral Sciences
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ABE 0701  Adult Basic-Study Skills (2cr)
[F [t ]ofw]

Adult Basic-Study Skills concentrates on teaching students
appropriate techniques for studying. Emphasis is on time
management, scheduling, and appropriate times and places
for learning. Lecture. Variable. Repeatable 3 times.

ABE 0710 Adult Basic Education | (4 cr)
[F It [o[w]

This is an introductory course examining the basic skills. It
consists of a review of reading, math, English, science, and
social studies. The course may serve as a pre-GED course for
those students working toward a GED goal. Lecture. Variable.
Repeatable 3 times.

ABE 0711 Reading Readiness (2cr)
LF [t [o[w]

Reading Readiness concentrates on basic concepts, letter
identification, describing, listening and comprehension,
phonics, phonemes, syllabication, rhyming, context clues,
and main idea. Lecture. Variable. Repeatable 3 times.

ABE 0712 Math Readiness (2 cr)
[F [t [o[w]

This course focuses on math readiness. It covers number
recognition, cardinality, ordinality, sets, matching,
association, conservation, measurements, problem solving,
place value, and money. Lecture. Variable. Repeatable 3
times.

ABE 0713  Adult Basic Education Il (4cr)
LF[L [o[w]

Adult Basic Education Il is a continuation of ABE 0710,
concentrating on a review of reading, math, English, science,
and social studies. This course may serve as a pre-GED course
for those students working towards a GED goal.
PREREQUISITE: ABE 0710 Adult Basic Education | or consent
of instructor. Lecture. Variable. Repeatable 3 times.

ABE 0714 Basic Developmental Reading (2 cr)
[F [t [o[w]

This course is designed for those individuals who wish to
improve their basic reading skills. The course is designed for
students reading between fourth and eighth grade level.
Development of vocabulary, fluency, alphabetics, and
comprehension are emphasized. It is designed for evidence
based reading strategies and instruction. Lecture. Variable.
Repeatable 3 times.

ABE 0718 Job Preparation Skills | (3cr)
[F [t ofw]

Job Preparation Skills | is a basic study in occupational
awareness. The course focuses on knowledge about
occupations to enable individuals to secure employment that
fits their particular needs and interests. Topics include
educational and job experiences, job descriptions and
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categories, vocational testing and counseling, and job
sources. Students leave the course with experience in filling
out applications, writing cover letters, resumes and practice
interviews. Lecture. Variable. Repeatable 3 times.

ABE 0720 Consumer Economics | (3cr)
[F[L ]o[w]

This course is a basic study of consumer economics
emphasizing proper money management and consumer
awareness. Topics include a review of basic consumer math,
counting and currency, measurements, shipping, packaging,
and pricing, consumer credit, and banking services. Lecture.
Variable. Repeatable 3 times.

ABE 0722 Health and Related | (3 cr)
[F [t [o[w]

Health and Related | concentrates on the principles and
practices necessary for good physical and mental health.
Topics include health care facilities, medical emergencies,
obtaining medical help, common illnesses, filling out health
forms, preventive care and health maintenance. Lecture.
Variable. Repeatable 3 times.

ABE 0724 Government and Law | (3 cr)
[F [t ]o[w]

This course is a basic study of government and law. It focuses
on how the structure of government and the functions of the
legal system delineate rights and obligations of citizens.
Topics include the Constitution, the three branches of the
Federal Government, individual influences on government,
and state and local government. Lecture. Variable.
Repeatable 3 times.

ABE 0725 Government and Law Il (3 cr)
[F [t [ofw]

This is the second in the sequence of basic study of
government and law. It focuses on how the structure of
government and the functions of the legal system delineate
rights and obligations of individuals. Topics include legal
documents, the courts and judicial system, an individual's
rights, and obligations and government services.
PREREQUISITE: ABE 0724 Government and Law | or consent
of instructor. Lecture. Variable. Repeatable 3 times.

ABE 0726  Pre-GED Skills: English (2 cr)
LF [t ]o[w]

This is an introductory course designed to develop basic
reading and language skills. Major focus is on grammar,
spelling, sentence construction, paragraph construction and
essay writing. Lecture. Variable. Repeatable 3 times.

ABE 0727 Pre-GED Skills: Math (2cr)
[F [t [o[w]

This is an introductory course designed to develop basic skills
in mathematics. Focus is on a review of whole numbers,
fractions, decimals, percents, calculator skills, graphs, charts,
geometry measurements, statistics, probability, and basic
concepts of algebra. Lecture. Variable. Repeatable 3 times.




ABE 0728 Pre-GED Skills: Social Studies (2 cr)
[F [t [o[w]

This course is an introductory survey course in history, world
history, geography, economics, civics, government, and other
areas of social studies. Topics include major events in
American and world history, basic principles of economics,
civics, government, and the United States Constitution.
Lecture. Variable. Repeatable 3 times.

ABE 0729 Pre-GED Skills: Science (2 cr)
[F [t [o[w]

This introductory survey course is designed to develop
knowledge and skills in the area of physical, life, earth, and
space science. The course deals with basic concepts in
botany, zoology, and physical science. Lecture. Variable.
Repeatable 3 times.

ABE 0734 Parenting Education (6cr)
[F [t ]ofw]

Parenting education is concerned with increasing the
awareness of parents as to the basic emotional, educational,
and social needs of a child. Lecture. Variable. Repeatable 3
times.

ABE 0735 Basic Computer Skills | (3 cr)
[F [t [o[w]

This course is designed to introduce students to basic
computer skills and literacy. This course assumes no prior
computer knowledge. Students will be taught how to turn
the computer on and off and how to use a mouse. Topics
covered will include standard concepts, basic computer
applications, tools available and Internet usage. Keyboarding
will be introduced. Lecture. Variable. Repeatable 3 times.

ABE 0736  Basic Computer Skills Il (3 cr)
[F [t ]ofw]

This course, which involves in-depth coverage of basic
computer skills, is designed to provide the next level of
computer instruction for students with little prior knowledge.
Topics covered will be e-mail, online searches, Power Point,
Excel, Word, Internet use, and continued keyboarding.
PREREQUISITE: ABE 0735 Basic Computer Skills or consent of
instructor. Lecture. Variable. Repeatable 3 times.

ABE 0750 Reading Preparation | (3 cr)
[F [t [ofw]

This course is part of a twelve step program with progressive
levels of difficulty designed to teach non-reading adults to
read. This course will cover steps 1-3. The system is based
on phonological awareness, syllable awareness, and
phonemic awareness. Students will begin with basic letter
sounds and progress to syllables and words. Students will use
these skills to begin reading basic sentences and stories.
Lecture. Variable. Repeatable 3 times.

ABE 0751 Reading Preparation Il (3cr)
[F [t ofw]

This course is part of a twelve step program with progressive
levels of difficulty designed to teach non-reading adults to
read. This course will cover steps 4-6. The system is based on
phonological awareness, syllable awareness, and phonemic
awareness. Students will begin with basic letter sounds and

progress to syllables and words. Students will use these skills
to begin reading basic sentences and stories. Lecture.
Variable. Repeatable 3 times.

ABE 0752 Reading Preparation IlI (3 cr)
[F [t [o[w]

This course is part of a twelve step program with progressive
levels of difficulty designed to teach non-reading adults to
read. This course will cover steps 7-9. The system is based on
phonological awareness, syllable awareness, and phonemic
awareness. Students will begin with basic letter sounds and
progress to syllables and words. Students will use these skills
to begin reading basic sentences and stories. Lecture.
Variable. Repeatable 3 times.

ABE 0770 ABE Healthcare Bridge (8 cr)
[F [t ]o[w]

This course is designed for students who TABE test 6th to 8.
9th grade level. The contextualized course offers the adult
learner the opportunity to learn reading, writing, and math
skills necessary to understand and apply information in the
healthcare industry and/or additional postsecondary
education. Students will learn about healthcare content in
reading, writing, and math using a variety of healthcare text
materials at the Adult Basic Education Level. In addition,
students will explore their strengths, experiences, and traits
to guide them in setting specific career goals. Students will
gain a working knowledge of the healthcare industry,
including basic requirements and expectations,
communication in the workplace, the job search process, as
well as job retention and career advancement. Lecture.
Variable. Repeatable 3 times.

ABE 0780 ABE Manufacturing Bridge (4 cr)
[F [t ]ofw]

This course is designed for students who TABE test 6th to
8.9th grade level. The contextualized course offers the adult
learner the opportunity to learn reading, writing, and math
skills necessary to understand and apply information in the
manufacturing industry and/or additional postsecondary
education. Students will learn about manufacturing content
in reading, writing, and math. Lecture. Variable. Repeatable 3
times.

ACC 1101 Applied Accounting (4 cr)
LF[L ]o[w]

This is a preliminary course in theory and practice of business
accounting (for service and merchandise businesses). Major
topics covered are accounting procedures, special journals,
payroll accounting, accrued basis, and periodic summary.
Lecture.

ACC 1102 Fundamentals of Accounting (4 cr)
[F [t ]o[w]

This course is a continuation of Applied Accounting (ACC
1101). The primary accounting theory and principles are
covered in depth. Generally accepted accounting principles,
debits and credits, and journal entries are studied. Topics
covered are: inventories, cash flows, financial statement
analysis, short and long-term debt, accounts and notes
receivable, long-term assets, partnerships, corporations, and
manufacturing accounting. Lecture.
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ACC 1202 QuickBooks | (2 cr)
L [ Jo] |

This course is designed to develop fundamental accounting
concepts and principles through the use of QuickBooks. The
course prepares students to use QuickBooks software on the
job by hands-on training of basic functions of the program.
The course will demonstrate initial company setup and
creation of other core components of computerized
accounting. Students will create financial statements,
purchase orders, sales invoices, budgets, receivables and
payables, adjusting and closing entries, banking, reports, and
other areas of the QuickBooks program. Repeatable 2 times.
Lecture. Repeatable 2 times.

ACC 1203 QuickBooks Il (2 cr)
L [ Jo] |

This course is designed to build upon fundamental
accounting concepts and principles learned in QuickBooks I.
The course prepares students to use QuickBooks software on
the job by hands-on training of advanced functions of the
program. The class includes payroll setup and reporting,
adjusting entries, fixed assets, invoice customization, class
tracking, time tracking, item pricing, inventory tracking,
customizing reports, and importing/exporting data to Excel.
Repeatable 2 times. Lecture. Repeatable 2 times.

ACC 1204 Bookkeeper Prep Professional (3cr)
L [ [o] |

This course is designed for business students and
bookkeepers who want to advance their skills, knowledge,
professional status, and compensation. Completion of the
course prepares students to complete three certification
exams demonstrating knowledge and skills required to
conduct all key bookkeeping and accounting functions. The
class provides all course materials needed to become a
Certified Bookkeeper. Lecture. Repeatable 3 times.

ACC 2101 Financial Accounting (4 cr)
[F [t [o[w]

This course presents accounting as an information system
that produces summary financial statements, primarily for
users external to a business or other enterprise. Students
study the forms of business organization and the common
transactions entered into by businesses. The emphasis is on
understanding and applying basic accounting principles and
other concepts that guide the reporting of the effect of
transactions and other economic events on the financial
condition and operating results of a business. How to analyze
and interpret historical financial statements and the
limitations of using these in making forward-looking business
decisions is included. The primary concept emphasis will be
accounting for current assets and liabilities, long-term assets
and liabilities, stockholder equity, corporations' cash flow
statements, and financial statement analyses. Lecture.

ACC 2102 Managerial Accounting (4cr)
[F [t ]ofw]

This course presents accounting as a system of producing
information for use in internally managing a business. The
course emphasizes the identification, accumulation, and
interpretation of information for planning, controlling, and
evaluating the performance of the separate components of a

165

business. Included is the identification and measurement of
the costs of producing goods or services and how to analyze
and control these costs. Decision models commonly used in
making specific short- and long-term business decisions also
are included. PREREQUISITE: ACC 2101 Financial Accounting
or equivalent. Lecture.

ACC 2121 Cost Accounting (3 cr)
[F [t [o [w]

Accounting principles and practices with special reference to
factory process cost, job cost, standard cost, and managerial
cost accounting are covered. PREREQUISITE: ACC 2101
Financial Accounting and ACC 2102 Managerial Accounting.
Lecture.

ACC 2221 Computerized Accounting (4cr)
[F [t [o[w]

This course is designed to develop financial accounting
concepts and principles through the use of accounting
software. The course prepares students to use software on
the job by hands-on training of basic functions of financial
statements, purchase orders, sales invoices, budgets,
receivables and payables, adjusting and closing entries,
banking, and reports. Software in conjunction with
accounting for assets and liabilities, stockholder equity,
corporations' cash flow statements, and financial statement
analyses will be explored. Lecture.

ACC 2241 Federal Tax Accounting (3 cr)
L [ [ol |

A study of the federal revenue acts as they relate primarily to
individuals and businesses including partnership issues.
Topics include gross income, deductions for and from
adjusted gross income, business-related expenses and losses,
tax credits, and property transactions. An overview of the
procedural aspects and important issues for those involved in
tax practice. PREREQUISITE: ACC 2102 Managerial
Accounting. Lecture.

ACC 2298 Accounting Internship (6cr)
L [ ol |

This course prepares business students for further work in
their selected choice of career. Areas of business
professionalism are stressed with emphasis placed on each
individual’s needs for improvement as well as group needs.
Class time gives students an opportunity to handle the
paperwork routine that is necessary; to discuss the various
jobs and what has been learned on the job. PREREQUISITE:
ACC 2101 Financial Accounting and 24 semester hours of
classes. Thirty internship hours per week. Variable.

AGP 1201 Agri-Production Seminar | (1cr)
L [ [ [w]

Problems, issues, and new activities likely to be encountered
by students on farms or in farm-related occupations are
discussed. This course is taken prior to or concurrently with
the supervised occupational education experience. Lecture.

AGP 1215 Crop Production (3 cr)
L[ 1 [w]

Students analyze tillage and conservation practices and
develop soil surveys and productivity indexes. The study of
various crops will be covered. Lecture.




AGP 1223 Livestock Evaluation (2 cr)
L1 [ [w]

Relationship between farm and function in evaluating and
selecting market and breeding livestock is studied. Field trips
are included. PREREQUISITES: AGR 1121 Introduction to
Animal Science or approval of instructor. Lecture / Lab.

AGP 1231 Farm Management (3 cr)
[F [ [ofw]

Economics and agricultural principles in organizing,
operating, and managing a farm are discussed. Efficiency and
profitability are stressed. Lecture.

AGP 1232 Advanced Farm Management (3cr)
[F [ [ofw]

This course is an in-depth discussion of managerial skills
required to develop a practical, efficient farm plan. Actual
farm situations provide the foundation for this course.
Emphasis is given to financial and tax management.
PREREQUISITE: AGP 1231 Farm Management. Lecture.

AGP 1233 Farm Business Records (3cr)
L[ [w]

Record-keeping systems and accounting principles are
covered. Inventories, production records, enterprise analysis,
and income statements are stressed. Lecture.

AGP 1261 Supervised Occupational Experience | (4cr)
L[ [ [w]

The student trains on the job at an approved farm production
or farm related business and is supervised by an employer
and college coordinator. Supervised occupational experience
occurs during spring soil tillage and planting season. Variable
credit based on 75 hours of employment equated to one
semester hour of credit. PREREQUISITE: Student must have
completed a minimum of 12 semester hours in agriculture
and be currently enrolled in the Agricultural Production
curriculum. Variable.

AGP 1262 Supervised Occupational Experience Il (4 cr)
L [ [ [w]

The student trains on the job at an approved farm production
or farm related site and is supervised by an employer and
college coordinator. Supervised occupational experience
occurs during summer farming season. Variable credit based
on 75 hours of employment equated to one semester hour of
credit. PREREQUISITE: The student must have completed a
minimum of 12 semester hours in agriculture and be
currently enrolled in the agricultural production curriculum.
Variable.

AGP 1607 Horse Management (3cr)
[F [t ]o[w]

This course is an overview of breeding, feeding and managing
horses. Lecture.

AGP 1608 Small Animal Treatment (3 cr)
[F[ [ [w]

Small Animal Treatment is a survey of methods and
techniques of treating small domestic animals when they
have minor injuries or illnesses. Lecture / Lab.

AGP 2202 Agri-Production Seminar I (1cr)
L[ [ [w]

Problems, issues, and new activities likely to be encountered
by students during work on a farm or in farm-related
occupations are discussed. This course is taken prior to or
concurrently with the supervised occupational experience.
Lecture.

AGP 2203 Agri-Production Seminar IlI (1cr)
L [ [ [w]

This course deals with problems, issues, and decisions likely
to be encountered by students on farms or in farm-related
occupations. The course is taken prior to or concurrently with
the spring supervised occupational education experience.
PREREQUISITE: Agri-Production Seminar Ill must be taken
during the student's sophomore year immediately prior to or
concurrently with the final supervised occupational
experience. Lecture.

AGP 2204 Agri-Production Seminar IV (1cr)
L [ [ [w]

A discussion of problems, issues, and decisions encountered
by the student during work experience on a farm or farm-
related occupation. This course will be taken immediately
prior to or concurrently with the final supervised
occupational education experience. PREREQUISITE: Agri-
Production Seminar IV must be taken during the student's
sophomore year immediately prior to or concurrently with
the final supervised occupational experience. Lecture.

AGP 2224 Advanced Livestock Evaluation (2 cr)
L[ 1 [w]

Current showing standards are used as basis for evaluation.
Oral presentations and field trips are included.
PREREQUISITE: AGP 1223 Livestock Evaluation. Lecture / Lab.

AGP 2243 Farm Futures Markets (2cr)
L[ [ [w]

A study of commodity futures markets and their application
for farmers and agribusiness personnel. Emphasis will be on
the mechanics of the market, the theory of hedging,
speculation, market information, charting, and options.
Lecture.

AGP 2263 Supervised Occupational Experience IlI (4cr)
L[ [ [w]

The student trains on the job at an approved farm production
or farm management site and is supervised by an employer
and college coordinator. Supervised occupational experience
occurs during fall harvesting, grain storage and marketing
season. PREREQUISITE: Consent of instructor. Variable credit
based on 75 hours of employment equated to one semester
hour of credit. Variable.
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AGP 2264 Supervised Occupational Experience IV (4 cr)
L[ [ [w]

The student trains on the job at an approved farm production
or farm management site and is supervised by an employer
and college coordinator. Supervised occupational experience
occurs during spring tillage and planting season.
PREREQUISITE: The student must have completed AGP 1261
S. 0. E. | successfully and be currently enrolled in the
agricultural production curriculum. Variable credit based on
75 hours of employment equated to 1 semester hour of
credit. Variable.

AGP 2602 Horse Management Il (3cr)
[F [t [o[w]

This course is designed as a continuation of Horse
Management. Orthopedic problems, parasites, common
hoof problems and care of mares and foals are covered.
PREREQUISITE: AGP 1607 Horse Management. Lecture / Lab.

AGP 2603 Horse Management Ill (3 cr)
[F [t [o[w]

This course is a continuation of Horse Management | and I,
to include buildings and equipment, stabling, judging, and
business aspects of Horse Management. PREREQUISITE: AGP
1607 Horse Management and AGP 2602 Horse Management
II. Lecture / Lab.

AGR 1110 Intro to Agricultural Ed (3cr)
L[ [ [w]

Introduction to the philosophies of agricultural education
programs will be presented in this course. Other topics will
include state and federal policies, teaching in school and non-
school settings, program components, approaches to
teaching, teacher characteristics, and trends and
developments in agricultural education. A general study of
the nature of agricultural education along with its
opportunities and responsibilities will be explored. Lecture.

AGR 1111 Introduction to Soil Science (4 cr)
L [ [ [w]

Physical and chemical properties of soil are studied, including
soil origin and formation, soil components, reading of soil
surveys and legal descriptions, soil management and
conservation. Lecture / Lab.

AGR 1112 Introduction to Agronomy (4cr)
L[ [w]

This course is designed to meet transfer requirements to a
four-year institution. The course is a study of plant growth
and development and the practical application of agronomic
principles to crop production. Also included is the
identification and control of weeds, insects and diseases;
cultivating and harvesting methods; and major crops and
their uses. Lecture / Lab.

AGR 1121 Introduction to Animal Science (4cr)
L[ [w]

Students survey cattle, sheep, poultry, horse, and swine
industries, including breeding, selection, feeding, marketing,
and management. Lecture / Lab.
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AGR 1132 Intro. to Agricultural Economics (3 cr)
L [ [ [w]

Economic principles that apply to agriculture and the role of
agriculture in the U. S. and world economies will be
presented in this course. Areas of emphasis include:
production principles, supply and revenue, profit
maximization, consumption and demand, price elasticity,
agricultural policy, competitive market models, international
agri-economics, and rural development. PREREQUISITE: At
least one course in college-level mathematics or algebra is
recommended. Lecture.

AGR 1191 Introductory Agricultural Mechanization (3 cr)
[F ] [o[w]

This course is designed to meet the requirements for transfer
credit to a four-year institution. An introduction to
agricultural mechanization with emphasis on technical
terminology, skill development, and mathematical
application to farm power machinery, electrical wiring, and
soil and water conservation. Lecture / Lab.

AGR 1200 Agricultural Occupations (1cr)
[F[ Jo[w]

This course is a survey of the entire field of agriculture,
including farm production, agricultural service and supply
industries, marketing, processing, and education. Discussion
will focus on skills and competencies required for a successful
agricultural career. Lecture.

AGR 1201 Agricultural Business Seminar | (1cr)
L [ [ [w]

Discussion of various problems and issues encountered
during the work experience. To be taken immediately prior to
or concurrently with Supervised Occupational Experience I.
Lecture.

AGR 1205 Intro to Floral Design (3cr)
L[ [w]

Introduction to the principles of design applied to floral
arrangements, including color, forms and lines, balance, types
of floral arrangements, floral material and accessories, and
production techniques will be presented in this course.
Lecture.

AGR 1210 Precision Agriculture (3 cr)
L [ [ [w]

This course is an introduction into the uses of GPS, GIS, and
variable rate technology in agriculture. Includes variable rate
fertilizing, seeding, controllers for planting, spraying, yield
monitoring, and how they affect agricultural production.
Lecture / Lab.

AGR 1213 Soil Fertility & Fertilizers (3 cr)
L[ [ [w]

A study of the relationship between soil and crop nutrients.
Includes fertilizer sources and materials, chemical forms of
elements in the soil, reactions of fertilizers, and
determination of fertilizer needs. Lecture / Lab.




AGR 1214 Crop Protection (3 cr)
L[ [ [w]

This course studies the role of chemicals in crop production.
Students investigate the use and safe handling of herbicides,
insecticides, and fungicides. Students will learn the
identification and control of various weeds, insects, and
diseases. Lecture / Lab.

AGR 1215 Ag Chem Applicator (2 cr)
L [ [ [w]

This course is designed to teach the theory and techniques of
operation of large chemical applicator equipment as found in
the Ag Business Industry. Topics include computer controlled

applicators, global position sensing, geographical information
system, field mapping, etc. Lecture.

AGR 1216 Precision Agriculture Controls (2 cr)
L[ [ [w]

This course is designed to teach the theory and techniques of
operation of precision agriculture equipment currently used
in the agriculture industry. Topics include computer
controlled applicators and planters, global position sensing
equipment (GPS), geographical information systems (GIS),
field mapping, and drone applications in agriculture. Lecture
/ Lab.

AGR 1221 Turf & Landscape Management (3cr)
L[ [w]

This course studies the turf industry from the perspective of
seed varieties, planting procedures, controls of weeds,
insects and disease, and the overall scope of the turf
industry. Also, landscape management is covered from the
point of properly growing and installing landscape plant
materials, as well as the overall scope of the landscape
industry. Lecture.

AGR 1231 Ag Records and Analysis (3cr)
L[ [ [w]

A study of various accounting procedures required to
successfully operate an agri-business firm or farm. Financial,
sale, production, departmental, and tax reports will be
analyzed. Lecture.

AGR 1233 Agricultural Law (3 cr)
L[ [ [w]

An in-depth study of local, state, and federal laws and cases
related to farms and agri-business. Lecture.

AGR 1251 Computers in Agriculture (2 cr)
[F ]l [ofw]

The use of computers in ag production and agri-business
management with emphasis on commercially available
software. Includes a look at the Internet, word processing,
spreadsheets, databases, and presentation software, as well
as software for accounting, budgeting, record keeping, and
market analysis. Lecture.

AGR 1261 Supervised Occupational Experience | (4 cr)
L [ [ [w]

The student will be placed with an agricultural business or
operation for full-time training experience in the spring. The
student will be supervised by the employer and the college

coordinator. PREREQUISITE: 12 semester hours credit
completed or concurrent enrollment in Agriculture or
consent of the program coordinator. Variable internship
hours based on 75 hours of work equated to 1 semester hour
of credit. Variable.

AGR 1262 Supervised Occupational Experience Il (4cr)
L[ 1 [w]

The student will be placed with an agricultural business or
operation for full-time training experience in the summer.
The student will be supervised by the employer and the
college coordinator. PREREQUISITE: 12 semester hours
credit completed or concurrent enrollment in Agriculture or
consent of the program coordinator. Variable internship
hours based on 75 hours of work equate to 1 semester hour
of credit. Follows Supervised Occupational Experience I.
Variable.

AGR 1273 Special Topics in Agriculture | (6cr)
L [ [ [w]

Application of agribusiness and agriculture production
principles to latest agricultural technology and innovation. A
study through specific problems via case studies, simulation,
special projects, or problem-solving procedures. The course
topic is listed on the student's permanent record. Special
Topics courses earn variable credit depending upon the
specific level. Lecture. Variable. Repeatable 3 times.

AGR 1274 Special Topics in Agriculture Il (6cr)
L [ [ [w]

Application of agribusiness and agriculture production
principles to latest agricultural technology and innovation. A
study through specific problems via case studies, simulation,
special projects, or problem-solving procedures. The course
topic is listed on the student's permanent record. Special
Topics courses earn variable credit depending upon the
specific level. Lecture. Variable. Repeatable 3 times.

AGR 1275 Special Topics in Agriculture IlI (1cr)
L [ [ [w]

Application of agri-business and agriculture production
principles to new agricultural technology and innovations. A
study through specific problems via case studies, simulation,
special projects, or problem-solving procedures. The course
topic is listed on the student's permanent file. Lecture.

AGR 1276 Special Topics in Agriculture IV (1cr)
L [ [ [w]

Application of agri-business and agriculture production
principles to new agricultural technology and innovations. A
study through specific problems via case studies, simulation,
special projects, or problem-solving procedures. The course
topic is listed on the student's permanent file. Lecture.

AGR 1277 Special Topics in Agriculture V (1cr)
L[ 1 [w]

Application of agri-business and agriculture production
principles to latest agricultural technology and innovations. A
study through specific problems via case studies, simulation,
special projects, or problems-solving procedures. The course
topic is listed on the student's permanent files. Lecture.
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AGR 1278 Special Topics in Agriculture VI (2 cr)
L[ [ [w]

Application of agri-business and agriculture production
principles to latest agricultural technology and innovations. A
study through specific problems via case studies, simulation,
special projects, or problem solving-procedures. The course
topic is listed on the student's permanent files. Lecture.

AGR 1281 Intro Geographical Information Sys (3cr)
L e[ [w]

This course is intended to be an introduction to the concept
and use of Geographical Information Systems (GIS). The
student will understand how GIS is being used by various
industries, government agencies, as well as in science,
research, and consumer products. The student will become
aware of the fact that he/she will be involved in GIS whether
he/she wants to or not. The course will cover the basic
components, terms, software, and uses of this exciting
technology. Lecture. Variable. Repeatable 3 times.

AGR 1282 Intermediate Geographical Info Sys (3cr)
L[t [ [w]

This course is intended to give the student a "hands-on"
overview of the use of ESRI's GIS display and presentation
program called ArcView. This program displays spatial data
combined with data information into a map or viewing
format. Several media types can be used with the program
including pictures, movie clips, data, and symbols as hot links;
as well as traditional text format. The student will use a
controlled ArcView CD to help guide him/her through the
course. Lecture. Variable. Repeatable 1 time.

AGR 1283 Adv Geographical Information Sys (3cr)
L (e[ [w]

This course is intended to give the student a "hands-on" view
by doing a real in-class project of collecting data from the
Internet and/or other sources and checking for errors. Time
will be spent collecting Global Position Satellite coordinates
with instruments, setting up a data dictionary, and correcting
the GPS coordinates that the National Defense Department
scrambles. Students will merge spatial data with the
information and develop a presentation using Arc View.
Lecture. Variable. Repeatable 1 time.

AGR 1601 Floral Design | (3cr)
[F [t o w]

This course is an application of the principles of design in
arranging flowers, foliage, and accessories. Dried flowers, silk
flowers, seasonal, holiday, and special occasion arrangements
will be studied. Lecture.

AGR 1602 Floral Design Il (3cr)
[F [t [o[w]

This course is a continuation of AGR 1601 Floral Design I.
Students will study floral design in more detail. Lecture.

AGR 1603 Floral Design IlI (3cr)
[F [t [o[w]

Seasonal, holiday, and special occasion arrangements and
merchandise displays will be studied in greater detail. Lecture
/ Lab.
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AGR 1681 Agriculture Tour | (1cr)
L[ [ [w]

Annual spring tour for freshmen in agriculture attending
various presentations and points of agricultural interest as
scheduled on the current itinerary. PREREQUISITE: It is
recommended that the student be a member of the
Technology Club or be actively enrolled in the Agriculture
Technology program. Lecture.

AGR 2202 Agriculture Business Seminar Il (1cr)
L [ [ [w]

Discussion of various problems and issues encountered
during the work experience. To be taken concurrently with
Supervised Occupational Experience Il. Lecture.

AGR 2203 Agriculture Business Seminar llI (1cr)
L [ [ [w]

Discussion of various problems and issues encountered
during the work experience. To be taken concurrently with
Supervised Occupational Experience lll. Lecture.

AGR 2204 Agriculture Business Seminar IV (1cr)
L[ 1 [w]

Discussion of various problems and issues encountered
during the work experience. To be taken concurrently with
Supervised Occupational Experience IV. Lecture.

AGR 2221 Animal Nutrition (3 cr)
L[ 1 [w]

Fundamentals of livestock nutrition relating to growth,
reproduction, maintenance, and production dietary
requirements. Includes an examination of digestion,
absorption and value of food nutrients; energy, protein,
vitamin, and mineral requirements; and factors influencing
the value of feeds. Laboratory exercises emphasize the use of
feeding standards to develop balanced rations, with
consideration given to the economics of feeding livestock.
Lecture / Lab.

AGR 2234  Agricultural Finance (3 cr)
L[ T [w]

Comprehensive analysis of the capital and credit needs on
the farm and in agri-business. Includes the methods of
securing debt and equity capital, sources of credit, legal
concerns, credit analysis, and problems associated with
obtaining and using credit. Lecture.

AGR 2235 Agribusiness Management (3cr)
L [ [ [w]

The study of current decision making and administrative
concepts that relate to operating an agri-business. Areas of
emphasis include business organization, financial
management and control, marketing, production processes,
and personal management. PREREQUISITE: Student will be
required to complete one supervised occupational
experience prior to enrolling for this course. The student will
be required to complete a term project that analyzes an agri-
business firm's organization, financing, marketing techniques,
production processes, and personnel management and
training. Lecture.




AGR 2241 Agricultural Salesmanship (2 cr)
L[ [ [w]

Salesmanship emphasizes basic principles in the sales process
found in the agricultural supply and service industry.
Students will understand how to develop and apply sales
techniques. The relationship that exists between the agri-
business, customer, and sales person will be identified.
Lecture.

AGR 2242 Agricultural Marketing (3 cr)
L[ [ [w]

An analysis of the principles and practices of marketing
agricultural products. The course will investigate a variety of
marketing topics including the nature of production, supply
and demand, outlets and distributions, cash and futures
markets, forward contracting and hedging, collective
bargaining, government programs, and individual commodity
marketing channels. Lecture.

AGR 2252 Advanced Computers in Agriculture (3 cr)
L [ [ [w]

The study of computers in farm and agri-business
management with emphasis on hardware, file manipulation,
word processing, spreadsheets, database management,
presentation programs, and other agriculture related
software. PREREQUISITE: AGR 1251 Computers in Agriculture
or instructor approval. Lecture.

AGR 2263 Supervised Occupational Experience IlI (3cr)
L[ [ [w]

The student will be placed with an agricultural business or
operation for full-time training experience in the fall. The
student will be supervised by the employer and the college
coordinator. PREREQUISITE: 12 semester credit hours
completed or concurrent enrollment in agriculture or consent
of the program coordinator. Variable internship hours based
on 75 hours of work equate to 1 semester hour of credit.
Follows Supervised Occupational Experience Il. Variable.

AGR 2264 Supervised Occupational Experience IV (4 cr)
L[ [ [w]

The student will be placed with an agricultural business or
operation for full-time experience in the spring. The student
will be supervised by the employer and the college
coordinator. PREREQUISITE: 12 semester credit hours
completed or concurrent enrollment in Agriculture or
consent of the program coordinator. Variable internship
hours based on 75 hours of work equate to 1 semester hour
of credit. Follows Supervised Occupational Experience Ill.
Variable.

AGR 2292 Machinery Repair, Adjust and Safety (3cr)
L [ [ [w]

Principles of farm and ag business machinery are covered
including operation, adjustment, calibration, repair and
safety. Includes tillage, planting, harvesting, spraying and
other applicator equipment. Lecture / Lab.

AGR 2299 Independent Study in Agriculture (6 cr)
L1 [ [w]

Independent study of a specialized topic, which is not
available in the College's course offerings, with instructor
approval and supervision. Lecture. Variable. Repeatable 3
times.

AGR 2682 Agriculture Tour Il (1cr)
L[ [ [w]

Annual spring tour for sophomores in agriculture attending
various presentations and points of interest as scheduled on
the current itinerary. It is recommended that the student be
a member of the Ag Business Club or be actively enrolled in
the Agriculture Program. Lecture.

ANT 2101 Introduction to Anthropology (3 cr)
[F[L ]o[w]

Anthropology is concerned with the physical and cultural
development of the human kind. Emphasis will be given to
cultures, human adaptability, and interaction between man
and society. Lecture. IAl: S1 900N

ANT 2102 Cultural Anthropology (3 cr)
[F [t [ofw]

This course in cultural anthropology, as an adaptive
mechanism that provides for the survival of the human
species, provides a basic introduction to the concept of
culture by surveying world cultures and by studying relevant
theories and principles of cultural behavior such as social
organization, technology, economics, religion and language as
used by various peoples, both past and present. An
introduction is also given to important figures in
anthropology and their contribution to the discipline.
Lecture. IAl: S1 901N

ART 1103 Stained Glass | (3 cr)
[F [t [o]w]

The basic techniques and fundamentals of stained glass
construction, including design, patternmaking, cutting,
fitting, etching, frosting, painting, silkscreening, chipping,
glazing, and polishing will be studied. Lecture / Lab.
Repeatable 3 times.

ART 1104  Stained Glass Il (3cr)
[F[L [o]w]

This course is a continuation of ART 1103. The techniques
and fundamentals of stained glass construction will be
studied in greater detail. PREREQUISITE: ART 1103 Stained
Glass | or consent of instructor. Lecture / Lab. Repeatable 3
times.

ART 1105 Art Introduction (3 cr)
[F It [ofw]

Art Introduction is a broad survey of art materials and
methods. Students explore possibilities and problems of
working in the studio to create objects and concepts in art.
This course provides hands-on experience through projects
and material manipulation. Lecture places the materials and
methods within the context of art history. Lecture.

ART 1112 Craft| (3 cr)
[F [t [o[w]

This course will provide a better understanding of the
philosophy of traditional and contemporary crafts within the
context of American art history. Material manipulation,
personal creativity and originality will be emphasized. The
contemporary DIY (Do It Yourself) movement in popular
culture will also be explored through YouTube lessons and
exploration of DIY projects. Lecture / Lab. Repeatable 3
times.
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ART 1113 Introduction to Drawing (3 cr)
[F [t [o[w]

This course is a foundational study for two-dimensional
media. Instruction includes basic drawing techniques, media
use, and concepts. The course is designed to provide a
survey of drawing methods and materials and to broaden the
student's appreciation and skills in drawing.

Lab. Repeatable 3 times.

ART 1114 Design || (3 cr)
[F It [o[w]

Design | is a foundational study of problems in organizing
two-dimensional space. Students will work with a variety of
materials including traditional and digital media to create
original designs. Students will learn Adobe design software
Illustrator and Photoshop. Students will explore color theory
and contemporary modes of design. Lab. Repeatable 3 times.

ART 1115 Introduction to Painting (3 cr)
[F It [o[w]

Introduction to painting examines the personal, expressive
potential of a variety of paint media. Emphasis is placed
upon original composition through use of the visual elements
and principles. Craftsmanship and individual approach to
subject matter are also stressed. Lab. Repeatable 3 times.

ART 1116 Introduction to Ceramics (3cr)
LF [t [o]w]

This course introduces basic techniques in clay. Various types
of hand building and use of the potter's wheel are
introduced. Firing process, glazing and decorative techniques
are also introduced. Lab. Repeatable 3 times.

ART 1117 Introduction to Photography (3cr)
[F [t [o[w]

This course introduces the student to the basic techniques in
digital photography. The camera, photographic composition,
film development and print presentation are included in the
study. Lecture / Lab. Repeatable 3 times.

ART 1118 Digital Art (3 cr)
[F [t ofw]

Introduction to digital production technologies as a medium
for art and the creative process related to creating,
transferring, and reproducing images in a variety of digital
media. This course serves as a survey of the Adobe Creative
Suite and other computer software used to create digital
media. This course also covers various digital media products
that are the end result of a creative marketing process
including physical printings and web based media. Lecture /
Lab.

ART 1123 Drawing Studio (1cr)
[F [t [o[w]

This course provides additional laboratory hours for
beginning drawing students. Instruction will concentrate on
basic techniques and concepts to further develop the
beginning student. PREREQUISITE: This course should be
taken concurrently with ART 1113 Introduction to Drawing or
in a semester following completion of this course. Lab.
Repeatable 3 times.
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ART 1124 Design | Studio (1cr)
[F [t ]ofw]

This course provides additional laboratory hours for two-
dimensional design students. Instruction will concentrate on
basic principles and visual elements used in design. Special
emphasis will be placed upon color and commercial aspects
of design. PREREQUISITE: This course should be taken
concurrently with ART 1114 Design | or in a semester
following completion of this course. Lab. Repeatable 3 times.

ART 1125 Painting Studio (1cr)
[F [t [ofw]

This course provides additional laboratory hours for
beginning painting students. Instruction will concentrate on
the basics of stretcher frame building as well as techniques in
preparing canvas surfaces and other materials for painting.
Basic techniques and concepts in painting are also studied.
PREREQUISITE: This course should be taken concurrently with
ART 1115 Introduction to Painting or in a semester following
completion of this course. Lab. Repeatable 3 times.

ART 1126 Ceramics Studio (1cr)
LF [t ]o[w]

This course provides additional laboratory hours for
beginning ceramic students. Instruction will concentrate on
basic forming techniques and concepts to further develop
the beginning student. PREREQUISITE: This course should be
taken concurrently with ART 1116 Introduction to Ceramics
or in a semester following completion of this course. Lab.
Repeatable 3 times.

ART 1141 Cinema Appreciation (3cr)
[F [t [o[w]

This course is a survey of the cinema, studying the major film
movements in theatrical motion pictures from their origin to
the present. The development of the cinematic art is traced
technically, artistically, theoretically, culturally, and critically.
All elements of the cinema medium are examined, while film
form and content are investigated through students' viewing
major selected feature films. Lecture / Lab. IAl: F2 908

ART 1181  Art History | (3 cr)
[F [t ]o[w]

This course explores the historical development of visual arts
(painting, drawing, printmaking, sculpture, architecture, and
popular visual culture) in society, focusing on major artistic
styles and movements from Ancient to Medieval times.
Furthermore, the class examines works of art as expressions
of the ideas and beliefs of artists within their cultural and
social contexts. Lecture. IAl: F2 901

ART 1203  Stained Glass | (3cr)
[F [t [o]w]

The basic techniques and fundamentals of stained glass
construction, including design, patternmaking, cutting,
fitting, etching, frosting, painting, silk screening, chipping,
glazing, and polishing will be studied. Lecture / Lab. Variable.

ART 1204 Stained Glass Il (3 cr)
[F [t ]o[w]

This course is a continuation of ART 1203. The techniques
and fundamentals of stained glass construction will be
studied in greater detail. PREREQUISITE: ART 1203 Stained
Glass | or consent of instructor. Lecture / Lab. Variable.




ART 2101 Understanding Art (3 cr)
[F [t [ofw]

Understanding Art is an introduction to the creation,
perception, evaluation and nature of visual art. This course
examines the principles and elements used in the creation of
art and its major forms of presentation. Furthermore,
students will explore problems in visual culture and critical
theory. This course will give the student a broader
appreciation of art and is designed to partially fulfill the
humanities requirement. Lecture. IAl: F2 900

ART 2105 Intermediate Drawing (3cr)
LF[L [o[w]

This course involves concentrated work in the reinforcement
of basic drawing skills with an emphasis on perceptual and
expressive development. PREREQUISITE: ART 1113
Introduction to Drawing or its equivalent prior to enrolling in
this course. Lab. Repeatable 3 times.

ART 2112 Design Il (3 cr)
[F [t ]ofw]

This course examines visual elements and design principles as
they apply to three-dimensional art. Discussion and studio
assignments relating to various materials and purposes for
design are the primary content of the course. Students will
work with the 3D printer and modeling software to develop
new forms. Lab. Repeatable 3 times.

ART 2113 Intermediate Painting (3 cr)
[F [t [o[w]

This course involves concentrated work in the reinforcement
of painting skills with emphasis on perceptual and expressive
development. PREREQUISITE: Students should complete ART
1115 Introduction to Painting or its equivalent prior to
enrolling. Lab. Repeatable 3 times.

ART 2114 Introduction to Sculpture (3cr)
[F [t ofw]

This course is for the beginning student and will examine
concepts in three-dimensional form. The three major
process areas of sculpture are explored through a variety of
media. Both traditional and contemporary art images in
sculpture are examined through various methods of
presenting sculptural ideas. Lab. Repeatable 3 times.

ART 2115 Intermediate Ceramics (3cr)
[F [t ofw]

This is an advanced course in hand-made ceramics. It covers
the ceramic process, with a greater emphasis on personal
exploration of sculptural and functional forms in clay. This
course emphasizes proficiency in forming, glazing, loading
and firing of kilns. PREREQUISITE: To enroll you must have
completed ART 1116 Introduction to Ceramics or its
equivalent. Lab. Repeatable 3 times.

ART 2116 Intermediate Photography (3cr)
[F [t ]ofw]

This course builds upon skills attained in Introduction to
Photography. Composition and more advanced black and
white photographic techniques in film and print development
are studied. PREREQUISITE: ART 1117 Introduction to
Photography or consent of instructor. Lecture / Lab.
Repeatable 3 times.

ART 2118 Introduction to Printmaking (3 cr)
[F [t [ofw]

This course is a survey of the four major processes in
traditional hand-made prints. Students will produce their
own plates and editions in several types of printing. Lab.
Repeatable 3 times.

ART 2181  Art History Il (3 cr)
[F[L [o]w]

A continuation of ART 1181; this course explores the
historical development of visual arts (painting, drawing,
printmaking, sculpture, and architecture) in Western society,
focusing on major artistic styles and movements from pre-
renaissance to contemporary times. Furthermore, the class
examines works of art as expressions of the ideas and beliefs
of artists within their cultural and social contexts. Lecture.

IAI: F2 902

ART 2191 Non-Western Art (3 cr)
[F [t ]o[w]

A survey of the indigenous visual arts of painting, sculpture,
and architecture in Africa, Asia, and the Americas. Many
works of art will be examined for their social, religious,
philosophical, and aesthetic content. Lecture. IAl: F2 903N

ART 2198 Topics/Issues in Art (6cr)
[F [t [ofw]

This class provides enhanced study on a special topic or
current issue in the visual or performing arts discipline
through the application of focused case studies, simulation,
special projects, or problem solving procedures. Lecture.
Variable. Repeatable 3 times.

ART 2298  Art Topics (6cr)
[F It [o]w]

This class provides enhanced study on a special topic or
current issue in the visual or performing arts discipline
through the application of focused case studies, simulation,
special projects, or problem solving procedures. Lecture.
Variable. Repeatable 3 times.

ASE 0801 GED Reading Skills | (3 cr)
LF[L ]o[w]

This course is designed to help individuals acquire efficient
study skills. Vocabulary comprehension and study skills
development are emphasized. Lecture. Variable. Repeatable
3 times.

ASE 0802 GED Reading Skills Il (3 cr)
[F [t [o[w]

This course is designed to increase efficiency in basic reading
and speech. Development of reading skills, study skills, and
speaking skills is emphasized. Lecture. Variable. Repeatable 3
times.

ASE 0803  GED Test Preparation | (4cr)
[F L [o[w]

GED Test preparation | is designed to prepare students for the
English, Math, reading, social studies, and science sections of
the GED test. In addition, this course will provide the
necessary skills for students to transition successfully into
college classes. Lecture. Variable. Repeatable 3 times.
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ASE 0804 GED Test Preparation Il (4 cr)
[F [t ]ofw]

GED Test preparation Il is designed to prepare students for
the English, Math, reading, social studies, and science
sections of the GED test. In addition, this course will provide
the necessary skills for students to transition successfully into
college classes. Lecture. Variable. Repeatable 3 times.

ASE 0805 GED Science | (3cr)
[F [t [o[w]

This course focuses on using and applying the scientific
method. It focuses on scientific processes and the influence
of technology. Students review plant and animal science and
human biology. Lecture. Variable. Repeatable 3 times.

ASE 0806 GED Science Il (3 cr)
[F [t [o]w]

This is an introductory course in general science which
prepares students for life, physical, earth, and space sciences.
This course deals with electricity, magnetism, machines,
weather, climate, space, and heavenly bodies. It covers use of
the microscope, cell structure and life processes, circulatory,
respiratory, and digestive systems, photosynthesis and
genetics. Lecture. Variable. Repeatable 3 times.

ASE 0807 Constitution (2 cr)
[F [t [o[w]

This course is designed to prepare students for the
examination on the U. S. Constitution and the Constitution
of Illinois. It also covers the Declaration of Independence and
use and display of the American flag. Lecture. Variable.
Repeatable 3 times.

ASE 0808 GED Math Skills | (3cr)
[F [t [o[w]

This course will prepare students to pass the GED math test.
Applying algebraic concepts, geometric properties, and data
collection and analysis to solve real-life problems will be
emphasized. Lecture. Variable. Repeatable 3 times.

ASE 0809 GED Math Skills 1l (3 cr)
[F[L [o[w]

This course will prepare students to pass the GED math test.
In addition, emphasis will be on applying algebraic concepts
and geometric relationships to explore and analyze
mathematical problems. In addition, instruction will focus on
using data analysis and probability to interpret and predict
mathematical solutions. Lecture. Variable. Repeatable 3
times.

ASE 0810  GED English Skills | (3cr)
[F [t ofw]

This course is designed to prepare advanced level students
for the English and essay portions of the GED test. Emphasis
is on writing essays to a prompt, writing for business,
proofreading, and editing. The course also prepares students
to write at college level if they elect to enroll in
postsecondary education. Lecture. Variable. Repeatable 3
times.
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ASE 0811 GED English Skills Il (3 cr)
[F [t [ofw]

This course is designed to prepare advanced level students
for the English and essay portions of the GED test. Emphasis
is placed on going beyond the five paragraph GED essay.
Instruction will focus on writing for a variety of purposes,
writing for diverse audiences, and using Edited American
English. The course also prepares students to write at college
level if they elect to enroll in postsecondary education.
Lecture. Variable. Repeatable 3 times.

ASE 0812 GED Social Studies | (3 cr)
[F[L Jo[w]

This course will prepare students to pass the GED social
studies test. Emphasis will be placed on recognizing key
historical places, events, documents, cultures and figures in
the world and in the United States. Lecture. Variable.
Repeatable 3 times.

ASE 0813  GED Social Studies Il (3 cr)
[F [t [o[w]

This course will prepare students to pass the GED social
studies test and for college. Emphasis will be placed on
knowledge of rights and responsibilities of citizenship and
how governments function. Lecture. Variable. Repeatable 3
times.

ASE 0814 Career Development (3cr)
[F [t [o]w]

This course focuses on the process of career development
and planning, which includes self-assessment, job search
strategies, decision making, and awareness of workplace
issues. Students will develop skills that can lead to achieving
personal goals and career success. Lecture. Variable.
Repeatable 3 times.

ASE 0815  Transition Skills | (3 cr)
[F [t ]o[w]

This course is designed to teach students the skills they need
to transition to college and/or the workplace. Focus is on
knowledge about college and looking for a career that fits the
students' particular needs and interests. Topics include career
planning, goal setting, time management, college
preparation, study skills, and employment. Lecture. Variable.
Repeatable 3 times.

ASE 0830 GED Healthcare Bridge (8 cr)
[F [t [o[w]

This course is designed for students who TABE test 9th grade
level and above. The contextualized course offers the adult
learner the opportunity to learn reading, writing, and math
skills necessary to understand and apply information in the
healthcare industry and/or additional postsecondary
education. Students will learn about healthcare content in
reading, writing, and math using a variety of healthcare text
materials. In addition, students will explore their strengths,
experiences, and traits to guide them in setting specific
career goals. Students will gain a working knowledge of the
healthcare industry, including basic requirements and
expectations, communication in the workplace, the job
search process, as well as job retention and career
advancement. Lecture. Variable. Repeatable 3 times.




ASE 0840 ASE Manufacturing Bridge (4 cr)
[F [t [o[w]

This course if designed for students who TABE test 9.0 to 12.9
grade level. The contextualized course offers the adult
learner the opportunity to learn reading, writing, and math
skills necessary to understand and apply information in the
manufacturing industry and/or additional postsecondary
education. Students will learn about manufacturing content
in reading, writing, and math. Lecture. Variable. Repeatable 3
times.

AUB 1200 Auto Body Orientation (2 cr)
L [ [o] |

An introduction to auto body repair and career opportunities.
Emphasis on correct use of tools, safety precautions,
handling and storage of paint and other materials used in the
auto body business. Lecture. Variable.

AUB 1202 Auto Body Repair | (4 cr)
L [ Jo] |

The principles of interior car care are introduced. The course
deals primarily with analysis of damaged vehicles and skill
development in metal straightening and fiberglass repair.
Lecture / Lab.

AUB 1204 Body Preparation and Finish | (5cr)
L [ [o] |

This course deals with surface preparation procedures, base
coats, and finishing materials. Proper handling of lacquer,
thinner, paints, and equipment used in finish work. Lecture /
Lab.

AUB 1210 Glass Replacement (2 cr)
L [ Jo

Glass replacement and alignment to prevent water and dust
leaks, door lock mechanisms, door hardware, and rear glass
will be covered. Lecture / Lab.

AUB 1214 Shop Organization and Management (3cr)
L [ [o]
Basic principles of body dealership, operation, organization,
and management. Emphasis on leadership, responsibility,
cooperation, and the necessity of good working human
relationships with employers, employees and customers.
Lecture.

AUB 1220 Selected Study in Auto Body Technique (3cr)
L [ [o] |

Individualized instruction designed to give the student
specialized skills in chosen areas of specialization. Lecture /
Lab.

AUB 1224 Collision Repair Electrical Systems (3 cr)
[ [ Jol |

The application of theory and laboratory situations,
pertaining to electrical components and electrical systems.
Topics include DVOM usage, OHMS law, wire and circuit
repair, SIR safety and diagnosis, and shop manuals/schematic
usage. Lecture / Lab.

AUB 1226 Minor Auto Body Repair & Refinishing (3 cr)
[F ] [ofw]

Instruction is given in minor auto body repair. Refinishing
repair work is also considered. Removing dents, straightening
metal, using fillers, preparing finish, masking, spraying and
finishing techniques are covered. Lecture / Lab.

AUB 2200 Body Preparation and Finish Il (5cr)
L [ lo[ |

The student is introduced to paint chemistry, custom finish
applications, finish equipment, and application of top coat
materials. Special topics and problems in surface preparation
and finish will be discussed. Lecture / Lab.

AUB 2202 Steering & Suspension Systems (4 cr)
L [ Jo[ |

The student will learn to use the damage dozer, frame and
unibody rack, porta powers and special tools pertaining to
straightening and repair of frames, steering geometry,
suspension, door, fender, deck lid, and quarter panel
alignment. Lecture / Lab.

AUB 2204 Frame & Chassis Alignment (5cr)
L [ Jo] |

The student will learn to use damage dozer, frame and
unibody rack, porta powers and special tools pertaining to
straightening repair of frames, steering geometry,
suspension, door, fender, deck lid, and quarter panel
alignment. Lecture / Lab.

AUB 2212 Panel Replacement (4 cr)
L [ [ol |

This course includes the removal and installation of quarter
panels, hoods, trunk lids, tops, and rocker panels. Panels are
brazed, welded, or spot welded into position and prepared
for finish work. Lecture / Lab.

AUB 2215 Auto Body Internship (6cr)
L [ ol |

Students work a minimum of ten hours a week. The
coordinator and the training supervisor work together in
establishing goals and work experiences for the student.
Variable internship hours are based on 75 hours equated to 1
semester hour of credit. PREREQUISITE: Completion of first
year program requirements. Variable.

AUM 1200 Automotive Topics (3cr)
(Pl 1 [ |

This course is designed to cover a special topic or current
issue in automotive technology. Updates to automotive
protocols and procedures will also be addressed. Lecture.
Variable. Repeatable 3 times.

AUM 1202 Automotive Engine Performance (10cr)
L [ ol |

This course offers a complete coverage of the parts,
operation, design, and troubleshooting of automotive
engines. The lab will offer a practical approach to the
diagnosis and repair of the NATEF tasks for the Automotive
Engine Performance Systems (A8) content area. Lecture /
Lab.
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AUM 1215 Auto Skill Development (3 cr)
[Fl [o] |

Auto Skill Development is an introductory course designed to
acquaint the student with various aspects of auto mechanics.
Skill development in relation to proper use of tools,
equipment, safety, and repair techniques will be emphasized.
Lecture / Lab. Repeatable 3 times.

AUM 1220 Selected Study in Auto Repair (3cr)
[F 1 [o[ |

Individualized instruction designed to give the student
specialized skills in chosen areas of specification. Lecture /
Lab. Repeatable 3 times.

AUM 1228 4-Wheel Drive Service and Repair (3 cr)
L [ [o] |

Principles of operation, maintenance, diagnosis and repair
procedures for 4-wheel drive automobiles and light truck
applications. Lecture / Lab.

AUM 1235 Fuel Systems (3 cr)
Pl [ [ |

A study of vehicle fuels and the function and service
procedures for carburetion, fuel delivery and fuel injection
systems. Lecture / Lab.

AUM 1236 Electrical Fundamentals (5¢cr)
Pl [ [ |

An introduction to the basic electrical theory of automotive
service including the service and diagnosis of batteries,
charging and starting systems of a vehicle. Laboratory
experience in testing and servicing automotive electrical
systems. Lecture / Lab.

AUM 1237 Emissions Systems (3 cr)
Pl [ [ |

The study of automotive emissions and the theory and
service of the various vehicle systems designed to control
emission gases. Lecture / Lab.

AUM 1238 Engine Service (5cr)
Pl [

Comprehensive study of design, theory of operations and
service and rebuilding procedures of automotive engines.
Lecture / Lab. Repeatable 3 times.

AUM 1239 Air Conditioning & Heating (4 cr)
Pl [ [ |

Principles of operation, maintenance, diagnosis, and repair
procedures for air conditioning and heating systems. Lecture
/ Lab.

AUM 1240 Electrical Basics (2 cr)
Pl [ [ |

An introduction to the electrical theory of automotive service
including the operation and testing of batteries, charging and
starting systems of a vehicle. This includes inspection and
basic service procedures necessary for an entry-level
technician. Lecture / Lab.
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AUM 1241 Electrical Service (3 cr)
(Fl [ [ |

An introduction to the basic electrical theory of automotive
service including the service and diagnosis of batteries,
charging and starting systems of a vehicle. Laboratory
experience in testing and servicing automotive electrical
systems. PREREQUISITE: AUM 1240 Electrical Basics. Lecture
/ Lab.

AUM 1243 Drive Train Fundamentals (2cr)
[Fl [ [ |

Introduction to the theory and basic service of manual drive
train components. This includes inspection and basic service
procedures necessary for an entry-level technician. Lecture /
Lab.

AUM 1244 Steering & Suspension Basics (2cr)
(Pl [ [ ]

An introduction to steering and suspension systems. Course
topics include theory and basic service of tire and rim
assemblies, steering systems, suspension systems and an
introduction to vehicle alignment. Lecture / Lab.

AUM 1250 Automotive Tech Orientation (1cr)
[F] [ol |

An introduction to the Automotive Service Technology
program which includes program requirements, laboratory
management, proper use of hand tools and equipment, and
shop safety. Lecture.

AUM 1253 Drive Train Service (2 cr)
(Pl 1 [ |

Theory and service operations for servicing propeller shafts
with U-joints and constant velocity joints, clutches, both
mechanical and hydraulic, transmissions, both conventional
and transaxle, and differential, both conventional and limited
slip. PREREQUISITE: AUM 1243 Drive Train Fundamentals.
Lab.

AUM 1254 Steering & Suspension Service (2 cr)
[Fl [ [ |

A comprehensive study of steering and suspension systems.
Course topics include theory and diagnosis of tire and rim
assemblies, standard and power steering systems, front and
rear suspension systems and vehicle alignment. Also included
are active electronic suspension systems and 4-wheel
steering. PREREQUISITE: AUM 1244 Steering & Suspension
Basics. Lab.

AUM 1265 Automotive Engines (3 cr)
[F[ Jo[ |

Comprehensive study of design, theoretics of operations and
service and rebuilding procedures of automotive engines.
Lecture / Lab.

AUM 1270 Automotive Air Conditioning (3cr)
[F[] Jo[ |

Principles of operation, maintenance, diagnosis, and repair
procedures for air conditioning, heating, and current power
accessories. Lecture / Lab.




AUM 1271 Automotive Diesel Engines (3 cr)
[Fl [o] |

Basics of diesel engine operation and service pertaining to
passenger automobiles and light duty trucks. Emphasis on
theory of operating and general diesel engine service.
PREREQUISITE: Current second year Automotive Service
Technology student, graduate of the Automotive Service
Technology program, or consent of instructor. Lecture / Lab.

AUM 1272 Automotive Diesel Performance (3 cr)
[F[ Jol |

This course takes a comprehensive look at all the newest
diesel engine systems from the air intake to fuel injection
cooling lubrication and exhaust systems. Provides the most
current, relevant, and practical information concerning a new
generation of light duty diesel automobiles. PREREQUISITE:
Current second year Automotive Service Technology student,
graduate of the Automotive Service Technology program, or
consent of instructor. Lecture / Lab.

AUM 1602 Auto Tune-Up (3cr)
[F It [ofw]

For the car owner, instruction will be given on the theory of
the fuel and ignition system operation along with instruction
and lab experience on properly tuning an engine and
diagnosis of auto engine problems. Lecture / Lab. Repeatable
3 times.

AUM 2215 Automotive Service Internship (6 cr)
L [ Jo] |

Students will work a minimum of 10 hours per week in an
automotive service technology environment. The coordinator
and the training supervisor will work together in establishing
goals and experiences for the students. Variable internship
hours are based on 75 hours equated to 1 semester hour of
credit. PREREQUISITE: Completion of the first year of the
program's requirements. Variable. Repeatable 3 times.

AUM 2220 Ignition & Computer Systems (5cr)
Pl [ [ |

Theory of operation and diagnostics of automotive computer
and ignition systems utilizing current diagnostic equipment
and techniques. Lecture / Lab.

AUM 2221 Automotive Electronics (10 cr)
L [ [o] |

This course provides complete coverage of the parts,
operation, design, and troubleshooting of automotive
electricity and electronics systems. The lab will offer a
practical approach to the diagnosis and repair of the NATEF
tasks for the Automotive Electricity/Electronic Systems (A6)
content area. Lecture / Lab.

AUM 2222 Engine Performance Diagnosis (3cr)
[F 1 [o] |

A study in performance diagnostic procedures including
ignition systems, fuel systems, and engine mechanical
diagnosis. This course is a continuation of the material
learned by the student in the Fuel Systems, Ignition &
Computer Systems and Engine Service classes. Lecture / Lab.

AUM 2223 Brake Systems (4 cr)
(Fl [ [ |

A comprehensive study of automotive brake systems
including disc brakes, drum brakes, anti-lock brake systems
and other brake associated components and systems. Lecture
/ Lab.

AUM 2224 Power Accessories (2 cr)
[F[ ol |

An introduction to the electrical accessory systems of the
automobile. Laboratory experience in testing and servicing
automotive electrical systems. Lecture / Lab.

AUM 2225 Drive Trains (4 cr)
(Pl 1 [ |

Theory and service operations for servicing propeller shafts
with U-joints and constant velocity joints, clutches, both
mechanical and hydraulic, transmissions, both conventional
and transaxle, and differential, both conventional and limited
slip. Lecture / Lab.

AUM 2228 Auto Transmission & Transaxles (5cr)
(Pl 1 [ |

Automatic transmission construction, operation, diagnosis,
and repair. Laboratory exercises consist of automatic
transmission and transaxle testing and rebuilding. Lecture /
Lab.

AUM 2230 Automotive Service Internship (6cr)
[Fl [ [ |

Students will work a minimum of 10 hours per week in an
automotive service technology environment. The coordinator
and the training supervisor will work together in establishing
goals and experiences for the students. Variable internship
hours are based on 75 hours equated to 1 semester hour of
credit. PREREQUISITE: Completion of the first year of the
program's requirements. Variable. Repeatable 3 times.

AUM 2250 Shop Organization & Management (3 cr)
[F[ [olw
Basic principles of automotive dealership, operation,
organization, and management. Emphasis on leadership,
responsibility, cooperation, and the necessity of good
working human relationships with employers, employees and
customers. Lecture. Variable.

AUM 2261 Automotive Drivetrains (10 cr)
L [ lo[ |

This course offers a complete coverage of the parts,
operation, design, and troubleshooting of automotive
drivetrains. The lab will offer a practical approach to the
diagnosis and repair of the NATEF tasks for the Automatic
Transmission/Transaxle and Manual Drivetrain and Axles (A2
and A3) content areas. Lecture / Lab.

AUM 2271 Automotive Chassis Systems (10 cr)
L [ lo[ |

This course is organized around the ASE automobile test
content area for Brakes (A5) and Suspension and Steering
(A4). Featuring complete coverage of parts, operation,
design, and troubleshooting techniques, it correlates material
to task lists specified by ASE and NATEF and emphasizes a
diagnostic approach throughout. Lecture / Lab.
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AUM 2276 Hybrid & Alternative Fuels (3 cr)
[F [ lo |

Covers the theory, diagnosis, and repair information that
service technicians and automotive technology students
need to know in order to safely and effectively service these
vehicles. Lecture / Lab.

AUM 2290 Steering & Suspension Systems (4cr)
el [ |

A comprehensive study of steering and suspension systems.
Course topics include theory and diagnosis of tire and rim
assemblies, standard and power steering systems, front and
rear suspension systems and vehicle alignment. Also included
are active electronic suspension systems and 4-wheel
steering. Lecture / Lab.

AUM 2298 Special Topics in Auto Tech (5cr)
Pl [ [ |

This course is designed to cover a special topic that is not
currently taught in the automotive technology program. New
procedures, equipment, and updates to automotive
protocols and procedures will also be addressed. Lecture /
Lab. Variable. Repeatable 3 times.

AUM 2601 Automotive Upgrading (3cr)
[F [t ]ofw]

This course emphasizes recent changes, new components
and service and repair techniques. This course is designed to
help the mechanic keep abreast with changes in the
automotive field. Lecture / Lab. Repeatable 3 times.

BLD 1601 Intro to Construction Techniques | (3cr)
LFl [ [w]

This is an introductory course examining the basics of
carpentry, masonry, and blueprint reading. Lecture / Lab.

BLD 1602 Construction Techniques Il (3cr)
Pl [ [w]

This course is a continuation of Introduction to Construction
Techniques I. It provides instruction in the basics of
carpentry, interior finishing, fences, decks, and other
construction topics. PREREQUISITE: BLD 1601 Intro to
Construction Techniques | or equivalent. Lecture / Lab.

BMG 1201 Participative Mgmt. Team Techniques (2 cr)
[F [t ]ofw]

This course covers the history, operation, organization,
training and evaluation of management/quality circles.
Lecture.

BMG 1202 Business Math (4 cr)
[F [t ]ofw]

Topics covered include: bank records, sales invoices,
percentages, cash and trade discounts, markups and
markdowns, interest, loans, finance charges, taxes, payroll,
and commissions. PREREQUISITE: REM 0420 Basic Math
with a C or better or scoring at beginning Algebra level on
placement exam or consent of instructor. Lecture.

BMG 1211 Developments in Mid-Management (6 cr)
L[ [ [w]

Students apply their acquired knowledge of management
practices to the changing environment of business.
Application of business management by the student includes:
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internal business environment, change, interpersonal
relationships, team development, employee responsibility
and decision making. Special focus directed toward the
transition of the student's knowledge acquired in the
classroom to application within the workforce. Lecture.
Variable. Repeatable 3 times.

BMG 1603 Supervisory Training (2 cr)
[F [t [o[w]

The unique opportunities and challenges connected with the
position of supervisor within a firm are studied and analyzed.
The skills, roles and responsibilities required of supervisors
are studied in detail. Lecture.

BMG 2103 Business Statistics (3 cr)
[F L [o[w]

The basic concepts of statistical analysis used in business
decision making, including probability and how uncertainty is
dealt with in real life. The following concepts and statistical
techniques are included: measures of central tendency and
variability; random variables and probability distributions;
binomial, normal, and sampling distributions; estimation;
tests of hypothesis; chi-square tests; linear regression and
correlation; and one-way analysis of variance. Lecture.

BMG 2202 Transformation of Industry (4cr)
LF[L ]o[w]

This course prepares the student to make decisions using
control charts and statistical process control techniques.
Students are expected to improve quality, increase
productivity, and reduce costs. The course integrates the
management philosophy of Dr. W. Edwards Deming,
problem-solving strategies, and statistical techniques. It is
designed to teach a process for improving quality and
productivity in organizations. Lecture.

BMG 2204 Human Resource Management (3 cr)
[F [t [o[w]

This course is for first-line managers and students interested
in becoming human resource management. The course is a
survey of human resource planning, selection, interviewing,
testing, placement, training and follow up as part of the
overall management process. Case studies allow the students
to apply theory to practical situations. Lecture.

BMG 2601 Quality Improvement (3 cr)
LF [t ]o[w]

This course provides a broad-based approach through which
the entire management team can make quality
improvements and related cost reductions year after year. It
guides participating managers through real-life company
improvement projects, step by step, session by session, aided
by a color video series. The course, as designed, presupposes
an extent of managerial experience. It is not recommended
for use at the workforce level, i. e. , the non-exempt work
force. This course, sponsored and conducted by Frontier
Community College, is held by special permission from Juran
Institute, Inc. Each student is required to purchase the
workbook, JURAN ON QUALITY IMPROVEMENT. Lecture.
Variable. Repeatable 3 times.




BMK 1201 Sales Management (3 cr)
Fl [ [w]

This course integrates techniques of selling with the
management of sales personnel. Topics include strategic
management, forecasting, compensation, budgeting,
leadership and careers, sales management models, sales
trends, sales teams, training and technology. Lecture.

BMK 1202 Principles of Retailing (2cr)
[F[ [ [w]

Principles of Retailing covers retail concepts including:
location, layout, finance, purchasing, pricing, credit and
collection, stock control, personnel, business forecasting,
customer service, and customer satisfaction. Some attention
is given to principles and problems as they relate to student
experiences in a retail position. Internal and external
customer satisfaction is integrated throughout the course.
Lecture.

BMK 1203 Advertising (2 cr)
Pl [ [w]

This course is a survey of the methods and techniques of
advertising. Course discussion includes the history of
advertising, advertising cycle, selection of media, analysis of
copy and displays, preparation and layout of copy,
trademarks, slogans, campaigns, costs and measurement of
results. Lecture.

BMK 1205 Internship | (7 cr)
L [ [ [w]

This is a required course for Marketing Business Management
program students. Vocational opportunities, career planning,
team relations, customer satisfaction and human relations
are studied. On-the-job training or supervised occupational
experience in a business environment compatible with
enrollee's career objective is required. PREREQUISITE: Twelve
semester credit hours completed or concurrent or consent of
the program coordinator. Variable.

BMK 1206 Business Management Seminar | (1cr)
L[ [ [w]

Seminar includes instruction and on-the-job training.
Problem solving and decision making as applied to the
student's work environment are discussed. Attention is given
to development of work skills necessary to become
employed full-time in mid-management. Lecture.

BMK 1207 Topics and Apps in Management (5¢r)
L [ [ [w]

A specialized course for the investigation of problems and
practices in business as applied to the student's career
objective. Case studies, business and management
experiences, problem-solving techniques and business
observations are described, analyzed and conceptualized by
the student into a formal presentation. A literature review
from recent periodicals and journals within the area of
business management is developed. Student occupation
experiences may include: team development, labor relations,
human resource management, marketing management,
inventory management, quality management, quality control,
budgeting, supervision, compensation and benefits, retailing,
business merchandising and customer satisfaction. Lecture /
Lab. Variable. Repeatable 2 times.

BMK 1208 Basic Teaching Skills (1cr)
[F [t [ofw]

This course introduces instructional methodologies and
procedures at IECC. Instructor-learners will examine how
preparation is the most critical factor in classroom success.
Instructor-learners will explore issues and models involving
course design and interaction with students. Results from the
course will include a complete course syllabus, a preliminary
statement of teaching philosophy, and the first teaching
module. Lecture.

BMK 1209 Managing Assessment (1cr)
LF [t ]o[w]

This course introduces assessment strategies and procedures
at IECC. Learners will demonstrate assessment literacy and
will design and develop assessments to be integrated into
their workflow, including multiple assessment techniques.
Lecture.

BMK 1210 Classroom Management (1cr)
[F [t [ofw]

This course is designed to help instructor-learners develop
strategies in classroom management such as organizing time,
materials, and classroom space. Best practices for developing
strategies for managing individual and large group student
behaviors, transitions, lab activities, and other arrangements
for classrooms at IECC are examined. Lecture.

BMK 1211 Student Focus Instruction (1cr)
[F [t [o[w]

This course will facilitate instructor-learners to create
learning environments that are favorable to optimal learning
and to implement instructional strategies utilizing a variety of
learning styles for student success. Instructor-learners will be
introduced to the theories of learning styles, multiple
intelligences, and environmental effects on learning. Lecture.

BMK 1212 Engagement Techniques (1cr)
[F L ]o[w

Instructor-learners will explore and develop new methods of
facilitating communication and develop instructional
materials and websites to engage students. Instruction that
utilizes new and emerging technologies for existing
curriculum, outcomes, and assessments are examined.
Lecture.

BMK 1213 Student Success (1cr)
[F [t [o[w]

This course will examine methods for faculty and staff to
manage time effectively and adapt communication styles to
maximize student success. Learners will develop the skills
necessary to respond to student needs and become aware of
the services and resources available to students on campus
and/or within the community. Lecture.

BMK 1214 New Employee Orientation (1cr)
L[ 1 [w]

This course focuses on the professional learning needs and
priorities of the community college workplace. It examines
the variety of ways in which employees and their managers
gain new knowledge and skills as part of their professional
growth and guides employees to the resources, policies and
procedures, and culture of IECC. Particular emphasis is given
to the concept of the learning organization. Lecture.
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BMK 1215 Code of Ethical Conduct (1cr)
L[ [ [w]

This course focuses on the professional code of conduct and
ethical behavior in the business workplace. It examines the
variety of ways in which employees and their managers
interact with each other and the community. Particular
emphasis is given to decision making and communication.
Lecture. Repeatable 3 times.

BMK 1216 Harassment Prevention (1cr)
L [ [ [w]

This course focuses on the professional behavior of the
workplace as it relates to preventing harassment. It examines
methods which employees and their managers can use to
maximize production while safeguarding employees. Lecture.
Repeatable 3 times.

BMK 1217 Developing Curriculum (1cr)
L [ [ [w]

This course focuses on developing curriculum for educational
programs and corporate training. It examines methods which
instructional designers and faculty members plan,
implement, and revise courseware. Lecture. Repeatable 3
times.

BMK 1218 Introduction to Program Review (1cr)
L[ [ [w]

This course focuses on the program review process for
educational programs and corporate training. It examines
methods which faculty and staff members plan, implement,
and revise academic disciplines and career based programs.
Lecture. Repeatable 3 times.

BMK 1298 Advanced Leadership Topics (3cr)
L [ [ [w]

Students will examine topics in educational leadership and
organizational skills. This course may be taught in conjunction
with local business and industry. Topics may include:
continuous organizational learning, managing individual
performance, developing team performance, managing
change and innovation, and developing the next generation
of organizational leaders. Lecture. Variable. Repeatable 3
times.

BMK 2101 Principles of Marketing (3 cr)
[F It [o[w]

A survey of the field of marketing as comprised of the four
marketing functions: price, product, promotion, and
distribution. The course emphasizes the changing field of
marketing as a facilitation of the flow of goods, services and
ideas from producers to consumers. Focus is placed on
customer relationships by understanding skills necessary to
develop a customer focused organization. Integrated
throughout the course is the importance of determining and
fulfilling customer needs and expectations while managing
quality and maintaining a profitable organization. Throughout
the course students will consider the role of marketing in
business, non-business and personal applications. Lecture.

BMK 2102 Introduction to Sales (3cr)
[F [t ]ofw]

This course emphasizes the application of selling techniques
in various personal and professional situations. The various
stages of a customer relationship sales process are discussed
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including: rapport, need discovery, demonstration,
negotiation, closing, prospecting, customer service and time
management. Application of selling techniques towards the
daily activities throughout a student's career is stressed
throughout the course. Lecture.

BMK 2205 Internship Il (7 cr)
L[ 1 [w]

This is a required course for the Marketing Business
Management Program. Vocational opportunities, career
planning, job search techniques, team relations and human
relations are studied. On-the-job training or supervised
occupational experience in an environment compatible with
the enrollee's career objective is required. Variable.

BMK 2206 Business Management Seminar I| (1cr)
L[ 1 [w]

Seminar includes instruction and on-the-job training.
Problem solving and decision making as applied to the
student's work environment and experience are discussed.
Attention is given to development of occupation
competencies necessary to become employed full time in
mid-management. Lecture.

BMK 2299 Independent Study in Marketing (6cr)
L [ [ [w]

Independent study of specialized marketing topic, which is
not available in the college's offerings, with instructor
approval and supervision. Lecture. Variable. Repeatable 3
times.

BNK 1201 Today's Teller (2 cr)
[F L [o[w]

This course provides an in-depth focus on the skills needed in
today's banking industry to become a successful bank teller.
It provides a comprehensive overview of the workings of the
banking industry, the U. S. Payments System, the duties of
the Federal Reserve System, and an overview of pertinent
banking laws and regulations. In addition, the course explains
the variety of daily transaction procedures that the position
involves as well as the teller's responsibilities and delivery of
quality customer service. Lecture.

BOC 1201 Beginning Keyboarding (3 cr)
[F [t [ofw]

This course covers beginning instruction in keyboarding; drills
for developing correct stroking and straight copy keying.
Lecture. Variable. Repeatable 3 times.

BOC 1202 Intermediate Keyboarding (3 cr)
[F[L ]o[w]

This course is designed to develop typing speed and ability to
arrange typewritten materials in various forms. Special
attention is focused on tabulation; developing figures,
symbols, and characters; manuscripts; and letter forms. A
study of business staff and service office simulations in
processing information are provided. PREREQUISITE: BOC
1201 Beginning Keyboarding or equivalent keyboarding skills.
Lecture.




BOC 1206 Employment Methods (1cr)
[F [t [o[w]

This course is designed to prepare students with skills to find
and obtain the job they want. Emphasis will be placed on
writing resumes, letters of application, and preparing for the
interview. The course is especially helpful for those who will
be seeking on-the-job training or permanent employment.
Lecture.

BOC 1208 Automated Office Procedures (4 cr)
[F [t [o[w]

This course is for the first-year student. Typewriting,
telephone techniques, and other skills which directly relate
to office work are practiced. The role of the secretary is
studied with emphasis on human relations. PREREQUISITE:
Previous keyboarding experience required. Lecture / Lab.

BOC 1211 Professional Office Procedures (3cr)
[Pl [ [w]

This course emphasizes the office skills necessary to succeed
in a global business in the 21st century. It includes studying
workplace ethics, functioning as a team member, managing
stress and time, calendaring, developing communication
skills, preparing computer-aided presentations, processing
mail, arranging conferences and meetings, making travel
arrangements, and developing employment seeking skills.
Lecture.

BOC 1212 Editing and Proofreading (3cr)
[F [t [o[w]

This course deals with basic errors in capitalization, plurals,
possessives, punctuation, statistical and technical
information, and grammar. Proofread and edit realistic
business documents such as e-mail messages, newsletters,
itineraries, expense reports, letters, memorandums,
databases, and spreadsheets. Lecture. Variable.

BOC 1213 Speedwriting (2cr)
[Fl [ [w]

This course is based on longhand and phonetics and is
designed to provide students with a quick, easy-to-learn
method of writing that is easy to read. Lecture.

BOC 1230 Alphabetic Shorthand | (3 cr)
[F [t [o[w]

This is a beginning shorthand course using a system based on
the longhand alphabet. The course work concentrates on
principles and abbreviations. Elementary dictation and
transcription are developed concurrently with training in
theory. PREREQUISITE: BOC 1201 Beginning Keyboarding or
equivalent or concurrent enrollment. Lecture. Variable.

BOC 1298 Case Studies/Problems in Business (6cr)
[F [t [o[w]

Application of office occupation principles to specific
problems through case studies, simulation, and special class
projects for problem-solving procedures. Lecture. Variable.
Repeatable 3 times.

BOC 2201 Document Production (3 cr)
[F [t [o[w]

This course emphasizes formatting and keying complex
business documents using integration of Microsoft Word,
Access, and PowerPoint. Speed and accuracy in the

production of documents are emphasized. Lecture.

BOC 2202 Professional Portfolio (2 cr)
L [ ol |

Students will develop a professional portfolio which
documents learning of programmatic course outcomes. The
course includes techniques for self-reflection on learning,
documenting learning through inclusion of artifacts such as:
document samples across curricular areas, employment,
writings, pictures, projects, reports, etc. The course will teach
students to use a multimedia approach to develop a student
portfolio. The student will complete the course with a
professional portfolio that can be taken to job interviews,
used in transfer evaluation, and used for program
assessment. Lecture.

BOC 2203 Advanced Keyboarding (3cr)
[F [t [o]w]

This course is designed for those who wish to become highly
skilled in typewriting and keyboarding. Review instruction for
individuals experiencing keying difficulties is given. Speed and
accuracy are the objectives. Students will be expected to key
50 net words per minute with 3 errors or less on five minute
writings. PREREQUISITE: BOC 1202 Intermediate Keyboarding
or equivalent keyboarding skills. Lecture.

BOC 2208 Machine Transcription (2cr)
L [ [ [w]

Students learn to use dictating-transcribing equipment to
produce letters, reports, and manuscripts. Operating routine
for dictating material, transcribing materials, special
transcribing techniques, and problems arising from machine
transcription will be studied. PREREQUISITE: BOC 1201
Beginning Keyboarding, ENG 1111 Composition I, ENG 1201
Communications. Lecture.

BOC 2210 Office Seminar | (1cr)
[F L ]ow]

The student trainee receives vocational counseling as well as
individual and group assistance. Areas of office
professionalism are stressed with emphasis placed on each
individual's employment needs. PREREQUISITE: Completion
of the first-year's program requirements or consent of
instructor. Lecture.

BOC 2211 Office Internship | (6cr)
[F[L [o]w]

Students work a minimum of 10 hours a week. The
coordinator and the training supervisor work together in
establishing goals and work experiences for the student.
Variable internship hours are based on 75 hours equated to 1
semester hour of credit. PREREQUISITES: Completion of first-
year's program requirements or consent of instructor.
Variable. Repeatable 3 times.

BOC 2213 Office Internship ll/Seminar (6cr)
[F [t ]o[w]

Students work a minimum of 10 hours a week. The
coordinator and the training supervisor work together in
establishing goals and work experiences for the student.
Variable internship hours are based on 75 hours equated to 1
semester hour of credit. Must be taken in sequence.
PREREQUISITE: BOC 2211 Office Internship I/Seminar or
consent of instructor. Lecture. Variable.
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BOC 2216 Electronic Records Management (3 cr)
L [ [o] |

The field of records and information management is
extremely important in business. Students will learn the skills
applicable to the management of records in all fields,
including those in specialized areas; medical, legal, financial,
and archived records management, as well as records center
and depository management and records management
consulting. Lecture.

BOC 2217 Professional Development (3cr)
L [ [o] |

This is a survey course that covers many topics including:
telephone handling techniques, team building, meeting
management/planning, building a winning attitude, proving
your dependability, professional dress, working with office
technologies, filing, and other skills which directly relate to
office work are practiced. Professional organizations will be
discussed with an emphasis on students joining.
PREREQUISITE: Must be taken in sequence and concurrently
with BOC 2218 Office Admin Internship. Lecture.

BOC 2218 Office Admin Internship (2cr)
L [ Jo] |

Students will prepare a personal marketing toolkit: resume,
cover letter, portfolio, and be prepared for an interview.
Students will complete an actual interview on-site to be
accepted on-site in the internship. During internship,
students will complete discussion-based topics while
attending work at their facility. PREREQUISITE: Completion of
first year curriculum or approval of instructor. 150 clock
hours, based on 75 clock hours per semester hour.

BOC 2250 Business Communications (3 cr)
[F [t [o[w]

This course is designed to give students a comprehensive
view of communications, its scope and importance in
business, and the role of communications in establishing a
favorable business environment. The various types of
business communications media are covered. This course
also develops an awareness of the importance of succinct
written expression to modern business communication.
Lecture.

BOC 2251 Statistical Keyboard Entry (3cr)
[F [t ofw]

This course provides students with a functional knowledge of
electronic calculator and entry level skills in data entry on the
computer. It also emphasizes speed development and
accuracy in entering data with realistic production jobs and
keyboarding exercises. Major emphasis is on numeric entry.
Lecture.

BOC 2260 Medical Front Office (3 cr)
L e[ [ |

This course covers clerical duties and responsibilities of
medical secretaries in physicians' offices and hospitals.
Career guidelines and professional qualifications are also
presented. PRE- or COREQUISITE: BOC 1201 Beginning
Keyboarding or equivalent. Lecture.
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BOC 2262 Medical Office Procedures (4 cr)
L [ [ol |

This course covers administrative duties and responsibilities
of medical office assistants in physicians' offices and
hospitals. Also presented are career guidelines and
professional qualifications. PREREQUISITE: BOC 1201
Beginning Keyboarding or BOC 1202 Intermediate
Keyboarding. Lecture.

BOC 2263 Medical Transcription | (3 cr)
L [ [ol |

This course teaches students the medical transcription
techniques, technologies, and editing skills needed to work in
the medical transcription profession. The main objective is to
provide students with knowledge of the content and formats
of medical reports typically dictated in clinics, hospitals, and
hospital ancillary and support facilities. Progressive
transcription skill-building is achieved through medical
specialty-based patient studies. PREREQUISITE: BOC 1201
Beginning Keyboarding or BOC 1202 Intermediate
Keyboarding. Lecture.

BOC 2265 Medical Transcription Il (3cr)
L [ ol |

This course teaches students the medical transcription
techniques, technologies, and editing skills needed to
prepare to work in the medical transcription profession. The
main objective is to provide the students with knowledge of
the content and formats of medical reports typically dictated
in clinics, hospitals, and hospital ancillary and support
facilities. Progressive transcription skill-building is achieved
through medical specialty-based patient studies.
PREREQUISITE: BOC 2263 Medical Transcription or 45 WAM
with at least 97% accuracy. Lecture.

BOC 2268 Medical Office Seminar | (1cr)
L [ lo[ |

The student trainee receives vocational counseling as well as
individual and group assistance. Seminar | is a related
instructional class with BOC 2269 Medical Office Internship |
and should be taken concurrently. Areas of office
professionalism within the medical office will be researched
and discussed with emphasis placed on each individual's
employment needs. Must be taken in sequence.
PREREQUISITE: Completion of first year program
requirements or consent of instructor. Lecture. Variable.

BOC 2269 Medical Office Internship | (6 cr)
L [ ol |

Students work a minimum of ten hours per week. The
coordinator and the training supervisor work together in
establishing goals and work experiences for the student.
Variable internship hours are based on 75 hours equated to 1
semester hour of credit. PREREQUISITES: Completion of first
year program requirements or consent of instructor.
Concurrent enrollment in BOC 2268 Medical Office Seminar I.
Variable.




BOC 2270 Medical Office Internship (6 cr)
L [ [o] |

Students work a minimum of fifteen hours per week. The
coordinator and the training supervisor work together in
establishing goals and work experiences for the student.
Variable internship hours are based on 75 hours equated to 1
semester hour of credit. Variable.

BOC 2299 Independent Study in Business (6cr)
[F [t [o[w]

Independent study of a specialized office occupations topic,
which is not available in the college's course offerings, with
instructor approval and supervision. Lecture. Variable.
Repeatable 3 times.

BRD 1101 Introduction to Broadcasting (3 cr)
L[ [ [w]

Surveys the role and effects of the broadcasting and cable
industry. Emphasizes historical development, media
regulations, terminology, programming and career
opportunities. Lecture.

BRD 1202 Radio/TV Announcing (3cr)
L[ [ [w]

Broadcast announcing principles and techniques are
discussed and applied. Includes creating, reading and
delivering commercials, news, interviews, public service
announcements, and special events. Lecture.

BRD 1203 Audio Production (3 cr)
L[ [ [w]

An introduction to audio production techniques and
equipment operation. Includes terminology, basic script
writing, editing, and producing long form and short form
audio projects in a studio setting. Lecture / Lab.

BRD 1204 Video Production Multi-Camera (3cr)
L[ [ [w]

Introduces students to the application of fundamental multi-
camera production techniques. Includes terminology,
conceptualization, basic script writing, audio board
operations, and lighting in a multi-camera setting. Students
use campus TV facilities. Lecture / Lab.

BRD 1206 Radio Station Operations (3 cr)
L [ [ [w]

This course familiarizes students with a radio station
organization and operation. Emphasis is placed on an
understanding of each department within a station and
factors that determine the station's objectives. Lecture.

BRD 1207 Writing for Media (3cr)
L[ [ [w]

This writing course focuses on issues affecting media
publishing and the basic writing skills necessary to create
messages for the multimedia environment, such as web-
based and other digital formats including text, audio, and still
and moving images. Students will study digital publishing and
distribution models and issues such as piracy, social media,
and digital rights management. Lecture.

BRD 1208 Social Media (3 cr)
L [ [ [w]

Students will explore the basic techniques of planning,
conducting, and reporting qualitative human communication
research and will be tasked with creating and producing their
own social media and viral-marketing campaign. Students will
focus on the development, use, critical evaluation, and
regulation of new electronic communication and prepare to
function as developers and managers of digital
communications media. Lecture.

BRD 1210 Applied Broadcasting | (3cr)
L[ 1 [w]

A skills content course in which students will develop skills in
broadcasting principles and practice. Includes using the
campus radio and/or television facilities. Applied
Broadcasting | places emphasis on broadcast studio
equipment operation. Lab.

BRD 1211 Applied Broadcasting Il (3 cr)
L [ [ [w]

A skills content course in which students will develop skills in
broadcasting principles and practice. Includes using the
campus radio and/or television facilities. Applied
Broadcasting Il places emphasis on broadcast production
work. Lab.

BRD 1215 Broadcasting & Digital Media Tech (3cr)
L [ [ [w]

This course is designed to familiarize students with the
various forms of technology associated with radio and
television broadcasting and digital media. Such things as
computer applications and associated programming and
production techniques will be discussed. Students will also
become familiar with skills needed to successfully complete
live and pre-recorded radio air-shifts and television
productions with an emphasis on the various forms of
technology involved. Lecture / Lab.

BRD 1298 Problems/Topics in Communications (6 cr)
L [ [ [w]

Application of communications principles to specific
problems through case studies, simulation, special projects or
problem-solving procedures. Lecture. Variable. Repeatable 3
times.

BRD 2210 Applied Broadcasting IlI (3 cr)
L [ [ [w]

A skills content course in which students will develop skills in
broadcasting principles and practice. Includes using the
campus radio and/or television facilities. Applied
Broadcasting Il places emphasis on developing an
appropriate announcing style. Lab.

BRD 2211 Applied Broadcasting IV (3 cr)
L [ [ [w]

A skills content course in which students will develop skills in
broadcasting principles and practice. Includes using the
campus radio and/or television facilities. Applied
Broadcasting IV places emphasis on entry-level job
preparation. Lab.
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BRD 2212 Video Production Field (3cr)
L1 [ [w]

Introduces students to the application of fundamental non-
studio video production techniques. Includes terminology,
conceptualization, basic script writing, field audio operations,
and lighting in a non-studio setting. Actual programs are
developed, produced and directed by students using the
WVC TV facilities. Lecture / Lab.

BRD 2213 Broadcast Advertising & Sales (3 cr)
L[ [ [w]

This course emphasizes principles and methods of media
sales, including sales research. The course also covers
advertising market research and audience research. Lecture.

BRD 2215 Digital Media Management (3 cr)
L[ [ [w]

The role of the broadcast and digital media manager is
studied. The basic principles of management and an
insightful study of the daily operational responsibilities of the
manager as they relate to each department within a media
business is presented. The manager's obligation in the area of
FCC regulations is also offered. Lecture.

BRD 2217 Broadcast Journalism (3 cr)
L[ [ [w]

A study of broadcast journalism, concepts, principles and
techniques relating to radio and television news. Practical
work includes gathering, writing and presenting news on the
college-operated radio and television stations. Lecture / Lab.

BRD 2218 Sports Media (3cr)
L[ [w]

Sports media and informatics training includes writing press
releases, distributing media content, taking pictures,
producing media guides, and arranging interviews. Students
will explore the relationship between sport and social media
platforms with an emphasis being placed upon real-world
projects. Lecture.

BRD 2219 Sportscasting (3 cr)
L[ [ [w]

Sportscasting explores topics such as broadcast play by play,
interviewing, anchoring a radio or TV sportscast, and
covering features and sports stories. The course also explores
methods and techniques for still photography and video
production for the purpose of content creation. Students will
learn the skills required of professional photographers and
picture editors in creating photographic and multimedia
packages. Lecture.

BRD 2220 Practicum in Broadcasting (3cr)
L [ [ [w]

This course is designed to enable the broadcast student to
gain experience working in the actual environment of a radio
or television station. Practicum will involve the college radio
station, WVJC, and/or television facilities. Lab. Variable.
Repeatable 3 times.

BRD 2221 Radio/TV Internship (6cr)
L [ [ [w]

This is a practical experience course in which the student is
placed in a radio or television station or related broadcast
area for work experience. An individual training agreement
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will be developed for each student enrolled and signed by
the employer, student, and college coordinator. The student
will be supervised by the employer and the college
coordinator. Variable internship hours based on 75 hours
equated to 1 semester hour of credit. PREREQUISITE: 2.0
grade point average in all classes prior to the internship.
Variable. Repeatable 3 times.

BRD 2225 Radio/TV Seminar (1cr)
L [ [ [w]

This course is designed to correlate with the internship
experience. Student reports, panel discussion, and class
discussion pertinent to the internship experience will be
presented. Lecture. Repeatable 3 times.

BRD 2299 Independent Study in Communications (6cr)
L[ 1 [w]

Independent study of a specialized communications
technology topic, which is not available in the college's
course offerings. Lecture. Variable. Repeatable 3 times.

BTR 1211 Basic Masonry/Concrete Finish (4cr)
L (e[ [ |

This course prepares students to identify masonry tools,
materials, and procedures to pour concrete and set brick
and/or block. Lecture / Lab.

BTR 1225 Building Trades Internship (6 cr)
L (e[ [ |

This internship course provides supervised work experience
in an approved training site. PREREQUISITE: Successful
completion of at least 6 hours of construction occupations
coursework or consent of instructor. Variable.

BUS 1101 Introduction to Business (3 cr)
[F It [ofw]

A survey of the basic business principles is covered. Some of
the units studied are business in the economy, making firms
successful, marketing strategy, sources of financing, using
information systems, personnel management, labor
problems, government and business relations. Lecture.

BUS 1102 Managerial Effectiveness: Personnel (3 cr)
[F [t [o]w]

Concepts, principles and practices of human resource
management. Includes supervisory functions of recruitment
and selection, compensation, training, job analysis, job
evaluation, compensation and benefits, performance
appraisal and employee relations. Conceptual skills for
managerial effectiveness are identified, analyzed and
developed. The course surveys managerial processes,
philosophies and trends with an emphasis on application to
actual managerial experiences of the student. Lecture.

BUS 1103 Principles of Business (3 cr)
[F[L ]o[w]

This course prepares students to identify various types of
business ownership, recognize entrepreneurship
opportunities and apply basic economic principles to the
business setting. Business rules and regulations regarding
banking, licensure, franchising, credit and insurance are also
covered. Students develop and present a business plan to the
class as the culmination of this course. Lecture.




BUS 1198 Topics/Issues in Business (4 cr)
[F [t [o[w]

This course is the application of various business
management and marketing principles and techniques to
special topics and current issues in business. Lecture.
Variable. Repeatable 2 times.

BUS 1201 Financial Planning/Management (2 cr)
[F [t ofw]

This course is designed for students interested in starting
their own business. Students will study the process of
designing, organizing, starting, and maintaining a small
service oriented business. A comprehensive business plan
will be required for the final project. Lecture.

BUS 1202 Broker Pre-License Topics | (4 cr)
L[ [ [w]

This course is designed to meet the first 60 of the 75-hour
pre-licensing curriculum requirements for real estate brokers
as set forth by the State of lllinois and IDFPR. The course
covers topic areas such as lllinois license law, agency, state
and federal law, relationships with employing brokers,
working with sellers and buyers, real property, fair housing,
ownership, contracts, real estate valuation, environmental
issues, construction, real estate closings, advertising,
property management, commercial real estate and review.
The course mixes presentation of facts, concepts, and key
terms with real-life scenarios to illustrate the topics being
taught as well as opportunities for assessment to help
students apply their new knowledge. To complete the
required coursework, lllinois Broker Pre-License Topic Course
I must be completed along with a 125 questions
comprehensive exam in order to meet the 75-hour IDFPR
requirement to take the state exam. Lecture. Repeatable 3
times.

BUS 1203 Broker Pre-License Topics Il (1cr)
L [ [ [w]

This course is designed to meet the final 15 of the 75-hour
pre-licensing curriculum requirements for real estate brokers
as set forth by the State of lllinois and IDFPR. The course
covers mandatory topic areas not covered in lllinois Broker
Pre-License Course | such as Illinois license law, agency, state
and federal law, relationships with employing brokers,
working with sellers and buyers, real property, fair housing,
ownership, contracts, real estate valuation, environmental
issues, construction, real estate closings, advertising,
property management, and commercial real estate. The
course mixes presentation of facts, concepts, and key terms
with real-life scenarios to illustrate the topics being taught as
well as opportunities for assessment to help students apply
their new knowledge. This course must be completed along
with successfully scoring 75% or above on a 125 question
comprehensive exam in order to meet IDFPR requirements to
take the state exam. PREREQUISITE: Immediate prior
completion of BUS 1202 Broker Pre-License Topics |.
Repeatable 3 times Lecture. Repeatable 3 times.

BUS 1204 RE Principles Interactive (2 cr)
L[ [w]

Applied Real Estate Principles Interactive is designed to fulfill
the 15 hour applied real estate principles interactive IDFPR
pre-license requirement for students seeking an lllinois Real
Estate Broker license. Additionally, 15 hours of test
preparation are included at the end of the course. In this

course, students will participate in five 3-hour interactive
lessons with an instructor to apply the knowledge learned in
the Illinois Real Estate Broker Pre-License Topics course. Each
interactive lesson begins with a review of principles,
concepts, requirements for compliance and violations,
summary of best practices, and/or applicable laws/licensee
requirements. Students will participate in a variety of
interactive activities (e.g., quizzes, content review exercises,
class and small group discussion) where they will apply their
knowledge to a variety of real-world scenarios designed to
provide valuable analysis and decision-making experience.
PREREQUISITES: BUS 1202 Broker Pre-License Topics | and
BUS 1203 Broker Pre-License Topics Il. (lllinois required 75
contact hours). Lecture. Variable. Repeatable 3 times.

BUS 1205 30 Hour Broker Post-License (2 cr)
L[ [ [w]

This course is both the 15 hour Broker Post-License Topics
and 15 hour Real Estate Practices Interactive Course, 30
contact hours total, as approved by IDFPR for first-time
renewal licensed real estate brokers. Lecture. Variable.
Repeatable 3 times.

BUS 1206 Managing Broker Pre-License (2cr)
L [ [ [w]

This course includes the following core topics: licensing and
operations, managing licensees, risk management, laws, and
issues. Specifically, this course provides the mandatory 30
hours of instruction on the following critical topics: licensing,
operations, special accounts (escrow), recruiting, brokerage
support, transaction supervision, marketing/advertising,
dispute resolution, company policies, disclosure issues, and
industry issues. Prerequisite: Student must be licensed at
least two of the preceding three years as a real estate broker
or salesperson. Lecture. Repeatable 3 times.

BUS 1610 Developing a Business Plan (1cr)
[F [t [o[w]

This course is designed to develop the skills to write and
prepare a business plan and to secure the data to be used in
the business plan. A business plan should be developed prior
to starting a business and to aid in long-range planning for
those businesses already operating. Lecture.

BUS 1611 Self Employment Training (2 cr)
[F[L [o[w]

This course is designed to meet the needs of individuals
wishing to start or currently operating small businesses. The
course provides pre-business start-up training and technical
assistance to potential entrepreneurs and those small
business owners in need of basic business education. Course
instruction will include an orientation to self-employment,
networking, sales, marketing, advertising, planning, time
management, scheduling, business and financial
management, government regulations, taxes, licensing,
insurance, and the development of business plans and loan
applications. Lecture.

BUS 2101 Business Law | (3 cr)
[F [t [o[w]

Introduction to the legal system as it affects business activity.
Areas of concentration include formation and nature of
contracts, the agency relationships, and the Uniform
Commercial Code Law of Sales and Commercial Paper.
Lecture.
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BUS 2102 Business Law Il (3 cr)
[F [t [o[w]

This is a continuation of Business Law | (BUS 2101). The
course will encompass a study of negotiable instruments,
secured transactions, bankruptcy agency and employment,
business organizations, antitrust law, environmental law, real
and personal property, bailments, wills, trusts, and insurance.
Lecture.

BUS 2104 Business Economics (3cr)
[F [t ]ofw]

Prices and incomes, depression and inflation, competition
and monopoly, supply and demand, money and the
government will be considered. Lecture.

BUS 2105 Business Finance (3cr)
[F [t ]ofw]

This course presents an analysis of the facts and principles of
financial management and control in relation to business
formation, expansion, failure, reorganization and liquidation.
Financial practices relating to stocks, bonds, marketing of
securities and financial policies are studied. PREREQUISITE:
ACC 2101 Financial Accounting. Lecture.

BUS 2106 Intro to International Business (3 cr)
[F [t [ofw]

This course introduces students to the concepts, principles,
and practices of the international business environment.
Topics to be covered include corporate organization,
employment characteristics, human relations and
communications, principles and processes of export sales,
trade controls, foreign operations and related problems,
monetary and exchange rate issues, international business
policy, and implications of a foreign country's economy and
practices on the U. S. economy and businesses. Applications
of concepts, principles and practices will be included in the
preparations and presentations of research papers on
conducting business in specific countries and markets.
PREREQUISITES: BUS 1101 Introduction to Business, ECN
2101 Principles of Macroeconomics, and/or permission of the
instructor. Lecture.

BUS 2201 Principles of Management (3cr)
[F [t [o[w]

This course introduces students to principles of business
management and develops skills needed to manage people
and resources. Objectives, strategies, leadership, organization
structure, motivation, quality, teaming, change and
operational procedures are covered. Lecture.

BUS 2202 Records Management (3cr)
LF[L [o[w]

The study of the creation, use, maintenance, retention,
protection and preservation of all types of records for the
purpose of reducing costs, increasing efficiency, and serving
management through records handling functions. Lecture.

BUS 2203 Office Management (3 cr)
[F [t ]ofw]

This course covers the principles of management as applied
to office problems. Emphasis will be placed on the role of the
office manager, managing human resources, the office
environment, and the latest in office concepts. Includes field
trips to local offices and job analysis. Lecture.
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BUS 2204 Business Tax/Taxation (3 cr)
L [ [ofw]

Course is designed to meet the needs of individuals starting
or operating businesses. Includes information on taxes, tax
laws, tax preparation and submission, and financial planning
relative to taxes. Lecture.

BUS 2205 Legal & Ethical HR Issues (3 cr)
L [ lo[ |

This course focuses on the legal and ethical issues faced while
working in a human resource environment. Lecture.

BUS 2206 Development & Training (3 cr)
L [ lo[ |

This course will emphasize the theory of training and
development, research to determine needs, types of
programs, practicum in conducting a training and
development session, and evaluation of programs. Lecture.

BUS 2207 HR Assistant Internship (2 cr)
L [ ol |

Students will prepare a personal marketing toolkit: Resume,
cover letter, portfolio, and be prepared for an interview.
Students will complete an actual interview on-site to be
accepted on-site in the internship. During internship,
students will complete discussion-based topics while
attending work at their facility. PREREQUISITE: Completion of
first year curriculum or approval of instructor. 150 clock
hours. Based on 75 clock hours per semester hour.

BUS 2208 Performance Management (3 cr)

L [ [o] |

This course focuses on performance management of
employees and the various appraisal methods. Lecture.

BUS 2603 Essentials of Real Estate Investment (3 cr)
[F [ Jo[w]

This course provides the real estate salesperson a thorough
examination of real estate investment. Topics covered
include the scope of real estate investment activities;
ownership interest in real property; government roles in real
estate investments; financing and income taxes for real
estate investments; investment in land, residential
properties, office buildings, shopping centers; industrial
properties and special real estate investments. Lecture.

BUS 2606 Real Estate Continuing Ed. | (1cr)
[F[L [o[w]

This course is designed to satisfy the requirements of the
State of lllinois Office of Banks and Real Estate for retention
of real estate license. This class will offer the required Core
Curriculum A and B and three elective curriculums of basics
of real estate appraisal, property management, and anti-trust
legislation. PREREQUISITE: Students must be a licensed
broker or managing broker in lllinois. Lecture. Repeatable 3
times.




BUS 2607 Real Estate Continuing Ed. Il (1cr)
[F [t ]ofw]

This course is designed to satisfy the requirements of the
Illinois Department of Financial and Regulation for renewal of
the Illinois real estate license. This class will offer the
required Core Curriculum A & B along with three elective
curriculums of real estate finance, basics of energy at home,
and home construction for agents. PREREQUISITE: Students
must be broker or managing broker in lllinois. Lecture.
Repeatable 3 times.

BUS 2608 lllinois Broker Management (1cr)
[F [t ofw]

The Illinois 12-Hour Broker Management Continuing
Education Course is intended to provide students with the
skills and methods needed to train employees, implement
sound business practices, and manage real estate offices
based on the requirements of the lllinois Real Estate License
Act of 2000 and the Administrative Rules of the IDFPR. The
topics presented satisfy the core curriculum requirements set
forth by the State. This course includes a required 100-
question final exam. PREREQUISITE: Must have a real estate
license. Lecture. Repeatable 3 times.

CAD 1210 Computer Aided Drafting | (3 cr)
L[ [ [w]

An introduction to Engineering Design Graphics/CAD,
including design problems, sketching, dimensioning,
tolerancing, multi-view orthographic representations,
auxiliary views, section views, and working drawings.
Students are required to use CAD in this course. Lecture /
Lab.

CAD 1220 Computer Aided Drafting Il (3 cr)
L [ [ [w]

The student uses CAD software to create 2-D and 3-D
drawings. Special emphasis is placed on modifying existing
drawings. PREREQUISITE: CAD 1210 Computer Aided Drafting
| with a grade of C or better or consent of the instructor.
Lecture / Lab.

CAD 2210 Computer Aided Drafting IlI (3cr)
L [ [ [w]

Students create drawings using an advanced microcomputer
based drafting system. These drawings are advanced and
present special problems for the CAD operator.
PREREQUISITE: Grade of C or better in CAD 1220 Computer
Aided Drafting Il or consent of instructor. Lecture / Lab.

CAD 2220 CAD-Special Problems (3 cr)
L[ [w]

The student will draw projects which pose special problems
in the use of CAD systems. These problems will be developed
in conference with the instructor. PREREQUISITE: Grade of C
or better in CAD 2210 Computer Aided Drafting lll or consent
of instructor. Lecture / Lab. Variable. Repeatable 3 times.

CHM 1120 Introductory Chemistry (5¢cr)
[F [t ]ofw]

This course examines definitions, history, and theories of
chemistry. Topics include atomic theory, bonding, mole
concept, and stoichiometry. Also discussed are gas laws,

solutions, and acid-base equilibrium. The course is
recommended for non-science majors, nursing and allied
health majors. Science credit is not granted for both CHM
1120 and CHM 1130. PREREQUISITES: PRE 0420
Intermediate Algebra or high school algebra. Lecture / Lab.
IAI: P1902L

CHM 1124 Elementary Organic and Biochemistry (5cr)
[F [t [o]w]

This course deals with the rudiments of organic and

biological chemistry for students in nursing and health-
related professions and some pre-professional programs.

The course also meets general education requirements for
graduation. PREREQUISITE: CHM 1120 Introductory
Chemistry, or CHM 1130 General Chemistry |, or consent of
instructor. Lecture / Lab.

CHM 1130 General Chemistry | (5cr)
[F [t ]o[w]

This course introduces evidence for the components of the
atom and an in-depth study of modern atomic theory based
on atomic spectra. Other topics include the chemical bond,
stoichiometry, electrolysis, kinetic molecular theory,
thermochemistry changes of state, solutions, and redox.
Science credit not granted for both CHM 1130 and CHM
1120. PREREQUISITE: High school chemistry or CHM 1120
Introductory Chemistry, three years of high school
mathematics or MTH 1102 College Algebra, or consent of the
instructor. Lecture / Lab. IAl: P1 902L

CHM 1132 General Chemistry Il (5cr)
[F[L [o[w]

The course includes chemical kinetics, equilibria, acid-base
concepts, thermodynamics, electrochemistry and nuclear
chemistry. The descriptive chemistry of each family is
covered, together with a discussion of the transition
elements. The course concludes with a study of organic
chemistry. PREREQUISITE: CHM 1130 General Chemistry | or
consent of instructor. Lecture / Lab.

CHM 2120 Organic Chemistry | (5cr)
[F [t ]o[w]

Topics include structure, bonding, molecular properties,
reactivity and nomenclature of alkanes, cycloalkanes,
alkenes; stereochemistry, alkyl halides, reaction mechanisms,
nucleophilic substation and elimination, conjugated dienes,
mass spectrometry; IR, NMR, and UV spectroscopy.
PREREQUISITE: CHM 1132 General Chemistry Il or consent of
instructor. Lecture / Lab.

CHM 2122 Organic Chemistry I (5cr)
[F L o [w]

This is a continuation of CHM 2120 to include various
functional groups and related synthesis and reaction
mechanisms. Use of infrared and NMR in compound
identification is studied. Topics include reactions and
nomenclature of benzene, aromaticity and electrophilic
aromatic substitution, organometallic compounds, alcohols,
phenols and ethers, aldehydes and ketones, carboxylic acids
and derivatives, dicarbonyl compounds, carbohydrates,
amines, amino acids and proteins, heterocyclic compounds,
and nucleic acids. PREREQUISITE: CHM 2120 Organic
Chemistry | or equivalent. Lecture / Lab.
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CIS1101 Intro to Computers & Their Applications (3 cr)
[F [t [o[w]

This course is an introduction to computers and their
applications. Topics include computers and their capabilities,
computer equipment, and software. The educational, social,
and vocational aspects and impact of computers will be
discussed. Applications of computers will be emphasized by
utilizing various software packages in laboratory exercises.
These exercises will be completed in open lab.
PREREQUISITE: Recommend one semester of typing. Lecture.
Variable. Repeatable 3 times.

CIS 1103  Discovering Computers (2 cr)
[F [t [o[w]

Discovering Computers is designed to give students an
appreciation and knowledge of computers. Students will
finish the course with a complete understanding of
computers, how to use computers, and how to access
information. Topics covered include hardware, operating
systems, word processing, spreadsheet, and Internet
applications. Lecture. Variable. Repeatable 3 times.

CIS 1104  Intro Learning Services Online (0.5¢r)
[F [t [o[w]

This course is an assessment of student skills and their ability
to effectively learn via course(s) instructed online. Topics
include evaluating a student's learning style, basic computer
and web browsing skills, and web based learning tools.
Emphasis will be placed on using computer hardware and
software to access online resources and programs. In
addition, various learning methods will be presented to help
students evaluate if online learning is right for them. Lecture.
Repeatable 3 times.

CIS1130 Introduction to Computer Science (3 cr)
[F [t ]ofw]

This is the first in a sequence of courses for majors in
Computer Science. Introduces a disciplined approach to
problem-solving and algorithm development, in addition to
an introduction to procedural and data abstraction. Covers:
selection, repetition, and sequence control structures;
program design, testing, and documentation using good
programming style; block-structured high-level programming
languages; and arrays, records, and files. Lecture.

CIS1131  Intro to Information Tech (3cr)
[F [t ofw]

This first course examines information technology in the
global enterprise environment. The information technology
infrastructure is explored. The use of information technology
systems role in functional, decisional, and strategic objectives
is developed. The organizational implementation and impact
of information technology systems on security, ethics, and
related management issues are examined. PREREQUISITE: CIS
1270 Introduction to Computers, DAP 1201 Business
Computer Systems, or consent of instructor. Lecture.

CIS1201 Intro to the Internet (3 cr)
[F [t ]ofw]

This course provides an introduction to the functional use of
the Internet with specific emphasis on the World Wide Web.
Evolution of the Internet and protocols are covered with text,
lecture, current event forums and hands-on practice.
Learning to use Internet browser software is implemented as
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well as an introduction to searching, downloading, email, and
utilization of other basic tools. PREREQUISITE: Windows
computer course or consent of instructor. Lecture. Variable.
Repeatable 3 times.

CIS1203  Intro to Web Page Construction (3 cr)
[F [t [o[w]

This course provides an introduction to basics of HTML
(hypertext markup language) the language for creating World
Wide Web pages for the Internet. Learning the background
of HTML, web page design, and how a markup language
works is covered. Topics include elements, tags, structures,
and formatting. A brief introduction to using graphics,
creating simple hypertext links, organizing links, HTML,
creation software and other basic skills is included.
PREREQUISITE: CIS 1201 Introduction to the Internet or
consent of instructor. Lecture. Variable. Repeatable 3 times.

CIS1204  Interm Web Page Construction (3 cr)
[F [t [o[w]

This course explores intermediate applications of the HTML
language for writing World Wide Web pages. Learning to use
frames, other web page design improvements, animation,
and the use of other multimedia enhancements in web page
design are included. Students practice their design and
enhancement skills on an active web server. PREREQUISITE:
CIS 1203 Introduction to Web Page Construction or consent
of instructor. Lecture. Variable. Repeatable 3 times.

CIS1206  Advanced Web Page | (3cr)
L el [

This course is designed to teach advanced HTML techniques
(including DHTML and CSS). Included in this course are
methods to add simple interaction to web pages, provide a
base of understanding of current technologies, and develop
an understanding of the programs used to deploy these
technologies. This course presents concepts beyond HTML.
Scripts used in this course will be developed modules which
will be included as a unit. This course is intended for web
page designers who wish to learn more about DHTML and
CSS without learning about scripting. Once students
complete this course, they will understand advanced
approaches to maintaining large web sites with appropriate
tools and methodologies. Tools which automate these
processes will be discussed. Lecture.

CIS 1207  Business Applications of Web Design (3 cr)
[F [t [o[w]

This course is designed to teach practical use of web
technologies in a business environment (Internet sites,
intranet sites, and extranet site development and
deployment will be covered). Emphasis will be placed on
legacy application interaction and related business aspects of
web sites. Web project management and architecture issues
will be stressed. Web marketing will also be explored.
Lecture. Variable. Repeatable 3 times.

CIS 1208  Web Application Security (3 cr)
L el [ ]

This course will address security issues specific to the World
Wide Web. Web site server software and browser
vulnerabilities will be covered as well. PREREQUISITE: CIS
1204 Intermediate Web Page Construction or consent of
instructor. Lecture.




CIS1209 Outlook (2 cr)
[F [t ]o[w]

This course will cover the personal information manager
software, Microsoft Outlook, which is included in the
Microsoft Office Suite. Features of Outlook covered will be
managing and tracking appointments and tasks; maintaining
a calendar; utilizing the address book; sending and receiving
emails; and integration with other applications of Microsoft
Office. PREREQUISITE: Knowledge of Windows. Lecture.

CIS1210  e-Portfolio Mechanics (0.5¢cr)
[F [t [o[w]

This course is an Internet based course only. It will teach
students the mechanics of creating an electronic portfolio
using Angel - e-Portfolio and the Angel learning management
system. The course includes directions on how to upload
artifacts and how to enter personal, educational, and work
related information into Angel - e-Portfolio for online
publication and distribution. PREREQUISITE: CIS 1104 Intro to
Online Learning and GEN 1207 e-Portfolio Development.
Lecture.

CIS 1220  Beginning Excel (3cr)
el [ [ |

Beginning Excel is designed to introduce a student to the
power of Microsoft Excel. The course will focus on creating,
editing, and formatting worksheets, as well as inserting and
manipulating images, art, and charts. Basic formulas and
calculations will also be emphasized. Lecture. Variable.

CIS1230 Intermediate Excel (3cr)
Pl [

Intermediate Excel is designed to expand the knowledge-
base of a beginning Excel user. The course will focus on
managing workbooks, working with basic functions, using
advanced formulas, formatting and editing cells, creating and
using templates, creating and manipulating tables, and
linking and importing data. Lecture. Variable.

CIS1240  Advanced Excel (3 cr)
Pl [ [ |

Advanced Excel is designed to expand the knowledge-base of
an intermediate Excel user. The course will focus on
advanced Excel features including: Advanced functions and
formulas, conditional formatting, creating Macros, scenarios,
consolidating data, PivotTables and PivotCharts. Lecture.
Variable.

CIS1270  Introduction to Computers (2 cr)
[F [t [o[w]

This course is an introduction to computers and their
applications in an industrial setting. Topics include computers
and their capabilities, computer equipment, and software.
The vocational and educational aspects and impact of
computers will be reviewed. Utilizing various software
packages in laboratory exercises will emphasize the
application of computers. The exercises can be completed in
an open lab. The content of this course may vary depending
on company needs. Lecture. Variable. Repeatable 3 times.

CIS1273  Microsoft Office/MSWORD (2cr)
[F [t [ofw]

This is an introductory course in the use of microcomputers
with Microsoft Office/MSWORD. The course includes
functions of the Windows environment, setting up a
document, formatting, creating templates, developing "table
of contents and indexes", Microsoft Draw, WordArt and
Graphics. This course will be offered for variable credit to
meet the needs of industry. This course will be repeatable to
meet the needs of industry and to update the changes in the
programs. Lecture. Variable. Repeatable 3 times.

CIS1275  PowerPoint (3 cr)
[F [t [o[w]

This course will take an in-depth look at PowerPoint
presentation software. The inclusion of graphics, clipart,
charts, tables, and videos (including videos from website) will
be covered. The student will design a show of 25 slides and
save the file using "Package for CD. "Students will also learn
to create photo albums, add music, and turn a PowerPoint
into a video for display on DVD players. Students will learn to
prepare handouts, use presentation equipment, and modify
advanced settings. This course is repeatable to meet the
training needs of students or organizations. Lecture. Variable.
Repeatable 3 times.

CIS1278  Spreadsheet (3 cr)
[F [t [o[w]

This course is designed to broaden a user's knowledge of
Excel or other spreadsheet program. The course will focus on
various calculation functions, customizing tables, plotting
charts, filtering database records and using Access to enter
the World Wide Web. Lecture. Variable. Repeatable 3 times.

CIS 1282  Project Management (2 cr)
[F[L ]o[w]

This course is designed to introduce the student to project
management at the industrial/business level. The student will
be introduced to the 8 step project management
methodology and problem identification and problem
solution. The participant will develop a draft project plan
based on a real life situation. The course content will vary
from site to site to meet the needs of individual companies
and is repeatable to meet the needs of industries and
business. Lecture. Variable. Repeatable 3 times.

CIS 1284  Intermediate Word Processing (2 cr)
[F [t [o[w]

This course focuses on the use of word processing at the
intermediate level. The content includes finding and
replacing specific text, copying text, the TABS command,
creating and formatting a table, inserting charts and pictures
into a document and merging a main document and data
source. Course content may vary from company to company
to meet specific organizational needs. This course will be
offered for variable credit to meet the training needs of
individual organizations. Lecture. Variable. Repeatable 3
times.
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CIS 1285  Advanced Word Processing (2 cr)
LF [t [ofw]

This course focuses on the use of word processing at the
advanced level. The content includes sorting data source
records, generating mailing labels, using tables and borders
toolbar, changing the page setup, editing, use of templates,
applying autoformat, drawing two-dimensional and three
dimensional objects. Course content may vary from company
to company to meet specific organizational needs. This
course will be offered for variable credit to meet the training
needs of individual organizations. Lecture. Variable.
Repeatable 3 times.

CIS1286  Database (3 cr)
[F [t [o[w]

This course introduces the use of microcomputers with
Access or another packaged database program. The course
will include an introduction to database usage. Course
content will vary from course to course depending on the
company need and will be offered for variable credit to meet
the training needs of individual organizations. Lecture.
Variable. Repeatable 3 times.

CIS 1288  Advanced Database (2 cr)
[F [t ]ofw]

This course focuses on the use of Access or another packaged
database program at the advanced level. The content
includes creating labels, charts and multilevel reports,
advanced formatting, headers and footers, advanced wizards
and forms, keyboard shortcuts, ten common crises,
documenting, validation, programming, and integrating
Access with other programs. Course content will vary from
course to course depending on the company need. This
course will be offered for variable credit to meet the training
needs of individual organizations. Lecture. Variable.
Repeatable 3 times.

CIS 1298  Topics/Issues in Computers (3cr)
[F [t [o[w]

This class provides enhanced study on a special topic or
current issue in computers. Lecture. Variable. Repeatable 3
times.

CIS1601 Computer Skills | (3cr)
[F [t [o[w]

This course is designed to introduce students to basic
computer skills. This course assumes no prior computer
knowledge. Students will be taught how to turn the
computer on and off and how to use a mouse. Topics covered
include standard concepts, basic computer applications, tools
available, intro to digital cameras and scanning, CD burning
and Internet usage. Keyboarding will be introduced. Lecture.
Variable. Repeatable 3 times.

CIS1602  Computer Skills I (3cr)
[F [t ofw]

This course, which involves in-depth coverage of basic
computer skills, is designed to provide the next level of
computer instruction for Computer Skills | students. Topics
include e-mail, online job searches, Power Points, Excel,
Word, Internet use, word processing, continue digital
cameras, scanning, DVD burning, and keyboarding.
PREREQUISITE: CIS 1601 Computer Skills | or consent of
instructor. Lecture. Variable. Repeatable 3 times.
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CIS2101  Computer Programming for Teachers (3 cr)
[F [t [o]w]

The emphasis of this course will be on writing and running
programs in an appropriate manner to be utilized in
classroom instruction. The course will be of primary interest
to elementary through high school teachers regardless of
subject area taught. Time will also be devoted to enhancing
programs for educational use. Lecture.

CIS2102  Computer Applications for Instructors (2 cr)
[F [t ]o[w]

The student will become familiar with computer hardware
and software available for classroom use and will learn how
to incorporate the technology software into lesson plans.
Lecture.

CIS2170  Computer Science Il (3cr)
LF [t ]o[w]

This course continues any high-level language programming
class including advanced programming, data structures and
algorithm design. Topics include design and implementation
of large-scale problems; abstract data types; data structures
(files, sets, lists, stacks, queues, and trees); program
verification and complexity; recursion; dynamic concepts
(memory, scope, block structures); text processing; and an
introduction to searching and sorting algorithms.
PREREQUISITE: CIS 1130 Intro to Computer Science or CIS
2180 Computer Programming in C++ or consent of instructor.
Lecture. Repeatable 3 times.

CIS2180 Computer Programming in C++ (3cr)
[F [t [o[w]

The first in a sequence of courses for majors in Computer
Science, Mathematics, and Engineering. Introduces a
disciplined approach to problem-solving and algorithm
development, in addition to an introduction to procedural
and data abstraction. Covers: selection, repetition, and
sequence control structures; program design, testing, and
documentation using good programming style; block-
structured high-level programming languages; and arrays,
records, and files. PREREQUISITE: MTH 1171 Calculus and
Analytic Geometry | and CIS 1130 Introduction to Computer
Science. Lecture.

CIS2206  Advanced Web Page Il (3cr)
L el [

This course is a continuation of CIS 1206. It is designed to
teach advanced HTML techniques (including DHTML and
CSS). Included in this course are methods to add simple
interaction to web pages, provide a base of understanding of
current technologies, and develop an understanding of the
programs used to deploy these technologies. This course
presents concepts beyond HTML, but does not include
detailed discussion of scripting. Scripts used in this course
will be developed modules which will be included as a unit.
This course is intended for web page designers who wish to
learn more about DHTML and CSS without learning about
scripting. Once students complete this course, they will
understand advanced approaches to maintaining large web
sites with appropriate tools and methodologies. Tools which
automate these processes will be discussed. Lecture.




CMI 1203 Intermediate First Aid (1cr)
L1 [ [w]

This course focuses on treating drug and alcohol emergencies
in a hazardous environment. It may vary from company to
company depending on training requirements and may be
repeated to fulfill training needs, state and federal
requirements. Lecture. Variable. Repeatable 3 times.

CMI 1204 Advanced First Aid (1cr)
L [ [ [w]

This course focuses on first aid treatment of common
emergencies and sudden illness in a hazardous environment.
Course content may vary from company to company,
depending on training requirements and may be repeated to
fulfill training needs, state and federal requirements. Lecture.
Variable. Repeatable 3 times.

CMI 1210 Science of Coal Mining (0.5cr)
L [ [ [w]

This course may vary from mining company to mining
company depending on training requirements. May be
repeated to fulfill company training needs, state and federal
requirements. Lecture. Repeatable 3 times.

CMI 1212 Introduction to Coal Mining (3 cr)
L[ [ [w]

Coal reserves of the U. S., geology and chemistry of coal and
its uses, the atmosphere of mining, mining instruments and
safety are covered. This course may vary from mining
company to mining company depending on training
requirements. Lecture. Variable.

CMI 1213 Methods & Applications of Mining (1cr)
L [ [ [w]

This course will introduce the student to the types of coal
reserves and uses of coal in the U. S. The student will become
familiar with mining terms, processes, history, roof control
and ventilation methods of mining. Course may vary from
company to company depending on training requirements
and may be repeated to fulfill company training needs, state
and federal requirements. Lecture. Variable. Repeatable 3
times.

CMI 1214 Accident Prevention (1cr)
L [ [ [w]

This course is designed to reduce the frequency and severity
of accidents by making the trainee more aware of causes,
both direct and indirect, of accidents. Trainees will study
accident types, records and investigation procedures to
become more aware of the influences of individuals and
habits upon accidents. The content may vary from company
to company to comply with specific training plans and to
meet current needs of the various locations. The content of
this course is based on the past years most frequent and
severe accident occurrences. Industries require all employees
to participate in accident prevention programs a minimum of
once a year. CFl, Part 48, requires that all companies provide
training in accident prevention on a yearly basis. This course
may be team taught with industry. Lecture. Variable.
Repeatable 3 times.

CMI 1216 SCSR/Smoke Training (1cr)
L [ [ [w]

Title 30, Code of Federal Regulations, Part 48, requires that
each miner be trained in the proper donning procedures for
oxygen-producing self-contained self-rescue devices (SCSRs).
Trainees then must demonstrate their competence by
satisfactorily donning an SCSR using the "3+3" method and
transferring to a second SCSR in smoke, simulated smoke or
equivalent environment. New federal requirements mandate
that miners be provided a realistic experience of using a SCSR
in an emergency situation similar to real life situations. This
course meets those requirements. This training is required
by federal and state regulations. This course is variable and
may be team taught with industry. Lecture. Variable.
Repeatable 3 times.

CMI 1217 Accident Prevention (1cr)
L [ [ [w]

This course is designed to reduce the frequency and severity
of industrial accidents by making the trainee more aware of
causes, both direct and indirect, of accidents. Trainees will
study accident types, records and investigation procedures to
become more aware of the influences of individuals and
habits upon accidents. The content may vary from company
to company to comply with specific training plans and to
meet current needs of the various locations. The content of
this course is based on the past year's most frequent and
severe accident occurrences. Industries require all employees
to participate in accident prevention programs a minimum of
once a year. CFl, Part 48, requires that all companies provide
training in accident prevention on a yearly basis. This course
may be team taught with industry. Lecture. Variable.
Repeatable 3 times.

CMI 1219 Accident Prevention (1cr)
L[ [ [w]

This course is designed to reduce the frequency and severity
of industrial accidents by making the trainee more aware of
causes, both direct and indirect, of accidents. Trainees will
study accident types, records and investigation procedures to
become more aware of the influences of individuals and
habits upon accidents. The content may vary from company
to company to comply with specific training plans and to
meet current needs of the various locations. The content of
this course is based on the past year's most frequent and
severe accident occurrences. Industries require all employees
to participate in accident prevention programs a minimum of
once a year. CFl, Part 48, requires that all companies provide
training in accident prevention on a yearly basis. This course
may be team taught with industry. Lecture. Variable.
Repeatable 3 times.

CMI 1236 Underground Diesel Engines Il (3 cr)
L[ 1 [w]
This course is designed to familiarize students with the
operating fundamentals of diesel engines used in
underground coal mining. It includes a study of compression,
combustion, and aspiration. The course emphasizes the
technical operating characteristics of diesel engines,
including fuel control, speed control, and temperature
control. Because this course may vary from company to
company depending on equipment it is offered for variable
credit. This course is repeatable to meet individual company
training requirements and state and federal regulations.
Lecture. Variable. Repeatable 3 times.
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CMI 1263 Roof Bolter Hydraulic Systems | (1.5¢cr)
L [ [ [w]

This course is designed to familiarize students with roof
bolting machine hydraulic circuits. It emphasizes the
location, function, and proper adjustments of the hydraulic
system component parts. The content of the course will vary
from company to company depending on the type of
equipment. This course is offered for variable credit and is
repeatable to meet individual company training
requirements, state and federal regulations. Lecture.
Variable. Repeatable 3 times.

CMI 1266 Roof Bolter Elec. Systems | (1.5¢cr)
L[ [ [w]

This course offers a short review of industrial electrical
symbols and emphasizes practical electrical circuit analysis
and troubleshooting procedures for roof bolters. This course
will be offered as an intensive 22.5 hour lecture, discussion,
and demonstration program. Content will vary from company
to company, depending on the equipment utilized. Lecture.
Variable. Repeatable 3 times.

CMI 1286 Feeder-Breaker Elec. Systems | (1cr)
L[ [ [w]

This course offers a short review of industrial electrical
symbols and emphasizes practical electrical circuit analysis
and troubleshooting procedures for conveyor belt feeder-
breakers. This course will be offered as an intensive 7. 5 or 15
hour lecture / discussion / demonstration. The course may
vary from company to company, depending on equipment.
This course is offered for variable credit and is repeatable to
meet individual company training requirements and state
and federal regulations. Lecture. Variable. Repeatable 3
times.

CMI 1611 Methane Gas and Oxygen Def Testing (0.5cr)
L[ [w]

This course is a cooperative teaching effort between coal
companies and Coal Mining Technology. It meets the training
required by MSHA for miners wishing to be certified for use
of the methane spotter and flame safety lamps as used for
methane detection and oxygen deficiency testing as required
by law in Title 30, Code of Federal Regulations, Parts 75 & 77.
Lecture. Repeatable 3 times.

CMI 1618 Hands On SCSR Training (1cr)
L[ [w]

Title 30, Code of Federal Regulations, Part 48, requires that
each miner be trained in the proper donning procedures for
oxygen-producing self-contained self-rescue devices (SCSRs).
Trainees then must demonstrate their competence by
satisfactorily donning an SCSR using the "3+3" method and
transferring to a second SCSR in smoke, simulated smoke or
an equivalent environment. New federal requirements
mandate that miners be provided a realistic experience of
using a SCSR in an emergency situation similar to real life
situations. This course meets those requirements. This
training is required by federal and state regulations. This
course is variable and may be team taught with industry.
Lecture. Variable. Repeatable 3 times.
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CMI 1619 Hands On SCSR Training (1cr)
L [ [ [w]

Title 30, Code of Federal Regulations, Part 48, requires that
each miner be trained in the proper donning procedures for
oxygen-producing self-contained self-rescue devices (SCSRs).
Trainees then must demonstrate their competence by
satisfactorily donning an SCSR using the "3+3" method and
transferring to a second SCSR in smoke, simulated smoke or
equivalent environment. New federal requirements mandate
that miners be provided a realistic experience of using a SCSR
in an emergency situation similar to real life situations. This
course meets those requirements. This training is required
by federal and state regulations. This course is variable and
may be team taught with industry. Repeatable 3 times.
Lecture. Variable. Repeatable 3 times.

CMI 1622 Accident Prevention Industrial (3 cr)
L [ [ [w]

This course is designed to reduce the frequency and severity
of industrial accidents by making trainees more aware of
causes, both direct and indirect, of accidents. Trainees will
study accident types, records, and investigation procedures
to become more aware of the influence of individuals and
habits upon accidents. Content may vary from industry to
industry and company to company to comply with specific
training plans and meet current needs of the various
locations. PREREQUISITE: As determined by approved
training plans and site-specific needs as indicated by current
accident reporting procedures. Lecture. Variable. Repeatable
3 times.

CMI 1638 Supervisory Communications Skills (0.5 cr)
L [ [ [w]

This short course focuses on specific interpersonal
communication skills training for supervisory and managerial
personnel, especially for those in mining and manufacturing
industries. The course may vary to meet current industry
specific needs and state/federal training requirements.
Lecture. Repeatable 3 times.

CMI 1660 Basic Electr/Schematics & Prints (1cr)
L [ [ [w]

A basic electricity course designed to familiarize students
with what electricity is, how it is produced, laws that show
how it is controlled and used, measuring procedures, circuit
connections, electrical devices, and safety precautions. The
student will become familiar with electrical symbols used in
schematics and wiring diagrams. Lecture. Variable.

CMI 2204 Task Training for Roof Bolting Mach. (1.5¢cr)
L[ 1 [w]

This course is designed to meet or exceed the minimal
requirements established in Title 30, Code of Federal
Regulations, Part 48, for mandatory task training for miners
assigned to new work tasks as operators of electrically-
powered roof bolting machines. The content of the course
will vary from mining company to mining company
depending on:(1) the type(s) of roof bolting machines used;
(2) existing training requirements; and (3) mine-specific
needs. This course will be offered in eight or sixteen hour
versions. Since MSHA regulations require task training for
everyone who has not performed the "new work tasks"
within the preceding 12 months, this course will be
repeatable. Lecture. Variable. Repeatable 2 times.




CMI 2205 Task Training for Continuous Miner (1.5¢cr)
L[ [ [w]

This course is designed to meet or exceed the minimal
requirements established in Title 30, Code of Federal
Regulations, Part 48, for mandatory task training for miners
assigned to new work tasks as mobile equipment operators,
haulage and conveyor systems operators, roof and ground
control machine operators, and those in blasting operations.
The content of the course will vary from mining company to
mining company depending on:(1) the type(s) of continuous
mining machines used; (2) existing training requirements;
and (3) mine-specific needs. This course will be offered in
eight or twenty-two hour versions. Since MSHA regulations
require task training for everyone who has not performed the
"new work tasks" within the preceding 12 months, this
course will be repeatable. Lecture. Variable. Repeatable 2
times.

CMI 2206 Task Training for Scoop Tractor (1.5cr)
L [ [ [w]

This course is designed to meet or exceed the minimal
requirements established in Title 30, Code of Federal
Regulations, Part 48, for mandatory task training for miners
assigned to new work tasks as operators of mining systems
which utilize battery-powered scoop tractors. The content of
the course will vary from mining company to mining company
depending on:(1) the type(s) of scoop tractors used; (2)
existing training requirements; and (3) mine-specific needs.
This course will be offered in eight or sixteen hour versions.
Since MSHA regulations require task training for everyone
who has not performed the "new work tasks" within the
preceding 12 months, this course will be repeatable. Lecture.
Variable. Repeatable 2 times.

CMI 2208 Mine Hoist Operation (3cr)
L[ [ [w]

This course supplements technical knowledge in
constructing, maintaining, and managing electrical hoisting
apparatus with practical experience. Regulations relating to
the hoisting and lowering of men and materials as set forth
by the Department of Natural Resources of the State of
Illinois are observed. Students who complete this course
should have the competencies required to apply for
certification as a Mine Hoist Operator in the State of Illinois.
Lecture. Variable.

CMI2209 Mine Manager Training (3cr)
L [ [ [w]

This course is designed to help miners prepare for the
Department of Mines and Minerals examination for
certification as a Mine Manager. The content will include, but
not be limited to, the appropriate regulations, mine
ventilation, mine atmosphere, measuring instruments, roof
control, first aid, mine emergencies, and a review of mining
mathematics. Content may vary with regulatory and/or
administrative directives and is repeatable to fulfill company
training needs as well as state and federal requirements.
Lecture. Variable. Repeatable 3 times.

CMI 2214 Mining Law llI (2.5¢r)
L [ [ [w]

This course is an introduction to the Federal Coal Mining
Laws of the U. S. The content covers the Code of Federal
Regulations, Part 75, Subparts A-S. The course may vary from
mining company to mining company depending on training
requirements. This course is offered for variable credit and
may be repeated when necessary to fulfill company training
needs and state of lllinois and federal requirements. Lecture.
Variable. Repeatable 3 times.

CMI 2216 Electrical Law-Surface Il (1.5¢r)
L[ [ [w]

This course clarifies the mandatory and recommended
requirements of Title 30, CFR, Part 77, Subparts F through J
and S, plus selected parts of Subpart A, B, and C and the
National Electrical Code. Because the course may vary from
company to company this course is offered for variable credit
and may be repeated when necessary to fulfill company
training needs, state of lllinois and federal requirements.
Lecture. Variable. Repeatable 3 times.

CMI 2217 Mine Examiner Training (3 cr)
L[ 1 [w]

This course is designed to help miners prepare for the
Department of Natural Resources examination for
certification as a Mine Examiner. The content of the course
includes, but is not limited to, the appropriate regulations,
mine ventilation, mine atmosphere, measuring instruments,
roof control, first aid, mine emergencies, and a review of
mining mathematics. Content may vary with regulatory
and/or administrative directives. Lecture. Variable.
Repeatable 3 times.

CMI 2218 Mine Examiner Training (3 cr)
L[ [ [w]

This course is designed to help miners prepare for the
Department of Natural Resources examination for
certification as a Mine Examiner. The content of the course
includes, but is not limited to, the appropriate regulations,
mine ventilation, mine atmosphere, measuring instruments,
roof control, first aid, mine emergencies, and a review of
mining mathematics. Content may vary with regulatory
and/or administrative directives. Lecture. Variable.
Repeatable 3 times.

CMI 2223 Elec. Law UG (1.5¢cr)
L [ [ [w]

This course clarifies the mandatory and recommended
requirements of Title 30, CFR, Part 77, Subparts F through K
and S, plus selected parts of Subparts A, B, and CD of Part 75.
Because the course may vary from company to company this
course is offered for variable credit. This course may be team
taught with industry. This course may also be repeated when
necessary to fulfill company training needs, state of lllinois
and federal requirements. Lecture. Variable. Repeatable 3
times.
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CMI 2224 Mining Law (0.5¢cr)
L[ [ [w]

This course is an introduction to the Coal Mining Laws of the
State of lllinois. The content covers the introduction and
importance of laws, the State Coal Mining Act, Articles | - XIII.
The course may vary from company to company depending
on training requirements. This course will fulfill all company
training requirements, and state and federal requirements to
upgrade the knowledge and skill of existing (as amended)
mining laws. This course is repeatable because Title 30, CFR,
and program policies are rewritten, promulgated, amended,
updated, and/or modified regularly and miners must be
apprised of all health and safety changes. Lecture.
Repeatable 3 times.

CMI 2226 DC Circuit Components and Motors I (1cr)
L[ [ [w]

This course is designed to familiarize mining electrical
students with the operational concepts of DC control circuits,
DC power circuits, and DC motor operation and control.
Because the course may vary from company to company this
course is offered for variable credit. This course may also be
repeated when necessary to fulfill company training needs
and state of lllinois and federal requirements. Lecture.
Variable. Repeatable 3 times.

CMI 2231 AC Circuit Components & Motors Il (1cr)
L [ [ [w]

This course is designed to familiarize mining electrical
students with the operational concepts of AC motor control
circuits, AC motor power circuit components, and AC motor
power connection and troubleshooting. Because the course
may vary from company to company this course is offered for
variable credit. Course may be repeated when necessary to
fulfill company training needs and state of lllinois and federal
requirements. Lecture. Variable. Repeatable 3 times.

CMI 2236 Splicing Trailing Cables Il (1cr)
L [ [ [w]

This course is designed to teach mining technicians the
correct methods of splicing electrical equipment portable
and trailing cables for low and medium voltages. It
emphasizes the requirements issued by the Mine Safety and
Health Administration and the cable manufacturing industry.
Because the course may vary from company to company this
course is offered for variable credit and may be repeated
when necessary to fulfill company training needs and state of
Illinois and federal requirements. Lecture. Variable.
Repeatable 3 times.

CMI 2241  Underground Mine Power Distribution Il (1 cr)
L [ [ [w]

This course is designed to teach students the high voltage
power distribution network of their underground mine. It
includes all of the major transformers, switch gears, power
conductors, and protective systems of the surface and
underground networks. Because the course may vary from
company to company this course is offered for variable
credit. This course may be repeated when necessary to fulfill
company training needs and state of Illinois and federal
requirements. Lecture. Variable. Repeatable 3 times.
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CMI 2250 Mining Law | (0.5¢r)
L[ [ [w]

This course is an introduction to the Coal Mining Laws of the
State of lllinois. The content covers the introduction and
importance of laws, the State Coal Mining Act, Articles | - XIII.
The course may vary from company to company depending
on training requirements. This course will fulfill all company
training requirements, and state and federal requirements to
upgrade the knowledge and skill of existing (as amended)
mining laws. This course is repeatable because Title 30, CFR,
and program policies are rewritten, promulgated, amended,
updated, and/or modified regularly and miners must be
apprised of all health and safety changes. Lecture.
Repeatable 3 times.

CMI 2251 Mining Law Il (1cr)
L[ [ [w]

This course is an introduction to the Coal Mining Laws of the
State of lllinois. The content covers the introduction and
importance of laws, the State Coal Mining Act, Articles XIV -
XXXII. The course may vary from company to company
depending on training requirements. This course will fulfill all
company training requirements, and state and federal
requirements to upgrade the knowledge and skill of existing
(as amended) mining laws. This course is repeatable because
Title 30, CFR, and program policies are rewritten,
promulgated, amended, updated, and/or modified regularly
and miners must be apprised of all health and safety
changes. Lecture. Variable. Repeatable 3 times.

CMI 2268 Oper of Surface Machinery (2 cr)
L[ 1 [w]

This course was designed to allow a student to gain valuable
experience in both the hands-on operation of the equipment
and an in-depth look into the functions of each machine used
underground. Each machine is discussed in class with regard
to its purpose, source of power, control panel and safety.
After the student has acquired sufficient knowledge about
the function of the equipment, they apply that knowledge to
the actual operation of the equipment. This course may vary
from company to company depending on training
requirements and make and model of equipment utilized.
This course may be variable and repeatable to fulfill company
training needs, state and federal requirements. Lecture / Lab.
Variable. Repeatable 3 times.

CMI 2270 Mine Rescue Training | (1.5¢r)
L [ [ [w]

The U. S. Department of Labor's Mine Safety and Health
Administration (MSHA) requires, with few exceptions, that
every operator of an underground mine establish "at least
two mine rescue teams" and that each team member and
alternate be "fully qualified, trained, and equipped to provide
emergency mine rescue service" (Part 49. 2 (a) (1) and (b)).
This course is designed to meet or exceed the requirements
of Title 30, Code of Federal Regulations, Part 49, which
pertain to the training of these rescue teams and their
personnel. Lecture. Variable.




CMI 2271 Mine Rescue Training Il (3 cr)
L[ [ [w]

The U. S. Department of Labor's Mine Safety and Health
Administration (MSHA) requires, with few exceptions, that
every operator of an underground mine establish "at least
two mine rescue teams" and that each team member and
alternate be "fully qualified, trained, and equipped to provide
emergency mine rescue service" (Part 49. 2 (a) (1) and (b)).
This course is designed to meet or exceed the requirements
of Title 30, Code of Federal Regulations, Part 49, which
pertain to the training of these rescue teams and their
personnel. Lecture. Variable.

CMI 2272 Fire Brigade Training (4 cr)
L[ [ [w]

This course is a cooperative teaching effort between coal
companies and Coal Mining Technology. This course is an
introduction to brigade fire fighting techniques. The content
of the course covers fuel/ventilation, monitoring gases, basic
laws of re-entry, exploration and recovery, sealing escape fire
prevention. Lecture. Variable.

CMI 2274 Advanced Fire Brigade Training (5¢cr)
L [ [ [w]

This course is a cooperative teaching effort between coal
companies and CMT. This course is an advanced program in
brigade fire fighting tech. Content of the course covers
fuel/ventilation, monitoring gases, basic laws of reentry,
exploration & recovery, sealing escape fire prevention.
Course content may vary to meet state, federal and industry
requirements. The course is repeatable to meet state and
industry requirements. Lecture. Variable. Repeatable 3 times.

CMI 2275 Basic Mine Rescue Field Training (1cr)
L [ [ [w]

This 15 contact-hour course is designed to meet the minimal
requirements established in Title 30, Code of Federal
Regulations, Part 49, for mandatory refresher training of
mine rescue team personnel. The content of the course will
vary from company to company depending on:(1) the type of
mine rescue breathing apparatus used; (2) existing training
requirements; and (3) mine specific needs. This course is
designed to meet MSHA's minimal training standards. Since
Title 30 CFR 49(b)(2) mandates annual refresher training, this
course is repeatable. Lecture. Variable. Repeatable 3 times.

CMI 2280 Adv. Mine Rescue Field Training (5cr)
L [ [ [w]

This course is a cooperative teaching effort between coal
companies and Coal Mining Technology. This course is
designed to exceed the minimal requirements established in
Title 30, CFR, Part 49, for mandatory refresher training in
mine rescue team personnel. In addition, this course contains
heavy emphasis on mine rescue field training, in both
practice and competitive situations. The content of the
course will vary from company to company depending on: (1)
the type of mine rescue breathing apparatus used; (2)
existing training requirements; (3) mine specific needs; and
(4) weather conditions, since much of the practice is done
outdoors. Since federal regulations mandates that this
refresher training be repeated annually, this course is
repeatable. Lecture. Variable. Repeatable 3 times.

CMI 2281 Operation of UG Machinery (2cr)
L [ [ [w]

This course was designed to allow a student to gain valuable
experience in both the hands-on operation of the equipment
and an in-depth look into the functions of each machine used
underground. Each machine is discussed in class with regard
to its purpose, source of power, control panel and safety.
After the student has acquired sufficient knowledge about
the function of the equipment, they apply that knowledge to
the actual operation of the equipment. This course may vary
from company to company depending on training
requirements and make and model of equipment utilized and
may be team taught with industry officials. This course may
be variable and repeatable to fulfill company training needs,
state and federal requirements. Lecture / Lab. Variable.
Repeatable 3 times.

CMI 2282 UG Fire Fighting & Evac (1cr)
L[ [ [w]

A program for the instruction of underground miners in the
location and use of firefighting equipment, location of escape
ways, exits and routes of travel to the surface, and proper
evacuation procedures to be followed in the event of an
emergency. This course may be team taught with industry.
Lecture. Variable. Repeatable 3 times.

CMI 2294 Mine Welding V (4cr)
L [ [ [w]

This course is designed to provide all position instruction for
special mine welding projects. I-beam cutting and welding
will be strongly emphasized, as well as cutting and welding of
various diameter pipes. Lecture / Lab.

CMI 2295 Haz. Waste Oper & Emergency Response (3 cr)
L [ [ [w]

This course is designed to meet or exceed the Hazardous
Waste Clean Up training requirements of Title 29, CFR, Part
1910. 120, CFR 1910. 210, CFR 1910. 1200, and the
employer's effective occupational safety and health program.
It covers the spectrum of hazardous waste clean up
procedures, general safety hazards, and equipment usage.
The content may vary to meet current industry specific needs
and federal/state training requirements. PREREQUISITES: As
determined by OSHA, MSHA, and CERCLA. Other
prerequisites and course requirements to be determined by
each industry's occupational safety and health program.
Lecture. Variable.

CMI 2296 Supervisor Trainers Course (2cr)
L [ [ [w]

This course is designed to meet or exceed the Hazardous
Waste Clean Up training requirements of Title 29, Code of
Federal Regulations, Part 1910. 120 and the employer's
effective occupational safety and health program for
employees engaged in occasional visits to uncontrolled
hazardous waste sites. It covers the spectrum of hazardous
waste clean up procedures, general safety hazards, and
equipment usage. The content may vary to meet current
industry specific needs and federal/state training
requirements. PREREQUISITE: As determined by OSHA,
MSHA, EPA, and CERCLA. Other prerequisites and course
requirements to be determined by each industry's
occupational safety and health programs. Lecture. Variable.
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CMI 2610 Introduction to Longwall Mining (0.5¢cr)
L[ [ [w]

This course is a cooperative effort between coal companies
and CMT, designed to be an introductory class for miners
assigned to work tasks as operators of mining systems which
utilize longwall mining equipment. The content of this course
will vary, depending on:1)the type and manufacturer of the
longwall equipment; 2) existing training requirements; and 3)
mine specific needs. Since MSHA requires task training for all
miners who have not performed the "new work task" within
the last 12 months, this course will be repeatable.
PREREQUISITES: As assigned and required by the coal mine
company and instructor. Lecture. Repeatable 3 times.

CMI 2621 JOY 14 CM VFD JANA (1.5cr)
L [ [ [w]

This course is a cooperative effort between coal companies
and CMT, designed to be an introductory class for miners
assigned to maintenance crews. The program will include the
safety aspects of a JOY JNA VFD System, the location and
identification of all electrical components, reading and
understanding an electrical schematic and troubleshooting
and repair of the System. The content of this course will vary,
depending on: 1) existing training, 2) mine specific needs.
This course will be team taught with industry and is
repeatable to meet federal and state requirements and
company training needs. PREREQUISITES: As assigned and
required by the coal mine company and instructor. Lecture.
Variable. Repeatable 3 times.

CMI 2622 Saminco A777 (1cr)
L[ [ [w]

This course is a cooperative effort between coal companies
and CMT, designed to train maintenance crews and
operators. The program will include the safety aspects of a
Saminco A777 Drive, the location and identification of all
electrical components, reading and understanding an
electrical schematic and troubleshooting and repair of the
Saminco A777 System. The content of this course will vary,
depending on: 1)existing training requirements; and 2)mine
specific needs. This course will be team taught with industry
and is repeatable to meet federal and state requirements and
company training needs. PREREQUISITES:As assigned and
required by the coal company and instructor. Lecture.
Variable. Repeatable 3 times.

CMI 2623 Joy 10SC32 VFD (1.5cr)
L [ [ [w]

This course is a cooperative effort between coal companies
and CMT, designed to be an introductory class for miners
assigned to maintenance crews. The program will include the
safety aspects of a JOY 10SC32 VFD System, the location and
identification of all electrical components, reading and
understanding an electrical schematic and, troubleshooting,
and repair of the system. The content of this course will vary,
depending on:1) existing training, 2) mine specific needs. This
course will be team taught with industry and is repeatable to
meet federal and state requirements and company training
needs. PREREQUISITES: As assigned and required by the coal
mine company and instructor. Lecture. Variable. Repeatable 3
times.
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CMI 2639 Elec Retraining UG/SUR (1cr)
L [ [ [w]

This course can be a cooperative teaching effort between
industry and Coal Mining Technology which fulfills not only
the electrical retraining requirements of qualified electricians
but also their ongoing health and safety commitments
throughout the year. It meets the current requirement of the
U.S. Department of Labor's Mine Safety and Health
Administration (MSHA) for electricians who possess
underground, surface, and high-voltage electrical
qualifications as specified in Title 30, Code of Federal
Regulations, Part 75. Because times for topics vary from
location to location, each operation has its own MSHA
approved training plan to meet site specific needs; this
course is offered for variable credit. This course is also being
offered as repeatable to meet industry needs and state and
federal regulations. Lecture. Variable. Repeatable 3 times.

CMI 2640 Elect Rtrng-All Qualifications (1cr)
L [ [ [w]

This course can be a cooperative teaching effort between
industry and Coal Mining Technology which fulfills not only
the electrical retraining requirements of qualified electricians
but also their ongoing health and safety commitments
throughout the year. It meets the current requirement of the
U. S. Department of Labor Mine Safety and Health
Administration (MSHA) for electricians who possess
underground, surface, and high-voltage electrical
qualifications as specified in Title 30, Code of Federal
Regulations, Part 75. Because times for topics vary from
location to location, each operation has its own MSHA
approved training plan to meet site specific needs; this
course is offered for variable credit. This course is also being
offered as repeatable to meet industry needs and state and
federal regulations. Lecture. Variable. Repeatable 3 times.

CMI 2647 Mining Permissibility 11 (1cr)
L [ [ [w]

This course emphasizes purpose, definitions, approval
process, and investigating guidelines for examining
permissible equipment (CFR 30, Part 18, Subpart A);
enclosure dimensions, circuits, voltage limitations and
electrical protection of circuits and permissible equipment
(CFR 30, Part 18, Subpart B); and inspection and test criteria
(CFR 30, Part 18, Subpart C & E). Course content may vary
from company to company to meet individual company
training needs. This course may be repeated to meet
company training requirements, and state and federal
regulations. PREREQUISITES: As assigned and prepared by the
instructor. Lecture. Variable. Repeatable 3 times.

CMI 2650 Mechanical Systems (3 cr)
L [ [ [w]

This course familiarizes students with mechanical systems of
mining equipment emphasizing location, operation,
problems, adjustments, fire suppression s